BY ORDER OF THE DEPARTMENT OF THE AIR FORCE
SECRETARY OF THE AIR FORCE INSTRUCTION 36-3211

24 JUNE 2022
Personnel

MILITARY SEPARATIONS

COMPLIANCE WITH THIS PUBLICATION IS MANDATORY

ACCESSIBILITY: Publications and forms are available for downloading or ordering on the e-
Publishing website at www.e-Publishing.af.mil.

RELEASABILITY: There are no releasability restrictions on this publication.

OPR: AF/A1P Certified by: SAF/MR

Supersedes:  AFI36-3204, 6 April 2017 Pages: 526
AFI136-3205, 10 October 2003
AFI136-3206, 9 June 2004
AFI136-3207, 9 July 2004
AFI136-3208, 9 July 2004
AFI136-3209, 14 April 2005

This publication implements Air Force Policy Directive (AFPD) 36-32, Military Retirements and
Separations. This publication was written through collaboration with the Chief of Air Force
Reserve (AF/RE), the Director of the Air National Guard (NGB/CF), the Deputy Chief of Space
Operations for Personnel (SF/S1), and the Deputy Chief of Staff for Manpower, Personnel, and
Services (AF/A1) and applies to the Regular Air Force, the Air Force Reserve (AFR), and the Air
National Guard (ANG). This instruction is a Department of the Air Force (DAF) instruction and
applies to U.S. Space Force (USSF) members until such time as separate service guidance is
published. Note: All references to United States Air Force (USAF) terminology, units, grades, and
positions will also apply to the equivalent in the USSF, as appropriate. For example, references to
Airmen will also apply to Guardians. References to Major Commands (MAJCOMSs) or Numbered
Air Forces (NAFs) will also apply to Field Commands (FLDCOM). References to wings will also
apply to deltas/garrisons. Air Staff roles and responsibilities (i.e., AF/Al) also apply to the
equivalent Office of the Chief of Space Operations (Space Staff) office (i.e., SF/S1), as
appropriate. This publication provides guidance on the execution of voluntary and involuntary
separations. This Instruction requires the collection and or maintenance of information protected
by the Privacy Act of 1974 authorized by Department of Defense Instruction (DoDI) 5400.11,
Department of Defense Privacy and Civil Liberties Programs. The applicable SORN F036 AF PC
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C, Military Personnel Records System, and FO36 AF PC Q, Personnel Data System are available
at http://dpclo.defense.gov/Privacy/SORNSs.aspx. Ensure all records generated as a result of
processes prescribed in this publication adhere to Air Force Instruction 33-322, Records
Management and Information Governance Program, and are disposed in accordance with the Air
Force Records Disposition Schedule, which is in the Air Force Records Information Management
System. Refer recommended changes and questions about this publication to the office of primary
responsibility (OPR) using the DAF Form 847, Recommendation for Change of Publication.
Route DAF Forms 847 from the field through the appropriate functional chain of command. This
publication may not be supplemented, further implemented, or extended. The authorities to waive
wing/delta/garrison/unit level requirements in this publication are identified with a Tier (“T-0, T-
1, T-2, T-3”) number following the compliance statement. See Department of the Air Force
Manual (DAFMAN) 90-161, Publishing Processes and Procedures, Table A10.1, for a description
of the authorities associated with the Tier numbers. Submit requests for waivers through the chain
of command to the appropriate Tier waiver approval authority, or alternately, to the requestor’s
commander for non-tiered compliance items. Compliance with the attachments in this publication
IS mandatory.

SUMMARY OF CHANGES

This document has been substantially revised and needs to be completely reviewed. Major changes
include Part 2, Separation of Enlisted Members, incorporates the separation provisions previously
found in AFI 36-3208, Administrative Separation of Airmen, and AFI 36-3209, Separation and
Retirement Procedures for Air National Guard and Air Force Reserve Members. The non-
directive Total Force Personnel Services Delivery Guides for each component outline separation
procedures based on instructions established within this instruction. Part 3, Separation of
Commissioned Officers, now contains the separation provisions previously found in AFI 36-3206,
Administrative Discharge Procedures for Commissioned Officers, AFl 36-3207, Separating
Commissioned Officers, and AFI 36-3209. In Part 4, PALACE CHASE Programs, major changes
include breaking enlisted and officer programs out into separate sections. Three new PALACE
CHASE programs have been added: (1) PALACE SPORT, (2) PALACE BLESSING, and (3)
PALACE PUBLIC AFFAIRS (PA). One additional section outlining the recall program for
PALACE CHASE programs has also been added. Further major changes include process updates,
to include submission, change/withdrawal requests, and other program management procedures.
Part 5, Procedures for Applying as a Conscientious Objector, changes include broadening the
scope of mental health professionals who are authorized to conduct the personal interview.


http://dpclo.defense.gov/Privacy/SORNs.aspx

DAFI36-3211 24 JUNE 2022

Part 1—OVERVIEW, ROLES AND RESPONSIBILITIES

Chapter 1—OVERVIEW
110 OVEIVIBW. ..ttt bbbt
1.2. Roles and Responsibilities. Chapter 2 ...
1.3. Separation of Enlisted Members. Part 2 .........ccccccooveviiiiiie e,
1.4. Separation of Commissioned Officers. Part 3..........cccccoviiiiniiiiencceees
1.5. PALACE CHASE Programs. Part 4 ...t
1.6. Procedures for Applying as a Conscientious Objector. Part5.........ccccccevveinennnnne,

Chapter 2—ROLES AND RESPONSIBILITIES

2.1. Separation of Enlisted Members (Reference Part 2)..........ccocovvvieivininiienenens
2.2. Separation of Commissioned Officers (Part 3). ......cccccovvvveieiieie s,
2.3. PALACE CHASE Programs (Part 4). .......ccocooereieieiiisesesese e
2.4, Procedures for Applying as a Conscientious Objector (Part 5). ........cccccceevevernennenn,

Part 2—SEPARATION OF ENLISTED MEMBERS
Chapter 3—INFORMATION APPLICABLE TO ALL SEPARATIONS

Section 3A—General Procedures.

3.1. Statutory Authority, Approval Authority, and Reasons for Separation. ..................
3.2 Plenary Authority of the SecAF to Direct Discharge. ......ccccoevvveveiieece v,
3.3. WaIVEIS OF EXCEPLIONS. ..ivveiieiie ettt ae e te e sre e e e sreesneesnne s
3.4. How to Apply Separation ProViSIONS:.........cccooveieiiiiinieniese e
3.5. How a Military Service Obligation (MSQO) Affects Separation.............cccceevevvennane.
3.6. Processing Cases Involving Access to Special Access Programs Other Than
Sensitive Compartmented INformation. .........c.cccoccvevie i
3.7. How An Incomplete Action Under the Uniform Code of Military Justice (UCMJ)
ATFECES SEPAIAtION: . .eeviiiie e s
3.8.  What to do if members are not medically qualified for separation................cc........
3.9. Executing Approved SEParations:.........cccccveveieiieieseeie e
3.10. 1IN ADSENIA SEPATALION. .....oveuieiieiiiieiiiee sttt
3.11. Separation Obtained by Fraud. ........c.cccoovieiiiiiie i
3.12. Handling Serious Misconduct While Separation is Pending. .......c..cccocvvevveinnnnnnnn,

3.13.  Other Factors Affecting ENgiDility: .........ccooiiiiiiii e

28

28
28
28
28
28
28
28

29
29
31
39
48

50
50

50
50
51
52
52
52

53

53
54
55
55
56
57
57



DAFI136-3211 24 JUNE 2022

Section 3B—Guidelines for Characterizing Service or Describing Separation.

3.14.
3.15.
3.16.
3.17.
3.18.
3.19.
3.20.

Authorized Types 0f SEParation: ........cccccveveiiiiieiecr e

What to Consider When Characterizing ServiCe: ........ccocevererieerenesie e seee e

Period Considered in Characterizing SErViCe. .........ccoviviririieneieeese e
Limitations on Service CharaCterization............ccooevviiinene e
How the Type of Separation Affects the Individual. ..........c.cccoevviiiiniiiiiie i,

Periodic Explanation of the Types of Separation: ..........c.ccocverereivivinise e

Section 3C—Other Requirements and Procedures.

3.21.
3.22.
3.23.
3.24.
3.25.
3.26.
3.27.

3.28.

3.29.

3.30.

Table 3.1.

Separation DOCUMENTS. .....ccueiiiiieeie e be e e e nreesree e
Reports Requiring Special Handling: .........cccoooiiiiiiiiieee e
Aliens Seeking Naturalization and Naturalized Personnel Separated UOTHC.......
Disposition 0f COrreSPONUENCE. .........cciriiieiiieiei ittt
High LeVel INQUITIES. ...veoviieieec ettt
Disposition of Cases PENAING. .......ccvivviiiiiieii e

Special Processing for Members Diagnosed with or Reasonably Asserting Post-
Traumatic Stress Disorder or Traumatic Brain INjury. ........c.ccocoovveivininnncnnn

Special Processing for Enlisted Members Receiving Pre-Separation Medical
e T AT LT ST

Special Processing for Members Who Have Made an Unrestricted Report of a
SEXUAL ASSAUIL.......cveeiii e e e e e

Special Processing for Discharge of Members for Personality Disorder or Other

Chapter 4—REQUIRED SEPARATIONS

Section 4A—Expiration of Term of Service (ETS).

4.1.
4.2.
4.3.
4.4.
4.5.
4.6.

Eligibility fOr SEparation. ...
ETS SEPATALION. ...ttt
Retention to Make G00d Time LOSE. ......ccveiiiiiiiiiiie e
Retention for Action by Court-Martial. ...........cccooiiiiiiiiii e
Retention to Complete Separation ProCesSinNg. .......cccccevueriieerrenieeseesieeseeeneesseeesens

Retention for Medical Treatment or EValuation. ........cccvvevvveeiiiieeceee e

57
57
59
59
60
61
62
63

63
63
63
64
64
64
64

64

65

66

67
69

70

70
70
70
70
71
72
72



DAFI36-3211 24 JUNE 2022

4.7.
4.38.

Members Awaiting Disposition by Foreign Courts. ..........c.ccoeeereieinincncnc e,

Extension of Enlistment When Discharge for Cause is Pending. ...........c.cccceevene.n.

Section 4B—Changes in Service Obligation.

4.9.

4.10.
4.11.
4.12.
4.13.
4.14.
4.15.
4.16.
4.17.

4.18.
4.19.

Table 4.1.
Figure 4.1.
Figure 4.2.

Figure 4.3.

Determining ENGIDIITY. ....c.ooviiiiii e
TYPE OF SEPATALION. ....cviiiiiiiciec et sreene s
Completion of OFfiCer TraiNINg. ........ccoouiireririeee e
Immediate REENIISIMENT. .......ccvoiiiiiii e e
Service with an ANG or an AFR Unit (PALACE CHASE).........ccccivvievvcveciinen,
Entering an Air Force Reserve Officer Training Corps (AFROTC) Program.........
Insufficient Retainability for Permanent Change of Station (PCS). .......c.ccccevvnen.
Early Separation of MembErs. ..o

Elimination from the United States Air Force Academy (USAFA) Preparatory
SCROOL e e e e bbb ere e

Release from Void ENlISTMENT. .........ccccoviiiiiiiic e
Separation for DEING @ IMINOT. ........ccoiiiiiiiiee e
Reasons and Authority for Required Separation............c.ccoceveeieeveiie i
Sample Format for Request for Retention for Medical Treatment or Evaluation....

Sample Format for Request for Separation without Retention for Medical
Treatment OF EVAIUALION. .......c.ccooiiiiie e

Sample Format for Request Pending Foreign Court Disposition..............c..ccccveue...

Chapter 5—VOLUNTARY SEPARATION PRIOR TO EXPIRATION OF TERM OF

SERVICE (ETS)

Section 5A—Processing Applications.

5.1
5.2.
5.3.
5.4.

How Members Apply for Prior-to-ETS Separation. ..........c.ccoevevevvinienenencienen,
Action by the Separation AUtNOFILY. ......cccccviii i e e
Withdrawing Separation Applications or Approved Separations. .............ccocoeereene.

TYPE OF SEPATALION. ..ecviiiii et e sre e e e s reesreeanne s

Section 5B—Reasons for VVoluntary Convenience of the Government (COG) Separation.

5.5.
5.6.
5.7.
5.8.
5.9.

Entering an Officer Training Program. ..........ccccoeoeieiiiinininese e
Early Release to Further EQUCALION. .........ccooiviiiiiiicc e
Elimination from Officer Training SCOOL...........ccccoeiiiiiiiiiic e
AF or SF Nonfulfillment of Enlistment or Reenlistment Agreement......................

YUY Y] €51 o1 o S

73
73

74
74
74
74
74
74
74
75
75

75
75
76
77
78

79
80

81

81
81
81
81
81

81
81
82
83
83
83



DAFI136-3211 24 JUNE 2022

5.10. Early Release from EXIENSION. .......ccciiiiiiiiiieccse e 84
5.11.  ConsCIientious ODJECLION. ......cvcviiiiiie e 84
5.12.  Pregnancy or ChildDirth. ..........cccoiiiiii e 85
5.13. Early Release for HOlidays. ........ccccovviiiiiiii i 86
5.14.  MiSCellaneoUS REASONS. ....c..oveuieiiiiieiiitisieite et 87
Section 5C—Dependency or Hardship. 88
5.15.  Conditions fOr DISCharge. ........ccoouiiriiiiiie s 88
5.16.  EVIAENCE REGUITEU. ...c.ueeiiiiiie ettt st nreenne e e 88
5.17.  Red CroSS ASSISTANCE. .......eiviieieiiiiisiisieste sttt 89
5.18.  Special Procedures and Considerations: ..........cccocvevieeiieeiieesiesnesie e e e e 89
5.19.  Final Action on APPIICALIONS. ........cciiiiiiiiirieeeeeeee e 90
5.20. Applications Submitted at Other Than the Base of Assignment. .............cc.cccvvennn. 90
Table 5.1.  Options of the Separation AUtNOTILY. ........c.ccooeiiiiiiii e 91
Table 5.2.  Applying for Dependency or Hardship Discharge. ..........ccocooeviiiiinniiiiincien, 92
Table 5.3. Reasons and Authority for Voluntary Separation. ............cccccoeeereieininicienenenen, 93
Chapter 6—REQUEST FOR DISCHARGE IN LIEU OF TRIAL BY COURT-MARTIAL 94
6.1. BasiS fOr DISCNAIGE. .......oveiiiieiieiisie e 94
6.2. Types of Discharge AUtNOFIZEd. .......ccooviiiiiii e 94
6.3. How Members Request Discharge in Lieu of Trial:.........ccccooviiiiiiiiiiee, 94
6.4. Processing the Request for DiSCharge: ..........ccovevevvieciiie e 95
6.5. ANG and AFR MEMDETS. .......oiiiiiiiiiiiiiieie e 96
B.6.  SEIVICE MEIMDET. .....oviiiiiiiiciiit e 96
6.7. Medical Examination for SEParation. ...........cccccoeiririiinineneseeeees e 96
6.8. Special Processing REQUITEMENTS. ........ccociiiririiieieisisie e 97
6.9.  Additional MiSCONAUCT. ........c.coviiiiiiiiiiiie e 97
6.10. Withdrawal of Request for DiSCharge...........ccoevieiriiiiine e 98
6.11.  Who Can Approve DiSCharge. ... 98
6.12.  ACLiON DY the GCMUCAL. ... 98
Figure 6.1. Sample Request for Discharge in Lieu of Trial by Court-Martial. .......................... 99
Figure 6.2. Sample Commander's ReCOMMENALION. ..........cceiveiiiiiiirire e 101

Table 6.1.

How a Request for Discharge Affects the Processing of Charges. ..........ccocceveneene. 103



DAFI36-3211 24 JUNE 2022

Chapter 7—REASONS FOR INVOLUNTARY SEPARATION

Section 7A—Preprocessing Considerations.

7.1.
7.2.
7.3.
7.4.
7.5.
7.6.

Limitations on DiSCharge ACLION. .........ccceiveriirieieisisese e
MEMDBErS IN TDY STALUS: ...c.veivveieciicie et sne e

Reassignment fOr PrOCESSING. ......civiiiieiieiie e cee s seesie e ie e ste et e e e nns

Section 7B—Involuntary Discharge for the Convenience of the Government.

1.7.
7.8.
7.9.
7.10.
7.11.
7.12.

Instruction and Type OF SEPAration. ..........ccccerererieiiinise e
PreproCesSiNG ACHIONS. ......vcivi ittt sre e resne e
ParENTNOOU. ... .o
Insufficient Retainability or Lack of Qualifications for Required Retraining: ........
Conditions that Interfere with Military SErvice. ...
ACtioN DY the SPCIMCAL. ... e

Section 7C—Defective Enlistments.

7.13.
7.14.
7.15.
7.16.
7.17.
7.18.
7.19.
7.20.
7.21.
Figure 7.1.

TYPES OF DETECLS. ..ecuieiiiii et e e s anee s
Basis for Discharge for Erroneous Enlistment. ...,
Basis for Discharge for Fraudulent ENtry. .........ccccooevieiiieiineie e
Action Required of the COMMANGEr: ...........coiiiiiiieieie e
Concealment Of Prior SEIVICE. .......ccuoviiiiiiiiieieeesese e
Concealment of Other Bars to ENlSIMEN: .........ccoooviiiiie e,
Waiver of Discharge for Fraudulent Entry or Erroneous Enlistment. ....................
Discharge for ANOtNEr REASON. ........coiveiiriiieie e e
Types of Separations Authorized and Approval Authority. ........cccccovvviienicicnne

Sample Format for Request for Civilian Court Record Concealed at Time of
ENLISTMENL. ..o e

Section 7D—Entry Level Performance or Conduct.

7.22.
7.23.
7.24.

Eligibility and Crteria. ......ccvevveiee e

Preprocessing Counseling and Rehabilitation............cccccvvveveiiiie s,

104

104
104
104
105
106
107
107

108
108
108
108
108
109
111

112
112
113
113
113
114
115
115
116
117

117

118
118
118
119



DAFI136-3211 24 JUNE 2022

Section 7E—Unsatisfactory Performance.

7.25.
7.26.
7.27.
7.28.
7.29.

Eligibility. ...

Criteria. ...ooveevvvrennen.

PreproCessing ACHIONS: ......civi ittt s ae s

Separation Authority

and Type of Separation: ..........ccccverirerineneeees e

SuSPENSION OF DISCRAIGE. .....cvcviiiicie et

Section 7F—Substance Abuse Treatment Failure.

7.30.
7.31.
7.32.
7.33.
7.34.

Commander’s OPLIONS. ....cvvvreeeiirireerisee st nnee s

Failure in Drug ADUSe TreatmMent. ..........coiiiriieieieeese e

Failure in AICOhOl ADUSE TrEAMENT.......ccoiiieieeieeee ettt ree e

Type of Separation and Separation AULhOFItY..........cccccovivriiiieiier e

SuSPENSION OF DISCRAIGE. ......eciviiiicie et

Section 7G—Misconduct.

7.35.

7.36.
7.37.
7.38.
7.30.
7.40.
7.41.
7.42.
7.43.
7.44.
7.45.

Members in all DAF
the high standards of

components are required to maintain, both on and off duty,
personal conduct set for AF and SF members. ......................

TyPes OFf MISCONTUCL. .......coveiieieie et

Minor Disciplinary INfraCtions. .........cccccviiiiiiee i e

A Pattern 0f IMISCONAUCT. .....ooieeeeeeeeeee ettt e et e e e e e e e e eeneeeeenan

Human Immunodeficiency Virus (HIV). ..o

Drug Abuse. .............

Sexual Assault..........

Section 7H—Discharge in the Interest of National Security.

7.46.
7.47.
7.48.
7.49.

Criteria for DISCNAIGE. .......ooiieieieis st

Required Processing.
Types of Separation.
Separation Authority

119
119
119
120
121
121

121
121
122
122
122
123

123

123
123
124
124
124
125
128
129
129
131
133

134
134
135
135
135



DAFI36-3211 24 JUNE 2022

Section 71—Failure in Prisoner Retraining or Rehabilitation.

Table
Table
Table

Table

Table

7.50.
7.51.
7.52.
7.53.
7.54.
7.1.
7.2.
7.3.

7.4.

7.5.

Applicability and Separation AUthOFItY. ......ccccveiiiiiie e
Eligibility fOr DISCNArge. .......cccoeuiiiiieie ettt
Characterization OF SEIVICE. ......ccceoiiiiiiii e
Processing DiSCharge ACLION. .......cc.coviiiiriiiie et
Separation Authority and the Type of Separation.............cccocevvveveieiicice e,
Action after Concealment of Prior Service is Verified. .........ccccoovvveiiiiinincnnn
Disposition of Case Involving Concealment of Mental IlIness or Disorder. ...........

Disposition Entering Fraudulently Concealing Medical Disqualification (See
NN 0] (= TSR

Type of Separation and Approval Authority--Erroneous Enlistment or Fraudulent
1Y SRR TPRRPRRP

Reasons and Authority for Involuntary Separation.........c.ccccceceveviveviennie s sie e

Chapter 8—PROCEDURES FOR INVOLUNTARY DISCHARGE

Section 8A—Processing Guidelines.

8.1.
8.2.
8.3.
8.4.
8.5.
8.6.
8.7.
8.8.
8.9.
8.10.
8.11.
8.12.

Separation OF RELENTION. .......ccoveiiiiiiisie e
Procedural REQUITEMENTS: ........ccviiiiiieie et s
Medical EXamINAtiONS. ........ccccveiiiiiie e
EPR and Letter of EVAlUGLION: .........coooiiiiiiiie e
Information Received After Discharge ACtion Starts:...........ccoceeereieininienineneene
Preparation of Recommendations for DiSCharge. ..o,
Processing TIMe GOalS. .....coecveiieiieie e e s sre e
NOLITICAtION PrOCRAUIES. ....o.viiveeiccie ettt

Action by the Initiating ComMAaNEr. ........cccocveiieiiee e s

ACLION DY the FSSIMPF . ...t
ACHION by the SPCIMCAL. ... e

Section 8B—Board Hearing or Board Waiver.

8.13.
8.14.
8.15.
8.16.
8.17.

ACLION DY the IMPFE ...
Action by the Administrative Discharge Board. ............ccccccoviiiveveiiiis v

135
135
135
135
135
136
136
138

139

140
141

143

143
143
144
145
145
145
147
147
147
148
151
151
151

152
152
153
155
155
155



10

8.18.
8.19.
8.20.
8.21.
8.22.
8.23.

DAFI136-3211 24 JUNE 2022

The Wing Commander (for ANG) or Convening Authority will: .............c..cooeeee.

Actions by the Separation Authority..........c..cccccvevennene.
Withdrawal of the Board Waiver. .........ccooceveeeivveecnneen,
Referral to a New Board. ........oooovveeveeieeeeeeee e

Members Not Present for the Board Hearing: ..............

Witnesses for the Board Hearing. ..........c.ccoceveiieiennns

Section 8C—Conditional Waiver of Board Hearing.

8.24.
8.25.
8.26.
8.27.
8.28.
8.29.

Options Explained.........ccococvevievniniecie e,
Offer by the Member. ...
Acceptance or ReJeCiON: ......c.cccveveeveeviecvec e
Withdrawal of a Conditional Waiver. ..............cccccoeuee.
Action After a Conditional Waiver is Rejected: ...........

Action When a Conditional Waiver is Accepted. .........

Section 8D—Dual Action Processing.

8.30.
8.31.

What Makes a Case Dual Action. ........c.cccveeveveiveinnnns
Members Not Qualified for Worldwide Duty...............

Section 8E—Members with Lengthy Service.

8.32.
8.33.
8.34.
8.35.
8.36.
8.37.
8.38.
8.30.
8.40.

Procedures EXplained. .........ccccoceveiiiinininencnenee

Referral ReqUIred. .........ccoovevieiie e

MAJCOM, FLDCOM, or Equivalent Review and Processing. ..........c.cccccecvrveruennen.

Disposition of the Case. SecAF, or designee, can direCt: .........cccocevvveveiriiievesnenn.

Notifying Members of Lengthy Service or Sanctuary Probation.............ccccceevnenne.

Revocation of Lengthy Service or Sanctuary Probation. ...........cccccoeveiiiiiieicnien,

Unfavorable Information. .........ccoovvveveeiiiieciieeee e

Favorable Information Received After Separation Authority Approval..................

Nothing in paragraph 8.41 affects SAFPC’s ability to review a member’s

personnel records when making probation decisions. ..

Section 8F—Joint Processing.

8.41.
8.42.
8.43.
8.44.
8.45.

Reasons for Joint Processing. .......cccovvevevevievsieesinesieeens
Supplemental Procedures for Joint Processing: ............
Separation Authority for Cases Processed Jointly. .......
Reporting Separation for More Than One Reason........

Execution of Discharge Involving Civilian Conviction

156
156
157
157
158
158

158
158
159
159
159
159
160

160
160
160

161
161
161
162
162
162
163
164
164

164

164
164
164
165
165
165



DAFI36-3211 24 JUNE 2022

Section 8G—Processing Members Dropped from the Rolls of the Air Force or Space Force or for
Discharge in Absentia When Not Under Military Control.

8.46. Dropping ARC Enlisted Members from the Rolls of the AF or SF...........cccceve.n.
8.47.  Eligibility for In AbSentia ProCESSING. .....c.ccvveriveiiieiieeieeseeseesnesie e reesreeseeesnee e
8.48.  NOLICE t0 the ADSENTEE. .....o.eiiiiciiiei e
8.49. Return to Military CONtrol. .........ccoovviiiiiccc e e
8.50.  ALEN ADSENTEES. ..ottt

Section 8H—Procedures for Cases Involving Civilian Conviction.

8.51. Commander’s ReSpOnSIDIIILIES. .....ccviiviiiriiiiiiiieiisiieie e
8.52.  WaiVer Of DISCNAIQE: ......ccciviiiieie et e re e sne e
8.53.  Processing Recommendations fOr WaIVEN: ..........cccccviiirinenenenesesese s
8.54.  Notice to Civilian AUNOIILIES. .........coiiiiieie et
8.55.  Civilian Court Actions Under APPeal...........ccoeoeiiiiiniiiie e
8.56. Execution of Discharge Based on Civilian Conviction When Member is Not
Under Military CONEIOL: .......cooviiiiiiie e
8.57.  Cases INvolving FOreign COUIS.........cciveiiiiieiii e cse e see e see st

Section 81—Waiver Processing Requirements in Drug Abuse Cases.
8.58.  WaiVer Of DISCNAIQe. ......coiiiiieiiiei e

8.59.  Processing Recommendations for WaIVET. ...........cccceieiiiiiciiii e

Section 8]—Waiver Processing Requirements in Sexual Assault Cases.
8.60.  WaiVver Of DISCNAIQE. ......ccivviiiiiii e sre e nne e

8.61.  Processing Recommendations fOr WaIVE. ..........ccceoviiirinineneieeeese e

Section 8K—Waiver Processing Requirements in Cases Involving Unprofessional Relationships
with Prospective Members of the Armed Forces or New Members During
Recruiting, Entry-Level Processing or Initial Skills Training.

8.62.  WaiVer Of DISCNAIQe. ......coiviieieiiicire e

8.63.  Processing Recommendations fOr WaIVET. ..........cccocviiirinenieneneeeeese e

Section 8L—Processing for Retirement Eligible Members.

8.64.  Service Retirement ENQIDIlItY.......ccoevieiiiiiic e
8.65.  Action When the Respondent Does NOt APPIY. ..c.ooviviiriiininecesese e
Figure 8.1. Sample Letter of Notification—Entry Level Separation. ...........ccccoevvevveivcnnennnnnn,

Figure 8.2.  Sample Letter of Notification—No Board Entitlement (Honorable or Under
Honorable Conditions (General) Discharge) (See NOte 7). ..cccvovveevveeveieiiereneen

11

165
165
166
166
167
167

167
167
167
168
169
169

170
171

172
172
172

172
172
173

173
173
174

174
174
175
175

178



12 DAFI136-3211 24 JUNE 2022

Figure 8.3.  Sample Memorandum Member's Statement—No Board Entitlement (See Note

) TSRS
Figure 8.4. Sample Memorandum Recommendation for Discharge (See Note 10)...................
Figure 8.5. Sample Letter of notification—Board Hearing.............cccooevvevivin e,
Figure 8.6. Sample Letter Member's Statement of Board Hearing or Unconditional Waiver
(TSI ] (=0 TSP
Figure 8.7.  Sample Letter Member's Conditional Waiver Statement (See Note 1)...........cc.......
Figure 8.8. Sample Paragraph Format Notice to Retirement-Eligible or Lengthy Service
Review Eligible Members..........ccoiiiiiic e
Figure 8.9. Sample Separation Authority Discharge Memorandum. ..........cccoccvvivevnenncsncnennn,
Figure 8.10. Sample Memorandum Request for Information about Civilian Conviction............
Figure 8.11. Fact Sheet for Lengthy Service or Sanctuary Probation. ..........c.ccccoeevevvieeieieenen,
Table 8.1. SPECIAI PIOCESSING. ..ttt
Table 8.2. Referral to a NeW BOArd. ...........coviiiiiiiiiiccc e
Table 8.3. Regular Component Average Processing Time Goals........cccccoevvveveeiineniesieeseeeen
Table 8.4.  Action by the Special Court-Martial Convening Authority (SPCMCA). ................
Table 8.5. Action by the Administrative Discharge Board. .........c.ccccevvevieevecviicsie e
Table 8.6. Options of the Separation Authority—Convenience of the Government
DISCRAIGE. ...
Table 8.7.  Options of the Separation Authority—Discharge for Fraudulent Entry. .................
Table 8.8. Options of the Separation Authority—Unsatisfactory Performance or Failure in
Drug or Alcohol Abuse Rehabilitation. ............cccccoiieiiiicic e
Table 8.9. Options of the Separation Authority—Discharge for Misconduct. .........................
Table 8.10. Options of the Separation Authority—Discharge in the Interest of National
SBOUNTLY. .ttt bbbttt ettt b et b n e
Table 8.11. Processing Cases Requiring Medical Evaluation.............cc.ccocvveniniininiinencsennn
Table 8.12. Dual Action Processing Involving Disability Separation. ..........ccccccecevevieviciinnnnns
Table 8.13. Processing Cases Involving Service REtirement..........cccocvvvveveneneieinisenese s
Table 8.14. Disposition of Cases After SECAF ACLION. ......cccccovvveiiiiii e,

Chapter 9—PROBATION AND REHABILITATION (P&R)

Section 9A—The Probation and Rehabilitation Program.
9.1. Program ODJECLIVES. ........cciiiiriiieee et
9.2. Rehabilitation ProCRAUIES: ........ccveivieie ettt

9.3. Criteria for Suspension Of DiSCharge. ........cocveveiiiiiieiee e,

181
182
185

189
191

193
194
195
196
197
198
198
199
200

201
202

203
204

205
205
206
207
207

208

208
208
208
209



DAFI36-3211 24 JUNE 2022 13

9.4. Documenting Consideration of Probation and Rehabilitation. ..............c.ccccevvnenne. 209
Section 9B—Probation and Rehabilitation Procedures. 210
9.5.  Authority To Suspend Execution of Discharge. ..........ccocveveviiiiieniiesie e 210
9.6.  Action by the Separation AULNOIILY. ........cccoriiiiiiii e 210
9.7.  Action by the Immediate COMMANGEL. .........cceccveiiiieeicie e 210
9.8. Members Undergoing Rehabilitation. ... 211
9.9. Completion of ReNabilItation. ...........ccooiiiiiiiii e 212
9.10.  Other Options During Rehabilitation. ..........ccccccevie i 213
9.11. Failure to Meet Goals of Rehabilitation............cccoviiiininiicc e 214
9.12.  Vacating the Suspension of DISCNArge: .......cccvoveiievie e 214
9.13.  Unauthorized Absence During Probation and Rehabilitation............c.ccccoonvnennen. 215
Figure 9.1. Sample Memorandum Authorization for Probation and Rehabilitation. ................. 216
Figure 9.2. Fact Sheet for Members Undergoing Probation and Rehabilitation. ....................... 217
Figure 9.3, Member’s StAteMENL. ......c.ciiiieiuiiieieiteieesre e eeeste e e stesre e te e e e e sre e e saesreesaesreanean 218
Chapter 10—ADMINISTRATIVE DISCHARGE BOARDS. 219
Section 10A—Regular Air Force and Space Force Administrative Discharge Board Procedures. 219
10.1.  Purpose, FUNCLION, and DULIES. .......c.coiuiiiiieieeiec et 219
10.2.  ConVvening AULNOTITY. .....cooiiiiiieieieee s 219
10.3.  Composition of the BOard. ..........ccceiiiiicie e 219
10.4.  RepOrter and INTEIPIETEI: .. .....ooiieeeieesert et 220
10.5. Replacing Board MEMDBELS. ........ccccveiiiieiiiiiecce et 220
10.6.  As functions, the Legal AdVisor Will: ...........coooviiiiiiiiie e, 220
10.7.  Duties Of the RECOIUEN:. ....cocviiiiiiiiiice e 221
10.8. Review Before the Board CONVENES. ...........cooiirerieeeinisisese e 221
10.9.  Respondent’s RIGIES. ...occuoiiiiiiiiiiieiiseeese e 222
10.10. Arranging for WILNESSES. .....ecivveiieiieiie e cie e ste e ste s e re e sre e s te e sreesneesnae s e e neesreesnee e 222
10.11. Hearing PrOCEAUIES. .......cuiiiiiieieieieie sttt 225
10.12. Presenting Evidence to the BOArd. .........cccccveiiiiiiiiin e 225
10.13. BUIden OF ProOf. ......ooiiiiiiiiieeee e 225
10.14. Voting iN ClOSEA SESSION. ....cueeiiiieeiieiie ettt st sre e resne s 225
10.15. Findings and RECOMMENALIONS: ........coviirieriiieiei e e 226

10.16. Recording the Board ProCeedingsS:........cccvevuveieeieeiiiesie e seesieesee e e see e 226



14

Table 10.1.
Table 10.2.

DAFI136-3211 24 JUNE 2022

Composition of the Administrative Discharge Board (See Note 1)........c.ccoccvernennes

Recording the Board Proceedings. .........cccvevueiiiieiiiieie st

Section 10B—ARC General Information on Administrative Discharge Boards.

10.17.

GENEIAL INSIFUCTIONS. .o ettt ettt ettt e e e e e e e ettt e e e e e se e eeereesrenennrens

Section 10C—ARC Administrative Discharge Boards.

10.18.
10.19.
10.20.
10.21.
10.22.
10.23.
10.24.

Special Provisions for the ARC. ...
FUNCEIONS AN DULIES. ..o
LGAI REVIBW. ...ttt
ComMMANAET’S ACHIONS. ©1iivveereiieiierestieesiteeesteeesteeesseeeseeesteeesseeesseeansaeesseeeesseeessneess
Disposition Of Chapter 13 CaSES. .......cceierierierieieisiesie sttt
Reporting Separation for More Than One ReasON...........ccccceveeeeveieeveece s

Guidelines for Separation and Service Characterization. ...........c.coccoceveviveienennnnn,

Section 10D—Rights of a Victim at an Administrative Discharge Board.

10.25.

Rights of a Victim at an Administrative Discharge Board. ..............cccccevvvivevvennnnne.

Chapter 11—SEPARATION PAY (REGULAR COMPONENT ONLY)

11.1.
11.2.
11.3.
11.4.
11.5.
11.6.
Figure 11.1.

Table 11.1.

(7= g 1= = I (0 107=T0 [ =TT

Full Separation Pay (NoNn-disability). ........cccccoveiiiiiiiiiiii e

T=To A B =] (=Y AT L[] TP

Sample Individual Ready Reserve Statement, Conditional for Enlisted Separation
P Y. et b e b et e e e e naee e

Types of Regular Air Force and Space Force Separations Authorized Payment
(member must meet all qualifying criteria) (see Notes 1 & 2). .....ccoccvevvvveicinenenn,

Chapter 12—E-4 AND BELOW HIGH YEAR OF TENURE SEPARATION

PROCEDURES

Section 12A—Policy and Procedures.

12.1.

High Year of TENUIE (HYT) c.ooiiiiiiiiiieeeeee e

Section 12B—E-4 and Below Assigned to Base Closures or Unit Inactivations.

12.2.

Assigned to an Overseas Closure Base or Unit Inactivation. ..........c..ccccceeveivevienen,

228
228

229
229

229
229
229
230
230
230
231
231

232
232

233
233
234
234
235
236
236

237

238

240

240
240

240
240



DAFI36-3211 24 JUNE 2022

Section 12C—Demotion and Cancelation of Promotion Sequence Number Actions.

12.3.  Demotion and Cancelation of Promotion ACLIONS: .........cvvveireveeeiiiiieessieeeessireeeenns

Section 12D—Members on Terminal Leave and Promoted.

12.4. Members on Terminal Leave When Promotion List is Released. .........ccccceevvvvnnn..

Section 12E—Members Not Entitled to Separation Pay (See Table 11.1) (Regular Component
Only).

12.5. A member involuntarily separated from the regular component on their HYT

12.6.  Self-initiated actions to cause the SEParation. .............ccceevrirereiereieisesesee e

Section 12F—Separating Early Without Loss of Separation Pay (Regular Component Only).
12.7.  Separating Early Under High Year of Tenure (HYT) Program Without Loss of

SEPATALION PAY. ...ttt

Section 12G—HYT Extensions and Waivers.

12.8.  EXeNdiNg TO HY T Datl......ccoiiiicieiie ettt
12.9.  High Year of Tenure WaiVer REQUESL. .......cceciveiieiiiiinii e sie e e

Chapter 13—VOLUNTARY OR INVOLUNTARY SEPARATION OR DISCHARGE OF
ARC ENLISTED MEMBERS

Section 13A—General Information.

R 20 IR € 1= o 1= =Y I [ 1S (004 £ 0] LT

Table 13.1. Voluntary and Involuntary Discharge or Separation of Enlisted Personnel. ...........

Section 13B—Preprocessing Considerations.

13.2.  Expiration of ENLSIMENT. .......coeiiiie e
13.3. INILIALION OF ACTION. ..ottt
13.4. Enlisted Sanctuary and Eligibility to Transfer to Retired Reserve. ..........ccccocun....
13.5.  Notification DOCUMENTALION. ........ccviiiiiiiriiiieiier e e
13,6, SEPAIALION. ..ocvviiiicicieee e et e et e reare s
13.7.  Personnel on EAD 0r in TDY SETAtUS. .....ccviiriiiriiiieisescsese e

Section 13C—Voluntary Separation or Discharge.

13.8. How Members Apply fOr SEPAration. ..........ccoceeereieininiiise e

Section 13D—Involuntary Discharge or Separation.

13.9. Reasons for Discharge or SEparation. .........ccccccveieriieiiieiiee s

15

241
241

242
242

243

243
243

243

243

244
244
244

246

246
246
247

253
253
253
254
255
255
255

255
255

259
259



16

DAFI136-3211 24 JUNE 2022

Part 3—SEPARATION OF COMMISSIONED OFFICERS

Chapter 14—GENERAL GUIDANCE
Membership in the Regular Component, AFR, and ANG is Not a Right................

14.1.
14.2.

14.3.

14.4.
14.5.
14.6.

14.7.
14.8.
14.9.

14.10.
14.11.
14.12.
14.13.
14.14.
14.15.
14.16.
14.17.

14.18.
14.19.
14.20.
14.21.
14.22.
14.23.
14.24.
14.25.
14.26.
14.27.

Relationship of Actions Under this publicat

Criminal ACIONS. ....vvvevveeieiieeeeeee e

Single Integrated Operational Plan - Extremely Sensitive Information (SIOP-ESI)

ion to UCMJ Actions and Civilian

or Other Special Access Programs, and the Personnel Reliability Program (PRP).

Reports Requiring Special Handling. ..........

Records Withheld in the Interest of National Security. .........ccoocevvviivcieiiecesiee

Recoupment and Continued Payment of Advanced Educational Assistance,

Special Pay, or BONUSES. .........ccccevveriveeineenne.
Service (Discharge) Characterization. .........

Aliens Seeking Naturalization. ....................

Evidentiary Limitations in Drug or Alcohol

ADUSE CaSES. .ooveevveeireeeieee e

Separation Pay, Severance Pay, or Readjustment Pay...........c.ccocovviveieerenvevieniennnn,

Veterans Rights and Benefits; Reentering the Service. .......cccccvevevievic v v siennns

Evaluating Officers of Other Services. ........

Reassigning Officers for Show Cause ACtION...........cccccvvveiieie i

Separation Physical and Medical Holds. .....

Dual Action Processing — Actions Under This Publication and Medical/Physical

Separation ACtions. ........ccccvvveveieiievesienn

Exceptions to Dual Action Processing.........

Separation Actions Involving Victims of Sexual Assault...........cc.ccooeviviviiennnenn,

Officers Referred for Show Cause Consideration by Central Selection Boards......

Separation Under Normal Conditions..........
Forwarding Cases. .......cccevvevveiverieneeriesinnns
Effecting Discharge. ......ccccoevevivevievcvinennnn,
Processing Pending Cases..........c.ccoervervenen.

Reserve Disposition of Pending Cases. .......

Secretarial Substitution of Administrative Discharge for Dismissal. .....................

War and Mobilization Separation Guidance

264

264
264

264

264
265
265

265
268
269
269
270
270
270
270
270
271
271

271
272
273
273
273
274
274
274
274
275
275



DAFI36-3211 24 JUNE 2022

14.28.

14.29.

14.30.
14.31.
14.32.

14.33.
14.34.
14.35.
14.36.
Table 14.1.
14.37.

Extending Active Duty Involuntarily for Court-Martial or Administrative
D 1T T 1 oSSR

Releasing Officer from an Involuntary Extension of Active Duty for Court-
Martial or Administrative DISCharge. .........cccooeieiiiiiiiineeeeee e

Retention for Medical Treatment or Evaluation. ...........c.cccccvevvivevieiivevcne e
Extending Active Duty for Pregnancy or Family Member’s Medical Care. ...........

Extending Regular Health Professions and Chaplain Officers Beyond Maximum
Age or Maximum Years of Commissioned SEervicCe. ........cooeviveveevinniesiesie e

Keeping Officers Who Are Near Qualification for Retirement. .............cccccevvenene.
Reserve Retention to Qualify for Retired Pay (Sanctuary)........ccccoevvvevniviieeneenne.
Reserve Loss Management PrOVISIONS. .........cccoveviiiiiinenenieseseeeee e
Reenlistment in the Regular Component After Service as an Officer. ..................
Future Veterans Rights and Benefits—Reentry into the Service. ............cc.cocevennen.

General Information for Separating Reserve OffiCers: ........cccooevviviiciiii e,

Chapter 15—VOLUNTARY SEPARATIONS

Section 15A—Voluntary Separation Reasons.

15.1.

Reasons for Voluntary Separation. ..........ccccecveieeiieeiie s e nee e s

Section 15B—Voluntary Separation General Information.

15.2.
15.3.
15.4.
15.5.
15.6.
15.7.
15.8.
15.9.

Commander or Supervisor COUNSEIING. .......cccoviiiiiiii e
How Officers Apply for Voluntary Separation (and Other DOS Adjustments). .....
INAOrSiNg APPIICALIONS. ..o
Limitations on Separation AppliCations..........cccveieiiieiiiicie s
EFFECTIVE DOS. ...t
Deferring Processing of APPliCAtiONS. ........ccoovvieiiiiiiire e
Disapproving APPLICALIONS. ......ceciviiiiiiie e ns
EFFECT OF MSO.... e

Section 15C—Requesting Withdrawal, Acceleration or Extension of an Approved or Pending

15.10.

15.11.

15.12.
Table 15.1.
Table 15.2.

DOS.

Requesting Withdrawal of Separation AppliCations. ...........ccoceeevvvvinininine e,
Accelerating an Approved Separation Date..........c.cccceviieiieeieenec e
Extending an Approved Separation Date............ccoerveiriniiinene e
Resignation or Request for Release from Active DUtY.......c.ccccvveviiicccce e

Approval, Disapproval, Suspension, or Revocation of a Requested or Approved
DOS GUILANCE. ...ttt

17

275

276
276
276

277
278
278
278
279
280
281

284

284
284

290
290
290
291
291
292
292
292
292

293
293
293
293
294

297



18 DAFI136-3211 24 JUNE 2022

Table 15.3. Effect of Fulfilled or Unfulfilled MSO on Resignations. ...........cccccvvcverevveivennnnnnnn, 299
Section 15D—Officer Resignations for the Reserve and ANG. 300
15.13.  General INSEIUCLIONS. .......c.coviiiiiiiciciee e 300
15.14. Approving or Disapproving ApplICAtIONS. .........ccoeiveiriiiiiieieseeeese e 300
15.15. Resubmitting @ TOR. ......cciiiiiiieiiie e 302
15.16. Permissible Basis for RESIGNAtION. .......ccccoviiiiiricieieesre e 302
Section 15E—Transfer of Non-Extended Active Duty (Non-EAD) Members to a National Guard
or Reserve Component of Another Uniformed Service or Public Health Service. 303
15.17. Applying for Conditional Release. .........cccccveiiiiieiiiiiie e 303
15.18. Transfer to the AFR Retired LiSt. .......cocoiiiiiiiiiiiiecee e 303
Chapter 16—MISCELLANEOUS INVOLUNTARY SEPARATION PROVISIONS 304
16.1. Miscellaneous Separation Provisions General GUidance..........c.cccccoeeevveereeineninnn 304
16.2.  Officers Who Are Not Selected for Promotion...........cccooviiiieiincieisseee e 304
16.3. 0O-1s Found Not Qualified for Promotion (NQP). .......ccccoviiiiiciiiecece e, 304
16.4.  Officers Who Are Not Continuing on AcCtiVe DULY. .........cccoeiinireieinsenee s 305
16.5.  Officers Who Reach the Age Limit or Who Have Reached Their Maximum
Years of Commissioned Service or Service Based on Grade. ..........ccccocvvvrinenienns 305
16.6.  Strength or Force Management AdjJUSIMENTS. .....c.ccveviieiieieseere e 305
16.7.  Officers Serving with the Selective Service SyStem...........ccocvvvereiiininininene 305
16.8. Chaplains and Chaplain Candidates............ccccovveiiiiiiiiiciic e 305
Section 16A—Termination or Vacation of Appointment for the AFR and ANG. 307
16.9.  General INSTIUCTIONS. ........coviiviieieeee e 307
Section 16B—Involuntary Discharge for the AFR and ANG. 308
16.10.  INSEIUCTIONS. ....viviiiiiietietist ettt 308
16.11. Discharge for Position, Grade, and AQE. .....ccccceeieriieiie e 308
Table 16.1. Discharge for Position, Rank and Age..........cccereiiiiiiniiiie e 308
16.12. General Officers Who Cease to Occupy General Officer Positions. ....................... 309
16.13. O-1S NQP (ANG ONIY). ceiiiiiiiiieeeiees e e 309
16.14. Effect of Failure of Selection for Promotion. ..........cc.coveiiiiiiiniicnccc 310
16.15. Elimination for Length of SErvice. ... 310
Table 16.2. ARC Only: Elimination for Length of Service (See NOte 6).........ccccevvvvririrernenn 312
16.16. Selective Early Removal from the RASL. .......c.oooiiieiiiiie e, 313

16.17. Failure to Reply to Official Correspondence. .........ccccvvveieieivere e, 314



DAFI36-3211 24 JUNE 2022 19

16.18. INADITILY 10 LOCALE. .....ooviiiiiieieeee e 314
16.19. Elmination from ISLRS. ..o 314
16.20. Physical DisqualifiCation. ............ccoceiiiieie i 315
16.21. Failure to Comply with Requirements for a Medical Examination. ........................ 315
16.22. Accepting Civil Employment with a Foreign Government or Concern. ................. 315
16.23. Entrance or Service in an Armed Force of a Foreign Country. .........cccccvvveiennnneen, 315
R W o) B N LA 0] 0 ) 2SS 316
16.25. Withdrawal from Military Medical Educational Assistance Programs. .................. 316
16.26. Officers Declining Voluntary EAD. .......ccccviiii i 316
16.27. Accelerated APPOINTMENTS. .....c.oiviiiiiiriiere e 317
Section 16C—Other Involuntary Discharge Provisions. 317
16.28. Officers Who Do Not Complete Medical Education or Training Programs............ 317
16.29. Officers Who Fail the National Council Licensure Examination for Registered
INUFSES. .ottt r et e e et e r e r e an e r e renre s 317
16.30. Officers Who Do Not Complete the USAF Nurse Transition Program.................. 317
16.31. Unlicensed Medical OffiCErS. .........cooiiiiiiiiiiciieree e 317
Chapter 17—SPECIAL INVOLUNTARY SEPARATIONS LIMITED TO
PROBATIONARY OFFICERS 318
17.1.  Discharge CharaCterization. ............cccoceviveiiiiiiiecie e 318
17.2. General GUIANCE. .......cooiiiiiieieecee et 318

17.3. In addition to the bases for separation applicable to non-probationary officers
under Sections 18A and 18B, a probationary officer may be separated for one or
more of the TOllOWING rEaSONS: ......ccvevvi i 318

Chapter 18—INVOLUNTARY SEPARATIONS FOR CAUSE (SHOW CAUSE ACTIONS

— REASONS) 320

18.1.  General GUIANCE. .......ccooueiiiiiiiiieiiee e 320
Section 18 A—Separation for Cause: Substandard Performance of Duty. 320
18.2.  Discharge CharaCterization. ............ccoouriiiieieieieeee e 320

18.3.  Substandard Performance can be documented in the following ways:.................... 320

18.4.  ReiNitiation OF ACTION. ...c.ooviiiiiiiiece e 320

18.5.  Reas0oNS fOr SEPArAtION. .......ccecveririiieiiriie et 320

Section 18B—Separation for Cause: Misconduct, Moral or Professional Dereliction, or In the
Interest of National Security. 323

18.6.  Discharge CharaCterization. ...........cccccevveiiiiiiic i 323



20 DAFI136-3211 24 JUNE 2022

18.7. Show Cause Action Notification Memorandum. ..........cooveeeireeeeeeeee e e

Section 18C—Foreign Court Convictions.

18.8.  Additional Guidance Regarding Foreign Court Convictions.............cccccevvveriervenenn,

Section 18D—Involuntary Discharge Specific to AFR and ANG.
18.9.  Unsatisfactory PartiCIPatioN. ...........ccoiuriiiiiriieieieieese e
18.10. Substandard Performance of DULY. ........cccceiiiiiii i
18.11. Failure to Comply with Requirements for a Medical Examination. ........................
18.12. ANG UniQUE SEPAratiONS. .....ccveveuieririiriiniisiesiesie et

Section 18E—Discharge of Officers for Misconduct, Moral or Professional Dereliction, or in the
Interest of National Security Specific to the Reserve and Air National Guard.

18.13. ANG OFfICRIS. cureiiiiitiiee ittt et s e e s st e e e s st e e s st et e e s sbaeeessbeeeessraneesns
18.14. Misconduct, Moral, or Professional DereliCtion. .........ccooveeeuveeieeeiieiecieeeee e e

18.15. Civilian CONVICTION. ....c.oiuiiiiiiiieieieees e
Chapter 19—SHOW CAUSE ACTIONS -GENERAL PRINCIPLES AND PROCEDURES
Section 1I9A—General Guidance.

19.1.  General INSTIUCLIONS. .......c.coiiiiiiieieiic e

19.2.  Officers Entitled 10 @ BOL. .....ccooviiiiiiiiiiieeeee e
Section 19B—Commanders.

19.3.  Immediate (Unit) Commander’s Responsibilities..........ccccervrverueriesieenesinereeniennnnn,

19.4.  Documentation (Supporting EVIAENCE)........ccccovvieiiii i

Section 19C—Initiating Action.

19.5. Preparing the Recommending Action and Show Cause Letter of notifications and

the Statements of Reasons (Grounds) for DiSCharge. ........cccoecvevieevieevieevieeviese s
19.6. Forwarding the Recommending Action Memorandum. ............ccccoevvriinieiienenienns
19.7.  Show Cause Authority (SCA) ResponsSibilities. ......cccccveviveiieeviniii e
19.8.  Notifying Officer to Show Cause for Retention. ..........ccccocvvereieneieisisesene e

Section 19D—Officer’s Rights When Notified to Show Cause for Retention.
19.9.  Officer’s RIGILS....coiiiiiiiiiie e

Section 19E—Post-Initiation Notification Matters Not Including BOI Processing.
19.10. Requests for Delay in Responding to the Show Cause Letter of notification..........
19.11. Amending the Show Cause Letter of notification.............c.ccocvveiineiviiinisee

19.12. INEW INTOIMIALION. ...oeeieeie ettt ettt et et e e ettt e e e e e re e et eeeeeseen e eeeeeeerenennrees

323

334
334

335
335
335
335
335

336
336
336
337

340

340
340
340

340
340
342

343

343
344
344
344

347
347

352
352
352
353



DAFI36-3211 24 JUNE 2022 21

19.13. SCA Referral and Transmittal to SecAF, or Designee, of Show Cause Actions

NOt Referred t0 @ BON.......coociiiiiiiiireee e 353

19.14. AFPC Separations ACHIONS. .......ccoveiiiiiririeriesieneeee st 354

19.15. Action by SECAF, OF UESIGNEE. ..ueeieeiiecie et e sreenre e 354

Section 19F—Additional ARC Guidance related to Promotion Boards. 355
19.16. SNOW CAUSE. .....c.eeueeiieiisiiitiste sttt bbbttt b e 355
Chapter 20—SHOW CAUSE ACTIONS—BOARDS OF INQUIRY (BOI) 357
Section 20A—General Responsibilities and Information. 357
201, DEFINITION. .ottt 357

20.2. Cases Requiring Referral to a Board of OffiCers. .........ccccoeviivii v 357

20.3.  Processing Time GUIAEIINES. ......c.ooviiiiiiieieieee e 357

Section 20B—Pre-BOI Administrative Functions. 357
20.4.  Referring Case t0 @ BOI........ccuviiiiiiiiec e 357

20.5. Officer’s Rights When Notified to Show Cause for Retention Before a BOL. ........ 357

20.6.  WItNAraWing @ CASE. .......curueuiriiiiriiiiiieisi ittt 359

Section 20C—The Board of Inquiry—General. 359
20.7.  FUNCHIONS AN DULIES. ....oviiiieieiiiieieiie e 359

20.8.  BOI MEMDEISNID. ..veiiiitiieiiieieiee s 359

20.9.  Who May Not Be BOI MEMDEIS. ......ccoeiiiiiiiiiie e 360

20.10. Appointment OF @ BOL. .....oooiiiiiiicie e 360

20.11. Time and Place for Convening BOl.......ccccooviiiiiii i 361

20.12. Delay in Convening the BOL..........ccocuiiiiiiiiieieesese e 361

20.13. WIENESSES. ...ttt bbbttt 362

20.14. ReVIeWING the CaSE. .....ociiiieieicie e 363

Section 20D—The Hearing. 364
20.15. Who CondUCtS HEAMNNGS. .....ecveiiiiiieiiie ettt s re e e 364

20.16. Hospitalized ReSPONAENT. .........eciieiiieiicie e sre e sre e 364

20.17. Presence of Respondent, Counsel, or WItNESSES........cccvvveiereriveriesiesiesieseeiesieanees 364

20.18. Calling the Board t0 OFdEr........cccoveiieiieeieisee e ese e sre e sne e 365

20.19. Absent Respondent or Counsel—Postponing the Board. ...........cccovvviiinincniennen, 365

20.20. Explaining Rights t0 RESPONAENL.........cccoiviiiiiiiie e 365

20.21. Challenging Voting MEMDEIS. .........ccuiiiiiiiiieeees e 365



22 DAFI136-3211 24 JUNE 2022

20.22. Opening Statements and Presenting EVIJENCe. ..o,
20.23. EXAMINING WINESSES. . .ecvveiviiieeie i ettt sttt et re e teesreste s e saesteenaesreenees
20.24. Accepting Additional Evidence and Amending the Statement of Reasons. ............
20.25. AppPearance Of WINESSES. ......cvcviiiieiiie ettt st eneas
20.26. Respondent’s Election NOt to TeStifY. ....cooviiriieiiiieienesieeseee e
20.27. DEIDEIAtIONS. ...ttt e
20.28. SPECITIC FINGINGS. ..vviiiieiie et e re e sreennee e
20.29. ReCOMMENUALIONS. ......ciuieiieieieiieie sttt ettt
20.30. ANNOUNCING RESUILS. ....ecivieiiiiiece ettt s re e sreennee e

20.31. Classified or Controlled INfOrmation. ........eeeeeeeeeee et ee e e e

Section 20E—Post-BOI Administrative Functions.
20.32. Preparing BOI REPOI. ......coviiieiicie ettt st
20.33. Distributing the BOI REPOI.......ccooiiiiiiiiiieieieeees e
20.34. ACtion by RESPONAENL. .......c.cciiiiii e st
20.35. EXCESS LEAVE......ceiueiiiiieeiierii sttt
20.36. Action by SCA 0N BOI REPOIT. ....c.couiiiiiiiieieieee e
20.37. AFPC Separations ACLIONS. ......ccciveiieeieeieeieesieeeiteesteesteeseeseessaesnneseeereesreessesssesans
20.38. Action by SECAF 0N BOI REPOIT. ....c.oiuiiiiiieiiieieesese e
20.39. Reconvening the BOL.......ccoi i sttt

Section 20F—Post-BOIl Matters—Matters After the SCA Forwards Actions to the SecAF.
20.40. ReiNItiating ACTIONS. ......oiviieieiei ittt
20.41. Limitations on ReINITIAtING. ....coviiiiiiiiiiec e e

Section 20G—Rights of a Victim.
20.42. ViICtM RIGNES. ..coiiiiee e pe e nre e nree e

Chapter 21—DROPPING OFFICERS FROM THE ROLLS OF THE AIR FORCE OR
SPACE FORCE

Section 21A—Regular Air Force or Space Force Procedures.

21.1. Dropping from the Rolls of the AF or SF Distinguished from For Cause

Discharge and Separation ACLIONS. .........ccvcviiiiiiiiieece e e
21,2, REASONS. ....oveieeirieiee ettt ettt r et r et r e nre e
21.3. Dropping a qualifying officer from the rolls of the AF or SF.........cccccooiiniiinnnn.
21.4. Immediate (Unit) Commander’s Responsibilities. ..........ccooerirveniiiiniicnineeenennes

P2 TR 1 OF AN A Vot 1 [0 TR

366
366
367
367
367
367
368
368
369
369

370
370
370
371
371
371
372
373
373

373
373
373

374
374

375
375

375
375
376
376
377



DAFI36-3211 24 JUNE 2022 23

21.6.  AFPC Separations ACLIONS. .......ccciuririririenieiierieeeise sttt 377
21.7.  DECISION AULNOIILY.....cciiiciie ettt sre e sreeneas 377
Section 21B—AFR and ANG Procedures. 378
21.8. Dropping Officers from the Rolls 0f the AF.........ccoiiiiiiiie e 378
21.9.  Conviction by FOreign COUNt. ........cceiiiiieii i 379
21.10. ANG Conviction by State Court-Martial.............cccooviiiiiiiniiiiec e 379
Chapter 22—AIR FORCE PERSONNEL BOARD (AFPB) ACTIONS 380
22.1.  FUNCtioNS and DULIES. .......cccccviiiiiiiiiiiiii 380
7 ©7o 14110 ] | ] ST 380
22.3. PIOCEUUIES. ..ottt bbbttt bbb bbbttt 380
22,4, ProCESSING CaSES. ..ueeviiteirieitiiteeie st et estese et este st esteste e b e s besss e besteestesteasaeseesteeneesreenees 380
22.5.  Personal APPEAIANCES. ......c..eiueieiiieiiitesteste sttt ettt 380
22.6. AFPB Recommendations to the SecAF, or designee, for Final Action in
Probationary Officer Cases Not Involving a BOL. ..o, 380
22.7. AFPB Recommendations to the SecAF, or designee, for Final Action in BOI
CASBS. etttk h b bR bt bt n e bbb b r e 381
22.8.  Final Action of the SECAF, OF dESIgNEE. ......ccviiieiececce e 381
Chapter 23—(ARC ONLY) NOTIFICATION PROCEDURES AND ADMINISTRATIVE
DISCHARGE BOARDS 382
Section 23A—General Information. 382
23,1, INSEIUCTIONS. ...ttt 382
23.2.  Resignations for the Good of the Service (Review-in-lieu-of Court-Martial). ........ 382
23.3.  Action in Lieu of Administrative Discharge Board. ............c.ccoceviiiviieiieniicieieann, 382
23.4.  Multiple Reasons for Separation.........cccuviiveiieiie e e 383
23.5.  Delivery of the SCNM. ..o 383
23.6.  Failure or Declination to RESPONG. .......ccoviiiiiiieiiicie e 383
23.7.  Processing TimMe GOalS. .......cccooeiiiiiiiiiie e 384
Section 23B—(ARC Only) Rights of Officers in Separation Cases. 384
23.8. SCNM for Probationary OffiCers. .......ccccceviiiiieii it 384
23.9.  SCNM for Officers — Board Elgible. ..o 385
Section 23C—(ARC Only) Board of Inquiry (BOI). 388
23.10. SPECIAl PrOVISIONS. ..ecvieiiieiiieiiie e ettt et te et re e st esnaesnte e e e e teenreennee e 388

23.11. Board Appointment and Membership.........cocoeiiiiii e 389



24

23.12.
23.13.
23.14.
23.15.
23.16.
23.17.
23.18.
23.19.
23.20.
23.21.
23.22.
23.23.

DAFI136-3211 24 JUNE 2022

Board FUNCLioNS and DULIES. ........ccvviierieieeie st
AENAANCE OF WILNESSES. ....c.veuiiiiiiiiiiiiesie s
Findings and ReCOMMENUALIONS. .........ccviieiiiiee e
Reporting of Administrative Discharge Board Proceedings. .........cccoceveveviveviennenne.
LGAI REVIBW. ...t
Directing a NEW BOL. .....c.ooiiiic e et
ComMANAET’S ACHIONS. 11vivveeierreiierestteesiteeesteeesteeesseeeseeesteeesseeessaeeansaeesseeeessesessnness
Disposition OF BOArd CaSES..........cccuiiriiririeieieieesiesie st
Reporting Separation for More Than One ReasoN..........cccccvevveveeveesinesieecie e
Dual ACtion Case PrOCESSING. .......cuiiiiirieieieieieeeiisie sttt
Guidelines for Separation and Service Characterization. ...........c.ccccooeveviievicinennenn,

Disposition Of COrreSPONUENCE. .........cceiiieiiieiei it

Part 4——PALACE CHASE PROGRAMS

Chapter 24—OFFICER PALACE CHASE PROGRAM

24.1.
24.2.
24.3.
24 4.

24.5.
24.6.
24.7.
24.8.
24.9.
24.10.
24.11.
Table 24.1.

Program DESCIIPIION. ....oiuiiiieieeieieee e
PALACE CHASE Officer eligibility.........ccccoviiiiiiiii e
PALACE CHASE Officer Application. ..........ccocoieiiiiiniiiiiese e

Reserve Active Status List, Federal Recognition and Temporary Federal
=Yoo o 11 (o] o PRSP

DOS selection, requested DOS and final approved DOS. .........ccccovvvivvieciee e,
PALACE CHASE CONIFACT. .viiiviieiiec ettt sttt et save e ane e nnne e

[ Tol 01U o] 4 1=] o | PSP RR
SEPArALION ACLIONS. ..ottt
Applicant Reporting ProCeAUIES. ........ceiviiiiiiee e e
Eligibility Criteria for Officer PALACE CHASE Applications. ..........ccccccevvvennnne

Chapter 25—ENLISTED PALACE CHASE PROGRAM

25.1.
25.2.
25.3.
25.4.
25.5.

Program DeSCIIPLION. ....couiiiiiereeieieeee s
PALACE CHASE Enlisted eligibDility. .......cccccoeiiiiiiiiiieiie e
PALACE CHASE Enlisted Application. .........ccocooviiiiiiiiineie e
DOS Selection, Requested DOS, Final Approved DOS, and DOS Changes. .........
PALACE CHASE CONEIACE. .....eouviiiiiieiesieee et

389
391
393
393
394
394
395
395
396
396
396
397

398

398
398
398
398

399
400
401
402
404
404
405
406
407

412
412
412
412
413
414



DAFI36-3211 24 JUNE 2022

25.6. Application Recommendations and COMMENTS. ..........ccvirerereneiieisisesese e
25.7.  ApPPlCAtioN DECISIONS. ......civiiiieiicie ettt sre st sreenees
25.8.  RECOUPIMENL. .ottt ettt ettt be e be e s be e bt e ab e ab e e b e e beenbeesaee e
25.9.  SePAratioN ACHIONS. ....cciiicie et
25.10. Applicant Reporting ProOCEAUIES. .........cciiiriiiieieieisisesese e
Table 25.1. Eligibility Criteria for Enlisted PALACE CHASE Applications. ...........ccccceueue.n.

Chapter 26—PALACE FRONT PROGRAM

26.1.  Program DeSCHIPLION. ....cccueiii e e se e e e sre e s te e e e s srae st s ee e e e reenreennee e
26.2.  PALACE FRONT ElgiDIlItY.........ovvooveeeeeeeeeeeeeeeeeeee e
26.3. PALACE FRONT ApPPLICAtiON. ....cccvveiiciic et
26.4.  SEPAration ACHIONS. ......ceiuiiiiieiei ettt
26.5.  Applicant Reporting ProCEAUIES. .......ccviveiieieeie e s

Chapter 27—PALACE CHASE SPECIAL PROGRAMS

27.1. Program DeSCrIPIION. ....ccueiviieiiiiieii st
27.2.  PALACE SPORT PrOQIam.....cccuiiiiiiiteiieiiestesiie st sieeie st sne e sne st e e
27.3.  PALACE PA PrOQIaM. ...oeieiiie it sieeeiee st e e stteestesstee e snte e asaaeessanesnseessneeeansesensnnens
27.4. PALACE BLESSING Program. ......cccccoooieiiiinieieneeiesie e
Table 27.1. Eligibility Criteria for PALACE CHASE Special Programs Applications. ............
Table 27.2. List of Approved Professional Sports Organizations. ............cocecereveienineneneneenns

Chapter 28—PALACE CHASE PROGRAMS RECALL

28.1. PALACE CHASE programs participants may be recalled to EAD when:..............
28.2.  ApPPlICANT REPOITING. .. cuiitiiiieieiieiee e
28.3.  UNAULhOriZed ADSENCE. .....ccvcuiieiiiiiiiiteisi ettt
28.4.  Failure to report to the gaining ARC. ........ooiiiii e
28.5.  Unsatisfactory partiCipation. ...........coccoeiiririiereeisese e
28.6.  Unsatisfactory Performance or BEhavior.........cccccoviiiiiiiie v
28.7. Recall of PALACE CHASE PartiCipants. ..........ccoceviriiriinineneneneeeesesesese e
28.8.  Administrative Discharge of PALACE CHASE participants...........ccceeveviveinennnnnn
28.9. Recall of PALACE SPORT or PALACE PA partiCipants. ........c.cccceovivreninenienen.

Part 5—CONSCIENTIOUS OBJECTOR
Chapter 29—PROCEDURES FOR APPLYING AS A CONSCIENTIOUS OBJECTOR

29.1. Preparing Conscientious Objector Applications. ..........ccccoevievie v,

25

415
416
417
417
418
419

424
424
424
424
425
426

427
427
427
429
430
431
436

438
438
438
438
438
439
441
442
443
443

444

444
444



26 DAFI136-3211 24 JUNE 2022

29.2. Installation Processing ProCEAUIES. .........cccoririeieiiisisisise e
Table 29.1. Forwarding APPlICALION. .........cceeiuiiieicce e
29.3.  INVESHIgAting OFFICEN. ....eoveiie e
29.4.  Guidelines for Approving or Disapproving Applications. ..........ccccocveveveieeiieieennn,
29.5.  FiNal DISPOSITION. .....cviitiiiiiieieitei ettt

Attachment 1—GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

Attachment 2—REQUIRED INFORMATION TO BE SUPPLIED BY APPLICANT FOR
DISCHARGE OR NONCOMBATANT SERVICE

Attachment 3—STATEMENT (COUNSELING CONCERNING DESIGNATION AS
CONSCIENTIOUS OBJECTOR)

Attachment 4—STATEMENT (COUNSELING CONCERNING VETERANS
ADMINISTRATION BENEFITS)

Attachment 5—STATEMENT (COUNSELING CONCERNING APPLICATION AS A
CONSCIENTIOUS OBJECTOR NONCOMBATANT TRAINING AND
SERVICE)

Attachment 6—ADMINISTRATIVE DISCHARGE FACT SHEET (ENLISTED)

Attachment 7—FORMAT FOR VOLUNTARY REQUEST FOR DISCHARGE OR
SEPARATION (ENLISTED--ARC ONLY)

Attachment —FORMAT FOR MEMORANDUM OF RECOMMENDATION FOR
DISCHARGE ACTION UNDER DAFI 36-3211 (FOR ARC MEMBERS
ONLY)

Attachment 9—FORMAT FOR RESERVE COMPONENT SWORN AFFIDAVIT OF
SERVICE BY MAIL

Attachment 10—MEMORANDUM OF NOTIFICATION (ARC ENLISTED - NOT
BOARD ELIGIBLE)

Attachment 11—SAMPLE MEMORANDUM MEMBER’S STATEMENT (ARC
ENLISTED - NOT BOARD ELIGIBLE)

Attachment 122—MEMORANDUM OF NOTIFICATION (ARC ENLISTED - BOARD
ELIGIBLE)

Attachment 13—SAMPLE LETTER MEMBER’S STATEMENT OF BOARD HEARING
OR UNCONDITIONAL WAIVER (ARC ENLISTED - BOARD
ELIGIBLE)

Attachment 14—PRIVACY ACT STATEMENT FOR ENLISTED MEMBERS SUBJECT
TO INVOLUNTARY SEPARATION

445
451
451
454
456

458

486

489

490

491

493

495

496

499

500

503

504

508

510



DAFI36-3211 24 JUNE 2022

Attachment 15—SAMPLE POSTMASTER MEMORANDUM

Attachment 16—SAMPLE MEMORANDUM OF VOLUNTARY EXTENSION OF
ENLISTMENT

Attachment 17—SEPARATION PAY, READJUSTMENT PAY, AND SEVERANCE PAY
Attachment 18—RECOUPMENT STATEMENT

Attachment 19—VOLUNTARY AND INVOLUNTARY SEPARATION OR DISCHARGE
AND DROPPING COMMISSIONED OFFICERS FROM THE ROLLS
OF THE AIR FORCE (ARC OFFICERS)

Attachment 20—RESIGNING WHEN NOT ELIGIBLE FOR AN HONORABLE
DISCHARGE

27

511

512

513

517

518

525



28 DAFI136-3211 24 JUNE 2022

Part 1
OVERVIEW, ROLES AND RESPONSIBILITIES
Chapter 1
OVERVIEW

1.1. Overview. This publication is divided into five parts. Part 1 gives a brief overview of the
programs contained in this publication and defines the roles and responsibilities for those
programs. Part 2 and Part 3 contain information on the discharge and separation of enlisted
members and officers. Part 4 and Part 5 address programs that allow service members to
transition within various career stages, units, and components of the DAF based on goals,
objectives, or beliefs. Unless otherwise noted, all actions that specify timeline requirements are
measured in calendar days.

1.2. Roles and Responsibilities. Chapter 2 outlines responsibilities of the Secretary of the Air
Force (SecAF), regular component, USSF, ANG, AFR, and other agencies involved with the
programs contained within this publication.

1.3. Separation of Enlisted Members. Part 2 details procedures for involuntary and voluntary
separation of enlisted members, including eligibility, types of separation, service characterization,
separation authority, special processing requirements, and options for retention.

1.4. Separation of Commissioned Officers. Part 3 establishes commissioned officer criteria
and procedures for applying for voluntary separation from the AF or SF. It also outlines procedures
for involuntary discharge for substandard performance of duty, misconduct, moral or professional
dereliction, in the interest of national security, or for other reasons. It contains guidance for
conducting boards of inquiry (BOI) and includes criteria for recoupment of advanced educational
assistance, special pay, or bonuses; for processing officers who tender resignations; for dropping
officers from the rolls of the AF or SF; and for SecAF substitution of administrative discharge for
a dismissal.

1.5. PALACE CHASE Programs. Part 4 establishes separation procedures for the PALACE
CHASE programs. The PALACE CHASE program is an early release program which allows
active Air Force officers and enlisted members to request to transfer from the Active Component
to the Reserve Component. NOTE: For the Air Reserve Component (ARC), the PALACE CHASE
program is an accession program. Guidance for assessing PALACE CHASE program members
into the ARC can be found in Part 4.

1.6. Procedures for Applying as a Conscientious Objector. Part 5 details AF and SF
procedures for establishing conscientious objector status.
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Chapter 2
ROLES AND RESPONSIBILITIES

2.1. Separation of Enlisted Members (Reference Part 2).

2.1.1. Assistant Secretary of the Air Force (Manpower and Reserve Affairs) (SAF/MR): Is
responsible for military retirement and separation policy matters as delegated by the SecAF as
described in AFPD 36-32.

2.1.2. Secretary of the Air Force Personnel Council (SAFPC): Makes recommendations to
the Director, Air Force Review Boards Agency, or makes final decisions under its delegated
authority in certain enlisted separations as outlined in Headquarters Air Force Mission
Directive (HAFMD) 1-24, Addendum B, Re-Delegation of Authority for Individual Personnel
Actions HAFMD 1-24, Assistant Secretary of the Air Force (Manpower and Reserve Affairs).

2.1.3. The Deputy Chief of Staff for Manpower, Personnel, and Services (AF/Al) and the
Deputy Chief of Space Operations for Personnel (SF/S1): Are responsible for policy oversight
and advocacy of their respective Service’s retirement and separation programs and interfaces
with the office of the Secretary of Defense (SecDef) staff concerning development of
Department of Defense (DoD) policy and legislative initiatives.

2.1.4. AF/Al and the Air National Guard Bureau Directorate of Manpower, Personnel, and
Services (NGB/AL): Oversee the execution and development of procedural guidance for the
AF retirement and separation programs for their respective components.

2.1.5. The Office of the Chief, Air Force Reserve (AF/RE):

2.1.5.1. Collaborates with the AF/A1, SF/S1 and NGB/AL in developing Total Force (TF)
policy and guidance for reserve separation programs affecting enlisted members.

2.1.5.2. Oversees the Headquarters Air Force, Air Force Reserve Directorate of Personnel
(AF/REP) in developing guidance to implement reserve separation programs affecting
enlisted members.

2.1.6. Headquarters Air Force, Air Force Reserve Directorate of Personnel (AF/REP):
Provides the AFR Human Capital Management (HCM) enterprise and the TF with perspectives
and information that ensure integrated strategy, policy management, resource management,
and oversight across the HCM domain. The AF/REP will:

2.1.6.1. Coordinate with the Office of the Secretary of Defense (OSD), SAF/MR, AF/A1,
SF/S1 and NGBJ/CF, to develop TF separation program policies and guidance affecting
enlisted members. (T-0).

2.1.6.2. Influence the TF centralization, standardization, and integration of human capital
laws, policies, business processes, structures, and information technologies relating to
reserve separation programs affecting enlisted members. (T-0).

2.1.7. Major Commands (MAJCOM), Field Commands (FLDCOM) and Direct Reporting
Units (DRU): Monitor the administrative discharge and separation process in accordance with
this instruction, providing reviews and recommendations as required for applicable actions.
Note: Not applicable to the Air Force Reserve Command.
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2.1.8. Headquarters Air Force Reserve Command Personnel Division (HQ AFRC/A1K):

2.1.8.1. Serves as the AFR business process owner (BPO) for reserve separation programs
affecting enlisted members in the grades of senior master sergeant and below.

2.1.8.2. Serves as the AFR BPO for administrative discharge programs affecting enlisted
members.

2.1.8.3. Receives and processes completed applications for reserve members in training
and retirement categories “A” and “B” and for participating individual ready reserve
(PIRR) who wish to apply for conscientious objection for final approval. Note: AFR
members assigned to the individual ready reserve (IRR) who are non-participating cannot
claim or request conscientious objector status. (T-0).

2.1.8.4. Issues the Department of Defense Form (DD Form) 256, Honorable Discharge
Certificate, for those individuals who are in reserve status at the time of discharge. Note:
This includes individuals who were in the ANG and transferred back to the AFR.

2.1.9. Headquarters Air Reserve Personnel Center Directorate of Total Force Services (HQ
ARPC/DPT). Serves as the AFR BPO for reserve separations for cause programs affecting
enlisted members.

2.1.10. Unit Commanders:

2.1.10.1. Voluntary separations. Unit Commanders do not have approval or disapproval
authority and must forward an enlisted member’s Separation request together with their
recommendation to the Air Force Personnel Center (AFPC) separations. (T-1).

2.1.10.2. Involuntary separations. Commanders are responsible for determining whether
to initiate involuntary separation action under this instruction.

2.1.11. Staff Judge Advocate (SJA): The servicing legal office advises commanders on all
aspects of involuntary discharge actions, particularly regarding evidentiary and procedural
sufficiency and options regarding appropriate procedural considerations.

2.1.12. Force Support Squadron (FSS), Force Support Unit, and Military Personnel Flight
(MPF):

2.1.12.1. Ensure member has completed physical examinations in accordance with
Department of the Air Force Manual (DAFMAN) 48-123, Medical Examinations and
Standards, and Department of Defense Instruction (DoDI) 6040.46, The Separation
History and Physical Examination (SHPE) for the DoD Separation Health Assessment
(SHA) Program and has provided the required medical clearance documentation. (T-0).

2.1.12.2. Ensure compliance with processing procedures and system updates. (T-1).

2.1.12.3. Ensure any action to retain a member beyond an approved date of separation
(DOS) is coordinated with the servicing legal office. (T-2).

2.1.12.4. Advise AFPC Separations immediately when a condition exists, which requires
an adjustment to the member’s DOS. (T-2).

2.1.12.5. Monitor local out-processing requirements for compliance and execute
separation on the date specified in the order. (T-1).
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2.1.13. Airman Support and Transition Branch (AFPC/DP3SA), Air Reserve Personnel
Center Separations (ARPC/DPPRS), and the Air National Guard Bureau Military Force
Management Programs (NGB/A1PP): Establish procedures to execute this publication.

2.1.13.1. Advise commanders, MPFs, SJAs, separation authorities, and MAJCOMs on
policy and requirements.

2.1.13.2. Provide guidance and implement special separation programs pertaining to
strength or force management adjustments authorized by SecAF.

2.1.14. AFPC Military Transition Operations Branch (Retirements and Separations)
(AFPC/DP2SSR), (ARPC/DPT), HQ AFRC Military Justice/Adverse Actions Division (HQ
AFRC/JAM), AFPC Total Force Service Center (TFSC):

2.1.14.1. Advise members, commanders, MPFs, SJAs, and separation authorities on
administrative procedures and requirements.

2.1.14.2. Process voluntary separation requests and involuntary discharges.

2.1.14.3. Provide instructions to MPFs for processing voluntary or involuntary
separations.

2.1.14.4. Update voluntary and involuntary DOSs or DOS changes and other system-
related updates.

2.1.14.5. Publish separation orders for separating members to include amendments,
rescissions, or revocations of orders in accordance with Air Force Manual (AFMAN) 36-
2102, Base-Level Relocation Procedures, when applicable, and prepare separation
documents in accordance with AFI 36-3202, Certificate of Release or Discharge from
Active Duty (DD Form 214/5 Series).

2.1.15. AFPC Medical Standards Branch (AFPC/DP2NP): Places members on medical hold
in accordance with AFMAN 41-210, Tricare Operations and Patient Administration, when
requested by installation medical treatment facilities if appropriate criteria are met. Advises
AFPC Separations when a member is placed on and removed from medical hold.

2.2. Separation of Commissioned Officers (Part 3).

2.2.1. SecAF: Various provisions of Title 10 United States Code (USC) grant the SecAF, or
the SecAF’s designee, authority to discharge or separate commissioned officers. In accordance
with HAFMD 1-24, Addendum B, the Director, Air Force Review Boards Agency, is delegated
the authority to act on behalf of the SecAF in certain cases as outlined in paragraph 22.1 of
this instruction.

2.2.2. AF/RE:

2.2.2.1. Collaborates with the AF/A1, SF/S1 and NGB/A1 in developing TF policy and
guidance for reserve separation programs affecting officers.

2.2.2.2. Oversees the AF/REP in developing guidance to implement reserve separation
programs affecting officers.

2.2.2.3. Oversees the Headquarters Air Force, Air Force Reserve Senior Leader
Management office (AF/REG) in administering reserve separation programs affecting
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reserve members in the rank of general officer and colonels selected but not yet promoted
to the rank of general officer.

2.2.3. The AF/REP provides the AFR Human Capital Management (HCM) enterprise and the
TF with perspectives and information that ensure integrated strategy, policy management,
resource management, and oversight across the HCM domain. The AF/REP will:

2.2.3.1. Coordinate with OSD, SAF/MR, AF/Al, SF/S1 and NGB/CF, to develop TF
separation program policies and guidance affecting officers. (T-0).

2.2.3.2. Influence the TF centralization, standardization, and integration of human capital
laws, policies, business processes, structures, and information technologies relating to
reserve separation programs affecting officers. (T-0).

2.2.4. The AF/REG administers reserve separation programs affecting reserve members in the
rank of general officer and colonels selected but not yet promoted to the rank of general officer.

They advise commanders, MPFs, and MAJCOMs regarding general officer-specific
administrative procedures and requirements.

2.2.5. HQ AFRC/ALK:

2.2.5.1. Serves as the AFR BPO for reserve separation programs affecting officers in the
grade of lieutenant colonel and below.

2.2.5.2. Serves as the AFR BPO for administrative discharge programs affecting officers

2.2.5.3. Receives and processes completed applications for reserve members in training
and retirement categories “A” and “B” and for PIRR who wish to apply for conscientious
objection for final approval. Note: AFR members assigned to the IRR who are non-
participating cannot claim or request conscientious objector status. (T-0).

2.2.5.4. Issues the DD Form 256, Honorable Discharge Certificate, for those individuals
who are in reserve status at the time of discharge. Note: This includes individuals who
were in the ANG and transferred back to the AFR.

2.2.6. HQ ARPC/DPT serves as the AFR BPO for reserve separations for cause programs
affecting officers.

2.2.7. Major Commands (MAJCOM), Field Commands (FLDCOM), and Direct Reporting
Units (DRU): Monitor the administrative discharge and separation process in accordance with
this instruction, exercising show cause authority (SCA) as necessary.

2.2.8. Show Cause Authority: Usually MAJCOM, FLDCOM, or DRU commanders for the
RegAF or USSF and AFR members on Voluntary Limited Period of Active Duty (VLPAD) or
assigned to HQ on extended active duty (EAD), HQ Air Force Reserve Command Commander
(HQ AFRC/CC) for reserve members not on EAD and for those assigned to AFR units on
EAD, and the adjutant general (TAG) or commanding general (CG) for ANG.

2.2.8.1. MAJCOM Commanders (MAJCOM/CCs) and FLDCOM Commanders
(FLDCOMI/CCs) may delegate SCA to subordinate general court-martial convening
authorities, wing commanders who are general officers, and vice commanders or deputies
who are O-8 and above. Note: A proliferation of SCAs is generally not in the best interest
of the AF or SF. MAJCOMs, FLDCOMs and DRUs may submit exceptionally well-
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justified requests for additional SCAs to the SecAF (through the Air Force Legal Office
(AF/JAJ) in turn).

2.2.8.2. Unless a host-tenant agreement provides otherwise, when a host command general
court-martial convening authority (GCMCA) and a tenant command GCMCA have
jurisdiction over an officer, the tenant command GCMCA normally acts as SCA. The
tenant command SCA may defer to the host command SCA or may reassign the officer to
the host command. In any event, the case file should document the basis for a particular
SCA initiating action for cases involving officers who are under the jurisdiction of more
than one SCA (a comment in the SCA SJA legal review would suffice, but lack of such
documentation does not affect legal or procedural sufficiency).

2.2.8.3. SCAs ensure that the processing options and discharge characterizations
appropriate to the case, not just the expedient ones, are utilized. (T-1). To this end, SCAs
and, as they determine appropriate, MAJCOM and FLDCOM commanders, establish
processing standards for administration of this publication.

2.2.8.4. The SCA is responsible for administering and processing the discharge action and
derivative actions, such as resignations in lieu of administrative discharge, directly to the
SecAF, or designee (through AFPC Separations), for final action. For the ANG, TAGs
and the CG are responsible for ensuring NGB/A1PP receives officer discharge and
derivative actions for processing through NGB/CF to the SecAF or designee for final
action.

2.2.8.5. The SCA determines, ordinarily based on information from subordinate levels of
command, whether an officer should be separated for reasons under Chapter 17 or
Chapter 18. If so, the SCA initiates discharge action.

2.2.8.6. For discharge, separation, and related situations requiring SecAF action,
(including associated tender of resignation (TOR) and board waivers) provide the complete
case file with legal reviews to the SecAF (or designee) through AFPC/DP2SRR and
AF/JAJ in turn. Note: The authority of MAJCOM/CCs, FLDCOM/CCs and DRU/CCs to
require that actions from the SCA to the SecAF (or designee) flow through them is not
restricted. However, unless otherwise specifically required in writing by this DAFI,
detailed legal reviews are not required by MAJCOMs or FLDCOMs, and MAJCOM/CCs
and FLDCOM/CCs are not required to provide recommendations.

2.2.9. Commanders:

2.2.9.1. Voluntary separations (see Chapter 15). Commanders do not have approval or
disapproval authority and must forward an officer’s voluntary separation request together
with their recommendation to AFPC Separations. (T-1). For ANG officers, requests and
recommendations are forwarded to the TAG or CG. (T-1). Commanders should ensure
officers under their command are counseled on the benefits of an AF or USSF career before
voluntarily separating.

2.2.9.2. Involuntary separations. Commanders are responsible for determining whether
officers under their command should be involuntarily separated for reasons set forth in
Chapter 17 and sections within Chapter 18 of this DAFI, and if so, to recommend
initiation of action. (T-1).
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2.2.9.3. Secretary’s Officer Quality Force Mandate. The commander who forwards cases
for SecAF action (the SCA in most cases) includes a detailed chronology with the file,
including an explanation for significant delays.

2.2.10. SJA: The servicing legal office advises commanders on all aspects of involuntary
discharge actions, particularly regarding evidentiary and procedural sufficiency and options
regarding appropriate procedural considerations.

2.2.11. Air Force General Officer Management Office (AF/A1LG) (regular component only),
Space Force General Officer Management Office (SF/S1LG), National Guard Bureau Senior
Leadership Management Office (NGB-SL) and see paragraph 2.2.4 for Air Force Reserve
General Officer Management Office (AF/REG) responsibilities:

2.2.11.1. Provide guidance and implement special separation programs pertaining to
regular component general officers (GOs) authorized by SecAF in accordance with
paragraph 16.6.

2.2.11.2. Advise commanders, MPFs, servicing legal offices, SCAs, and MAJCOMs or
FLDCOMs regarding GO-specific administrative procedures and requirements. Note:
Regular Component: Servicing legal offices should contact AF/JAJ before contacting
AF/ALLG or S1/S1LG. AF/AL1LG and S1/S1LG should coordinate with AF/JAJ prior to
contacting servicing legal offices. ANG: Servicing legal offices should contact NGB/JA
prior to contacting NGB-SL. NGB-SL should contact NGB/JA prior to contacting ANG
servicing legal offices.

2.2.11.3. Process GOs (and GO select) separation requests.

2.2.11.4. Update voluntary and involuntary DOS or DOS changes and other system-
related updates.

2.2.11.5. Ensure cases are reviewed for any information that indicates the member would
be considered for separation or discharge. Consult with NGB/Al, ANGRC/JA, and the
supporting SJA to ensure actions required by the unit and member are met prior to sending
the separation documents to AF/JAJ (or SAFPC, as applicable). (T-1). In the event the
requirements have not been met, notify the servicing Force Support unit (and HQ
AFRC/DPT for reserve personnel) and return the separation package to the SCA for action.
(T-1). Once cases meet all requirements, send them to either AF/JAJ or SAFPC as
applicable (e.g., Generals Group).

2.2.11.6. Inaccordance with DoDI 1332.29, Involuntary Separation Pay (Non-Disability),
make the determination whether a member is entitled to separation pay, readjustment pay,
or severance pay. (T-0). Inform MPFs of an officer’s eligibility for full or half separation
pay, readjustment pay, or severance pay (see Attachment 17).

2.2.11.7. Determine whether an officer has an active duty service commitment (ADSC)
for which recoupment is appropriate and forward such documents with the case file.

2.2.11.8. Obtain recoupment amount and notify appropriate agencies (e.g., local finance
office or Defense Finance and Accounting Service (DFAS)) to effect recoupment.

2.2.11.9. Retract approved completion of ADSC DOS when it is determined the officer
has an ADSC beyond the approved DOS.
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2.2.11.10. Retract or extend an officer’s DOS when the officer is involuntarily retained
under paragraph 14.30.

2.2.12. Air Force Colonel Management Office (AF/A1LO) (regular component only) and
Space Force Colonel Management Office (SF/S1LO):

2.2.12.1. Processes officer voluntary separation requests and involuntary discharges for
regular component O-6s and O-6 selects.

2.2.12.2. Provides guidance and implements special separation programs pertaining to O-
6s and O-6 selects authorized by SecAF in accordance with paragraph 16.6.

2.2.12.3. Advises commanders, MPFs, servicing legal offices, SCAs, and MAJCOMs or
FLDCOMs regarding O-6-specific administrative procedures and requirements. Note:
Servicing legal offices should contact AF/JAJ before contacting AF/ALLO or S1/S1LO,
and AF/A1LO and S1/S1LO should coordinate with AF/JAJ prior to contacting servicing
legal offices.

2.2.12.4. Updates voluntary and involuntary DOSs or DOS changes and other system-
related updates.

2.2.12.5. Ensures cases meet the administrative requirements of this publication before
sending them to either AF/JAJ or SAFPC as applicable (e.g., Colonels Group).

2.2.12.6. Submits requests to the SecAF, or the SecAF’s designee, for waivers of, or
exceptions to, procedural requirements.

2.2.12.7. In accordance with DoDI 1332.29, makes the determination whether a member
is entitled to separation pay, readjustment pay, or severance pay. (T-0). Informs MPFs of
an officer’s eligibility for full or half separation pay, readjustment pay, or severance pay
(see Attachment 17).

2.2.12.8. Determines whether an officer has an ADSC for which recoupment is
appropriate, in accordance with AFMAN 36-2100, Military Utilization and Classification,
and forwards such documents with the case file.

2.2.12.9. Obtains recoupment amount and notifies appropriate agencies (e.g., local
financial services office and DFAS) to effect recoupment.

2.2.12.10. Retracts approved completion of ADSC DOS when it is determined the officer
has an ADSC beyond the approved DOS.

2.2.12.11. Retracts or extends an officer’s DOS when involuntarily retained under
paragraph 14.30.

2.2.13. AFPC/DP2SSR, HQ ARPC/DPT, HQ AFRC/JAM (for officers in the ranks of O-5
and below):

2.2.13.1. Advise commanders, MPFs, SJAs, SCAs, and MAJCOMs and FLDCOMs on
actions and required documentation needed to process separations. (T-1).

2.2.13.2. Process officer voluntary separation requests and involuntary discharges.
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2.2.13.3. Provide guidance and implement special separation programs pertaining to
strength or force management adjustments authorized by SecAF in accordance with
paragraph 16.6.

2.2.13.4. Provide instructions to MPFs for processing voluntary or involuntary
separations.

2.2.13.5. Update voluntary and involuntary DOSs or DOS changes and other system-
related updates.

2.2.13.6. Publish separation orders for all separating officers to include amendments,
rescissions, or revocations of orders in accordance with AFMAN 36-2102 when applicable
and prepare separation documents in accordance with AFI 36-3202.

2.2.13.7. Ensure cases are reviewed for any information that indicates a member should
be considered for separation or discharge. Consult with NGB/A1, ANGRC/JA, and the
supporting SJA to ensure actions required by the unit and member are met prior to sending
the separation documents to AF/JAJ (or SAFPC, as applicable). (T-1). In the event the
requirements have not been met, notify the servicing Force Support unit (and HQ
AFRC/DPT for reserve personnel) and return the separation package to the SCA for action.
(T-1). Once cases meet all the requirements send them to either AF/JAJ or SAFPC as
applicable. Note: HQ AFPC/DP2SSR or ARPC may return to the SCA case files that do
not meet the administrative requirements of this publication and require corrective action.

2.2.13.8. Submit requests to the SecAF (or designee) for waivers of or exceptions to
procedural requirements.

2.2.13.9. In accordance with DoDI 1332.29, make the determination whether a member is
entitled to separation pay, readjustment pay, or severance pay. (T-0). Inform MPFs of an
officer’s eligibility for full or half separation pay, readjustment pay, or severance pay (see
Attachment 17).

2.2.13.10. Determine whether an officer has an ADSC for which recoupment is
appropriate and forward such documents, including initial recoupment amount, with the
case file.

2.2.13.11. Obtain recoupment amount and notify appropriate agencies (e.g., local financial
services office and DFAS) to effect recoupment.

2.2.13.12. Retract approved completion of ADSC DOS when it is determined the officer
has an ADSC beyond the approved DOS.

2.2.13.13. Retract or extend an officer’s DOS when involuntarily retained under
paragraph 14.30.

2.2.14. Force Support Squadron (FSS), Force Support Unit, and Military Personnel Flight
(MPF):

2.2.14.1. The processing of a case starts when the MPF receives an application for
voluntary discharge or when written notice of the proposed discharge has been given or
mailed to the respondent.

2.2.14.2. Ensure member has completed physical examinations in accordance with
DAFMAN 48-123 and has provided the required medical clearance documentation. (T-0).
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2.2.14.3. Ensure compliance with processing procedures and system updates. (T-1). See
additional guides on this process, which can be found on myPers.

2.2.14.4. Before separating an officer, ensure the commander or other authority reviews
and audit the accounts and public property the officer managed. (T-1).

2.2.14.5. Ensure any action to retain an officer beyond an approved DOS is coordinated
with the servicing legal office in accordance with paragraph 14.28. (T-1).

2.2.14.6. Advise AFPC (RegAF or USSF) or ARPC separations (AFR) immediately when
a condition exists, which requires an adjustment to the officer’s DOS for any of following
reasons:

2.2.14.6.1. Failure to settle an account. (T-1).
2.2.14.6.2. Placement on medical hold. (T-1).

2.2.14.6.3. Pending court-martial or initiation of involuntary separation or other
adverse action. (T-1).

2.2.14.6.4. Awaiting final approval of a request to continue active duty. This includes
officers who are awaiting a special selection board decision for promotion. (T-1).

2.2.14.7. Advise AFPC Separations when the condition for retaining the officer no longer
exists. (T-1).

2.2.14.8. Monitor local out-processing requirements for compliance and effect separation
on the date specified in the order. (T-1).

2.2.15. AFPC Medical Standards Branch (AFPC/DP2NP): Places officers on medical hold in
accordance with AFMAN 41-210, when requested by installation medical treatment facilities
if appropriate criteria are met. Advises AFPC Separations when an officer is placed on and
removed from medical hold.

2.2.16. Air National Guard:

2.2.16.1. Discharge Authority: Refer to Table A19.1 for the appropriate discharge
authority.

2.2.16.2. Separation authority for ANG members:

2.2.16.2.1. Separation authorities for AF appointments rests with the SecAF, and are
delegated to TAG or CG of the state, territory, or the District of Columbia for members
of the ANG.

2.2.16.2.2. When ANG officer cases are processed under this publication, the states,
territories, or the District of Columbia do not separate or discharge the officers from
state status until the processes are completed, to include SecAF approval (as indicated
in Table A19.1, column G), which result in loss of active status. This does not preclude
a state from discharging officers from state status pursuant to a process provided for in
state law, which is independent of federal law and regulation. Officer separation
provisions apply in accordance with 32 USC § 323(b), Withdrawal of Federal
Recognition, and 10 USC § 14907(b), Army National Guard and Air National Guard
of the United States: Discharge and withdrawal of Federal Recognition of Officers
Absent Without Leave, Discharge from Reserve Appointment. Note: 10 USC §
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14905(b)(2), Officer Considered for Removal: Retirement or Discharge, does not apply
to ANG officers — only AFR.

2.2.16.3. In cases involving mandatory separation or discharge where notification
procedures and an administrative discharge board is not required (such as mandatory
separation dates [MSD] or inactive status list reserve section [ISLRS] for officers), the
separation or discharge authority publishes orders and issues separation documents.

2.2.16.4. In cases involving separation or discharge where notification procedures or an
administrative discharge board are required (except for physical disqualification), use the
following procedures:

2.2.16.4.1. The unit commander (or equivalent) will:

2.2.16.4.1.1. Examine and evaluate any information received that indicates a
member should be considered for separation or discharge. Consult with NGB/A1,
Air National Guard Bureau, Office of the General Counsel (NGB-GC), and the
supporting SJA. (T-1).

2.2.16.4.1.2. Ensure that investigations properly and completely develop,
substantiate, and document all facts. See DAFMAN 1-101, Commander Directed
Investigations, for Guidance. (T-1).

2.2.16.4.1.3. Forward recommendation with supporting evidence to the discharge
authority.

2.2.16.4.2. Discharge Authority’s Responsibilities:

2.2.16.4.2.1. Refer to Table A19.1 for separation or discharge authority for the
ANG.

2.2.16.4.2.2. Review the case to ensure proper substantiation of all facts and
determine appropriate action.

2.2.16.4.2.3. If discharge action is not warranted, return the case to the appropriate
unit and close the case.

2.2.16.4.2.4. When involuntary administrative discharge action is warranted,
process the case in accordance with Chapter 23 of this publication. When an
officer tenders a resignation in lieu of board action, suspend processing and refer
to Section 19D of this publication.

2.2.16.4.2.5. Assemble a Board of Officers in accordance with AFMAN 51-507,
Enlisted Discharge Boards and Boards of Officers.

2.2.16.4.2.6. Forward discharge case files requiring SecAF approval to
NGB/A1PP for further processing to SecAF, or designee, for final action with the
following recommendation criteria: (1) A recommendation the officer be removed
from an active status and transferred to the retired reserve or a recommendation the
officer be discharged. If the recommendation is to transfer the officer to the retired
reserve, a proposed officer grade determination must be included. (T-1) And (2) A
recommended characterization of service. (T-1).
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2.2.16.4.2.7. When the officer is retained, the discharge authority advises the
respondent that the SecAF’s decision terminates the action initiated under this
publication. If appropriate, the officer may be reassigned.

2.2.16.4.2.8. When SecAF directs other action, the discharge authority issues
instructions in accordance with the SecAF direction.

2.3. PALACE CHASE Programs (Part 4).
2.3.1. Assistant Secretary of the Air Force for Manpower and Reserve Affairs (SAF/MR):

2.3.1.1. Authorizes AFPC/DP2SSR, ANG, and AFR personnel to adjudicate enlisted
PALACE CHASE applications. For officer PALACE CHASE applications, the Director,
SAFPC has delegated authority to AFPC to approve, but not deny, officer PALACE
CHASE applications, regardless of the length of the ADSC at issue. AFPC Military
Transition Operations must refer any officer PALACE CHASE case where a recoupment
determination is required to SAFPC. (T-0). Any case where AFPC recommends denial
must be referred to SAFPC for final decision. (T-0).

2.3.1.2. Authorizes AFPC/DP2SSR, ANG, and AFR personnel to adjudicate enlisted
PALACE CHASE applications and make recommendations on officer PALACE CHASE
applications.

2.3.1.3. Authorizes transfer to a drill status guardsman (DSG), traditional reservist (TR),
individual reservist (IR), air reserve technician (ART), active guard and reserve (AGR), or
Title 32 military technician position.

2.3.2. Air Force Deputy Chief of Staff for Manpower, Personnel, and Services (AF/Al) and
Deputy Chief of Space Operations for Personnel (SF/S1):

2.3.2.1. In collaboration with AF/RE and NGB/CF, develops personnel policy for Air
Force and Space Force accessions programs. This includes intraservice transfer of officer
and enlisted personnel.

2.3.2.2. Suspends the PALACE CHASE programs during full mobilizations of the ARC.

2.3.3. SAFPC: SAFPC adjudicates personnel actions under the authority of SAF/MR and is
comprised of the Air Force Personnel Board, Air Force Discharge Review Board, Air Force
Decorations Board, and DoD Civilian/Military Service Review Board. Refer to AFI 36-2023,
The Secretary of the Air Force Personnel Council (SAFPC) and HAFMD 1-24, Addendum B
and HAFMD 1-24, Addendum C, Re-Delegation of Direction and Authority to Act on Certain
Applications and Complaints HAFMD 1-24, Assistant Secretary of the Air Force (Manpower
and Reserve Affairs).

2.3.3.1. May delegate specific authority through outright delegations of authority to
AFPC; NGB; Commander, Headquarters Air Reserve Personnel Center (ARPC/CC), etc.,
or by appointing special assistants to the Director, SAFPC. The special assistants may only
act on specific categories of cases and in a limited scope as outlined by the current
appointment letter.

2.3.3.2. The purview of the Air Force Personnel Board (AFPB) includes involuntary
discharge of officers and requests by officers for voluntarily release from active duty for
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miscellaneous reasons, hardship, or inter- and intra-service transfers (including PALACE
CHACE) where the officer has an unfulfilled ADSC.

2.3.3.2.1. The Director or Deputy Director, SAFPC may approve or disapprove the
applicant’s request to resign the current commission. Additionally, the Director or
Deputy Director, SAFPC may conditionally approve the officer’s resignation request
with an alternate DOS.

2.3.3.2.2. Acts on behalf of the SecAF and may direct the recoupment of a pro-rata
share of the cost of any benefit based on the period of unfulfilled active duty service in
accordance with 37 USC § 303a, Special Pay: General Provisions.

2.3.3.2.3. Provides AFPC/DP2SSR with the action of the SecAF memorandum for
each application after SAFPC adjudicates the case.

2.3.4. Air National Guard Manpower, Personnel, Services, and Recruiting Directorate
(NGB/A1).

2.3.4.1. Implements the PALACE CHASE programs within the ANG.

2.3.4.1.1. Provides AFPC Sustainment and Transition Operations Division
(AFPC/DP2S) with sufficient staff to manage PALACE CHASE programs. ANG
maintains administrative control of ANG personnel assigned to PALACE CHASE
office.

2.3.4.1.2. Air National Guard Bureau Officer Programs Branch (NGB/A1PO):

2.3.4.1.2.1. Selects and appoints officer applicants nominated by the various
adjutants general for all categories of officers, from all sources, to fill ANG
vacancies. Before appointment, they obtain (AF/JA) (for judge advocates) and
NGB/HC (for chaplains) approval for all appointments in these two categories.

2.3.4.1.2.2. Receives and processes an officer’s request to be placed on the reserve
active status list (RASL) after the officer has received temporary federal
recognition from the state, territory, or the District of Columbia to which the officer
was transferred.

2.3.4.1.3. Air National Guard Bureau Recruiting and Retention Operations
(NGB/A1YO):

2.3.4.1.3.1. Ensures current accession policy allows the seamless transition of
active duty, PALACE CHASE program participants to the ANG.

2.3.4.1.3.2. Creates, updates, and reviews component-specific procedures.
2.3.5. HQ AFRC/A1K:

2.3.5.1. Serves as the AFR BPO for PALACE CHACE programs. Note: PALACE
CHASE programs are administered as accessions programs in the AFR as members in this
program transition from the Regular component to the AFR.

2.3.5.2. Collaborates with AF/REP to develop policy and guidance for AFR PALACE
CHASE programs.

2.3.5.3. Implements the PALACE CHASE program within the AFR.
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2.3.5.4. Ensures AFPC/DP2S is adequately supported with AFR personnel. Note: AFPC
maintains administrative control of AFR personnel assigned to administer the PALACE
CHASE programs.

2.3.5.5. Ensures accession guidance allows for the seamless transition of active duty,
PALACE CHASE program participants to the AFR.

2.3.6. HQ AFRC Recruiting Service (HQ AFRC/RS):
2.3.6.1. Serves as the AFR BPO for enlisted accessions.

2.3.6.2. Collaborates with HQ AFRC/A1K to administer PALACE CHASE programs for
enlisted personnel.

2.3.7. The HQ ARPC/CC suspends the PALACE CHASE programs when directed by the
SecAF or during a full mobilization of the reserve component.

2.3.8. HQ ARPC/DPA serves as AFR BPO for officer accession programs.
2.3.9. HQ ARPC Accessions Division (HQ ARPC/DPAR):
2.3.9.1. Processes officer applicant requests for addition to the RASL.

2.3.9.2. Builds an officer’s scroll nomination package when the officer applies for AFR
positions and submits the request to the AF Accessions and Training Management Division
(AF/ALPT).

2.3.9.3. Notifies the ARC In-Service Recruiter (ISR) and AFPC/DP2SSR when an
applicant’s RASL submission receives approval.

2.3.10. HQ ARPC/DPT oversees operations affecting PALACE CHASE programs at the
Total Force Service Center. The Total Force Service Center will:

2.3.10.1. Address PALACE CHASE applicant inquiries once the member has been
assessed into the AFR. (T-1).

2.3.10.2. Notify AFPC/DP2SSR when any PALACE CHASE participant does not meet
participation requirements in accordance with AFMAN 36-2136, Reserve Personnel
Participation. (T-1). Note: AFPC/DP2SSR must be notified before taking action to
discharge or reassign the member out of the selected reserve. (T-1).

2.3.10.3. Functions as a support personnel activity through ARPC/DPA for all PALACE
CHASE personnel assigned to the participating IRR. (T-1).

2.3.11. AFPC Military Transition Operations (Retirements and Separations) (AFPC/DP2SSR)
PALACE CHASE Programs Office:

2.3.11.1. Serves as the functional point of contact (POC) for all PALACE CHASE
programs. PALACE CHASE programs include the standard programs of PALACE
CHASE and PALACE FRONT and the special programs of PALACE SPORT, PALACE
BLESSING, and PALACE PA.

2.3.11.1.1. Establishes, updates, and reviews administrative procedures and
implements policy concerning the PALACE CHASE programs.

2.3.11.1.2. Develops and publishes process procedures for application submissions.
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2.3.11.2. Provides guidance and assistance to ARC recruiting services on the operation of
the PALACE CHASE programs.

2.3.11.3. Advises AF/RE and NGB/ALY on force management programs affecting the
PALACE CHASE programs.

2.3.11.4. Provides guidance to ARC ISRs concerning application submission.

2.3.11.5. Reviews ARC recruiting and accessions policies and procedures to ensure a
seamless transition for PALACE CHASE program participants.

2.3.11.6. Maintains statistical data and advises other agencies on the health of the
PALACE CHASE programs.

2.3.11.7. Reviews, processes, adjudicates, or coordinates adjudication for all application
packages.

2.3.11.7.1. Coordinates all application packages for the appropriate recommendations
and to the correct approval authority.

2.3.11.7.2. Adjudicates enlisted applications by either approving or disapproving the
application.

2.3.11.8. Computes the PALACE CHASE contract date; the date to which a PALACE
CHASE participant must serve in the selected reserve. (T-1).

2.3.11.9. Assigns final approved DOS and projects the member’s record to the gaining
ARC unit in the Military Personnel Data System (MilPDS).

2.3.11.10. Administers recall actions when PALACE CHASE participants violate the
PALACE CHASE contract.

2.3.11.11. Coordinates on application withdrawal, cancelation, and DOS change requests.
2.3.11.12. Updates application when PALACE CHASE program applicants withdraw a
request to participate in any PALACE CHASE program.

2.3.12. AFPC Total Force Service Center (TFSC): Generates separation documents in
accordance with AFI 36-3202 and current PALACE CHASE program information located on
myPers
(https://mypers.af.mil/app/login/redirect/home/session/L3RpbWUVMTYxNzg5NDg4M
CINZWAVMTYxNzg5NDg4MC9zaWOQvZIVWMEdFaUZTWHRCNNEWTKV4T2NOSD
QOUG1LdOVRaDRTZnglJTdFck1RejI1O0URXbINIWSU3RU45cmJOWU1BQ0JMS1h
NOTIoX1FWbTYOTk5FdHRaamw4Y3B3Y XgxamZpY Xc2aktaRkQzZGRKNOxzazRH
UUhRAUhRTWmI2USUyMSUyMQ==).

2.3.13. Gaining ANG Wing or Geographically Separated Unit (GSU) Recruiting and
Retention Staff:

2.3.13.1. ANG recruiting and retention staff interviews each applicant and determines
eligibility. (T-1).

2.3.13.1.1. Ensures PALACE CHASE applicant meets applicable accession standards
as defined in AFMAN 36-2032, Military Recruiting and Accessions. (T-1).
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2.3.13.1.2. Ensures all applicants meet all accession medical standards as defined by
DAFMAN 48-123. (T-1).

2.3.13.2. Serves as the applicant’s reporting official. Refer to paragraph 2.3.18, for ARC
reporting official responsibilities.

2.3.13.3. Reports PALACE CHASE participants who fail to report to the unit, complete
enlistment, or complete appointment within the 10 days of concurrent service. (T-1).

2.3.13.4. Assists PALACE CHASE participants with completing initial enlistment or
appointment in accordance with AFMAN 36-2032. The effective date of enlistment or
appointment must be the day following separation from the regular component. (T-1).

2.3.14. Regular component Wing Commander (WG/CC), Delta Commander, Garrison
Commander, or equivalent. For officer PALACE CHASE and all PALACE SPORT, PALACE
BLESSING, and PALACE PA applications, provides recommendation on separation
application. Coordination is completed in accordance with the PALACE CHASE program
information on myPers.

2.3.15. Regular component Military Personnel Flight (MPF):

2.3.15.1. Supports the applicant and ARC ISRs by reviewing established policy governing
the PALACE CHASE programs.

2.3.15.2. Assists PALACE CHASE applicants in locating the assigned ARC ISRs. When
an ARC ISR is not assigned to the MPF, information related to the AFR and ANG recruiters
can be located at their websites.

2.3.15.3. Authorizes each ARC ISR to work within the MPF or adjoining office space and
provides required support.

2.3.15.3.1. Provides separate office space for the AFR and ANG ISR within the MPF.
(T-2).

2.3.15.3.2. Provides appropriate office equipment, copiers, internet access,
administrative and information technology support to each ISR. (T-2).

2.3.15.3.3. Ensures separate phone service for each ARC ISR with at least Defense
Switching Network (DSN), local, and long-distance calling capability. (T-2).

2.3.15.3.4. Provides both ANG and AFR ISR a schedule of separation briefings and
rosters. Rosters should identify both officer and enlisted members assigned against the
MPF and have a pending expiration of term of service (ETS), expiring ADSC, or an
approved separation within 6 months. (T-2).

2.3.15.4. Supports applicant separation and out-processing actions.

2.3.15.4.1. When required, ensures each PALACE CHASE program participant
receives an evaluation prior to the member completing final out-processing, in
accordance with DAFI 36-2406, Officer and Enlisted Evaluation Systems.

2.3.15.4.2. When the participant is otherwise eligible to reenlist (reenlistment
eligibility code 3C or 1M), processes participants for early selective reenlistment
program consideration in accordance with AFI 36-2606, Reenlistment and Extension
of Enlistment in the United States Air Force.
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2.3.15.4.3. Provides the ARC ISR with applicant separation documents and other
records when requested. (T-2).

2.3.15.4.4. Does not approve an applicant’s request for terminal leave prior to the
applicant completing all required separation processing. (T-2).

2.3.15.4.5. Does not terminate PALACE CHASE program participant’s security
clearance in system. (T-2).

2.3.15.4.6. Curtails date eligible for return from overseas (DEROS) in accordance with
DAFI 36-2110, Total Force Assignments, when a participant has been assigned a final
approved PALACE CHASE DOS that is prior to the participant’s current DEROS.

2.3.15.4.7. Conducts final out-processing action with the member regardless of their
location.

2.3.15.4.8. Mails a copy of the member’s record to AFPC/DP10OR, 550 C Street West
Suite 21, Randolph AFB, TX 78150-4713.

2.3.16. Gaining ARC FSS/MPF Personnel (the gaining MPF for Individual Mobilization
Augmentees (IMAs) is ARPC):

2.3.16.1. The respective Readiness Integration Organization (RIO) detachment completes
the second endorsement of the AF Form 1288, Application for Ready Reserve Assignment,
in accordance with the PALACE CHASE program procedures available on myPers.

2.3.16.1.1. Ensures each PALACE CHASE program applicant is medically qualified
prior to completing the second endorsement of the AF Form 1288.

2.3.16.1.2. Gives PALACE CHASE placements priority in accordance with DAFI 36-
2110.

2.3.16.1.3. Returns AF Form 1288 with the second endorsement completed to the ARC
ISR within 60 days.

2.3.16.1.4. Will not use the prior service AF Recruiting Information Support System -
Total Force Interface application to gain PALACE CHASE special program participant
records. (T-3).

2.3.16.2. Gains record of PALACE CHASE program participants within the MilPDS.

2.3.16.2.1. Gains the PALACE CHASE participant effective the day after the
member’s final DOS as listed on the member’s separation orders, DAF Form 100,
Request and Authorization for Separation. (T-1).

2.3.16.2.2. Returns member to the regular component duty file for recall or
administrative action when the PALACE CHASE participant fails to report to the ARC
unit. Refer to Part 4 of this publication and the PALACE CHASE program procedures
located on myPers.

2.3.16.3. In-processes PALACE CHASE program participants in accordance with
AFMAN 36-2102 and the PALACE CHASE program procedures located on myPers.
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2.3.16.4. May transfer PALACE CHASE participants only when: the member returns to
the regular component, transfers to a DSG, TR, IMA, AGR or a Title 5 military technician
position.

2.3.16.4.1. Release or transfer of PALACE CHASE participants to non-DAF
components is not authorized under any circumstances. Release to the IRR is only
authorized when a PALACE CHASE participant becomes an unsatisfactory
participant. AFPC/DP2SSR must be notified before taking action to discharge or
reassign the member out of the selected reserve. (T-2).

2.3.16.4.2. Notifies AFPC/DP2SSR prior to any release or reassignment of any
PALACE CHASE nparticipants. Does not authorize reassignment of contracted
PALACE CHASE personnel to the participating IRR without approval from
AFPC/DP2SSR and the agreement of the NGB or ARPC/DPT (IMAs). Refer to the
PALACE CHASE program procedures guide located on myPers.

2.3.16.5. Ensures participants that violate the PALACE CHASE contract after the member
has been gained to the ARC unit will be processed in accordance with Part 4 of this
publication. (T-1). Ensures participants maintain satisfactory participation throughout the
entire PALACE CHASE contract period. Refer to the AF Form 2631, Palace Chase
Statement of Understanding/Contract, AFMAN 36-2136 and Part 4 of this publication.
(T-2).

2.3.16.6. (HQ AFRC Force Support Units Only) a full time (AGR or ART) member of
the gaining AFRC Force Support Unit will be assigned as the reporting official. (T-1). See
paragraph 2.3.19 for ARC reporting official responsibilities.

2.3.17. ARC Unit Commander or Civilian Director (refer to Attachment 1, Terms, for
definition of Unit Commander or Civilian Director):

2.3.17.1. When unit commanders are not available, coordination is directed to the next
higher-level commander. ARC flight or section commanders are not ARC unit
commanders and may not coordinate on recall packages.

2.3.17.2. Notifies AFPC/DP2SSR when any PALACE CHASE participant violates the
PALACE CHASE contract. Participants who violate the PALACE CHASE contract after
the member has been gained to the ARC unit are processed in accordance with Part 4 of
this publication.

2.3.17.3. Notifies AFPC/DP2SSR when any PALACE CHASE participant requests
reassignment to the participating IRR. Release or transfer of PALACE CHASE
participants to non-DAF components is not authorized under any circumstances. Release
to the IRR is only authorized when a PALACE CHASE participant becomes an
unsatisfactory participant. AFPC/DP2SSR must be notified before taking action to
discharge or reassign the member out of the selected reserve. (T-2).

2.3.17.4. May request recall of PALACE SPORT or PALACE PA participants, when the
participant is no longer under a contract or binding agreement with a professional sports
team or when the participant’s unique talents no longer provide a positive benefit to the AF
or SF recruiting and public affairs efforts.
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2.3.18. ARC ISR:

2.3.18.1. Serves as the applicant’s POC throughout the application process. Prescreens all
applicants to determine if they are eligible to participate in PALACE CHASE programs
and accession into the ARC. Advises and assists applicants on the current application
procedures as outlined in this publication.

2.3.18.1.1. Conducts initial face-to-face interview. ARC ISR screens applicants for
any potentially disqualifying factors, (e.g., history of an unfavorable information file
[UIF], domestic violence conviction, felony conviction, government travel card
misuse, drugs, conduct, medical) in accordance with the applicable recruiting
instructions. A complete prequalification should be accomplished during the initial
interview with the applicant and before the applicant submits the PALACE CHASE
application.

2.3.18.1.2. Ensures PALACE CHASE program applicant meets applicable accession
standards as defined in AFMAN 36-2032.

2.3.18.1.3. Ensures all applicants meet all accession medical standards as defined by
DAFMAN 48-123.

2.3.18.1.4. Enters all applicants into AF Recruiting Information Support System-Total
Force following the initial interview and prior to application submission.

2.3.18.2. When required by law, coordinates all officer scroll nomination packages for
officers projected to the ARC.

2.3.18.3. Submits RASL packages to ARPC/DPAR.
2.3.18.4. Advises applicant on specific ARC unit locations and mission.

2.3.18.5. Initiates the AF Form 1288 and AF Form 2631, utilizing AF Recruiting
Information Support System - Total Force.

2.3.18.6. Mails all source documents, including the member’s medical record to the

gaining unit’s servicing MPF. Refer to the member’s completed AF Form 1288 for gaining
ARC FSS/MPF information.

2.3.19. ARC Reporting Official:

2.3.19.1. Serves as the PALACE CHASE program participant’s primary POC for
reporting to the unit.

2.3.19.1.1. ANG units will assign a wing recruiting and retention manager as the
reporting official. (T-2).

2.3.19.1.2. AFR units will assign a full time (AGR, ART, or unit reserve coordinator
(URC) for IMAs assigned to active duty units) member of the MPF as the reporting
official. (T-2).

2.3.19.1.3. RIO detachment commander will assign the URC as the reporting official.
(T-2).
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2.3.19.2. Ensures all participants report to and are gained by the ARC unit no later than
(NLT) 10 days after the member’s final approved PALACE CHASE DOS. ARC units are
not authorized to delay enlistment or appointment action until the unit’s next unit training
assembly (UTA) or regularly scheduled drill.

2.3.19.3. Contacts all PALACE CHASE program participants prior to their final DOS.
Provides the PALACE CHASE participant with the reporting instructions and
requirements to ensure the member is prepared to complete the enlistment or appointment
efficiently. (T-2).

2.3.19.4. Serves as the primary POC when a PALACE CHASE participant fails to report
to the assigned unit. Reporting officials are required to follow notification process outlined
in Part 4. Recruiting personnel should annotate contacts and contact attempts in AF
Recruiting Information Support System - Total Force.

2.3.20. Regular component Unit Commander or Civilian Director (refer to Attachment 1,
Termes, for definition of Unit Commander or Civilian Director):

2.3.20.1. Flight or section commanders are not unit commanders and may not coordinate
on separation applications. When unit commanders are not available, coordination is
directed to the next higher-level commander.

2.3.20.2. (Enlisted PALACE CHASE applications only) Unit commanders or civilian
directors are required to complete the first endorsement of the AF Form 1288.

2.3.20.2.1. The AF Form 1288, with the first endorsement, completed, must be
returned to the applicant within 14 duty days. (T-2). Air Force Forms 1288 that are
not endorsed by the unit commanders or civilian directors within 14 duty days of
member initiation will be submitted to AFPC/DP2SSR with a memorandum stating the
applicant’s commander was unable to sign. (T-2).

2.3.20.2.2. When recommending disapproval, unit commanders or civilian directors
are required to provide comments. Comments are provided in the “Remarks” section
of the AF Form 1288, first endorsement. (T-2).

2.3.20.3. (Officer applicants only) Unit commander or civilian directors conduct a
voluntary separation briefing prior to the applicant submitting a new voluntary separation
application.

2.3.20.4. Ensures terminal leave is not approved until all separation processing is
completed.

2.3.20.5. Approves or disapproves application withdrawal requests and DOS changes for
all PALACE CHASE applications.

2.3.20.6. Conducts early selective reenlistment program consideration for members who
have not previously received formal selective reenlistment program consideration. Refer
to AFI 36-2606.

2.3.20.7. Ensures each PALACE CHASE program participant receives an evaluation prior
to the member completing final out-processing as outlined in DAFI 36-2406.

2.3.21. ARPC:
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2.3.21.1. Notifies AFPC/DP2SSR when a PALACE CHASE participant is transferred into
the IR program from an ANG unit or from an AFR position within the selected reserve.

2.3.21.2. Functions as a support personnel activity for PALACE CHASE participants
assigned to the participating IRR.

2.3.21.3. Notifies AFPC/DP2SSR when any PALACE CHASE participant violates the
PALACE CHASE contract. Participants who violate the PALACE CHASE contract after
the member has been gained to the IR program will be processed in accordance with Part
4 of this publication. (T-0).

2.3.21.4. Notifies AFPC/DP2SSR when any PALACE CHASE participant requests
reassignment to the participating IRR.

2.3.21.4.1. Does not authorize reassignment of contracted PALACE CHASE
personnel to the participating IRR without approval from AFPC.

2.3.21.4.2. Release or transfer of PALACE CHASE participants to non-DAF
components is not authorized under any circumstances. Release to the IRR is only
authorized when a PALACE CHASE participant becomes an unsatisfactory
participant. AFPC/DP2SSR must be notified before taking action to discharge or
reassign the member out of the selected reserve. (T-2).

2.3.22. PALACE CHASE Program Applicant:

2.3.22.1. Contacts an ARC ISR to initiate the prescreen process prior to starting a
PALACE CHASE application. Information regarding AFR and ANG recruiters is located
at their websites.

2.3.22.2. Follows all current application procedures as outlined in this publication.

2.4. Procedures for Applying as a Conscientious Objector (Part 5).

2.4.1. SecAF: Establishes policy concerning the processing and disposition of conscientious
objector applications for the DAF.

2.4.2. SAFPC: Receives applications and makes a recommendation to the Director, Air Force
Review Boards Agency, to approve or disapprove, on behalf of the SecAF.

2.4.3. Air National Guard Bureau, Force Management Division (NGB/AL1P): Receives and
processes completed applications from individuals assigned to the ANG who wish to apply for
conscientious objection for final approval.

2.4.4. HQ ARPC/DPT receives and processes applications from reserve members in training
and retired category designators “A” and “B”.

2.4.5. AFPC/DP3SA: Implements established policy, provides policy guidance and serves as
office of primary responsibility (OPR) for the conscientious objector program.

2.4.6. AFPC/DP2SSR: Receives completed applications for conscientious objection and
processes the applications for final approval. Provides additional guidance to the MPF on
assisting customers with applications.
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2.4.7. Unit Commander: Reviews applications and makes a recommendation to the next level
approval authority. Ensures that an investigating officer is appointed to conduct an
investigation and hearing on the application. Takes necessary steps to remove a conscientious
objector applicant from combatant duties and training until the conclusion of the application.

2.4.8. Force Support Squadron, MPF:

2.4.8.1. Executes established policy on conscientious objection and provides training to
individuals assigned to the career development section on processing conscientious
objector applications.

2.4.8.2. Force Support Squadron (FSS), MPF, Career Development (FSS/FSMPD):
Counsels and assists applicants with conscientious objector applications (paragraph
29.2.7).

2.4.9. Investigating Officer: Investigates the conscientious objector application (paragraph
29.3).

2.4.10. Chaplain: Conducts a personal interview with the conscientious objector applicant
(paragraph 29.2.8.1).

2.4.11. Mental Health Professional: Conducts a personal interview with the conscientious
objector applicant (paragraph 29.2.8.2). The evaluation is completed by an appropriately
credentialed mental health professional, such as a clinical psychologist, psychiatrist, licensed
clinical social worker, or psychiatric advanced practice registered nurse.
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Part 2
SEPARATION OF ENLISTED MEMBERS
Chapter 3

INFORMATION APPLICABLE TO ALL SEPARATIONS

Section 3A—General Procedures.

3.1. Statutory Authority, Approval Authority, and Reasons for Separation.

3.1.1. Statutory Authority. Laws, DoD issuances, and policies announced by the SecAF
authorize the separation of members. No member may be discharged or released before
expiration of term of service except as prescribed by the SecAF, by sentence of court-martial,
or as otherwise prescribed by law.

3.1.2. Approval Authority. Each part of this publication authorizing separation tells who is
authorized to approve or disapprove the separation. Except when action by the special court-
martial convening authority (SPCMCA) or general court martial convening authority
(GCMCA) is specifically required, the commander exercising separation authority may
designate, in writing, a staff officer to act on the matter. The authority may not be further
delegated. For ARC discharge and separation authority, see Chapter 13 for involuntary
discharge and separation authority guidance. Commanders who may exercise separation
authority are:

3.1.2.1. General officers who command units.
3.1.2.2. Wing, Delta and Garrison Commanders.
3.1.2.3. SPCMCA or GCMCA.

3.1.2.4. Others specifically designated by AFPC, separations and retirements section
(DP2SSR).

3.1.3. The Air Force Personnel Board (AFPB) of SAFPC adjudicates discharges in the
following cases (see HAFMD 1-24, Addendum B):

3.1.3.1. Discharge of members eligible for and who have applied for retirement or transfer
to the retired reserve (Section 8L).

3.1.3.2. Administrative discharge of members eligible for disability separation or
retirement (Section 8D). Note: Per AFI 36-3212, Physical Evaluation for Retention,
Retirement and Separation, the GCMCA or CG is the decision authority for regular and
reserve component enlisted members with less than 16 years total active federal military
service (TAFMS), who are pending involuntary administrative discharge under provisions
that authorize a characterization of service of under other than honorable conditions or
satisfactory service. For ANG enlisted members who are pending involuntary
administrative discharge under provisions that authorize a characterization of service of
under other than honorable conditions or satisfactory service, TAG is the discharge
authority.
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3.1.3.3. Members entitled to consideration for lengthy service or sanctuary probation
(Section 8E).

3.1.3.4. Discharge for civilian conviction while appeal of the conviction is pending or the
time for appeal has not passed, and the member has not requested discharge (Section 8H).

3.1.3.5. Execution of recommendation to drop from the rolls of the AF or SF and ARC
enlisted member (Section 8G).

3.1.3.6. Under Other Than Honorable Conditions (UOTHC) service characterization and
separation in which a member was tried by court-martial in a venue where a punitive
discharge was authorized. (See paragraph 3.18.3)

3.1.3.7. Classification, retention, or discharge based on a member’s application as a
conscientious objector, in accordance with DoDI 1300.06. Conscientious Objectors.

3.1.3.8. An Air Force Academy cadet’s resignation for the good of the service.

3.1.3.9. The disenrollment or resignation of an Air Force Academy cadet in any case in
which decision authority is not delegated to the Superintendent.

3.1.3.10. Release from active duty, under 10 USC 8 12686, Reserves on Active Duty within
Two Years of Retirement Eligibility: Limitation on Release from Active Duty, any reserve
member who is within 2 years of qualifying for retirement.

3.1.3.11. Termination of active guard/reserve status of a guardsman who is within 2 years
of qualifying for retirement under the provisions of 10 USC § 9311, Twenty Years or More:
Regular or Reserve Commissioned Officers, or 10 USC § 9314, Twenty to Thirty Years:
Enlisted Members, (active duty retirement).

3.1.3.12. Discretionary denial of separation pay, severance pay, or readjustment pay.

3.1.3.13. Involuntary administrative discharge of an enlisted member under the Secretary
of the Air Force’s plenary authority in accordance with DoDI 1332.14, Enlisted
Administrative Separations.

3.2. Plenary Authority of the SecAF to Direct Discharge.

3.2.1. The SecAF may direct the separation of any member before their ETS if the SecAF
determines that such separation is in the best interest of the AF or SF. This authority is
delegated to SAF/MR in accordance with HAFMD 1-24, Addendum B (paragraph 6).
Recommendation of the AFPB of SAFPC is required. Characterize separation under this
provision as honorable or general unless an entry level separation is authorized in accordance
with DoDI 1332.14.

3.2.2. Separation authorities recommending action under this paragraph will notify the
member in writing via official memorandum delivered digitally or physically of the proposed
action and the reason for the recommendation. (T-1). Give the member 3 workdays (30
calendar days for ARC members not in a full-time status) to submit a rebuttal with the
assistance of military legal counsel.

3.2.3. Separation authorities send cases, through command channels, to the
MAJCOM/FLDCOM of the commander exercising SPCMCA over the member.
MAJCOM/FLDCOM commanders who concur with the recommendation for discharge send
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the original case to AFPC/DP2SSR for referral to SAFPC. The MAJCOM/FLDCOM
commander or vice commander, if delegated, must sign the recommendation for action under
this paragraph. (T-1). ANG cases are forwarded through the Air National Guard Bureau
(NGB) for referral to SAFPC.

3.3. Waivers or Exceptions. Members and commanders cannot submit waivers or exceptions to
appeal the decisions made under this publication.

3.4. How to Apply Separation Provisions:
3.4.1. Separate members of the regular component and ARC under this publication.

3.4.2. Referto Chapter 13 for directive guidance unique to the ANG and AFR. Note: Release
members of the ANG from active duty status and return them to the ANG unit of assignment
for discharge processing.

3.4.3. Notwithstanding paragraph 3.5.5.1 and paragraph 3.5.5.2, all members who are
subject to trial by court-martial have the right to ask for discharge in lieu of trial by court-
martial if charges have been preferred such that a punitive discharge is authorized. Process
such requests under Chapter 6.

3.4.4. Commanders of technical schools may discharge an AFR member with a personal
hardship or relieve the member from inactive duty training and return to home unit if they are
expected to continue reserve participation, with concurrence of the AFR member’s unit
commander.

3.5. How a Military Service Obligation (MSO) Affects Separation. A member of an armed
force incurs a MSO (Refer to 10 USC 8 651, Members: Required Service).

3.5.1. Normally, members with unfulfilled MSOs are released and transferred to a reserve
component at separation. Members released from active duty revert to their unit of assignment.
ANG members separated from the ANG are separated from state status only and are transferred
to the IRR for the duration of any unfulfilled MSO. AFPC/DP2SSR may direct the discharge
of any member without regard to an unfulfilled MSO.

3.5.2. A member will be discharged if the member has no remaining MSO, or the MSO will
expire within 120 days after DOS. (T-1).

3.5.3. A female member who has an MSO will be discharged if the reason for separation is
pregnancy. (T-1).

3.5.4. (AFR) If the member has a remaining MSO, forward the complete case file including,
all evidence and proof of all administrative steps taken to ARPC/DPTTS when the member is
transferred to the personnel accounting symbol code S7 with a memorandum of explanation
on action taken or pending. ARPC/DPTTS will review the case with the servicing legal office
for possible administrative discharge action. (T-1).

3.5.5. The first character of the reenlistment eligibility code determines if the member is
released or discharged. Regardless of the separation reason, if:

3.5.5.1. The member receives a reenlistment eligibility code of 1, 3, or N/A, the member
is released and transferred to the AFR; or
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3.5.5.2. The member receives a reenlistment eligibility code of 2 or 4, the member is
discharged.

3.6. Processing Cases Involving Access to Special Access Programs Other Than Sensitive
Compartmented Information. Comply with Department of Defense Manual (DoDM)
5200.02_AFMAN 16-1405, Air Force Personnel Security Program, prior to initiating separation
action for guidance on protecting and safeguarding classified information that may become part of
discharge proceedings. (T-0).

3.7. How An Incomplete Action Under the Uniform Code of Military Justice (UCMJ) Affects
Separation:

3.7.1. Once court-martial charges have been preferred, do not execute an administrative
discharge of a member until:

3.7.1.1. The charges have been withdrawn or dismissed. (T-1); or
3.7.1.2. Arequest for discharge in lieu of court-martial is approved. (T-1); or
3.7.1.3. The member is acquitted (see paragraph 7.4.1.3). (T-1); or
3.7.1.4. After conviction, the appellate review is final. (T-1).
3.7.2. Exceptions to paragraph 3.7.1 may be authorized by:

3.7.2.1. The GCMCA, if the member was convicted at a special court-martial and the
sentence, as approved, does not include a bad conduct discharge.

3.7.2.2. AF/JAin other cases. Send requests for exceptions, with full justification, through
judge advocate channels to AF/JAJ, with an information copy to AFPC/DP2SSR. For
guidance in cases involving court-martial convictions, consult DAFI 51-201,
Administration of Military Justice, or contact AF/JA.

3.7.3. Completing punishment after conviction is not enough to end the administrative
discharge restriction. Note: A reversal of the conviction on appeal may cause serious problems
if the member has been discharged.

3.7.4. Remit any unserved or suspended portion of a sentence (except confinement or a fine)
before a discharge, but this is not a prerequisite to discharge. Do not retain a member solely
to serve restriction, hard labor without confinement, or to satisfy a forfeiture. Note: This also
applies to all punishments under Article 15, UCMJ, including correctional custody.

3.7.4.1. Remitting an unserved portion of a sentence to confinement at the time of
discharge is a matter of discretion based on the merits of the case. A member discharged
with unserved, unsuspended confinement must finish serving the sentence. (T-1). While
confined after discharge, the individual is a military prisoner and no longer a DAF member.

3.7.4.2. A member being discharged and sentenced to pay an outstanding fine, remains
liable to pay the fine after discharge.

3.7.5. ARC members may be released from active duty at the conclusion of nonjudicial
punishment proceedings or final adjournment of a court-martial. Refer to DAFI 51-201 for
additional guidance.
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3.7.5.1. Unserved punishments may be carried over to subsequent periods of inactive duty
training or active duty.

3.7.5.2. An ARC member recalled to active duty with SecAF approval remains on active
duty orders for the duration of confinement or other restriction on liberty the member
serves.

3.8. What to do if members are not medically qualified for separation. Members who are
pending separation under this publication receive medical examinations in accordance with
DAFMAN 48-123 to identify medical conditions requiring attention and to document current
medical status. In some cases, execution of a member’s administrative separation may be held in
abeyance to permit continued disability processing in accordance with AFI 36-3212. In addition,
medical reasons that do not result in disability processing may sometimes warrant delayed
administrative separation to allow for continued treatment before separation. For information
regarding dual action processing see paragraph 14.17.

3.8.1. Expiration of Term of Service (ETS). Revoke or rescind the separation orders before
effective date if retention beyond ETS is authorized. See paragraph 4.6.

3.8.2. Approved Prior-to-ETS Separation Pending. Delay the execution of an approved prior
to ETS separation for medical reasons that became known after the separation was approved.
Medical hold under paragraph 4.6 does not apply unless the member's date of ETS is near or
likely to arrive before medical evaluation is completed.

3.8.2.1. The medical facility tells the FSS/MPF office whether:
3.8.2.1.1. A member needs extensive medical treatment; or
3.8.2.1.2. The member's medical qualifications have changed substantially.

3.8.2.2. The FSS/MPF reports the facts of the case to the approval authority and to the
headquarters that issued the separation orders.

3.8.2.3. The applicable issuing agency revoke or rescind separation orders on or before
their effective date when more time is needed to resolve questions about the member's
medical status. (T-1).

3.8.3. Decision Pending on Voluntary or Involuntary Prior-to-ETS Separation. If the
separating member is not medically qualified for worldwide duty, process under DAFMAN
48-123. Do not use medical hold in accordance with paragraph 4.6 unless the member's ETS
date is near or likely to arrive before medical evaluation is completed. The FSS/MPF gives
the Director of Base Medical Services information about the pending separation. If a member
who is pending a voluntary discharge prior-to-ETS separation meets the criteria for a disability
separation or retirement, separate under AFI 36-3212.

3.8.3.1. If amember who is pending an involuntary prior-to-ETS separation or has applied
for a discharge in lieu of court-martial meets the criteria for a disability separation or
retirement, process under Section 8D, and Table 8.12 of this publication.

3.8.3.2. If amember is returned to duty under AFI 36-3212, resume processing under this
publication.

3.8.3.3. For other involuntary separation actions, use the instructions in Chapter 8.
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3.9. Executing Approved Separations:

3.9.1. Method. Issue separation orders for regular component and AFR members in
accordance with AFMAN 36-2102 and other separation documents as prescribed by AFI 36-
3202. Separation documents for ANG members are prescribed by both AFI 36-3202 and Air
National Guard Instruction (ANGI) 36-3201, Air National Guard Separations Documents.

3.9.2. Effective Date. The member will be notified of the separation date and this date will be
stated on the separation order. (T-2). Execute involuntary discharges as soon as possible, but
within 10 calendar days after the separation authority makes the final decision (within 30
calendar days for ARC members). Note: There must be a bona fide military reason for
establishing a DOS beyond 10 days. For example, the Traffic Management Organization
(TMO) may not be capable of completing required actions in time, which is at no fault to the
member. Unused accrued leave is not a valid reason for a separation extension.

3.9.3. Effective Time. Separation is effective at 2400 hours on DOS; however, for UCMJ
purposes, separation is effective upon receipt of a discharge certificate issued under proper
authority, a final accounting of pay, and completion of the clearing process established by the
AF or SF.

3.9.4. Notice of Separation may be:

3.9.4.1. Actual, by giving a copy of the separation order, DD Form 214, Certificate of
Uniformed Service or NGB Form 22, Report of Separation and Record of Service to the
member.

3.9.4.2. Constructive, when actual delivery cannot be made in accordance with AFI 36-
3202.

3.9.5. Refusal to Accept Separation. Tell members of the fact, date, and cause of separation.
Order them to leave the base. Place separation documents with a letter giving the facts of the
case in the Automated Records Management System (ARMS).

3.10. In Absentia Separation. The release or discharge of a member not under military control
or not present to take part in the action. As a rule, do not separate in absentia members absent
without authority. In most cases, once a member separates, the AF or SF loses jurisdiction for
offenses committed before the discharge. If trial by court-martial is appropriate, do not separate
the member in absentia. The GCMCA, or a higher authority, must approve in absentia discharge
processing. (T-1). See Chapter 13 for additional ARC separation procedures.

3.10.1. To process a member for discharge in absentia and execute the discharge without prior
authorization of AFPC/DP2SSR or the HQ AFRC/CC. (Note: The document signed by the
separation authority must state that the member is absent without authority and that separation
in absentia is authorized). (T-1):

3.10.1.1. Release a person from a void enlistment if the person is a deserter from another
military service.

3.10.1.2. If the member requested discharge in lieu of trial by court-martial or
acknowledged receipt of the notice of involuntary discharge processing before the
unauthorized absence began, complete the processing in accordance with the provision
under which the member was notified. Coordinate with the servicing legal office prior to
completing the discharge action.
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3.10.1.3. Separate members in civil confinement, under a basis of commission of a serious
offense (while pending trial or post-conviction), civilian conviction (see paragraph
3.1.3.4), or fraudulent enlistment. Commanders should consult the servicing SJA when a
member is in civilian confinement. For more information, see Section 7C and Section 7G.
Note: Except as outlined in paragraph 7.40 and paragraph 7.41, do not discharge in
absentia under Section 7G.

3.10.1.4. Process the separation if the GCMCA or ARC separation authority directs
vacation, or cancelation of suspension of an approved administrative discharge in
accordance with Chapter 9. (T-1).

3.10.2. Do not separate members in absentia if:
3.10.2.1. Confined in a foreign penal institution; or

3.10.2.2. Whereabouts are unknown and they are absent without authority from an
overseas base.

3.10.3. Reporting in absentia separations:

3.10.3.1. DD Form 553, Deserter/Absentee Wanted by the Armed Forces, may have been
sent out in connection with the member's absence. In those cases, send DD Form 616,
Report of Return of Absentee, to all those who received the DD Form 553. The DD Form
616 shows that the member has been discharged and that the AF or SF does not want the
member returned to military control.

3.10.3.2. MPF career development section shall forward two copies of the discharge order
to AFPC/DP2SSR or ARPC/DPTTS when a member who has been taken off the unit rolls
is discharged in absentia. (T-2). AFPC/DP2SSR or ARPC/DPTTS makes the requisite
MilPDS entries to drop the member from the strength of the AF or SF.

3.10.4. FSS or MPF career development section sends the separation documents to members
by certified mail, return receipt requested:

3.10.4.1. Atthe penal institution if they are in civil confinement.

3.10.4.2. At the home of record if their whereabouts are unknown. If the documents are
returned unclaimed, FSS or MPF career development section sends them to ARMS. For
more information, see AFI 36-2608, Military Personnel Records Systems.

3.11. Separation Obtained by Fraud. Federal civilian courts (in accordance with 18 USC § 287,
False, Fictitious or Fraudulent Claims, and 18 USC § 1001, Statements or Entries Generally) may
prosecute a person who receives a separation from military service by misrepresentation,
concealment, or fraud. The decision to revoke a discharge is an administrative determination based
on consideration of all the facts of the case. If revocation is appropriate, send the case to the
GCMCA of the last unit assigned or, if it no longer exists, to the AF District of Washington
commander for Airmen and the Space Operations Command (SpOC) Commander for Guardians
for final decision.
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3.12. Handling Serious Misconduct While Separation is Pending.

3.12.1. The initiating commander must formally report, in writing, serious misconduct by the
member to the separation authority immediately. (T-1). This includes misconduct that occurs
at any time after the member applies, or is recommended, for separation.

3.12.2. The separation authority may withhold execution of a separation and, upon review of
additional evidence, may withdraw approval of a voluntary or involuntary separation (see
paragraph 8.5).

3.12.3. The squadron commander may then take appropriate action to address the misconduct
(for example, issue a letter of counseling, a letter of admonishment, a letter of reprimand, offer
nonjudicial punishment, prefer charges), depending on the facts of the case. Note: Separate
members at ETS unless this publication otherwise authorizes their retention.

3.12.4. Extension of Enlistment When Separation for Cause Is Pending. Do not involuntarily
retain a member beyond ETS for the processing of an administrative discharge action.
However, an enlistment may be involuntarily or administratively extended for the purpose of
allowing sufficient time for processing or conclusion of a trial or investigation for an alleged
violation of the UCMJ or disposition of criminal proceedings by a foreign jurisdiction. See
Attachment 16 and AFI 36-2606.

3.12.5. (ARC Only) Extension of Enlistment When Separation for Cause or Physical
Disqualification Is Pending. If a member’s ETS will not afford sufficient time to complete
involuntary administrative discharge action, the commander will:

3.12.5.1. Provide the member the opportunity to voluntarily extend the enlistment for the
time needed to complete the case. (T-1). They may request an extension of the enlistment
under AFI 36-2606.

3.12.5.2. (AFR Only) Tell the member that, if separation takes place on ETS while the
involuntary discharge is pending, the member is not eligible to reenlist. (T-1).

3.12.5.3. Allow the member time to consult military legal counsel before deciding whether
to extend the enlistment. (T-1).

3.13. Other Factors Affecting Eligibility:

3.13.1. Indebtedness. Indebtedness to the government or to a person does not bar the
separation of a member who is otherwise eligible for separation.

3.13.2. Pending Involuntary Discharge. A member is ineligible for voluntary separation prior
to ETS while the involuntary action is pending.
Section 3B—Guidelines for Characterizing Service or Describing Separation.

3.14. Authorized Types of Separation:

3.14.1. Each part of this publication that authorizes separation tells whether to characterize
service with the separation. In accordance with DoDI 1332.14, Enclosure 4, characterization
of service may be:
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3.14.1.1. Honorable. The quality of the member's service generally has met DAF
standards of acceptable conduct and performance of duty or when a member's service is
otherwise so meritorious that any other characterization would be inappropriate.

3.14.1.2. General (Under Honorable Conditions). If a member's service has been honest
and faithful, this characterization is warranted when negative aspects of the member's
conduct or performance of duty outweigh positive aspects of the member’s military record.

3.14.1.3. Under Other Than Honorable Conditions (UOTHC). This is used when basing
the reason for separation on a pattern of behavior or one or more acts or omissions that
constitute a significant departure from the conduct expected of members. The member
must have an opportunity for a hearing by an administrative discharge board or request
discharge in lieu of trial by court-martial. (T-0). Examples of such behavior, acts, or
omissions include, but are not limited to:

3.14.1.3.1. The use of force or violence to produce serious bodily injury or death.
3.14.1.3.2. Abuse of a special position of trust.

3.14.1.3.3. Disregard by a superior of customary superior - subordinate relationships.
3.14.1.3.4. Acts or omissions that endanger the security of the United States.

3.14.1.3.5. Acts or omissions that endanger the health and welfare of other members
of the DAF.

3.14.1.3.6. Deliberate acts or omissions that seriously endanger the health and safety
of other persons.

3.14.1.3.7. Rape, sexual assault, aggravated sexual contact, abusive sexual contact,
rape of a child, sexual abuse of a child, sexual harassment, and attempts to commit
these offenses. Note: Conduct in the civilian community of a member not on active
duty or active duty for training may form the basis for characterization as UOTHC only
if such conduct directly affects the performance of the member’s military duties. Such
conduct may form the basis of characterization as General only if such conduct has an
adverse impact on the overall effectiveness of the service, including military morale
and efficiency. Commanders should discuss with their supporting legal office.
Opinions of the AF/JA provide clarification.

3.14.2. If the separation authority does not characterize service with the separation, describe
the separation as:

3.14.2.1. Entry level separation.

3.14.2.2. Release from the custody and control of the AF or SF by reason of void
enlistment; or

3.14.2.3. Dropped from the rolls of the AF or SF.

3.14.3. For more information about separation without characterizing service, see paragraph
3.17.
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3.15. What to Consider When Characterizing Service:

3.15.1. Base this on the quality of the member's service as reflected in the military record of
the current enlistment or period of service including personal conduct, performance of duty,
and the reason for separation. Determine the quality of service in accordance with standards
of acceptable personal conduct and performance of duty for members. Standards can be found
in the UCMJ, DAF directives and instructions, and the time-honored customs and traditions of
military service. For more guidance, see paragraph 3.19.

3.15.2. Commanders may consider conduct in the civilian community in characterizing
service at separation. Such conduct need not be subject to UCMJ jurisdiction. Conduct in the
civilian community that brings discredit on the AF, or conduct prejudicial to good order and
discipline, adversely affects the quality of a member's service. The member may provide
evidence to show that such conduct did not adversely affect the member’s service.

3.15.3. Usually, base service characterization on a pattern of behavior rather than an isolated
incident. Evaluate the frequency and seriousness of the disciplinary infractions and consider
total service in the current enlistment. Consider the member's age, length of service, grade,
aptitude, physical and mental condition, and the standards of acceptable conduct and
performance of duty for members. There are circumstances, however, in which the conduct or
performance of duty reflected by a single incident, particularly in a misconduct case, may
provide the basis for characterizing the service.

3.16. Separation without Service Characterization:

3.16.1. Entry Level Separation (ELS). Members are in entry level status during the first 180
days of continuous active military service or the first 180 days of continuous active military
service following a break of more than 92 days of active service. ARC Only: For members of
the ARC who have not completed 180 days of continuous active military service and are not
on active duty, entry-level status begins upon enlistment in the ARC (including a period of
assignment to a delayed entry program). For example, a member may be at fault when offered
BMT dates and refuses them all and a member may not be at fault when no seats are available
for the member to attend. Entry-level status ends 180 days after beginning a period of initial
active duty training. Thus, a member may be in entry-level status for more than 180 days after
enlistment. The date of notification is used to determine the member's status. If the member
is in entry level status when initiating the separation action, it should be described as an entry
level separation unless:

3.16.1.1. A service characterization of UOTHC is authorized under the reason for
discharge and is warranted by circumstances of the case; or

3.16.1.2. If the SecAF determines, that characterization as honorable is clearly warranted
by unusual circumstances of personal conduct and performance of military duty, the
separation authority forwards a recommendation for an honorable characterization to
AFPC/DP2SSR, 550 C Street West, Suite 11, JBSA-Randolph AFB TX 78150-4713. For
ARC personnel send to HQ ARPC/DPTTS, Buckley AFB, CO 80011-9502, via applicable
electronic system for review and further processing. (T-1).

3.16.1.3. Use an honorable characterization if the reason for separation is:
3.16.1.3.1. A change in military status in accordance with Section 4A.
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3.16.1.3.2. For the convenience of the government in accordance with Section 13D.
3.16.1.3.3. For disability in accordance with AFI 36-3212; or
3.16.1.3.4. Directed by the SecAF in accordance with paragraph 3.2.

3.16.2. Release from the Custody and Control of the AF or SF. Describe separation from a
void enlistment as an order of release from the custody and control of the AF or SF. A person
released from a void enlistment does not receive a discharge or a service characterization. For
more information about void enlistments, see Section 7C.

3.16.3. Dropping from the Rolls of the AF or SF. This is a type of separation action that
generally terminates service without a DD Form 214, or similar record of release from reserve
service. Itis distinct from an action to drop a member from unit rolls but retain military status
in accordance with paragraph 8.46.7.

3.16.3.1. Regular Component Enlisted Members in accordance with DoDI 1332.14 and 10
USC 81169, Regular enlisted members: limitations on discharge. On a case-by-case basis,
AFPC/DP2SSR may authorize termination of an enlisted member's military status by
dropping from the rolls of the AF or SF. In these cases, do not use service characterization
or another description of separation. As a rule, AFPC/DP2SSR will authorize separation
by dropping from the rolls of the AF or SF only if: (T-1).

3.16.3.1.1. A member has been away without official leave for 30 days or more and
reported as a deserter or is confined by civilian authorities for at least 6 months. (T-1).

3.16.3.1.2. Return to military control would serve no useful purpose. (T-1).
3.16.3.1.3. Authorization has been coordinated with AFPC/JA (T-1); and

3.16.3.1.4. Authorization has been provided by the SecAF, or delegate (HAFMD 1-
24, Addendum B, paragraph 6(c)). (T-1).

3.16.3.2. Reserve members in accordance with 10 USC § 12684, Reserves: Separation for
Absence Without Authority or Sentence to Imprisonment. See paragraph 8.49.

3.16.3.3. Dropping from the Rolls of the AF or SF in accordance with 5 USC § 8319,
Removal of Members of the Uniformed Services from Rolls; Restoration; Reappointment
(Hiss Act). Any member may also be dropped from the rolls of the AF or SF based on
conviction of espionage crimes specified in the Hiss Act. Presidential approval is needed.
Note: This paragraph is not normally used for members in civilian confinement if the AF
or SF knows the member’s whereabouts and sufficient evidence exists to involuntarily
separate the member.

3.17. Period Considered in Characterizing Service. Except as provided in paragraph 3.17.2,
determine characterization of service solely by the member's military record during the current
enlistment or period of service to which the separation pertains, plus any extensions of the
enlistment prescribed by law or regulation, or made with the consent of the member. In the event
the basis for discharge occurred in a prior enlistment, that conduct cannot be considered for service
characterization. Service characterization remains limited to the member’s military record during
the current enlistment. Do not consider:

3.17.1. For prior service activities, including but not limited to records of conviction by court-
martial, records of absence without leave, or commission of other offenses for which
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punishment was not imposed. The separation authority may consider this information for
retention or separation, but the record of the proceedings must show it was not used for
characterization. (T-1).

3.17.2. Pre-service activities, except in a case based on fraudulent enlistment. In fraudulent
entry cases, consider evidence of pre-service misrepresentations about matters that would have
precluded, postponed, or otherwise affected the member's eligibility for enlistment.

3.18. Limitations on Service Characterization. In some cases, evidence in the member's record
used to show that a basis for discharge exists, may not be considered to determine how the
member's service should be characterized. If questions arise, contact the legal office for assistance.
If the separation authority mandates the issuance of a General (Under Honorable Conditions) or
UOTHC discharge in a case containing such evidence, the instrument (or documentation) that
directs discharge must state the other circumstances of the member's military record warranting
such a service characterization. (T-1). In addition to the restrictions imposed by this paragraph,
the following limitations apply:

3.18.1. Do not consider conduct that has been the subject of judicial proceedings resulting in
an acquittal or action having the effect thereof on the issue of characterization except when:

3.18.1.1. Such action is based on a judicial determination not going to the guilt or
innocence of the respondent; or

3.18.1.2. A state or foreign court conducted the judicial proceeding and the SecAF
approves the discharge.

3.18.2. Do not consider on the issue of characterization, conduct that has been the subject of
a prior administrative board where the board entered an approved finding that the evidence did
not sustain the factual allegations concerning the conduct, except:

3.18.2.1. When there is subsequent conduct or performance forming the basis, in whole or
in part, for a new proceeding.

3.18.2.2. When there is new or newly discovered evidence that was not reasonably
available at the time of the prior proceeding; or

3.18.2.3. When the conduct is the subject of a rehearing ordered based on fraud or
collusion.

3.18.3. Do not discharge a member under other than honorable conditions if the sole basis for
discharge is a serious offense that resulted in a conviction by a court-martial authorized to
impose a punitive discharge, but the sentence did not include a punitive discharge, unless such
characterization is approved by SAF/MRB. The following courts-martial are not authorized
to impose a punitive discharge, and are thus not limited by this paragraph:

3.18.3.1. Summary courts-martial.

3.18.3.2. Cases referred to a special court-martial by military judge alone pursuant to
Article 16(c)(2)(A), Uniform Code of Military Justice.

3.18.3.3. Any court-martial where the military judge accepts a pretrial agreement or plea
agreement provision whereby the accused and the convening authority agree the accused
will not be sentenced to a punitive discharge. (T-1).
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3.18.4. If the provisions of AFI 44-121, Alcohol and Drug Abuse Prevention and Treatment
(ADAPT) Program, are met, do not consider: (T-1).

3.18.4.1. The member's voluntary self-identification for treatment for drug abuse.
Disclosure is not voluntary if the member has previously been:

3.18.4.1.1. Apprehended for drug involvement. (T-1).

3.18.4.1.2. Placed under investigation for drug abuse. The determination of “placed
under investigation” status is made on the circumstances of each individual case.
Consult with appropriate medical legal consultant, if one is available, or other legal
and/or investigative authorities regarding any questions. (T-1).

3.18.4.1.3. Ordered to give a random urine sample as part of the drug demand
reduction program. (T-1).

3.18.4.1.4. Advised of arecommendation for administrative separation for drug abuse.
(T-2).

3.18.4.1.5. Involuntarily directed into treatment for drug abuse. (T-1).

3.18.4.2. The evidence the member voluntarily provides in connection with the self-
identification.

3.18.5. Do not use the results of mandatory drug testing for controlled substances if:

3.18.5.1. The testing was conducted during a command-directed examination or
command-directed referral of a specific member to determine the member's competency
for duty and/or need for counseling, treatment; or other medical treatment when there is a
reasonable suspicion of drug abuse; or

3.18.5.2. During an examination of a specified member in conjunction with the member's
participation in a drug treatment program. Note: Evidence obtained from an examination
ordered for a valid medical purpose under Military Rules of Evidence 312 (f) may be
considered on the issue of characterization.

3.18.6. The limitations on service characterization in paragraph 3.18 do not apply in the
following matters:

3.18.6.1. The introduction of such evidence to impeach or rebut evidence of drug abuse
(or the lack thereof) first introduced by the respondent.

3.18.6.2. The use of independently derived evidence, including the results of mandatory
drug testing not specifically excluded from consideration and evidence of drug abuse after
the member's first entry into the substance abuse treatment program.

3.19. How the Type of Separation Affects the Individual. It is recommended every member
visit the US  Department of Veterans  Affairs (VA)  benefit  website
(https://www.benefits.va.gov/benefits/character of discharge.asp) to view up-to-date
information. General information is listed below:

3.19.1. Discharge UOTHC may deprive a veteran of benefits based on military service. The
agency that administers the benefits makes a determination in each case. With respect to
administrative matters not governed by this directive and requiring a service characterization
as Honorable or General (Under Honorable Conditions), treat an entry level separation as the
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required characterization. This provision does not apply to administrative matters that
expressly require different treatment of an entry level separation.

3.19.2. Failure to complete at least 2 years of continuous active duty (AD) may make members
ineligible for certain benefits. These members include those who originally enlisted after 8
September 1980, who reentered AD after 16 October 1981, who had not previously completed
24 months of continuous AD or were discharged or released from AD under 10 USC § 1171,
Regular Enlisted Members: Early Discharge. This restriction does not apply to members
discharged for hardship, separated for physical disability under AFI 36-3212, or discharged
under 10 USC 8 1171, within 3 months of their ETS. For more information, see 38 USC §
5303A, Minimum Active duty Service Requirement.

3.19.3. Discharge for some reasons may affect entitlement to veteran’s benefits without regard
to the type of separation. For example, 38 USC § 5303, Certain Bars to Benefits, provides that
a discharge UOTHC based wholly, or in part, on a continuous unauthorized absence that lasts
180 days or more is a conditional bar to eligibility for VA benefits.

3.20. Periodic Explanation of the Types of Separation:

3.20.1. Briefings required under 10 USC § 937, Art. 137, Articles to be Explained, shall
include:

3.20.1.1. Types of punitive and administrative discharges; (T-0).
3.20.1.2. Basis for characterizing service; (T-0).

3.20.1.3. The benefits, disadvantages, and possible future effects of each type of service
characterization; and (T-0).

3.20.1.4. The denial of certain benefits to most persons who fail to complete at least 2
years of an original enlistment (38 USC § 5303A). (T-0).

3.20.2. A written fact sheet that may accompany the Article 137 briefing is at Attachment 6.
3.20.3. A member's failure to receive or to understand this explanation is not considered a
defense in, or a bar to, an administrative proceeding under this publication.

Section 3C—Other Requirements and Procedures.

3.21. Separation Documents. Members separated under this publication receive documents as

prescribed by AFI 36-3202.

3.22. Reports Requiring Special Handling:

3.22.1. Handle reports furnished through the Office of Special Investigations (OSI) channels
in accordance with AFI 71-101, Volume 1, Criminal Investigations Program.

3.22.2. Comply with DAFMAN 48-123 in handling or releasing reports of medical
examinations and physical or psychiatric evaluations.

3.22.3. Hold Defense Investigative Service reports that contain unfavorable information in the
special security file for the member as required by DoDM 5200.02_ AFMAN 16-1405, Section
5.
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3.22.4. Refer to DoDM 5200.02_AFMAN 16-1405, Section 8, for guidance on protecting and
safeguarding classified information that may become part of any discharge proceedings.

3.23. Aliens Seeking Naturalization and Naturalized Personnel Separated UOTHC.

3.23.1. Some alien members may qualify for naturalization based on their military service
under the Immigration and Nationality Act of 1952 (8 USC § 1440, Naturalization Through
Active duty Service in the Armed Forces During World War |, World War Il, Korean
Hostilities, Vietnam hostilities, or Other Periods of Military Hostilities). They need to serve
at least 3 years. (T-1). A combination of full-time active service and inactive reserve time
meets this requirement. Separation authorities ensure that aliens who want to qualify for
naturalization are not voluntarily discharged even a few days short of 3 years.

3.23.2. Individuals acquire US citizenship through service in the US armed forces during
specified periods (8 USC § 1440). Such individuals may have their citizenship revoked if they
are separated UOTHC. When a naturalized member is separated UOTHC, the servicing MPF
notifies the Immigration and Customs Enforcement. (T-0). On the memorandum reporting
the separation, show the member’s full name, date and place of separation, future home
address, certificate of naturalization number, name under which naturalized (if different from
name at separation), date and place of birth, date and place of naturalization, and service
characterization. (T-0).

3.24. Disposition of Correspondence. Comply with AFI 33-322 and AFI 36-2608. Additional
instructions for disposition of case files are found in Table 3.1.

3.25. High Level Inquiries. When AFPC, ARPC, or NGB asks for facts to use in replying to a
high-level inquiry about a separation case, the servicing FSS/MPF responds by email. Reply
within 24 hours if the inquiry does not set another suspense. If the first reply does not give the
final action on the case, send another report when final action is taken.

3.26. Disposition of Cases Pending. Process cases to completion in accordance with the
directives in effect at the time the processing starts. Apply this rule to the implementation of this
publication and subsequent changes to it. The processing of a case starts when the FSS/MPF
receives an application for voluntary discharge or when written notice of the proposed discharge
has been given or mailed to the respondent.

3.27. Special Processing for Members Diagnosed with or Reasonably Asserting Post-
Traumatic Stress Disorder or Traumatic Brain Injury. (DoDI 1332.14, Enclosure 9). (T-0).

3.27.1. Certain members facing discharge under Chapter 7 of this publication are entitled to
special processing. Members are eligible for consideration for Disability Evaluation System
(DES) processing in accordance with AFI 36-3212 if they have deployed overseas in support
of a contingency operation or have been sexually assaulted during the previous 24 months.
Additionally, these members must have been diagnosed as experiencing post-traumatic stress
disorder or traumatic brain injury, or must reasonably allege, based on the member’s service
while deployed, or based on the sexual assault, the influence of such a medical condition. (T-
0). A physician, clinical psychologist, psychiatrist, licensed clinical social worker, or
psychiatric advanced practice registered nurse may make the diagnosis. (T-0).
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3.27.2. An enlisted member must receive a medical examination, in accordance with
paragraph 8.3 and paragraph 8.9.3 of this publication, to assess whether the effects of post-
traumatic stress disorder or traumatic brain injury constitute matters in extenuation that relate
to the basis for administrative separation, if the member meets all the following criteria (T-0):

3.27.2.1. The enlisted member is being administratively separated under a characterization
that is not Honorable or General (Under Honorable Conditions).

3.27.2.2. The enlisted member was deployed overseas to a contingency operation or
sexually assaulted during the previous 24 months.

3.27.2.3. The enlisted member has been diagnosed by a physician, clinical psychologist,
psychiatrist, licensed clinical social worker, or psychiatric advanced practice registered
nurse as experiencing post-traumatic stress disorder or traumatic brain injury, or reasonably
alleges the influence of post-traumatic stress disorder or traumatic brain injury based on
deployed service to a contingency operation or based on a sexual assault that occurred
during the previous 24 months. Note: In a case involving post-traumatic stress disorder,
the medical examination shall be performed by a physician, clinical psychologist,
psychiatrist, licensed clinical social worker, or psychiatric advanced practice registered
nurse. (T-0). In a case involving traumatic brain injury, the medical examination must be
performed by a physician, clinical psychologist, psychiatrist, or other health care
professional, as appropriate; and (T-0).

3.27.2.4. The enlisted member is not being separated under a sentence of a court-martial,
or other proceeding conducted pursuant to the UCMJ. Note: Anadministrative separation
in lieu of court-martial under Chapter 6 of this publication does not constitute “a court-
martial, or other proceeding conducted pursuant to the UCMJ” for purposes of this
paragraph. Therefore, compliance with paragraph 3.29 is required for discharges
processed pursuant to Chapter 6 of this publication. (T-0).

3.28. Special Processing for Enlisted Members Receiving Pre-Separation Medical
Examinations. (In accordance with paragraph 3.30 of this publication.)

3.28.1. A member will not be separated until the result of the medical examination has been
reviewed by appropriate authorities responsible for evaluating, reviewing and approving the
separation action, to include (if applicable): the initiating commander, administrative
discharge board, SPCMCA, GCMCA, separation authority, TAG or CG (for ANG), Air Force
Review Boards Agency and/or SecAF. (T-0).

3.28.2. Although specific comments are not required; the commander and other reviewing
authorities identified in this paragraph must indicate the medical examination was reviewed.
(T-1).

3.28.3. This provision does not change any other processing requirements of this publication
to include, but not limited to, dual action processing, service retirement eligibility, and
members with lengthy service or sanctuary under Chapter 8.
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3.29. Special Processing for Members Who Have Made an Unrestricted Report of a Sexual
Assault. An enlisted member who made an unrestricted report of sexual assault and who is
recommended for separation from the AF or SF under Chapter 7 of this publication and who is
within 1 year of final disposition of their sexual assault allegation has the right to request a general
officer review of the circumstances and grounds for the involuntary separation. Note: For
purposes of this requirement, the general officer review, if requested, is conducted by the GCMCA
or, if the GCMCA is not a general officer, the first general officer in the member’s chain of
command. For ANG, TAG or CG conducts the review.

3.29.1. Notification Requirement. An enlisted member entitled to GCMCA review under
paragraph 3.30, is notified of the right to request the review in the separation letter of
notification.

3.29.2. Request for GCMCA review. If entitled under paragraph 3.29, an enlisted member
may request review by the GCMCA of the recommendation for discharge in response to the
letter of notification or at any time prior to the approval of the discharge by the applicable
separation authority. The request must be in writing. (T-1).

3.29.2.1. A qualified member who submits a timely request may not be separated until the
GCMCA conducting the review concurs with the circumstances of and grounds for the
involuntary separation.

3.29.2.2. Requests submitted after final separation action is complete will not be acted
upon for GCMCA review, but the separated member may apply to the Air Force Discharge
Review Board, under AFI 36-2023. (T-1). If the application is for review of a discharge
more than 15 years before the request date, or if the Air Force Discharge Review Board
has already rendered a decision, the separated member may apply to the Air Force Board
for Correction of Military Records (AFBCMR), under AFI 36-2603, Air Force Board for
Correction of Military Records (AFBCMR), for final administrative review. (T-1).

3.29.2.3. Notwithstanding any other provision of this publication that requires GCMCA
review of a separation action, separation actions under paragraph 3.29 will not be
reviewed by the GCMCA unless the member submits a written request for review prior to
the final separation action. (T-1).

3.29.3. Review and Recommendation by Initiating Commander.

3.29.3.1. In accordance with AFI 90-6001, Sexual Assault Prevention and Response
(SAPR) Program, paragraph 6.6.2, a commander who is aware, or is made aware, that the
member is alleged to have been the victim of a sexual assault must notify the separation
authority that the discharge proceeding involves the victim of a sexual assault. (T-1).

3.29.3.1.1. The commander must include a statement indicating that the member has
reported being a past victim of sexual assault in the recommendation for discharge
memorandum (Figure 8.4 or Attachment 8 for ARC personnel). (T-1).

3.29.3.1.2. The commander must also include a statement indicating that the member
is qualified for GCMCA review under paragraph 3.29. (T-1).
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3.29.3.1.3. If the member qualifies for review under paragraph 3.29 and requests
review, the following additional information is included in the discharge
recommendation (Figure 8.4 or Attachment 8 for ARC personnel):

3.29.3.1.4. The commander recommending discharge must provide sufficient
information to the separation authority concerning the alleged assault and the
respondent’s status to ensure a full and fair consideration of the member’s military
service and particular situation. (T-1). As necessary, the commander may include
information by reference with corresponding attachments.

3.29.3.2. Commanders should consult with OSI and the servicing legal office for guidance
on the sufficient level of information to provide to the separation authority.

3.29.4. GCMCA review.

3.29.4.1. When a member requests review, the GCMCA must review the circumstances
of, and grounds for, the proposed involuntary separation. (T-1).

3.29.4.2. If the GCMCA determines the recommendation for discharge was made in
retaliation for the report of sexual assault, the GCMCA will terminate the discharge. (T-
1). In such cases, the GCMCA may refer the retaliation determination to the appropriate
inspector general for additional consideration and possible investigation.

3.29.4.3. If the GCMCA determines the recommendation for discharge was not made in
retaliation for the report of sexual assault, the GCMCA may execute the discharge at the
GCMCA’s level, if there is sufficient evidence to support separation and separation is
warranted; terminate the discharge at the GCMCA'’s level; or return the discharge to the
SPCMCA’s level for a discharge decision. The GCMCA must indicate that the
recommendation for discharge was not made in retaliation for the report of sexual assault.
(T-2).

3.29.4.4. In any case where the GCMCA terminates a discharge based solely upon a
finding that the recommendation for discharge was made in retaliation for the report of
sexual assault, the GCMCA can refer the case to an impartial commander for a new
determination of whether separation should be initiated based on the facts of the case
independent of the report of sexual assault. Such referral is permitted regardless of the
restrictions on separation in cases resulting in retention set forth in paragraph 7.4.3.

3.30. Special Processing for Discharge of Members for Personality Disorder or Other
Mental Disorder Not Constituting a Physical Disability (paragraph 7.11) when the member
has served or is currently serving in an imminent danger pay area or when a member has
filed an unrestricted report of sexual assault or who has self-disclosed that they are a victim
of a sex-related offense, an intimate partner violence-related offense, or a spousal abuse
offense during service.

3.30.1. Enlisted members who have served or are currently serving in an imminent danger pay
area or who have filed an unrestricted report of sexual assault, a diagnosis of a personality
disorder, or other mental disorder not constituting a physical disability will:
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3.30.1.1. Be corroborated by a peer or higher-level mental health professional. (T-1).

3.30.1.2. Be endorsed by the AF Surgeon General (AF/SG), Air Force Reserve Surgeon
General (HQ AFRC/SG) or Air National Guard Surgeon General (NGB/SG) (or designee).
(T-1); and

3.30.1.3. Address post-traumatic stress disorder and other mental illness co-morbidity.
Note: Separation under paragraph 7.11 will not be initiated if there is a diagnosis of
service-related post-traumatic stress disorder, unless the member is subsequently found fit
for duty under the Disability Evaluation System (DES) in accordance with AFI 36-3212.
(T-1).

3.30.2. Procedure.

3.30.2.1. The evaluating mental health professional (see Attachment 1 for definition) will
consult with the enlisted member’s commander to determine if separation under this
provision is appropriate. (T-1).

3.30.2.2. When, in the opinion of the enlisted member’s commander and evaluating mental
health professional, separation under paragraph 7.11 is appropriate, the local military
treatment facility (MTF) will forward the diagnosis with supporting documentation
through appropriate channels for corroboration by a peer or higher-level mental health
professional and indorsement from the AF/SG (or designee). (T-0). (Note: HQ
AFRC/SGO will review mental health cases prior to discharge for the AFR, and NGB/SG
will review cases for ANG members.)

3.30.2.3. The MTF must forward the documentation to the AF Medical Operations Agency
to obtain AF/SG indorsement. (T-1). In such cases where the AF/SG does not concur in
the diagnosis of a personality disorder, no further action will be taken to separate the
enlisted member under paragraph 7.11. (T-1). NGB/SG handles all ANG cases.

3.30.2.4. Upon receipt of the AF/SGO, HQ AFRC/SGO or NGB/SG review concurring in
the diagnosis of a personality disorder or other mental disorder not constituting a physical
disability, the MTF will notify the enlisted member’s commander of the decision. (T-3).
If all requirements of paragraph 7.11 have been met, separation processing is initiated in
accordance with Chapter 8 of this publication. (T-1).
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Table 3.1. Disposition of Correspondence.

If final action results in Then

The original to AFPC (RegAF or

a voluntary separation. USSF) or ARPC (AFR) to be placed in
ARMS.

1) The original to AFPC (RegAF or
USSF) or ARPC (AFR) to be placed in
ARMS.

2) Hold a copy of the file in the

B | aninvoluntary discharge. organizational file of the convening
authority when board hearing or waiver
is involved.

3) Give the member a copy of the case
file on request. (See Note 2)

disapproval of request for voluntary Return the application to the member
separation. through the squadron commander.

Return the recommendation to the
squadron commander when board
entitlement is not involved.

1) The original to AFPC (RegAF or
USSF) or ARPC (AFR) to be placed in
ARMS.

2) Give the member a copy of the case
file on request. (See Note 2)

1) The original to AFPC (RegAF or
USSF) or ARPC (AFR) to be placed in
ARMS.

2) Keep a copy of the case file in the
MPF unit the discharge is executed.

disapproval of recommendation for
involuntary discharge.

an approved discharge with probation and
rehabilitation.

an exception of discharge delayed pending
release from civil confinement.

1) Give the member a copy of the case
an approved waiver of discharge (see Note file on request. (See Note 2)

1). 2) Hold a copy in ARMS until the
member is discharged or reenlists.

Notes:

1. A copy of approved waiver of discharge for fraudulent entry (excludes waivers for
concealment of prior service) is retained in field records group permanently in accordance
with the Air Force Records Disposition Schedule.

2. Ensure compliance with 5 USC § 552a, Records Maintained on Individuals (hereafter
referred to as “The Privacy Act of 1974”). The legal review must not be provided to the
member as it is protected by attorney/client privilege and work-product. Any evidence
contained within the case file also must be appropriately redacted of Personally Identifiable
Information (P11) before being released to the member.
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Chapter 4
REQUIRED SEPARATIONS
Section 4A—Expiration of Term of Service (ETS).

4.1. Eligibility for Separation. Members are entitled to separation at their ETS unless there is a
specific authority for their retention. ETS occurs when a member completes a regular component
or ARC enlistment or the term of active service required by the active duty orders for members of
the ARC. The AF and SF sets terms of service in accordance with DoDI 1332.14. AFMAN 36-
2032, and AFI 36-2606, Chapter 5, set terms of enlistment.

4.1.1. As a rule, separate members on the date ETS occurs, but their separation is not
automatic. They are members of the AF or SF until they are separated by administrative action.

4.1.2. Retain members only when their enlistments are extended by law or when one of the
conditions described in paragraph 4.3 through paragraph 4.5 exists. Paragraph 4.6 through
paragraph 4.8 describe other conditions where an ETS can be adjusted with the member’s
consent.

4.2. ETS Separation. Base separation authorities (BSA) separate members at ETS under this
paragraph. For ANG, base initiates the separation action to be sent to ARPC. The service of a
member separated at ETS is characterized as honorable. To find whether to discharge, release or
transfer a member who has an unfulfilled MSO, see paragraph 3.5 To find when an ETS
separation may take place before ETS, see paragraph 4.2.1 and paragraph 4.2.2 See Table 4.1
for an itemized list of reasons and authority for required separations.

4.2.1. Aseparation is an ETS separation if the member is within 30 days of ETS and is serving
overseas or is a non-continental US resident serving outside the home state, territory, or
possession. For example, a person who is a resident of Alaska, Hawaii, or Guam serving in
the continental United States (CONUS) is considered to be serving overseas. Exception: If
the member has been approved for involuntary separation or separation in lieu of court-martial,
the separation is not considered an ETS separation.

4.2.2. A member of the regular component may ask for separation on the last workday before
ETS if the ETS falls on Saturday, Sunday, or a holiday. This workday is the effective DOS.
Place the request for early separation in ARMS for permanent retention. Separate members
who do not ask for ETS separation on the last workday before their ETS on the ETS date.

4.2.3. A member’s ETS will not be extended involuntarily to process an administrative
separation under Chapter 7 of this publication. (T-1).

4.3. Retention to Make Good Time Lost. Members who are unable to perform duty for 1 day
or more for a reason listed in 10 USC § 972, Members: Effect of Time Lost, are liable to make up
the time lost. (T-0). If they want to reenlist, they first make up the time lost. For more information,
see AFI 36-2606. (T-0).

4.3.1. For members who are ineligible, or who do not intend to reenlist, separation at the
original ETS may be in the best interest of the AF or SF.

4.3.2. As arule, commanders should start action to waive the liability to make good the time
lost at least 30 days before the original ETS. The separation authority may waive liability to
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make good 180 days or less. AFPC/DP2SSR may waive liability of more than 180 days. For
example, if a commander recommends a waiver in the case of a member who had 230 days of
time lost, the separation authority may:

4.3.2.1. Waive 180 days or less and require the member to make up the remainder; or

4.3.2.2. Waive 180 days and refer the case to AFPC/DP2SSR with a recommendation for
waiver of all or part of the remainder. Note: Members are not liable to make good time
lost for periods of involuntary retention under paragraph 3.7 and paragraph 4.4.

4.4. Retention for Action by Court-Martial. For information about how incomplete court-
martial action affects separation from the regular component, see paragraph 3.7 These
restrictions also apply to ETS separations. This paragraph authorizes the retention of a member
beyond ETS when an investigation or action is commenced with a view to trying such member by
court-martial.

4.4.1. The servicing legal office determines what type of appropriate action is sufficient to
authorize retention pending the referral of charges. The servicing legal office will notify
AFPC/DP2SSR in writing to involuntarily extend the member’s ETS. (T-1).

4.4.2. Members who have an unspecified DOS do not require a hold memorandum. Once a
DOS is established (i.e., in conjunction with a high year of tenure (HYT)) a hold memorandum
is required. For ANG members in a Title 10 status, the servicing legal office will work with
the home station FSS to involuntarily extend the member as needed. (T-1).

4.4.3. Verbally notify when time does not permit written notification, but written confirmation
of the verbal notice shall be provided within 5 workdays. (T-1).

4.4.4. AFPC/DP2SSR will generally only involuntarily extend the member’s ETS/DOS in the
MilPDS until such time as the member’s duty status is changed to other than present for duty.
(T-1).

4.4.5. A member’s ETS/DOS is not further adjusted once placed in a confinement status.
Upon release from confinement, continue to extend the member’s ETS/DOS until the
conditions set forth in paragraph 3.7 are satisfied.

4.4.6. ARC members on Title 10 orders are subject to the provisions of 10 USC § 802, Article
2, Persons Subject to This Chapter, and 10 USC 8§ 1168, Discharge or Release from Active
Duty: Limitations, and may be either retained on active duty pending disposition of offenses
or be released to reserve status and recalled as necessary for preferral of charges, pretrial
investigation, and trial by court-martial. Prior consultation with the member’s reserve
component chain of command through judge advocate channels is required. Refer to DAFI
51-201 for jurisdiction over ARC members while in active status.

4.4.6.1. Prior to initiating continuation or release from active duty for ANG members
subject to court-martial proceedings, coordinate with the Commander, 201st Mission
Support Squadron, 3501 Fetchet Avenue, Joint Base Andrews, MD 20762-5157 (COM 1-
240-612-8001 or DSN 612-8001).

4.4.6.2. For AFR members, coordinate involuntary discharge actions with HQ
AFRC/A1K, 155 Richard Ray Blvd, Robins AFB, GA 31098-1635 (COM 1-478-327-1243
or DSN 497-1243).
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4.4.7. Release from an Involuntary Retention for Action by Court-Martial.

4.4.7.1. Base legal office advises AFPC/DP2SSR when a member’s retention on active
duty is no longer required. Memorandums are forwarded by the base legal office to
AFPC/DP2SSR immediately upon decision not to pursue trial by court-martial or, if
charges have been preferred, the conditions set forth in paragraph 3.7 are satisfied. The
member may not continue to be involuntarily held past ETS/DOS solely for the purposes
of completing an administrative action. The memorandum must state the reason the
member is no longer required to be retained on active duty. (T-1).

4.4.7.2. Set the member’s DOS for no more than 30 days from the date of release from
hold.

4.5. Retention to Complete Separation Processing. (Does not apply to the ANG) Retain
members beyond ETS for the convenience of the government to complete separation processing if
they:

4.5.1. Are enroute to the place of separation.

4.5.2. Decline to reenlist as scheduled or complete an extension of their current enlistment.
Members scheduled for reenlistment within 7 calendar days of their DOS sign a statement
agreeing to be retained beyond DOS if they do not reenlist. See AFI 36-2606 for more
information. Retain for separation processing only.

4.6. Retention for Medical Treatment or Evaluation. Retain members beyond ETS with their
consent (medical hold) for evaluation for possible disability processing when they are not
medically qualified for retirement or separation. The medical facility sends the request to the Air
Force Personnel Center Medical Career Management Division (AFPC/DP2N). AFPC/DP2N
approves medical hold in accordance with AFMAN 41-210.

4.6.1. For ARC members retained in Title 10 status with an approved medical hold, the

physical evaluation board liaison officer coordinates action with the member’s component
SG’s office and FSS/MPF.

4.6.2. Refer to AFI 36-2606 for authorized extension procedures. Do not retain members
beyond ETS without their consent. (T-2). Exception: When members are physically
incapable of expressing consent and have no guardian to act for them, they may be retained
without their consent. Make sure members (or their guardians) understand the advantages and
disadvantages of retention for evaluation for possible disability separation. It is the
responsibility of the member’s chain of command to ensure the member understands the
implications of not extending for situations like these. See Figure 4.1 and Section 4A.

4.6.3. File the statement in ARMS. Make a written report of the circumstances if the member
or guardian does not sign one of the statements. Separate the member on ETS if retention for
evaluation for possible disability processing has not been authorized.

4.6.4. Comply with DAFMAN 48-123 to arrange for post separation treatment of a member
who has been hospitalized.
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4.7. Members Awaiting Disposition by Foreign Courts. With their consent, retain members
beyond ETS while they wait for disposition of criminal charges by civilian authorities in a foreign
country. Commanders and personnel officers should start their action at least 1 month before the
member's ETS or as soon as they have information showing that civilian court disposition may not
be complete by ETS. The commander informs the FSS/MPF of the facts of the case and the need
for retention. See Figure 4.3 for a sample format for requesting pending foreign court disposition.

4.7.1. If amember's ETS passes while the civil charges are still pending:

4.7.1.1. The squadron commander, through the servicing legal office reports the facts of
the case to AF/JA Operations and International Law Directorate (AF/JAO), and
AFPC/DP2SSR with an informational copy to the affected MAJCOM’s/FLDCOM’s
information addressees.

4.7.1.2. The commander tells the foreign officials the member's ETS is near and asks them
to give the member permission to leave the country permanently.

4.7.1.3. If the foreign officials do not grant such permission, try to get the member to ask
for retention. See Figure 4.3 Be sure the member understands how their status before the
court may be affected by separation from the AF or SF in a foreign country. The
commander makes sure the member is given a chance to consult military counsel before
signing either the request for retention or the statement declining to do so. Place the
member's statement in ARMS for permanent retention.

4.7.2. The squadron commander notifies AF/JAO, AFPC/DP2SSR, and the affected
MAJCOMs/FLDCOMs if:

4.7.2.1. The member refuses to request retention; and

4.7.2.2. The foreign authorities do not consent to the member's departure while charges
are pending.

4.7.3. For ANG members, coordinate all actions with the Commander, 201st Mission Support
Squadron, Joint Base Andrews, MD 20762 (COM 1-240-612-8001 or DSN 612-8001).

4.7.4. For AFR members, call the TFSC (Commercial 1-800-525-0102 or DSN 665-0102) to
coordinate all actions with the ARPC, Separations Branch (ARPC/DPTSA).

4.8. Extension of Enlistment When Discharge for Cause is Pending. Do not retain members
beyond ETS involuntarily for completion of involuntary discharge processing. They may request
an extension of the enlistment under AFI 36-2606, AFI 36-3212, or AFMAN 36-2032. If ETS is
near and the involuntary action cannot be completed by ETS, the following must happen:

4.8.1. The Commander will give the member a chance to voluntarily extend the enlistment for
the time needed to complete the case. (T-1).

4.8.2. The Commander will tell the member that if separation takes place on ETS while the
involuntary discharge is pending, the member is not eligible to reenlist. (T-1).

4.8.3. The Commander will allow the member time to consult military legal counsel before
deciding whether to extend the enlistment. (T-1).
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4.8.4. However, if the member declines to extend, the member will be separated, on ETS. (T-
1). Note: Members who are entitled to and request lengthy service or sanctuary consideration
and who decline to extend their enlistment for lengthy service or sanctuary consideration
processing, constructively waive further processing and are separated pursuant to the approved
involuntary discharge at ETS.

Section 4B—Changes in Service Obligation.

4.9. Determining Eligibility. Eligibility for separation under this section is based on a change,
or a proposed change, in a member's obligation to serve the full term of an enlistment contract.

4.9.1. A member may be separated for the following reasons:
4.9.1.1. General demobilization or reduction in authorized strength.
4.9.1.2. Early separation of personnel under a program established by the SecAF.

4.9.1.3. Acceptance of a regular component or ARC commission or appointment, or
acceptance into a program leading to such commission or appointment in any branch of the
Military Services.

4.9.1.4. Immediate enlistment or reenlistment.

4.9.2. AFPC/DP2SSR, NGB, and ARPC will provide separate guidance when changes in
service obligations are authorized by the SecAF. (T-1). Refer to paragraph 4.10 through
paragraph 4.19 for specific guidance on other authorized changes in service obligation.

4.10. Type of Separation. Characterize the service of members separated for a reason in
paragraph 4.11 through paragraph 4.18 as honorable unless an entry level separation is needed
in accordance with paragraph 3.17 Separation from a void enlistment under paragraph 4.18 is
by order of release from custody and control of the AF or SF. Describe separation under
paragraph 4.19 for minors as an entry level separation.

4.11. Completion of Officer Training. Discharge graduates of officer training contingent on
their acceptance of appointment as commissioned officers. Make the discharge effective the day
before they take the oath of office as AF or SF officers. Do not deliver the discharge documents
until after the oath of office has been executed. See Table 4.1 for an itemized list of reasons and
authority for required separations. For more information about these separations, see AFMAN 36-
2032.

4.12. Immediate Reenlistment. Discharge members contingent on their reenlistment without a
break in service. Make the discharge effective the day before the member reenlists. (T-1).

4.13. Service with an ANG or an AFR Unit (PALACE CHASE). Members may ask for
separation from the regular component to serve with an ANG or an AFR unit. Part 4 of this
publication gives the eligibility criteria and procedures for selection. Separate members whose
applications are approved under this provision.

4.14. Entering an Air Force Reserve Officer Training Corps (AFROTC) Program. Members
are eligible for discharge if they are accepted for the AFROTC Airman Education and
Commissioning Program or the AFROTC Professional Officer Course Early Release Program.
Discharge members contingent on their enlistment in the AFR Obligated Reserve Section to enter
the AFROTC Professional Officer Course program in contract status. AFMAN 36-2032 governs
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these programs. Members must show evidence of acceptance for a specific AFROTC program.
(T-1). Discharge from regular component is no earlier than 30 calendar days before class start
date at the educational institution the member attends. Make the discharge effective the day before
the member enlists in the AFR Obligated Reserve Section. Do not deliver separation documents
until after the enlistment in the AFR Obligated Reserve Section is complete. Note: For entering
an officer training program with another armed service, see paragraph 5.5.

4.15. Insufficient Retainability for Permanent Change of Station (PCS). Separate prior to
ETS members who are considered for PCS in a mandatory move status such as during base closure,
unit deactivation, or when it is determined to be in the best interest of the AF or SF and are found
ineligible because they do not have 12 months retainability. Use this provision if they have fewer
than 12 months retainability and refuse to obtain the retainability or are ineligible to obtain
retainability for a PCS. If there are less than 30 days remaining until ETS, see paragraph 4.2
Members who have their ETS/DOS involuntarily adjusted due to high year of tenure or denial of
reenlistment and who are otherwise eligible for separation pay (Chapter 11) are given an
appropriate separation program designator that ensures payment. This does not apply to the ANG.

4.16. Early Separation of Members. AF Military Policy Division (AF/A1PP), SF Policy
Division (SF/S1P), NGB/A1, or AF/REP may approve or direct the early separation of members.
AFPC/DP2SSR announces the programs and gives the eligibility criteria and processing
instructions. These separations include:

4.16.1. General demobilization, reduction in strength, or by an order applicable to all the
members of a group specified in the order.

4.16.2. The early separation of members under various programs and circumstances.

4.16.3. Other reasons approved by the SecAF. See Table 4.1 for an itemized list of reasons
and authority for required separations.

4.17. Elimination from the United States Air Force Academy (USAFA) Preparatory
School. For more information about elimination from the USAFA preparatory school, see
AFMAN 36-2032.

4.18. Release from Void Enlistment. A person whose status or condition barred the creation of
a valid enlistment may be found to be serving in a void enlistment, if the condition still exists.
This includes, but is not limited to, persons diagnosed with a disqualifying psychiatric disorder,
minors still under the legal age for enlistment, or deserters from another service. For more
information, see Section 7C. Describe separation under this paragraph as a release from custody
and control of the AF or SF.

4.18.1. The enlistment of a person who is under 17 years old is a nullity and is void from its
inception. The base separation authority orders the release of a person under age 17 as soon
as it is practical to do so after the facts of the case are known. The parent or guardian does not
need to apply for release. For information about how to verify the member's age, see
paragraph 4.19.3.1 If the member was under age 17 at the time of enlistment but is 17 years
old at the time the facts become known, discharge for minor may be requested. For more
information, see paragraph 4.19.
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4.18.2. When the evidence shows an enlistment may be void for a reason other than the
member being a minor, send the case to AFPC/DP2SSR or ARPC/DPTTS for decision.
Include a full report of the facts and circumstances.

4.18.2.1. Act promptly in these cases to avoid retaining a person whose military status is
void. The finding of a court-martial that it lacks jurisdiction because of a defective
enlistment does not void the enlistment.

4.18.2.2. Administrative action is necessary to find whether a specific enlistment is void,
voidable, or valid. The evidence needed in these cases varies with the conditions involved.
It shows how the creation of a valid enlistment was barred at the time it was attempted.
There is also evidence to show the condition is still present. For example, when a
psychiatric disorder is an issue, the medical statements must address the person's mental
competency at the present and at the time of enlistment. (T-1).

4.18.3. Neither indebtedness to the government nor civil confinement bars the release required
under this provision. In absentia processing and release is authorized. For more information,
see paragraph 3.10.

4.19. Separation for being a Minor.

4.19.1. A person under the age of 17 is serving in a void enlistment and is separated in
accordance with paragraph 4.18.

4.19.2. A member who is 17 years old is eligible for separation in accordance with this
paragraph if the parent or guardian did not give written consent to the enlistment and applies
for the member's discharge within 90 days of the enlistment.

4.19.3. An application for separation under this paragraph includes evidence:
4.19.3.1. Proving Age. This proof may be:
4.19.3.1.1. An authenticated copy of a birth certificate;

4.19.3.1.2. A statement from the State Registrar of Vital Statistics or a similar official
charged with the responsibility for such records; or

4.19.3.1.3. An affidavit of the parent or legal guardian. The affidavit tells why the
official record of birth cannot be obtained. It is accompanied by a certified or
authenticated record from the first school the member attended and shows the date of
birth or age at the time of admission.

4.19.3.2. Of Parental Custody. If the parents are legally separated or divorced, only the
parent having legal custody or control may ask for separation; or

4.19.3.3. Of Guardianship. A guardian's application for the separation of a member
includes proof of guardianship. Usually, recognize only a guardian who has been officially
appointed. However, in some cases, a person who supported a minor and acted as a
guardian for some years after the parents' deaths need not have been officially appointed.
Support this type of claim to guardianship by a notarized affidavit. Consult the servicing
legal office to ensure the guardianship complies with all legal requirements.
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4.19.3.4. ldentifying a member who enlisted under an assumed name, as compared to the
person named on the record of birth. Note: Look carefully at birth certificates to make
sure there are no alterations other than those made officially.

4.19.4. If the conditions of paragraph 4.19.2 and paragraph 4.19.3 are met, process the
member for discharge following the procedures in paragraph 8.8 If the separation authority
finds the requirements of paragraph 4.19.1 or paragraph 4.19.2 are met, discharge the
member except when retaining the member for the purposes of trial by court-martial. For more

information about pending UCMJ action, see paragraph 3.7.

4.19.5. Do not separate minors in the overseas area. Exceptions may be authorized if the place
of entry was an overseas area and the separation takes place in the same area. For information
about discharge in absentia, see paragraph 3.10.

Table 4.1. Reasons and Authority for Required Separation.

L A B

[

E Reason Authorizing Paragraph

1 | Expiration of term of service

2 | Completion of required service +2

3 | Completion of officer training 411

4 | Immediate reenlistment or enlistment of required service 4.12

5 | Service with ANG or AFR unit (PALACE CHASE) 4.13

6 | Entering an AFROTC Program 4.14
Insufficient retainability for PCS 4.15

8 | Early Separation of Members 4.16

9 | Elimination from USAFA Preparatory School 4.17

10 | Release from Void Enlistment 4.18

11 | Minor 4.19

Note: Members in entry level status will be given an entry level separation. Members not in
entry level status will be given an honorable separation. (T-0). Separation from a void
enlistment is described as a release from the custody and control of the AF or SF.
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Figure 4.1. Sample Format for Request for Retention for Medical Treatment or
Evaluation.

(Appropriate Letterhead)

(Date)

MEMORANDUM FOR (Force Support Squadron) or (Military Personnel Flight / Career
Enhancements) (squadron commander) IN TURN

FROM: (member)

SUBJECT: Request for Retention Beyond Expiration of Term of Service

I want to be retained in the active military service beyond, the date my term of service expires,
for medical evaluation for possible disability processing. | understand I will be subject to the
obligations of military service in the same manner and to the same extent as if my (enlistment)
(period of required service) had not expired.

(Signature)

(Name, grade), USAF (unit of assignment)

OR

I, (full name), as the guardian of (full name), want (him) (her) to be retained in the active
military service beyond the date (his) (her) term of service expires for medical evaluation for
possible disability processing. | understand that retention makes (him) (her) subject to the
obligations of military service in the same manner and to the same extent as if (his) (her) term of
service had not expired.

(Signature) (Name)
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Figure 4.2. Sample Format for Request for Separation without Retention for Medical
Treatment or Evaluation.

(Appropriate Letterhead)

(Date)

MEMORANDUM FOR: (Force Support Squadron) or (Military Personnel Flight / Career
Enhancements) (squadron commander) IN TURN

FROM: (member)

SUBJECT: Request for Separation at Expiration of Term of Service

I want to be separated on the date my (enlistment) (period of required service) expires. | do not
want to be retained in the active military service beyond that time for medical evaluation. The
advantages of retention for evaluation and possible separation or retirement for disability have
been explained to me. Furthermore, | have been briefed that | may be forfeiting significant
monetary compensation and/or a possible medical retirement by declining to be placed on
Medical Hold to extend my Active duty Service in order to complete military disability
evaluation processing.

(Signature)

(Name, grade,) USAF

(Unit of assignment)

OR

I, (full name), as the guardian of, (full name), do not want (him) (her) to be retained in the active
military service for medical evaluation. The advantages of retention for evaluation and possible
separation or retirement for disability have been explained to me. Furthermore, | have been
briefed that (he) (she) may be forfeiting significant monetary compensation and/or a possible
medical retirement by declining to be placed on Medical Hold to extend (his) (her) Active duty
Service in order to complete military disability evaluation processing.

(Signature) (Name)
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Figure 4.3. Sample Format for Request Pending Foreign Court Disposition.

I, (full name, grade, organization), am being subjected to the exercise of criminal jurisdiction by
the government of

| am now:

(Waiting for disposition of the charges by the authorities of the foreign government.)

(Being tried in a court of the foreign government (Country).

(Waiting for a decision on my appeal of my conviction and sentence by a court of the foreign
government.)

I request that I be retained in the (Insert AF or SF) beyond the expiration date of my term of
service, until such time as final action on charges against me by the foreign government have
been completed. | understand that my retention in the military service for this purpose makes me
subject to the obligations of military service in the same way and to the same extent as if my
term of service had not expired. | acknowledge that | am still subject to the Uniform Code of
Military Justice. (Note: Prosecution in a foreign court is not a legal bar to a later prosecution in a
federal court based on the same act or omission.) As a general rule, I understand that the (Insert
AF or SF) does not court-martial or punish under Article 15, Uniform Code of Military Justice,
members for substantially the same act or omission for which a foreign court tried the member. |
certify that this request for retention in the service is not the result of coercion, force, or threat of
harm. (See Note below.)

(Member's signature)

Note: Members who sign this statement do not sign AF Form 1411, Extension of Enlistment in
the Air Force.
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Chapter 5

VOLUNTARY SEPARATION PRIOR TO EXPIRATION OF TERM OF SERVICE
(ETS)

Section 5A—Processing Applications.

5.1. How Members Apply for Prior-to-ETS Separation. Each paragraph in this chapter
authorizing separation describes the items needed to show a basis for separation exists.

5.2. Action by the Separation Authority. To find what action the separation authority may take
on an application, see Table 5.1 For disapprovals, give rationale detailing why the application is
being disapproved and return the application to the member. (T-2).

5.3. Withdrawing Separation Applications or Approved Separations. A member who has
applied for voluntary separation may ask the commander, in writing, to withdraw the application.
The separation authority may approve or disapprove a request for withdrawal, for which the
separation authority can approve in accordance with Table 5.1 AFPC/DP2SSR is the approval or
disapproval authority for all other requests.

5.3.1. Members may request withdrawal of an approved voluntary separation for the following
reasons only: hardship, best interests of the AF or SF, or to accept a promotion. Members
must submit justification with indorsement from their commander. (T-1).

5.3.2. Refer to paragraph 3.12 for withdrawal of an approved separation when a member is
pending administrative action under Chapter 6 or Chapter 7 or when there has been a report
of misconduct while separation is pending.

5.4. Type of Separation. Characterize separation under this chapter as honorable, unless
paragraph 3.17 applies. Note: Reference Table 5.3 Enlisted members serving on an unspecified
DOS must apply for separation no later than 180 days prior to desired DOS or include a waiver
request with justification for a DOS less than 180 days from date of application. (T-1). All requests
for voluntary separation by members with an unspecified DOS must be submitted to
AFPC/DP2SSR for final decision. (T-1).

Section 5B—Reasons for Voluntary Convenience of the Government (COG) Separation.

5.5. Entering an Officer Training Program. Discharge members who are selected for officer
training with another armed service. For members applying for discharge to enter an AFROTC
program, see paragraph 4.14 The training must lead to an appointment or a commission and
active service in the officer grade. (T-0). This includes enlistment in the reserve of another service
for enrollment in certain AFROTC scholarship and 2-year non-scholarship programs. For more
information, see 10 USC § 2107, Financial Assistance Program for Specially Selected Members
and 10 USC § 2104, Advanced Training; Eligibility For. Applications must include documents
confirming program participation. (T-0). Note: 10 USC 8 516, Effect Upon Enlisted Status of
Acceptance of Appointment as Cadet or Midshipman, provides that an enlistment is not terminated
by acceptance of an appointment to a service academy. Discharge occurs at ETS. The separation
authority sends supporting documentation to AFPC/DP2SSR or ARPC recommending approval
or disapproval and why. If approved, the discharge is:
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5.5.1. Effective on the day before enlistment in the other service; and
5.5.2. Contingent on such enlistment.

5.6. Early Release to Further Education. Separate members up to 90 calendar days prior to
ETS to enter or return to school; however, the DOS will not be earlier than 30 days before the class
start date. (T-2). Under no circumstances will the DOS be after the class start date. (T-1).
Members may apply any time during the last 9 months of their service. Applications may be
approved if the educational program meets the requirements in paragraph 5.6.1 and the member
meets the eligibility criteria in paragraph 5.6.2 Disapprove applications if in the best interest of
the AF or SF.

5.6.1. Educational Program Requirements. Applicants must show acceptance to a full-time
course of instruction in one of the accredited institutions as follows:

5.6.1.1. Institution of higher education in a program leading to an associate, a
baccalaureate, or a higher degree. This means the person must take the minimum number
of credit hours for the semester, quarter, or term the school requires to be classified as a
full-time student. It does not include less than full time enrollment. (T-0). The institution
must be accredited in the Education Directory of Colleges and Universities published by
the Department of Education. (T-0). The Superintendent of Documents, US Government
Printing Office, Washington DC 20402-1575, sells copies of the directory or it can be
found at the following website: https://www.ed.gov/accreditation. (T-0).

5.6.1.2. Vocational or technical school in a course that starts with a specific school term
and lasts at least 3 months. Attendance in less than full time enrollment does not qualify.
The school must be approved by the appropriate State Board for VVocational Education; or,
it must be accredited by one of the following: (T-0).

5.6.1.2.1. Accrediting Commission for Business Schools. (T-0).

5.6.1.2.2. National Association for Practical Nurse Education and Service,
Incorporated.

5.6.1.2.3. National League for Nursing, Incorporated. (T-0).
5.6.1.2.4. National Association of Trade and Technical Schools. (T-0).

5.6.1.2.5. Committee on Occupational Education of the Southern Association of
Colleges and Schools. (T-0).

5.6.1.3. Medical Education: members may request separation under this provision to enter
accredited schools for training as physicians, dentists, osteopaths, veterinarians,
optometrists, or clinical psychologists. The application must show the member has
completed the required undergraduate training. (T-0).

5.6.2. Eligibility Criteria. ARC members ordered to active duty for training, for unsatisfactory
participation in a reserve assignment, or AFROTC contract violators are not eligible for
separation under this provision. Other members are eligible if they:

5.6.2.1. Have been accepted for a program and meet the requirements of paragraph
5.6.1.1, paragraph 5.6.1.2, or paragraph 5.6.1.3.
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5.6.2.2. Show that it would be a hardship if the member were required to complete their
current service requirement. As an example, the member can explain how entry in the
specific school term for which they have been accepted is academically the best time to
enter or return to school.

5.6.2.3. Have paid, or show they are able to pay, entry fees or received a waiver of this
requirement.

5.7. Elimination from Officer Training School. For information about elimination from Officer
Training School, see AFMAN 36-2032. Discharge members if they:

5.7.1. Request discharge at the time of their elimination; and
5.7.2. Were enlisted specifically for Officer Training School.

5.8. AF or SF Nonfulfillment of Enlistment or Reenlistment Agreement. If the AF or SF fails
to fulfill its commitments recorded on enlistment or reenlistment agreements, the member may
apply for a voluntary separation. Note: Use of this paragraph to request discharge does not
necessarily require an action or failure to act on the part of the AF or SF. For example: if consistent
with the terms of the enlistment or reenlistment agreement, members can request discharge under
this paragraph when medical disqualification, through no fault of the member, causes reassignment
or reclassification.

5.8.1. When to Apply for Discharge. Members must apply for discharge within 30 days after
notification of an assignment, reassignment, classification, reclassification, or other action that
violates their agreement with the AF or SF. (T-1). If they fail to do so, they waive entitlement
to this provision.

5.8.2. Requesting Separation. Include in the request for discharge copies of the:
5.8.2.1. Documents that show the enlistment or reenlistment agreements; and

5.8.2.2. Correspondence showing the alleged failure of the AF or SF to meet the terms of
the enlistment or reenlistment agreement that have not been changed or supplemented.

5.9. Survivorship. Members who become sole surviving sons or daughters or surviving sons or
daughters may apply for and promptly be discharged or separated. See DoDI 1315.15, Separation
Policies for Survivorship.

5.9.1. Definitions.

5.9.1.1. Sole Surviving Son or Daughter. A member who is the only surviving child in a
family in which the father or mother or one or more siblings meet one of the following
criteria (Note: A sole surviving son or daughter is entitled to benefits under the Hubbard
Act):

5.9.1.1.1. Have been Kkilled in action or have died when serving in the US Armed
Forces from wounds, accident, or disease.
5.9.1.1.2. Are in a captured or missing-in-action status.

5.9.1.1.3. Have a permanent 100 percent service-related disability (including 100
percent mental disability), as determined by the VA or one of the military services and
are not gainfully employed because of the disability.
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5.9.1.2. Surviving Son or Daughter. A member in a family in which the father or mother
or one or more siblings meet at least one of the criteria in paragraph 5.9.1.1.1, paragraph
5.9.1.1.2, or paragraph 5.9.1.1.3.

5.9.2. Discharge a member who becomes a sole surviving son or daughter (paragraph
5.9.1.1) after enlistment on request, unless:

5.9.2.1. The member has waived the right to discharge either automatically (paragraph
5.9.3) or in writing; or

5.9.2.2. The member is under criminal investigation or has court-martial charges pending
against the member; has been convicted by court-martial with appellate review in process;
or is serving a sentence to confinement (or is otherwise undergoing punishment) imposed
by court-martial. Process the request for administrative discharge, but do not discharge
until the court-martial action is complete. For more information, see paragraph 3.7; or

5.9.2.3. The member is being processed for involuntary separation for cause; or

5.9.2.4. The death, disability, hospitalization, or captured- or missing-in-action status
resulted from the intentional misconduct or willful neglect of the parent or sibling or was
incurred during a period of unauthorized absence.

5.9.3. If members are told of the criteria listed under paragraph 5.9.1, but enlist (in another
service), reenlist, or extend their periods of active service in any way, they waive the right to
this discharge provision.

5.9.4. A member who has waived the right to separation as provided in paragraph 5.9.2 and
paragraph 5.9.3 may request reinstatement of that status at any time through the chain of
command. Consider requests for reinstatement on a case-by-case basis for merit.

5.10. Early Release from Extension. When members extend enlistments, they obligate
themselves to serve the full term of the extension. For more information, see AFI 36-2606.
However, they may still separate prior to ETS under any provision of this chapter, if they qualify.
They may ask for early release from an extension when:

5.10.1. It would be unjust to force members to serve the extension because the AF or SF,
through no fault of the members, could not keep the agreement on which the extension was
based.

5.10.2. Early separation would serve the best interest of both the members and the AF or SF.

5.11. Conscientious Objection. Members apply for discharge under this paragraph when they
ask for conscientious objector status under Chapter 29 of this publication.

5.11.1. The appropriate authority may direct the discharge of members found to be class 1-A-
0 conscientious objectors if they cannot be used effectively as nhoncombatants and class 1-0
conscientious objectors. See Chapter 13 and Table 13.1 for ARC Members. SAFPC is the
approval authority for all applications.

5.11.2. Recommendations for disapprovals are forwarded to the SAFPC for consideration.
Only SecAF, or designee, may disapprove a conscientious objector application. See Chapter
13 of this publication.
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5.12. Pregnancy or Childbirth. A female member may request voluntary separation based on
pregnancy or childbirth if the member finds pregnancy or childbirth incompatible with continued
military service. The separation request may be made before or after childbirth.

5.12.1. If the member requests separation before childbirth, the separation date will be before
delivery. (T-1). If the member requests separation after childbirth, the application is submitted
no later than 12 months after the date of delivery, and the requested DOS can be no more than
12 months after the date of the application.

5.12.2. Members who separate prior to childbirth are not entitled to continued medical or
maternity care (unless approved for Secretarial Designated Status in accordance with AFMAN
41-210) or authorized health care benefits in the military health care system.

5.12.3. Members will not be retained or extended on active duty for the sole purpose of taking
convalescent/maternity leave or to attend routine follow-up medical appointments. (T-2).

5.12.4. Members who desire to separate after childbirth must return to a present for duty status
before they can separate. (T-1).

5.12.5. Members who were pregnant at the time of enlistment or entry into active service are
not eligible for separation under this paragraph but may be subject to discharge for erroneous
enlistment (paragraph 7.14), see Table 7.4 In addition, members who were pregnant at the
time of enlistment or entry into active service and separate are not entitled to maternity care in
military facilities after separation.

5.12.6. Requests for separation for pregnancy must:

5.12.6.1. Be supported by an AF Form 469, Duty Limiting Condition Report, confirming
the pregnancy. If requesting to separate post-delivery, be supported by documentation
(e.g., doctor’s memo, birth certificate) confirming the delivery date. (T-1). For ARC
members: Any other document such as a letter from a physician providing the same
information, may be substituted for the AF Form 469.

5.12.6.2. Provide preferred DOS:

5.12.6.2.1. CONUS: Pre-delivery: give a preferred DOS which is no earlier than 90
days, and not later than 30 days from the expected date of delivery. Post-delivery; give
a preferred date which is no earlier than the day following return to duty from leave
and no later than 12 months from the date of application. (T-1).

5.12.6.2.2. Qutside the Continental United States (OCONUS): Pre-delivery; give a
preferred DOS prior to 25 weeks due to travel restrictions. Post-delivery; give a
preferred date which is no earlier than the day following return to duty from leave and
no later than 12 months from the date of application. (T-1).

5.12.6.3. Acknowledge the understanding that, if the application is approved, the
separation authority sets the separation date. (T-1).

5.12.6.4. Regular Component Only: State whether discharge or release from active duty
is requested, if the member has an unfulfilled MSO, and is qualified for transfer to the
ARC. (T-1).

5.12.6.5. If within 12 months after giving birth a member accepts an assignment, the
service member is no longer eligible for a childbirth separation. (T-1).
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5.12.7. If the immediate commander recommends approval for separation, there is a further
recommendation as to the DOS. Approval for the requested date, a later date, or an earlier one
may be recommended. In making this recommendation, the commander looks at the impact
of the member's loss to the duty section and considers whether the members can be effectively
employed during the pregnancy.

5.12.8. The separation authority may take one of these actions:
5.12.8.1. Recommend approval for separation on the date requested.

5.12.8.2. Recommend approval for separation on a later date, usually one that is at least
60 days before the date of delivery, but no later than 12 months from the date of application.

5.12.8.3. Recommend approval for separation on a date before the requested one. In such
a case, the separation date is at least 30 days after the member is notified of the separation
authority's decision.

5.12.8.4. Recommend disapproval and forward the case to AFPC/DP2SSR or
ARPC/DPTTS for decision.

5.12.9. Cases where the member has an approved pre-delivery separation. In some cases,
pregnancy may be completed after separation is approved but before separation takes place. If
the pregnancy is completed:

5.12.9.1. By the birth of a living child, the approved discharge is executed as soon as the
member is medically qualified for separation.

5.12.9.2. Other than by the birth of a living child, the member may separate as scheduled
or request withdrawal of the application. The separation authority may approve the request
for withdrawal or recommend disapproval and refer it to AFPC/DP2SSR or ARPC/DPTTS
for final action.

5.13. Early Release for Holidays. A member whose established DOS falls on or after 9
December, and before 8 January the following year, may ask for separation any time during that
period.

5.13.1. The requested DOS must be earlier than the established DOS. (T-1).

5.13.2. The base separation authority may deny the request of an eligible member only if the
early loss of the member would have a critical and adverse impact on the unit's mission
capability.

5.13.3. Place the written request for early separation in ARMS.

5.13.4. Members Excluded. Members are not eligible for early release under this provision if
they are:

5.13.4.1. ARC members serving on inactive duty training, active duty for training, or
involuntary EAD tours.

5.13.4.2. In a formal probation or rehabilitation program.
5.13.4.3. Being processed for involuntary discharge.
5.13.4.4. Under investigation or on international hold.
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5.13.4.5. Awaiting trial, the result of trial, or the outcome of the appellate review of a
conviction by court-martial.

5.13.4.6. Separating under the PALACE CHASE program.

5.13.5. Overseas Returnees. Members scheduled for separation in the US for lack of
retainability for reassignment are eligible, if the scheduled return date falls within the period.
Members returning for ETS separation within 30 days of ETS (paragraph 4.2.1) are also
eligible.

5.13.6. Members Scheduled for Prior-to-ETS Separation. Members approved for prior to ETS
separation are eligible for earlier release under this provision, if the adjusted DOS falls within
the period. Further adjustment of the DOS under this provision does not change the authority
for separation.

5.13.7. ETS Separation. If this provision is the only reason for adjusting a member's ETS
separation date, cite it as the authority for the separation.

5.14. Miscellaneous Reasons. Members who do not qualify for separation for another reason
may ask for separation under this provision. Normally, the separation authority may approve
applications when the member's early separation serves the best interest of the AF or SF. For
members who decline retraining or are not selected for retraining, the requested DOS is limited to
120 days from the date of application. Members serving on an unspecified DOS must apply for
separation no later than 180 days prior to desired DOS or include a waiver request with justification
for a DOS less than 180 days from date of application. (RegAF Only) Requests for voluntary
separation by members with an unspecified DOS must be submitted to AFPC/DP2SSR for final
decision. (T-1).

5.14.1. Regular Component Only: PALACE CHASE Consideration. CONUS-based

members must first apply for PALACE CHASE separation if:

5.14.1.1. The requested DOS is more than 12 months before the current DOS. (T-1).

5.14.1.2. The eligibility criteria for PALACE CHASE separation are met. (T-1). For more
information, see paragraph 4.13 and Part 4 of this publication.

5.14.1.3. Members may request an exception to paragraph 5.14.1 if the reason(s) for the
requested separation would be incompatible with service in the ARC.

5.14.2. Evaluating the Application. Each application is evaluated on its own merits. This
includes consideration of the:

5.14.2.1. Reason for separation and the supporting documents, if any.
5.14.2.2. Other factors that may have a bearing on the case.

5.14.2.3. Length of service since completion of the last training or PCS.
5.14.2.4. Pending assignment, if any.

5.14.2.5. Current and projected manning in the Air Force Specialty Code (AFSC) or Space
Force Specialty Code (SFSC).

5.14.2.6. Retraining potential.
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5.14.3. Action by the Separation Authority. The separation authority will:

5.14.3.1. Approve applications with merit for members when requested DOS is within 12
months of the member's normal DOS. (T-1). Note: Applications by members serving on
an unspecified DOS will be submitted to AFPC/DP2SSR for final decision. (T-1).

5.14.3.2. Recommend approval when the requested DOS is more than 12 months from the

member’s normal DOS and forward application to AFPC/DP2SSR for final disposition.
(T-1).

5.14.3.3. Disapprove applications found to lack merit. (T-1).
Section 5C—Dependency or Hardship.
5.15. Conditions for Discharge. Members may request discharge when genuine dependency or
undue hardship exists.
5.15.1. A basis for discharge may exist when:

5.15.1.1. The dependency or hardship is not temporary.

5.15.1.2. Conditions have arisen or have been aggravated to an excessive degree since the
member entered the military.

5.15.1.3. The member has made every reasonable effort to remedy the situation.
5.15.1.4. Separation eliminates or materially alleviates the conditions.

5.15.1.5. There are no other means of alleviation readily available other than the
separation.

5.15.2. Undue hardship or dependency does not necessarily exist because:
5.15.2.1. Of altered present or expected income; or

5.15.2.2. The family is separated or suffers the inconveniences usually incident to military
service.

5.16. Evidence Required. FSS/MPF personnel counsel members about the conditions for, and
evidence needed to support separation for hardship or dependency. Written statements of the facts
of the case support the application for discharge. The original, signed statements accompany the
application.

5.16.1. In some cases, specific types of statements are needed. If the application is based on
a condition that is:

5.16.1.1. Due to the death of a family member, a death certificate or other proof of death
IS required.

5.16.1.2. Caused by the disability of a family member, a physician's statement tells what
the disability is, when it occurred, and prognosis.

5.16.1.3. A financial hardship and there is evidence of prospective civilian employment
with income that would exceed the member's military pay. Applications under this
provision must include a statement that details the current financial hardship and how
prospective civilian employment alleviates the hardship. (T-2).
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5.16.2. In all cases, the application must:
5.16.2.1. State specifically the hardship or dependency condition. (T-2).
5.16.2.2. Give specific dates of events. (T-2).

5.16.2.3. List other family members with their ages, occupations, incomes, and locations.
(T-2).

5.16.2.4. Tell why the other family members cannot give the care or support needed. (T-
2).

5.17. Red Cross Assistance. On request, the American Red Cross helps obtain, or verify,
information about circumstances that may be a basis for discharge for hardship or dependency due
to illness, injury, or death.

5.17.1. If it seems that an application should be approved, but if more information is needed,
the separation authority asks the local Red Cross representative to obtain it.

5.17.2. Members or their dependents may ask local Red Cross chapters to help them get
evidence they need to support an application for discharge. In these cases, the Red Cross does
not make a formal report to the AF or SF, unless it is requested (see paragraph 5.17.1).

5.18. Special Procedures and Considerations:

5.18.1. For information about where members apply for discharge under this section, see
Table 5.2.

5.18.2. Commanders, FSS/MPF personnel, and other support agencies should:

5.18.2.1. Prioritize applications for discharge under this provision and process them
quickly.

5.18.2.2. Assist the member in creating a complete application that contains all
requirements mentioned in paragraph 5.16.

5.18.2.3. Not delay or disapprove discharge for dependency or hardship because the
member's services are needed in the organization. Indebtedness to the government is not
a bar to separation.

5.18.3. If the member is under court-martial charges or investigation that may result in the
preferring of charges, an application for discharge under this section may be processed. If it
IS approved, the member may not be discharged while the investigation or charges are pending
except as provided in paragraph 3.7 A member whose involuntary administrative separation
or discharge action was initiated prior to submission of an application for hardship separation
or discharge, is not eligible for separation or discharge under this paragraph until the final
disposition of the administrative proceedings. This restriction may be waived by the separation
authority.

5.18.4. An application for discharge may show the member had dependents who were not
acknowledged at the time of enlistment. If so, consider the possibility of discharge for
fraudulent or erroneous enlistment, see Table 7.4 The fraud or error may be waived in
accordance with procedures outlined in paragraph 7.19 to permit discharge under this section.
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5.18.5. If a request for discharge is received from a member's family, counsel the member
about how to apply for discharge. Do not approve a discharge until the member has applied in
writing.

5.18.6. Members separated for hardship or dependency are discharged.

5.18.7. AFMAN 36-2032 restricts enlistment of prior service persons last discharged for
dependency or hardship. Counsel the applicant about this restriction, get a signed statement
reflecting understanding of the policy, and add it to the case file.

5.19. Final Action on Applications. AFPC/DP2SSR or ARPC/DPTTS (as applicable) are the
approval and disapproval authorities for all hardship separations. The separation authority:

5.19.1. Approves the application for the DOS requested; or
5.19.2. Approves an alternate DOS contingent on the acceptance of the members; or

5.19.3. Disapproves the application and advises member that a new application may be
submitted if circumstances change. In such cases, new supporting evidence is necessary.

5.20. Applications Submitted at Other Than the Base of Assignment. FSSs/MPFs give extra
help to members who apply for discharge while they are on leave or enroute PCS. The FSS/MPF
that processes the application (Table 5.2) will:

5.20.1. Ask the applicant's commander to grant an extension of leave, if more time is needed
for processing. (T-2).

5.20.2. Communicate with the aerial port, if a port call is changed or canceled. (T-2).

5.20.3. If the separation authority decides that the application warrants approval, a message
must be sent to the member's servicing FSS/MPF. (T-2). The servicing FSS/MPF determines
if there are any actions pending or reasons that would preclude approval and execution of the
member's hardship discharge. If there are none, the servicing FSS/MPF will immediately
reassign the member PCS without permanent change of assignment for separation and furnish
the processing FSS/MPF the special order number by return message. (T-2).
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Table 5.1. Options of the Separation Authority.
A B C D E F
R - —
U _ Recommend disposition
L Reason for separation BSA BSA to AFPC/ARPC
(see Note 1) Paragraph | Approve | Disapprove -
E Approval | Disapproval
Entering an Officer
. Training (OT) Program 55 X X
Early release to further
2 education (see Note 2) 56 X X
Elimination from
3 Officer Training School >/ X X
AF or SF Non-
4 | fulfillment of enlistment 5.8 X X
agreement (see Note 2)
5 %Jrvworshlp (see Note 59 X X
Early Release from
6 extension (see Note 2) 5.10 X
L — X (see X (see Note
7 | Conscientious Objection 5.11 Note 4) 2)
8 | Pregnancy or childbirth 5.12 % X
Early release for
9 Holidays (see Note 2) 513 X X
Miscellaneous reason
10 (see Note 3) 5.14 X X X X
11 | Dependency or hardship 5.15 X X X
Notes:

1. A Staff officer may be designated, in writing, to act on these matters. The authority may not
be further delegated.

2. AFPC/ARPC retain final authority to disapprove if the application doesn’t meet the criteria of
the separation provision.
3. See paragraph 5.14.3 for applications that can be approved by the base separation authority.

4. Only SecAF, or designee, may approve or disapprove a conscientious objector application.




92 DAFI136-3211 24 JUNE 2022

Table 5.2. Applying for Dependency or Hardship Discharge.

R
U
3 A B C
E
then the application is accepted | and is approved or
If the Member is and processed by the Military disapproved by the
Personnel Flight separation authority for
1 On_duty with the unit of servicing the unit of assignment the unit of assignment.
assignment
2 | Ontemporary duty servicing the unit of attachment mgtlénllg of attachment. (See
at the nearest base having the base where the
3 | Enroute to a new tion faciliti Note 3 lication i q
assignment (see Note 2) separation facilities (see Note application is processed.
and 4) (See Note 1)

Notes:

1. The separation authority also decides whether the member is separated at this base or returned
to the base of assignment for execution of the approved separation.

2. The circumstances that are the basis for the application must have arisen since departure from
the old assignment. (T-2).

3. The base to which member goes for help is presumed to be the nearest or most convenient
base.

4. For information about processing these cases, see paragraph 5.18.
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Table 5.3. Reasons and Authority for Voluntary Separation.
A B C D E F
R . Member's Status Type of Separation
U Authorizing
L Reason Entr
y Entry
E Paragraph Level Other Level Honorable
L | Entering an Officer training 5.5 X X
program X
Early Release to Further 5.6
2 ) X
Education
3 Elimination from Officer 5.7 X X
Training School X X
4 | AF Nonfulfillment of 5.8 X X
Enlistment Agreement X X
X X
5 | Survivorship 5.9
Early Release from 5.10
6 . X
Extension
- 5.14 X X
7 | Miscellaneous Reasons X X
g | Conscientious Objection (see  5.11 X X
Note 1) X X
S s 5.12 X X
9 | Pregnancy or Childbirth X X
10 | Early Release for Holidays 513 X
11 | Dependency or Hardship 515 X X
X X
In lieu of trial by court- 6.1. (See Note
12 martial (see Note 1) X 2) (See Note 2)
Notes:
1. Before processing any individual for separation for this reason, comply with requirements of
paragraph 3.6, if applicable.
2. Discharge UOTHC is authorized and is usually warranted. For more information, see
paragraph 6.2.
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Chapter 6

REQUEST FOR DISCHARGE IN LIEU OF TRIAL BY COURT-MARTIAL

6.1. Basis for Discharge.

6.1.1. Members may be discharged under this provision if they:
6.1.1.1. Are subject to trial by court-martial; and
6.1.1.2. Request discharge in lieu of trial.

6.1.2. Members may request discharge if charges have been preferred with respect to an
offense for which a punitive discharge is authorized. If Rule for Courts-Martial (RCM)
1003(d) (3), Manual for Courts-Martial, is the sole basis for a punitive discharge, members
may not request discharge in lieu of trial unless the charges have been referred to a court-
martial empowered to adjudge a punitive discharge.

6.2. Types of Discharge Authorized.

6.2.1. A summary court-martial may not adjudge a bad-conduct or dishonorable discharge. If
the charges are referred to a summary court-martial, the member may request to be discharged
in lieu of trial by summary court-martial. The member's service may not be characterized as
UOTHC unless the member’s request for discharge in lieu of trial by summary court-martial
specifically states the member understands trial by summary court-martial cannot result in a
punitive discharge. Because the member is requesting to be discharged in lieu of trial by
summary court-martial, the member’s discharge can still be characterized as UOTHC. For
guidance in determining the type of separation, see Section 3A. Generally, characterize the
service of members discharged under this provision as UOTHC.

6.2.2. If the member is in entry level status, and discharge UOTHC is not warranted, the
separation is described as an entry level separation.

6.2.3. For other members who are not entry level, the separation may be characterized as:

6.2.3.1. General (Under Honorable Conditions), when such a characterization is warranted
under the guidelines in Section 3A; or

6.2.3.2. Honorable, only if the member's record has been so meritorious that any other
service characterization would be inappropriate.

6.3. How Members Request Discharge in Lieu of Trial:

6.3.1. Members applying for discharge in lieu of trial by court-martial acknowledge
understanding of:

6.3.1.1. The elements of the offense or offenses charged.

6.3.1.2. The fact that a summary court-martial cannot impose a punitive discharge, but that
the discharge in lieu of trial by summary court-martial can result in discharge with an
UOTHC service characterization (required only if charges are or will be referred to a
summary court-martial).

6.3.1.3. The fact that characterization of service as UOTHC is authorized; and
6.3.1.4. The adverse nature of such a characterization and the possible consequences; and
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6.3.1.5. The fact that any special pay, bonuses, and education assistance funds, may be
subject to recoupment.

6.3.2. Submit applications to the squadron commander any time after the criteria in
paragraph 6.1 are met, but submit before trial is complete. For more information about how
the request for discharge affects the trial by court-martial, see Table 6.1.

6.3.3. Before a member applies for discharge under this provision, the commander gives the
member the opportunity to consult legal counsel. If a member refuses to consult counsel, the
member’s application is updated, and the appointed counsel prepares a statement noting the
refusal and adds the statement to the case file. Statements the member or counsel for the
member make in connection with a request for discharge under this chapter are not admissible
in courts-martial except as authorized by Manual for Courts-Martial, Military Rule of
Evidence 410.

6.3.4. For a format of the application, use Figure 6.1.
6.4. Processing the Request for Discharge:
6.4.1. Action by the squadron commander.

6.4.1.1. Send the application through the FSS/MPF to the SPCMCA recommending
approval or disapproval. For a format of the letter, use Figure 6.2.

6.4.1.2. Include information for use in determining how the service should be described or
characterized.

6.4.1.3. Attach copies of the charge sheet, investigation reports, statements, and legal
reviews.

6.4.1.4. Notify the local finance office, in writing, as soon as the discharge is initiated.
Request the finance office notify commanders if member is indebted to the government
and what action is taken to collect the debt. If disapproved, re-notify appropriate agencies.

6.4.2. Action by the SPCMCA. The SPCMCA personally acts on these cases. Authority may
not be delegated. Recommendations for approval sent to the GCMCA include a
recommendation as to the type of separation. Include specific reason for the recommendation
if the type recommended is not UOTHC.

6.4.2.1. If the Article 32, UCMJ, preliminary hearing report has been forwarded to the
GCMCA, the SPCMCA sends the case to the GCMCA recommending approval or
disapproval.

6.4.2.2. If the Article 32, UCMJ, preliminary hearing report has not been forwarded to the
GCMCA, the SPCMCA may:

6.4.2.2.1. Disapprove the request and return it to the squadron commander; or
6.4.2.2.2. Send it to the GCMCA recommending approval.
6.4.3. Processing Time Goal: 25 workdays after submission.
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6.5. ANG and AFR Members. Refer to DAFI 51-201 for jurisdiction over ARC members while
in active status. Process requests to completion in accordance with this section. Actions affecting
ANG members are coordinated with the Commander, 201st Mission Support Squadron 3501
Fetchet Avenue, Joint Base Andrews MD 20762-5157. If the regular component GCMCA
approves the request:

6.5.1. An ANG member is released from active duty and returned to the unit of assignment.
Send the approved request for discharge to the TAG or CG with an information copy to
NGB/ALPP and the 201st Mission Support Squadron. The member is then discharged from
the ANG and the reserve of the AF. Prior consultation with the member’s ANG chain of
command through judge advocate channels is needed to ensure TAG or CG concurs and will
execute the separation. (T-1).

6.5.2. An AFR member is discharged by the Commander of the regular component unit of
attachment for court-martial jurisdiction. Send copies of the discharge order to ARPC, Records
Processing Section (ARPC/DPTAR), ARPC/DPTTS, and the reserve MPF servicing the unit
of assignment. Send the discharge case file to ARPC, Master Records Management Division
(ARPC/DSMMA).

6.6. Service Member. Tenants, temporary duty (TDY) members, and non-EAD reserve
members send copies of all the correspondence to the parent organization, if the member
requesting discharge is:

6.6.1. Assigned to a tenant unit.
6.6.2. Performing TDY under the jurisdiction of the SPCMCA.

6.6.3. A member of an ARC unit on active duty for training or on a special tour or tour of
active duty in accordance with AFMAN 36-2136.

6.7. Medical Examination for Separation. Separating members must take a comprehensive
separation history and physical examination (SHPE) in accordance with DAFMAN 48-123. (T-0).
The application of the requirement for a comprehensive SHPE to ARC personnel is limited to
certain criteria as detailed in DAFMAN 48-123, Chapter 9. (T-0).

6.7.1. A commander who receives a request for discharge in accordance with this chapter:

6.7.1.1. Ensures the member is scheduled for a medical examination and, if there is
evidence of mental illness, a determination of mental responsibility and capacity in
accordance with AFI 44-172, Mental Health. (T-0). If time permits, the member may elect
to have the SHPE accomplished through a DoD MTF or through the VA. (see Table 8.11).

6.7.1.1.1. The MTF uses the applicable guidance to determine the scope of the medical
examination and, if necessary, coordinates with the VA to ensure all required
documentation is recorded in the member’s record prior to separation. Note: The
SHPE is recorded in the member’s record before the MTF clears the member for
departure.

6.7.1.1.2. The FSS or MPF ensures the member is cleared by the MTF prior to out-
processing. (T-0).
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6.7.1.2. Tells the medical facility why the examination is needed. (T-0).

6.7.1.3. Gives the medical facility all the information about the case that may be helpful.
(T-0).

6.7.1.4. Makes sure that the member reports for the examination. (T-0).
6.7.1.5. Continues processing the case. (T-0).

6.7.2. The Director of Base Medical Services sends the medical clearance memorandum to
FSS or MPF Career Development Section. (T-0).

6.7.3. The FSS or MPF Career Development Section adds the medical clearance memorandum
to the case file. If the medical examination results in a finding the member is:

6.7.3.1. Qualified for worldwide duty, an approved separation is executed without delay.

6.7.3.2. Not qualified for worldwide duty and separation under AFI 36-3212 is also
approved, dual action processing in accordance with Section 8D, is required.

6.7.3.3. Not qualified for worldwide duty and not subject to disability processing under
AFI1 36-3212, an approved separation is executed without delay.

6.8. Special Processing Requirements. If the applicant:

6.8.1. Is qualified for retirement in accordance with AFI 36-3203, Service Retirements, at the
time the application is submitted, processing in accordance with Section 8L, is needed upon
request of the member.

6.8.2. Has at least 16 years of active service (18 years of creditable service for ARC) at the
time the application is submitted, lengthy service or sanctuary consideration in accordance
with Section 8E, is needed upon request of member.

6.8.3. Is to be tried before a summary court-martial and the separation authority believes a
UOTHC is warranted, the case file and legal review includes:

6.8.3.1. A complete review of the facts in the case.
6.8.3.2. A discussion of each offense charged with the maximum punishment for each.

6.8.3.3. Documentation showing the member is aware that a summary court-martial could
not impose a punitive discharge.

6.8.3.4. An explanation why a UOTHC is warranted.

6.9. Additional Misconduct. After forwarding the case, additional misconduct may occur or be
discovered. If this happens, the commander will report the misconduct to the SPCMCA at once.
(T-1).

6.9.1. If the case has been sent to the GCMCA in accordance with paragraph 6.4, the
SPCMCA sends the report to the GCMCA immediately. The SPCMCA tells the GCMCA if,
due to the additional misconduct, there is a change in the previous recommendation.

6.9.2. If the case has been sent to AFPC/DP2SSR in accordance with paragraph 6.8.1, or
paragraph 6.8.2, the GCMCA immediately sends the report to AFPC/DP2SSR and tells that
office whether the recommended disposition has changed. The report can be made by
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telephone and confirmed by message or letter. Be sure the parent organization receives copies
if paragraph 6.6 applies.

6.10. Withdrawal of Request for Discharge. A member may ask to do this any time before the
decision of the GCMCA or SecAF authority. The squadron commander sends the request to the
SPCMCA through the FSS or MPF Career Development Section to be referred to the GCMCA or
SecAF authority for final approval or disapproval. Both the squadron commander and SPCMCA
give recommendations in the forwarding correspondence. The GCMCA adds the recommendation
to cases being referred to SecAF.

6.11. Who Can Approve Discharge. The GCMCA takes final action on requests for discharge
in lieu of trial by court-martial. For retirement eligible and lengthy service or sanctuary cases, see
paragraph 6.8.

6.12. Action by the GCMCA. The SJA for the GCMCA reviews the case for legal sufficiency
before the GCMCA acts on it. The legal review is made a part of the case file. The guidelines in
paragraph 8.1 apply to consideration of the member's qualification for further service.

6.12.1. If the GCMCA approves the request for discharge, the GCMCA will:
6.12.1.1. Determine the type of discharge to be issued. (T-1).
6.12.1.2. Give the reason for the service characterization directed, if it is:
6.12.1.2.1. Not UOTHC. (T-1), or
6.12.1.2.2. Less favorable than the type recommended by the commander. (T-1).
6.12.2. If the GCMCA disapproves the request for discharge, the GCMCA will:
6.12.2.1. Return the case to the SPCMCA with appropriate comments. (T-1).
6.12.2.2. Give disposition instructions separately. (T-1).
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Figure 6.1. Sample Request for Discharge in Lieu of Trial by Court-Martial.
(Appropriate Letterhead) (See Note 1)

(Date)

SUBJECT: Request for Discharge in Lieu of Trial by Court-Martial

TO: (Immediate commander)

FROM: (Member)

1. I request that | be discharged from the United States (Insert Air Force or Space Force) in
accordance with DAFI 36-3211, Part 2, Chapter 6, in lieu of trial by court-martial.

2. 1 understand the elements of the (offense) (offenses) with which | am charged. A summary of
the evidence provided to me follows:

OR

2. | understand the elements of the (offense) (offenses) with which | am charged. | have
received copies of the following documents pertaining to the (offense) (offenses) with which |
am charged: (See Note 2.)

3. lunderstand that if this request is approved, | may be discharged UOTHC, regardless of your
recommendation. | am aware of the adverse nature of such a discharge and the possible
consequences thereof. | know that it may deprive me of veteran’s benefits.

4. 1 understand that if | were tried by a summary court-martial, | could not receive a punitive
discharge from that court, but discharge could be UOTHC based on my request for discharge in
lieu of court-martial.

5. | have been afforded the opportunity to consult legal counsel. 1 was counseled by (name,
grade of military lawyer) (name and address of civilian lawyer).

OR

5. | was offered an opportunity to consult legal counsel and waive the right to do so.

6. | have received a Privacy Act Statement.

7. (See Note 3.) If this discharge request is approved, | understand | am entitled to lengthy
service or sanctuary probation consideration. | have read and I understand Section 8A and (do)
(do not) request lengthy service or sanctuary probation consideration in the Office of the
Secretary of the Air Force in accordance with that section.




100 DAFI136-3211 24 JUNE 2022

8. (See Note 4.) If this discharge request is approved, I understand | am entitled to apply for
retirement. | have read and | understand AFI 36-3203 and DAFI 36-3211, Section 8L and (do)
(do not) request dual action processing in the Office of the Secretary of the Air Force in
accordance with that section.

9. If this discharge request is approved, | understand | cannot be entered into, and will be
removed from, the Integrated Disability Evaluation System if I have any unfitting medical
conditions.

(Member's signature)

(Typed Name, Grade), (Insert USAF or USSF)

The preceding statement by (member's name) was (his) (her) voluntary decision, signed by (him)
(her) after | counseled (him) (her) fully about:

a. (His) (Her) rights and privileges; and

b. The possible effects of discharge under these circumstances.

1st Ind, (counsel's signature)

(Typed name, grade), USAF or (typed name and address of civilian counsel)

Notes:

1. Use only words or statements that apply.

2. If the member received documents pertaining to the evidence, list them.

3. Use this paragraph when member is entitled to lengthy service or sanctuary review or
sanctuary law if an ARC member (see paragraph 8.36).

4. Use this paragraph when member is retirement eligible (see paragraph 8.64).
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Figure 6.2. Sample Commander's Recommendation.
(Appropriate Letterhead)

(Date)

MEMORANDUM FOR (special court-martial convening authority)

FROM: (Functional Address Symbol)

SUBJECT: Request for Discharge in Lieu of Trial by Court-Martial (grade, name)

1. I recommend that the attached request for discharge be (approved) (disapproved) for the
following (reason) (reasons):

(Give factual details of reasons.)

2. If this request for discharge is approved, | recommend that (grade, name) be furnished (type
of discharge). (If the member has been promised or led to believe that the discharge to be issued
would be anything more than the least favorable service characterization authorized for the basis
of discharge, the commander explains.)

(Grade, name of member)

a. (Is) (Is not) under investigation (See Note 1.)

b. (Is) (Is not) awaiting action under AFI 36-2502, Enlisted Airman Promotion and Demotion
Programs, and AFI 36-3212, or another section of this regulation.

c. (Is) (Is not) awaiting result of trial.

d. (Is) (Is not) absent without authority.

e. (Is) (Is not) absent in hands of civil authorities.

f. (Has) (Has not) been referred to a medical facility for examination. (See Note 2.)

g. (Is) (Is not) in default with respect to public property or public funds. (If the member is in this
category, state the circumstances in full.)

h. (Has) (Has not) completed 16 or more years of active military service or 18 years of creditable
service for ARC. (See Note 3.)

i. (Is) (Is not) accountable or responsible for public property or funds.

J. Member (has) (has not) received special pay, bonuses, or education assistance.

There has (been) (not been) a report of recent misconduct. (If there has been recent misconduct,
attach the report to this letter.)
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3. Court-martial charges have been preferred.

4. Attached are: A copy of the charges, DD Form 458, Charge Sheet. Copies of witnesses'
statements.

5. Other information or evidence pertinent to the case: (Identify)

6. Charges (have) (have not) been referred for trial.

7. At the time of the misconduct, the member did not have a mental disease or defect that caused
(him)(her) to lack the substantial capacity either to appreciate the criminality (wrongfulness) of
the acts, or to conform to the law (AFI 44-172, Mental Health). The member presently has the
capacity to understand the nature of the proceedings and to assist in the defense.

8. (Grade, name) (holds) (does not hold) a Reserve of the Air Force appointment as a
commissioned or warrant officer. (See Note 4.)

9. Other information (include information required by paragraph 2 of commander's
recommendation for discharge, see Figure 8.4 or Figure 8.5 or Attachment 11 for ARC
members)

10. Action under DoDM 5200.02_AFMAN 16-1405 has been completed (include this statement
if applicable; see paragraph 3.7).

(Commander’s signature)

(Commander’s name, grade), USAF

Attachment:

1. DD Form 458

2. Documentation of the name of the agency if the member is under investigation.

3. Documentation of the status of the medical examination or processing if the member is not
medically qualified for worldwide duty.

4. If the member is accountable or responsible for public funds, attach a statement about the
status of the accounts. Include survey reports or other vouchers submitted to adjust shortages in
the account.

5. If applicable, documentation of the processing status in accordance with DAFI 36-3211, Part
2, Chapter 8.

Notes:

1. Use only words or statements that apply.

2. If the member received documents pertaining to the evidence, list them.

3. Use this paragraph when member is entitled to lengthy service or sanctuary review (see
paragraph 8.36).

4. Use this paragraph when member is retirement eligible (see paragraph 8.32)
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Table 6.1. How a Request for Discharge Affects the Processing of Charges.

e A

If formal charges have
been:

and,

then usually:

1 Preferred

have not been referred to
trial (Note: Processing
of charges continue)

Although processing of charges
continues, any court-martial is
delayed until final action is taken
on the request for discharge.

2 Referred for trial

trial date has not been
set

trial date has been set.

the GCMCA decides whether
trial should proceed or be
delayed until final action is taken
on the request for discharge.

The GCMCA may delegate this
authority to the SPCMCA.

the trial has begun
(Note: Refer to DAFI
51-201, paragraph
12.32.7)

the military judge decides
whether trial proceeds.

request for discharge has
been denied once

trial proceeds even though
reconsideration is requested.




104 DAFI136-3211 24 JUNE 2022

Chapter 7
REASONS FOR INVOLUNTARY SEPARATION
Section 7A—Preprocessing Considerations.

7.1. Choosing a Course of Action: a list of reasons and authority for involuntary separations is
in Table 7.5.

7.1.1. Commanders and supervisors identify members who show a likelihood for early
separation. They should make reasonable efforts to help these members meet DAF standards.
Members who do not show a potential for further service should be discharged.

7.1.2. Involuntary administrative discharge is not a substitute for disciplinary action. The
commander should consult the servicing legal office and FSS/MPF when choosing a course of
action.

7.1.3. For limitations on using certain information in administrative discharge action, see
paragraph 7.4.

7.1.4. Refer to paragraph 3.6 before starting discharge action for a member who has, or once
had, access to special access programs.

7.1.5. Members recommended for administrative discharge for cause do not have a right to be
tried by court-martial instead. They may not ask for discharge processing in accordance with
a specific provision of this chapter. The commander chooses the course of action to be pursued
subject to the concurrence of the separation authority.

7.1.6. To find whether a member recommended for discharge under this chapter is offered a
board hearing, see paragraph 8.2.2 Use the procedure in Section 8B, if the member is entitled
to a board hearing. Process other cases by notification in accordance with paragraph 8.8.

7.1.7. Refer to DoDM 5210.42_ AFMAN 13-501, Nuclear Weapons Personnel Reliability
Program (PRP), concerning the need to permanently decertify personnel reliability program
members who are no longer qualified for personnel reliability program duties (e.g., being
discharged for cause) prior to discharge.

7.1.8. When a member is convicted by a court-martial and does not receive a punitive
discharge, consider initiating involuntary separation (paragraph 8.9.10).

7.2. Preprocessing Rehabilitation. Members should have an opportunity to overcome their
deficiencies before discharge action starts. A commander's effort to rehabilitate the member may
include formal or informal counseling; control roster action; punishment under Article 15, UCMJ
or state military code; a change in duty assignment; demotion; additional training or duty;
retraining; or other administrative actions. Commanders should keep a record of these actions.
Notwithstanding the above, a single act of misconduct can be so egregious that attempts at
rehabilitation may not be appropriate.

7.2.1. Members must be formally counseled concerning their deficiencies and given an
opportunity to overcome them before a commander recommends discharge for:

7.2.1.1. Parenthood, in accordance with paragraph 7.9. (T-0).
7.2.1.2. Conditions that interfere with military service. (T-0).
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7.2.1.3. Entry level performance and conduct. (T-0).
7.2.1.4. Unsatisfactory performance. (T-0).

7.2.1.5. Minor disciplinary infractions. (T-0).
7.2.1.6. A pattern of misconduct. (T-0).

7.2.2. For more information about drug or alcohol abuse rehabilitation, see AFI 44-121.
Ensure members have been referred to such a program before they are processed for discharge
under Section 7F.

7.2.3. An alleged or established inadequacy in a previous rehabilitative effort does not provide
a bar to separation.

7.3. Determining the Basis of the Action:

7.3.1. As a rule, one or more acts or conditions on which a recommendation for discharge is
based have occurred or existed in the current enlistment. However, one or more acts or
conditions on which the discharge recommendation is based may have occurred or existed:

7.3.1.1. Before entry, if the reason for discharge is fraudulent or erroneous enlistment.

7.3.1.2. Before entry, or in any previous enlistment, if the reason for discharge is in the
interest of national security.

7.3.1.3. During a previous enlistment, adverse matters may constitute a basis for discharge
only when such information has direct and strong corroborating value in determining
whether separation or retention is appropriate.

7.3.1.3.1. There has been no break in service; that is, the member’s reenlistments have
immediately followed discharge from the prior enlistment, and

7.3.1.3.2. The commander who approved reenlistment did not have knowledge of the
facts and circumstances pertaining to the one or more acts or conditions until after the
member reenlisted.

7.3.1.4. A commander may use instances of unsatisfactory fitness progress in the
immediately preceding enlistment to establish a basis for separation when the member has
had at least one instance of unsatisfactory progress in the fitness program during the current
enlistment. Note: See paragraph 3.18 and paragraph 3.20 concerning information to be
considered on the issue of service characterization.

7.3.2. If the requirements in paragraph 7.3.1 are met, the entire military record may be
considered in deciding whether the member should be discharged or retained.

7.3.3. Commanders look carefully at all the facts to be sure they recommend discharge for the
right reason. For example, a member whose conduct and duty performance have been
unsatisfactory (Section 7E) may also have failed in drug or alcohol abuse treatment (Section
7F) or have a record of minor disciplinary infractions (Section 7G). Asarule, it is best to base
the recommendation on the one reason the record most completely supports. Consult the MPF
and servicing legal office for assistance.

7.3.4. In some cases, it is preferable to cite two or more reasons as the basis for the discharge
recommendation. If one reason cited in the letter of notification entitles the member to a board
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hearing, process the entire matter in accordance with Section 8B. For special instructions
applicable to cases based on more than one reason, see Section 8F.

7.4. Limitations on Discharge Action. A member may not be discharged administratively based
on conduct that has been the subject of:

7.4.1. Judicial proceedings, military or civilian, resulting in acquittal or action having the
effect thereof unless:

7.4.1.1. Such action is based on a judicial determination not going to the guilt or innocence
of the respondent; or

7.4.1.2. The judicial proceeding was conducted in a state or foreign court, and the
discharge is approved by the SecAF. For more information about processing, see
paragraph 3.2.

7.4.1.3. The acquittal from the judicial proceedings was based on a finding of not guilty
only by reason of lack of mental responsibility. Members in this category can be separated
under paragraph 3.2 unless separation for disability is appropriate.

7.4.2. A prior board hearing in which the board entered an approved finding that the evidence
did not sustain the factual allegations concerning the conduct. Exception: This limitation
does not apply when the conduct is the subject of a rehearing in a case involving fraud or
collusion. Use Table 8.2 in this instance.

7.4.3. Administrative discharge processing resulting in retention except when:

7.4.3.1. The new proceeding is based, in whole or in part, on subsequent conduct or
performance.

7.4.3.2. There is new, or newly discovered, evidence that was not reasonably available at
the time of the prior proceeding; or

7.4.3.3. The conduct is the subject of a new hearing ordered on the basis of fraud or
collusion in the prior hearing.

7.4.4. An approved waiver of the option to discharge for civilian court conviction or defective
enlistment.

7.4.5. Information obtained during, or as a result of, an epidemiologic assessment interview
or results obtained from laboratory tests for human immunodeficiency virus (HIV) (see
paragraph 7.42). Any information disclosed by a member during or as a result of an
epidemiologic assessment interview may not be used to initiate administrative discharge action
against the member.

7.4.5.1. The limitation on use of information obtained from the member does not apply to
the introduction of evidence for impeachment or rebuttal purposes in any administrative
discharge proceeding in which the evidence of drug abuse or relevant sexual activity (or
lack thereof) has been first introduced by the member.

7.4.5.2. Also, these limitations do not preclude administrative discharge action based upon
evidence derived independently of the epidemiological assessment interview. Results
obtained from laboratory tests for HIV may not, by itself, be the basis for involuntary
separation of the member under this regulation.
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7.4.5.3. For disability processing, see AFI 36-3212.
7.5. Members in TDY Status:

7.5.1. Do not start involuntary discharge action against a member in TDY status. End the
TDY and return the member to the unit of assignment. Send the commander a full report of
the facts of the case. Include all available documentation. Exception: Process the
recommendation for discharge at the TDY base if the respondent is TDY with the unit of
assignment or the member is TDY to a location that has ADCON over the unit of assignment.
(May not apply in all ANG cases; see paragraph 7.5.4).

7.5.2. Referto DAFI 36-2110 if it appears that the member in TDY status should be reassigned
for administrative discharge processing. Reassignment may be possible for members who have
not completed initial training or those who are enroute to or from overseas assignments. Do
not start discharge processing until the member is assigned to a unit under the jurisdiction of
SPCMCA.

7.5.3. For non-prior service members who are enroute for training and the squadron
commander at the TDY location determines the non-prior service member should be processed
for an administrative discharge, the member is assigned to the TDY location in a PCS status
as follows:

7.5.3.1. The TDY Career Development Section in the MPF requests the relocation element
advise AFPC Airman Assignments, AFPC/DP3AM, that the member is to be processed for
an administrative discharge and action is being taken to gain the member in PCS status to
the TDY location (include in the request as an information addressee the gaining and losing
MPFs, MAJCOM/JAs (JAs that represent FLDCOMS, and MAJCOM/Als and
FLDCOM/S1s).

7.5.3.2. With concurrence of the separation authority, the MPF Career Development
Section will use the unprojected gain procedure to affect the assignment. (T-1). The
assignment gain action cancels the projected assignment.

7.5.3.3. The TDY location MPF will amend the member’s PCS orders to reflect the change
in permanent duty station and include in the remarks section of the order that the change
in assignment is for the purpose of involuntary administrative discharge processing. (T-
2).

7.5.4. ARC members returned to their unit of assignment and released to reserve status are
recalled as necessary for preferral of charges, pretrial investigation, and trial by court-martial
pending disposition.

7.6. Reassignment for Processing. Members are not reassigned from one unit to another on the
same base for discharge processing. Exception: This provision does not apply to the Airman
Transition Assistance Flight at JBSA-Lackland. For information about when they may be
reassigned PCS for execution of an approved discharge, see DAFI 36-2110. If a member pending,
or being considered for, discharge for cause is:

7.6.1. Selected for reassignment by AFPC, Airman Assignments without reference to the
discharge action, the MPF notifies AFPC Airman Assignments at once and stops reassignment
processing until they receive more instructions.
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7.6.2. Hospitalized, or needs to be hospitalized, the MPF obtains AFPC Airman Assignments
approval before reassigning the member. See DAFI 36-2110 and AFMAN 41-210 for more
information.

Section 7B—Involuntary Discharge for the Convenience of the Government.

7.7. Instruction and Type of Separation. This discharge is appropriate when discharge would
serve the best interest of the AF or SF and discharge for cause is not warranted. The general
guidelines for discharge or retention set out in paragraph 9.1 apply to these cases. The separation
of a member in entry level status is described as entry level separation. The service of other
members separated under this section is characterized as honorable.

7.8. Preprocessing Actions. Before commanders recommend discharge for one of the reasons in
this section, they look at all the facts of the case to be sure:

7.8.1. The preprocessing rehabilitation requirements of paragraph 7.2 have been met.
7.8.2. They have complied with all the requirements of the authorizing paragraph; and
7.8.3. The circumstances do not warrant discharge for cause.

7.9. Parenthood. For dependent care responsibilities see DoDI 1342.19, Family Care Plans.
This applies to all members with dependents.

7.9.1. Members may be discharged under this provision if, because of parental responsibilities,
they fail to meet their military obligations or satisfactorily perform their prescribed duties,
demonstrate repetitive absenteeism, or are unavailable for worldwide assignment or
deployment.

7.9.2. Members in Basic Military or Technical Training. Special dependent care arrangements
are needed of single member parents and military couples with dependents. At the time they
enlist, single members who have minor dependents agree that their dependents cannot
accompany them during their initial training period. Note: This restriction is contained in
AFMAN 36-2032 and is agreed to by the applicant on AF Form 3010, USAF Statement of
Understanding for Dependent Care Responsibility, at the time of enlistment. Violation of this
agreement during basic military or initial technical training makes members subject to
discharge under this provision.

7.9.3. Preprocessing Actions. Before initiating separation or discharge action in these cases,
the squadron commander counsels the member in accordance with DoDI 1342.19, concerning
deficiencies and voluntary actions that may help resolve the problem, and give the member an
opportunity to overcome the deficiencies. (T-1). The case file should contain a record of
counseling and an explanation of the actions taken to help the member meet both parental
responsibilities and DAF standards.

7.10. Insufficient Retainability or Lack of Qualifications for Required Retraining:

7.10.1. Criteria. The cost of retraining members for a brief period of service or retaining
members ineligible to retrain into an AFSC/SFSC consistent with the needs of the AF or SF
may not warrant their retention. Commanders will discharge members if they:

7.10.1.1. Have been disqualified for duty in all awarded AFSCs/SFSCs (AFSCs/SFSCs
IXXXX/X — 7TXXXX) and have insufficient retainability for retraining. (T-1).
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7.10.1.2. Have been disqualified for duty in all awarded AFSCs/SFSCs (AFSCs/SFSCs
IXXXX/IX — 7TXXXX) and decline retraining or are not selected for retraining in
accordance with AFMAN 36-2100. (T-1).

7.10.1.3. Are disqualified members with reporting identifiers of 9A200 or 9A300 as
outlined in AFMAN 36-2100. (T-1).

7.10.1.4. Are serving overseas in an OCONUS or an overseas imbalance skill and are not
qualified for duty or retraining in another AFSC/SFSC on return to CONUS.

7.10.1.5. Were disqualified for cause and are ineligible to retrain into an AFSC consistent
with the needs of the AF or SF.

7.10.1.6. (IRR Only) Are a member of the IRR and have no AFSC or only a 9XXXX
AFSC.

7.10.2. Members are ineligible for discharge under this provision if they:
7.10.2.1. Are designated as a wounded warrior.

7.10.2.2. Are disqualified from their AFSC/SFSC based on a medical condition. Members
are not separated under this provision based solely on their inability to deploy or be
reassigned because of a medical condition.

7.10.2.3. Are pending action under AFI 36-3212.

7.10.2.4. Are in the return to duty program or have successfully graduated the program
once they have been offered an opportunity to complete their 1 year of probation and
rehabilitation.

7.10.2.5. Discharge under this provision is inappropriate if the member’s record would
support discharge for another reason such as misconduct or unsatisfactory duty
performance.

7.10.3. Processing. Commanders must act promptly in considering initiating discharge when
a member is disqualified in all AFSCs/SFSCs, and retraining is not recommended, or
recommended retraining is not approved by AFPC Military Sustainment and Transition
Programs Division (AFPC/DP3S). (T-1). If the commander chooses not to initiate separation
action, the commander must have the decision reviewed by the separation authority. (T-1).

7.10.3.1. Tell how the member qualifies for discharge under paragraph 7.10.1 and
comment on retraining options.

7.10.3.2. Include documents showing how the requirements of paragraph 7.10.1 are met
and state the member is not ineligible under paragraph 7.10.2.

7.11. Conditions that Interfere with Military Service. Members may be discharged based upon
a physical or mental condition which a commander has determined interferes with assignment or
duty performance, but which does not make them eligible for disability processing under AFI 36-
3212,

7.11.1. Condition Not Constituting a Physical Disability. A recommendation for discharge
under this provision must be supported by a diagnosis from a medical provider confirming the
existence of the condition or disorder. (T-0).
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7.11.1.1. Prior to the initiation of discharge, the member must be counseled in writing that
the condition or disorder does not qualify as a disability or make the member eligible for
disability processing under AFI 36-3212. (T-0).

7.11.1.2. A recommendation for discharge under this provision also includes
documentation from the member’s supervisory chain that the condition or disorder has
resulted in an adverse effect on the member’s assignment or duty performance. This
explanation should detail the effects on the member’s performance, conduct (on and off
duty), inability to adapt to the military environment, or other reasons, that would limit the
member’s potential for completing their enlistment. The documentation must show that
prior to initiation of discharge the member has been formally counseled concerning
deficiencies and afforded an opportunity to correct those deficiencies. (T-0). Note: The
squadron commander is responsible to ensure the counseling requirement has been met.

7.11.1.2.1. Such evidence of adverse effect may include, but is not limited to,
evaluations, counseling statements, training records, statements from instructors,
supervisors, or peers, or other administrative actions or documentation.

7.11.1.2.2. A physical or psychological evaluation is not itself evidence of adverse
effect, nor is any other consequence solely due to such an evaluation (e.g., temporary
suspension of security clearance, suspension from performance of duties).

7.11.1.2.3. Adverse effect cannot consist of a determination that the member is
unsuitable for deployment or worldwide assignment because of a condition or disorder
if a Physical Evaluation Board (PEB) has found the member fit for duty for the same
condition or disorder, unless approved by the SecDef.

7.11.1.2.4. Adverse effects must be evidenced in the member’s current enlistment or
extension of enlistment. (T-1).

7.11.2. Personality Disorder or Mental Disorder Not Constituting a Physical Disability. Inthe
case of a personality disorder, or other mental disorder not constituting a physical disability,
separation is only authorized if:

7.11.2.1. A diagnosis by an authorized Mental Health Professional (see Attachment 1 for
definition) utilizing the Diagnostic and Statistical Manual of Mental Disorders, current
edition, that concludes that the disorder is so severe that the member’s ability to function
effectively in the military environment is significantly impaired.

7.11.2.1.1. Observed behavior of specific deficiencies should be documented in
appropriate counseling or personnel records.

7.11.2.1.2. Documentation should include history from supervisors, peers, and others,
as necessary to establish that the behavior is persistent, interferes with assignment to or
performance of duty, and has continued after the member was counseled by a medical
provider and afforded an opportunity to overcome the deficiencies.

7.11.2.2. A recommendation for discharge under this provision also includes
documentation from the member’s supervisory chain that the condition or disorder has
resulted in an adverse effect on the member’s assignment or duty performance. This
explanation should detail the effects on the member’s performance, conduct (on and off
duty), inability to adapt to the military environment, or other reasons, that would limit the
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member’s potential for completing their enlistment. The documentation must show that
prior to initiation of discharge, the member has been formally counseled concerning
deficiencies and afforded an opportunity to overcome the deficiencies. (T-0). Note: The
squadron commander is responsible to ensure the counseling requirement has been met.

7.11.2.2.1. Such evidence of adverse effect may include, but is not limited to,
evaluations, counseling statements, training records, statements from instructors,
supervisors, or peers, or other administrative actions or documentation.

7.11.2.2.2. A physical or psychological evaluation is not itself evidence of adverse
effect, nor is any other consequence solely due to such an evaluation (e.g., temporary
suspension of security clearance, suspension from performance of duties).

7.11.2.2.3. Adverse effect cannot consist of a determination that the member is
unsuitable for deployment or worldwide assignment because of a condition or disorder
if a PEB has found the member fit for duty for the same condition or disorder, unless
approved by the SecDef.

7.11.2.2.4. Adverse effects must be evidenced in the member’s current enlistment or
extension of enlistment. (T-1).

7.11.2.3. The member has been counseled in writing on the diagnosis of a personality
disorder, or other mental disorder not constituting a physical disability.

7.11.2.4. If the member is, or has been, in an imminent danger pay area or has filed an
unrestricted report of sexual assault and has been diagnosed with a personality disorder or
other mental disorder not constituting a physical disability, special processing under
paragraph 3.29 and paragraph 3.30 is required.

7.11.2.5. Separation for personality disorder, or other mental disorder not constituting a
physical disability, is not appropriate nor should it be pursued when separation is warranted
based on unsatisfactory performance or misconduct. In such circumstances, the member
should not be separated under this paragraph regardless of the existence of a personality
disorder.

7.11.3. If the member deployed to a contingency operation during the previous 24 months and
has been diagnosed with post-traumatic stress disorder or traumatic brain injury, special
processing under paragraph 3.30 is required.

7.11.4. If the member was sexually assaulted within the previous 24 months and has been
diagnosed with post-traumatic stress disorder or traumatic brain injury, special processing
under paragraph 3.30 is required.

7.12. Action by the SPCMCA. The SPCMCA is the final authority to approve or disapprove
discharge under this provision unless a member who has made an unrestricted report of sexual
assault requests review of the discharge (see paragraph 3.30). If the initiating commander is also
the SPCMCA, the case is referred to the GCMCA.. If the SPCMCA also exercises the GCMCA,
the vice commander may be designated, in writing, to act personally in these cases. For the ARC,
see paragraph 13.1.1 for involuntary discharge and separation authority guidance.
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Section 7C—Defective Enlistments.

7.13. Types of Defects. Defective enlistments fall into five groups. The action authorized or
required for each type depends on the nature of the defect.

7.13.1. Enlistment of Minors. A person under 17 years of age is barred by law from
enlistment. (T-0). For more information about these void enlistments, see below. The parent
(or parents) or guardian (or guardians) of a member who is 17 may apply for the member's
discharge if the conditions in paragraph 4.19 are met.

7.13.2. Void Enlistments:

7.13.2.1. An enlistment may be void because the individual is underage or for a reason
other than being a minor. For information about conditions that bar the creation of a valid
enlistment, see 10 USC § 504, Persons Not Qualified and 10 USC § 505, Regular
Components: Qualifications, Term, Grade. An enlistment must be a voluntary act by a
sane, sober person. A deserter from another service cannot enlist in the DAF. (T-0).

7.13.2.2. A constructive enlistment is one that was void but has been validated when the
person:

7.13.2.2.1. Submits voluntarily to military authority.

7.13.2.2.2. Met the mental competency and minimum age qualifications for enlistment
at the time of voluntary submission to military authority.

7.13.2.2.3. Received military pay or allowances; and

7.13.2.2.4. Performed military duties. Note: A person who is a deserter from another
service is released from the custody and control of the AF or SF without regard to a
subsequent constructive enlistment.

7.13.2.3. For information about separation from a void enlistment, see paragraph 4.19.

7.13.2.4. If an enlistment that was void at inception has been validated in accordance with
paragraph 7.13.2.2, treat it as an erroneous enlistment.

7.13.3. Erroneous Enlistments. An erroneous enlistment is one the AF or SF should not have
accepted, but it does not involve fraud, such as unintentionally leaving certain legal and or
medical history events off the enlistment documents. For discharge or waiver options, see
paragraph 7.16.2 and paragraph 7.19.

7.13.4. Fraudulent Entry. A fraudulent entry is one involving deliberate deception on the part
of the member. For discharge or waiver options, see paragraph 7.16.2 and paragraph 7.19.

7.13.5. Defective Enlistment Agreements. A member may be discharged based on a defective
enlistment, reenlistment, or extension of enlistment.

7.13.5.1. A defective enlistment agreement exists if as a result of a material
misrepresentation by recruiting personnel, upon which the member reasonably relied, the
member was induced to enlist with a commitment for which the member was not qualified.

7.13.5.2. The member received a written enlistment commitment from recruiting
personnel for which the member was qualified, but which cannot be fulfilled by the regular
component or ARC.
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7.13.5.3. The enlistment was involuntary as defined in the UCMJ or state military code.

7.13.5.4. The existence of a defective enlistment agreement does not bar appropriate
disciplinary action, or other separation or discharge proceedings, regardless of when the
defect is raised.

7.13.5.5. Separation or discharge for defective enlistment agreement is appropriate only if
the member did not knowingly participate in the creation of the defective agreement and,
if the member discovers the defect, notifies the commander, first sergeant, or MPF within
30 days of discovery, or if the member should have reasonably known of the defect, and
the member requests separation or discharge instead of other authorized corrective actions.

7.14. Basis for Discharge for Erroneous Enlistment. Errors in the enlistment process occur
when the AF or SF does not have the true facts or does not take the right action. A member is
subject to discharge from an erroneous enlistment, reenlistment, or extension of enlistment if:

7.14.1. 1t would not have occurred had the relevant facts been known by the AF or SF and the
eligibility criteria of AFMAN 36-2032 and AFI 36-2606, had been followed.

7.14.2. 1t was not the result of fraudulent conduct on the part of the member; and
7.14.3. The defect is unchanged in any material respect.

7.15. Basis for Discharge for Fraudulent Entry. A member may be discharged for fraudulent
entry based on the procurement of a fraudulent enlistment or period of military service through
any deliberate, material misrepresentation, omission, or concealment that, if known at the time of
enlistment or entry into a period of military service, might have resulted in rejection. The fraud
may occur at any time in the enlistment process; for example, when members are asked to fill out
forms.

7.15.1. Alienage. Members must be discharged if they enter the AF or SF fraudulently or
erroneously by claiming to be a citizen of the US or claiming to be lawfully admitted to the
US for permanent residence. (T-0). Aliens are subject to discharge for fraudulent entry if they
willfully misrepresented themselves as US citizens or for erroneous enlistment if they claim
US citizenship under an honest, but mistaken belief they are citizens or do not misrepresent
their nationality but are allowed to enter the AFR or ANG in violation of regulations in effect
at the time of entry. For discharges under this provision, the separation authority must report
the case to the nearest Immigration and Customs Enforcement office. (T-0).

7.15.2. Final action by the official authorized to direct the execution of an approved discharge
for fraudulent entry constitutes the AF or SF administrative determination of the existence of
a fraudulent enlistment. The option to administratively discharge for fraud does not preclude
action under the UCMJ or state military code based on the fraudulent entry or other violations.

7.16. Action Required of the Commander:

7.16.1. Verification of the Facts. A commander who has information that shows an enlistment
may be erroneous or fraudulent must verify the information as quickly as possible. (T-1).

7.16.1.1. Official correspondence from another service, copies of documents from the
personnel records, security investigative agency reports, or a computer printout from the
Defense Manpower and Data Center may serve as proof of prior service. MPF Career



114 DAFI136-3211 24 JUNE 2022

Development Section helps get information about prior service and refers questions about
documentation to AFPC/DP2SSR or ARPC for ARC.

7.16.1.2. For the format for information requests about a civilian court record, use Figure
7.1.

7.16.1.3. The local OSI detachment can run a fingerprint check through the Federal Bureau
of Investigation to positively identify the person.

7.16.1.4. The MTF can review information indicating concealment of medical defects or
medical history.

7.16.2. Evaluation of the Facts. For information about disposition of cases involving specific
types of fraud, see paragraph 7.15 and paragraph 7.19 As soon as the facts of the case are
verified, the commander must decide whether to recommend discharge or waiver of the fraud
or error. (T-1). If the commander fails to act, a constructive waiver may occur. For more
information, see paragraph 7.19.

7.16.3. Recommendation for Disposition. If a member is subject to discharge for erroneous
enlistment or fraudulent entry, the commander acts promptly to recommend:

7.16.3.1. Discharge for erroneous enlistment or fraudulent entry;
7.16.3.2. Discharge for another reason; or

7.16.3.3. Waiver of the option to discharge in accordance with paragraph 7.19. Note:
Preprocessing counseling and rehabilitation are not applicable.

7.17. Concealment of Prior Service. Use Table 7.1 for information about the disposition of
members who conceal their records of prior service.

7.17.1. Itis the general policy to discharge members who conceal:

7.17.1.1. Records of prior military service that would have made them ineligible for entry
at the time of their entry.

7.17.1.2. Facts about their prior service that would have made them ineligible for entry.

7.17.2. Commanders who deem such action to be in the best interest of the AF or SF may
recommend waiver of discharge for fraud in either of the above circumstances in accordance
with paragraph 7.19.

7.17.3. Members are not subject to discharge for fraud if the prior military service concealed:

7.17.3.1. An unterminated enlistment in a reserve component of one of the armed forces,
and before entering the AF or SF, the member had not received orders to report:

7.17.3.1.1. To active military service; or
7.17.3.1.2. For a medical examination in preparation for entry on active duty.

7.17.3.2. A period of service that was not the last period of active service, and the last
period of active service:

7.17.3.2.1. Was disclosed.
7.17.3.2.2. Was characterized as honorable.
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7.17.3.2.3. Included at least 2 years of active duty.

7.17.3.3. The member’s enlistment was terminated under conditions that, if made known
at the time of entry, would not have been a bar to entry under the regulations in effect at
that time.

7.18. Concealment of Other Bars to Enlistment:

7.18.1. Civilian Court Records. Members are subject to discharge for fraudulent entry based
on concealment of a conviction by civil authorities that, if it had occurred after enlistment,
would be a basis for discharge for misconduct. For specific criteria, see paragraph 7.40.

7.18.2. Medical Conditions. Disqualifying psychiatric disorders are a bar to enlistment. A
member diagnosed with a disqualifying psychiatric disorder at the time of enlistment may be
serving in a void enlistment. AFPC/DP2SSR makes the decision in these cases for regular
component, and the HQ AFRC Deputy Commander or designee, or TAG, makes the decision
for reserve components. For more information, see paragraph 4.19 Use Table 7.2 and Table
7.3 for information about disposition of other cases involving concealment of medical defects
or a history of medical conditions.

7.18.3. Minors. Members who are minors at the time of their entry are not subject to discharge
under this section if they misrepresent their age or the consent of their parents or guardians.
They may be discharged for being a minor in accordance with paragraph 4.19.

7.19. Waiver of Discharge for Fraudulent Entry or Erroneous Enlistment. Members found
to be subject to discharge under this section, except for reasons of alienage, may be granted waivers
to stay in the AF or SF. If they seem to be good risks, their retention may serve the best interest
of the AF or SF.

7.19.1. Fraudulent Entry. In deciding whether to waive this discharge option, look at the type
of fraud and whether there are extenuating circumstances. Process a discharge waiver when
retention of the member seems to be appropriate. As a rule, members who conceal acts of
sexual assault, child sexual assault, unwaiverable drug abuse, or other unwaiverable offenses,
will not receive waivers. (T-1). Note: Unwaiverable refers to matters that could not be waived
at the time the member enlisted.

7.19.2. Erroneous Enlistment. Find the cause of the error and be sure it did not involve fraud
on the part of the member. Consider the training the member received, evaluate the past duty
performance, and determine the potential for satisfactory service in the future. Waiver of
discharge for erroneous enlistment may be appropriate when the defect:

7.19.2.1. No longer exists. For example, charges pending in civilian court at the time the
member enlisted have been dismissed.

7.19.2.2. Is one that could have been waived in accordance with AFMAN 36-2032 or AFI
36-2606.

7.19.2.3. Consists of failure to meet physical standards for enlistment and the member is
medically qualified for worldwide duty.

7.19.2.4. Is in the best interest of the AF or SF.

7.19.3. Constructive Waiver. If a commander has the facts of the case indicating possible
fraud or error and fails to act, the member may become the recipient of a constructive waiver.
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Failure to exercise the option to discharge when the facts are known tends to show intent to
retain the member. The mere passage of time, standing alone, is not sufficient for a
constructive waiver. There must be other acts in conjunction with the passage of time which
reflect the intent to retain the member, such as promotion or reassignment. (T-1).

7.19.3.1. The determination as to whether there is a constructive waiver is made by the
discharge authority, not by a discharge board or other authority although they may make
recommendations.

7.19.3.2. Where discharge action has been initiated, the passing of time is immaterial to
the issue of whether a constructive waiver has resulted.

7.19.4. Processing Waiver Recommendations. The squadron commander sends the
recommendation to the SPCMCA through the servicing MPF (see paragraph 13.1 for ARC
involuntary discharge and separation authority guidance). The recommendation gives a
detailed, documented statement of the facts of the case, tells why the member is subject to
discharge, and gives the reason for recommending the waiver. The SPCMCA approves or
disapproves the waiver. If the SPCMCA initiated the recommendation, it is sent to the
GCMCA for final action. If the waiver is:

7.19.4.1. Approved, take no further action on the defect in the enlistment.
7.19.4.2. Disapproved, return the case to the commander to initiate discharge processing.

7.19.5. Credit for Service. Members discharged for fraudulent entry do not receive credit for
the service they performed. Members receive credit if:

7.19.5.1. They are discharged for erroneous enlistment.
7.19.5.2. The fraud is waived, and they are discharged for another reason.

7.20. Discharge for Another Reason. Members found to have entered fraudulently may be
discharged for other reasons if there are extenuating circumstances. Not all cases of fraudulent
entry are the same, and they do not require the same action. Some members, although they deserve
a waiver of the fraud, cannot be retained in the AF or SF. The fact that they are discharged should
not be a bar to a waiver of the fraud, if their enlistment motives and their military records justify
the waiver. A recommendation for discharge for another reason cites the specifics of the fraud and
explains why the members should be discharged for another reason. Approval of the
recommendation constitutes a waiver of the fraud. Two examples of cases in which the fraud
might be waived to permit discharge for another reason follow:

7.20.1. Example One. The member entered fraudulently concealing a medical defect or the
history of one, which, if made known at the time of entry, would have or might have precluded
the entry. The member serves at least half of the enlistment before the fraud is found.

7.20.1.1. Medical examination shows the disqualifying medical condition still exists and
disqualifies the member for retention in the AF or SF. It is further found, or it becomes
evident, that the member, at the time of entry, did not hide the medical information to get
retirement and monetary benefits.

7.20.1.2. Rather, the member came into the AF or SF in the honest but mistaken belief that
the medical condition would not be a bar to service. The member's military record since
entry has been good. In this case, there would be no objection to a waiver of the fraud so
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the member could be separated under AFI 36-3212 due to a disability existing prior to
entry.

7.20.2. Example Two. The member enters fraudulently denying the existence of dependents
which, if acknowledged, would or might have been a bar to entry. The member serves over
half of the enlistment and then acquires more dependents. New problems at home cause the
member to apply for hardship discharge and the fraudulent entry is discovered. If the member's
service has been good and the conditions for hardship are met, there may be no objection to
waiving the fraud to allow the member to be discharged in accordance with Section 5C.

7.21. Types of Separations Authorized and Approval Authority. See Table 7.5 for the types
of separation authorized and the approval authority for each.

7.21.1. Members who conceal prior service not characterized as honorable should, as a rule,
be discharged UOTHC. In addition, refer to paragraph 3.14.1.3 of this publication for special
processing procedures for a service characterization UOTHC.

7.21.2. If fraudulent enlistment is the only reason for discharge, the member is not eligible for
probation and rehabilitation under Chapter 9. If discharge is approved for another reason and
the fraud is waived, the member is eligible for probation and rehabilitation. In that case, the
suspension is based on the reason for which separation was approved.

Figure 7.1. Sample Format for Request for Civilian Court Record Concealed at Time of
Enlistment.

(Appropriate Letterhead)

(Date)

MEMORANDUM FOR (CLERK OF THE APPLICABLE COURT)

FROM: (functional address symbol)

SUBJECT: Request for Civilian Court Record - ACTION MEMORANDUM

We have been advised that (full name), who is now a member of the (Insert AF or SF) assigned to
(enter base name), has been the subject of criminal action in your court.

(Give whatever information is available about the nature of the offense and the dates of the action.)

At time of enlistment, the member failed to admit having been arrested for, or convicted of, this
offense. We will use the information in deciding whether the member should be discharged or
allowed to remain in the (Insert AF or SF). If your records show that member is on parole or there
are charges pending, please give us the name and address of the person or agency with whom we
may correspond. Please use the attached envelope to send us a certified copy of the court record
showing the disposition of the case. A self-addressed envelope requiring no postage is enclosed for
your convenience. Thank you for your assistance.

(Signature)

Attachment (1)
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Section 7D—Entry Level Performance or Conduct.

7.22. Eligibility and Criteria. Members in entry level status should be discharged when their
unsatisfactory performance or conduct shows they are not qualified to be productive members of
the AF or SF.

7.22.1. A member may be discharged under this provision only if the discharge processing
starts during the first 180 days of continuous active military service or the first 180 days of
continuous active military service after a break of more than 92 days of active service. ARC
Only: For ARC members who have not completed 180 days of continuous active military
service and are not on active duty, entry level status begins upon enlistment in a reserve
component unit (including a period of assignment to a delayed entry program). Entry level
status ends 180 days after beginning initial active duty training. Thus, a member may be in
entry level status for more than 180 days after enlistment.

7.22.2. Unsatisfactory performance or conduct may be shown in several ways. They may
include, but are not limited to:

7.22.2.1. Lack of aptitude for military service.
7.22.2.2. Failure to adapt to the military environment.
7.22.2.3. Failure to make satisfactory progress in a required training program.

7.22.2.4. Reluctance to make the effort necessary to meet DAF standards of conduct and
duty performance.

7.22.2.5. Lack of self-discipline.
7.22.2.6. Minor disciplinary infractions.
7.22.2.7. Failure to meet fitness standards.

7.22.2.8. ARC Only. Failure to report for scheduled initial active duty training within 365
days of enlistment. Note: If the member fails to report for scheduled inactive duty training
within 365 days of enlistment, due to no fault of their own, it is reflected as a voluntary
separation and not involuntary. Factors due to no fault of the member include, but are not
limited to, medical emergencies, deaths in the family, natural disasters, or other similar
events.

7.22.3. Eligibility for discharge under this section does not preclude separation for another
reason when the separation is authorized and warranted by the circumstances of the case. For
example, if the member failed in drug abuse rehabilitation, action under Section 7F may be
more appropriate.

7.23. Preprocessing Counseling and Rehabilitation. Counseling and rehabilitation efforts are
most necessary for members new to the service.

7.23.1. When unsatisfactory performance or conduct is the sole reason for discharge, they may
not be separated until there have been efforts to help them meet DAF standards. For more
information, see paragraph 7.2. Note: Successful rehabilitation is largely dependent on the
member’s participation and positive attitude to successfully complete training or overcome or
minimize deficiencies.
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7.23.2. Members who wish to self-eliminate from a required training program should be
counseled that such a request to withdraw could result in discharge without further counseling
or rehabilitation. Additional training, the opportunity to retrain, or the opportunity to be
reclassified are not required.

7.23.3. Training supervisors and commanders should evaluate the member’s motivation and
potential for continued service in determining whether further rehabilitative efforts are
warranted or whether the member should be discharged. Commanders should keep a record
of these actions and include them as attachments to the letter of notification if discharge is
initiated.

7.24. Procedures, Type of Separation, and Approval Authority:

7.24.1. Comply with the notification procedures in paragraph 8.8 Cite the specific incidents
that led to the decision to recommend discharge. Include all records of formal counseling and
rehabilitation efforts. Note the member's response, or the lack of response, to these efforts.

7.24.2. The records of members with very brief service do not contain all the items of
information required for the commander's recommendation (Figure 8.4). The first four items
in the recommendation are needed in every case. Show the others only if they exist for the
member.

7.24.3. Discharge under this section is described as an entry level separation.

7.24.4. The SPCMCA personally approves or disapproves discharge under this section
provision unless a member who has made an unrestricted report of sexual assault requests
review of the discharge (see paragraph 3.29). If the SPCMCA also exercises GCMCA, the
vice commander may be designated, in writing, to act personally on these cases. If the
SPCMCA is the initiating commander, the case is referred to the GCMCA for final decision.
See paragraph 13.1.1 for ARC involuntary discharge and separation authority guidance.

Section 7TE—Unsatisfactory Performance.

7.25. Eligibility. Members should be discharged when their unsatisfactory performance or
conduct shows they are not qualified for service with the AF or SF. Performance in the AF or SF
includes, but is not limited to work done as assigned duties, military training, bearing, and
behavior. It necessarily includes the member's continuing responsibility for maintaining the high
standards of personal behavior and conduct required of military members at all times. Members
may not be discharged under this provision:

7.25.1. If they are in entry level status. Unsatisfactory performance in entry level status is a
basis for discharge under paragraph 7.22.

7.25.2. Until they have been counseled about their deficiencies and have a chance to overcome
them.

7.26. Criteria. Members are subject to discharge for unsatisfactory performance based on
documented failure to meet DAF standards. Commanders weigh a member's conduct, military
deportment, and duty performance against those of other members of like grade, age, and length
of service. While unsatisfactory performance may be due to one flaw in a member's abilities, it is
often reflected in more than one way. When this is the case, the recommendation for discharge
for unsatisfactory performance should cite all the deficiencies that were not overcome by
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counseling and rehabilitation. One or more of the following may be used as the basis for discharge
under this provision:

7.26.1. Unsatisfactory duty performance:
7.26.1.1. Failure to perform assigned duties properly.
7.26.1.2. A progressively downward trend in performance ratings.
7.26.1.3. Failure to demonstrate the qualities of leadership required by the member's grade.

7.26.2. Failure to maintain standards of dress and personal appearance (other than fitness
standards) or military deportment. See DAFI 36-2903, Dress and Personal Appearance of
United States Air Force and United States Space Force Personnel.

7.26.3. Failure to progress in military training required to be qualified for service with the AF
or for performance of primary duties.

7.26.4. Irresponsibility in the management of personal finances.

7.26.5. Failure to meet minimum fitness standards. Members who fail to meet minimum
standards of fitness for reasons not amounting to disability may be discharged. Follow the
procedures for fitness management in accordance with DAFMAN 36-2905, Department of the
Air Force Physical Fitness Program, before starting discharge actions. Make sure the case file
shows the record of those actions.

7.26.6. Job Skill Proficiency. Failure to attain or maintain required job skill proficiency, either
by associated ineptitude or non-application.

7.26.7. (ARC Only) Readiness. Performance which does not contribute to unit readiness and
mission accomplishment, as specifically evidenced by below average performance, or specific
demonstrated incapacity to meet performance standards.

7.26.8. (ARC Only) School Requirement. Failure to complete a mandatory technical school
requirement which was a condition of enlistment or assignment action. A member who fails
to complete or is eliminated from training is discharged from the state, territory, or the District
of Columbia ANG and as a reserve of the AF. If the member has at least a 3-skill level in an
AFSC authorized on the unit manpower document, use command discretion to assign member
to this authorization.

7.27. Preprocessing Actions:

7.27.1. Do not start discharge action based on unsatisfactory performance until the member
has been formally counseled about the deficiencies and has had a chance to overcome them.

7.27.1.1. The counseling and rehabilitation requirements of paragraph 7.2 are
particularly important in these cases. A member should not be discharged for
unsatisfactory performance until there have been reasonable efforts at rehabilitation.

7.27.1.2. Document a member's performance in accordance with DAFI 36-2406 which
may assist a commander when considering a member for discharge under this provision.
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7.27.2. Differentiate between members who should be discharged for unsatisfactory
performance and those who should be discharged for misconduct in accordance with Section
7G.

7.27.3. Unsatisfactory performance should not be the sole basis for a discharge
recommendation if the circumstances of the case warrant consideration of discharge for failure
in drug or alcohol abuse rehabilitation or misconduct. For information about processing an
action based on more than one reason, see Section 8F. Note: Successful rehabilitation is
largely dependent on the member’s participation and positive attitude to successfully complete
training or overcome or minimize deficiencies.

7.27.3.1. Members who wish to self-eliminate, to include drop on request, from a required
training program should be counseled that such a request to withdraw could result in
discharge without further counseling or rehabilitation. Additional training, the opportunity
to retrain, or the opportunity to be reclassified are not required.

7.27.3.2. Training supervisors and commanders should evaluate the member’s motivation
and potential for continued service in determining whether further rehabilitative efforts are
warranted or whether the member should be discharged. Commanders should keep a
record of these actions and include them as attachments to the letter of notification if
discharge is initiated.

7.28. Separation Authority and Type of Separation:

7.28.1. The SPCMCA personally approves or disapproves discharge under this provision
unless a member who has made an unrestricted report of sexual assault requests review of the
discharge (see paragraph 3.29). If the SPCMCA also exercises GCMCA, the vice
commander may be designated, in writing, to act personally on these cases. If the SPCMCA
is the initiating commander, the case is referred to the GCMCA for final decision; see
paragraph 13.1.1 for ARC involuntary discharge and separation authority guidance.

7.28.2. The service of members discharged for unsatisfactory performance is characterized as
honorable or general (instructions for service characterization in Section 3A, apply). However,
if the sole reason for separation is for failure to meet physical fitness standards, then only an
honorable characterization may be given.

7.29. Suspension of Discharge. Members approved for discharge under this provision should be
considered for probation and rehabilitation under Chapter 9. If the respondent has lengthy service
or sanctuary, comply with Section 8E.

Section 7F—Substance Abuse Treatment Failure.

7.30. Commander’s Options. Successful treatment and return to duty of members who abuse
alcohol or other drugs is the objective of the substance abuse control programs. Before
commanders start action to discharge members who abuse alcohol or other drugs, they must:

7.30.1. Look at all the facts of the case to ensure compliance with AFI 44-121.

7.30.2. Evaluate evidence of the member's failure to meet other DAF standards. (T-1). If the
military record in the current enlistment would support discharge for another reason, it may be
appropriate to process the separation under another section of this chapter.
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7.30.3. Differentiate between the member who should be discharged under this section and
one who should be discharged for misconduct or unsatisfactory performance. (T-1). For
example, illegal activity in connection with drugs may be a basis for discharge for misconduct.
Deteriorating duty performance, failure to meet DAF standards, and financial irresponsibility
associated with alcohol abuse may be a basis for discharge for unsatisfactory performance.
The fact that a member has been entered in a rehabilitation program does not bar discharge for
other reasons.

7.31. Failure in Drug Abuse Treatment.

7.31.1. Members are subject to discharge under this provision if they:
7.31.1.1. Are in a program of rehabilitation for personal abuse of drugs.
7.31.1.2. Fail to successfully complete the program due to:

7.31.1.2.1. Inability.
7.31.1.2.2. Refusal to participate in the program.
7.31.1.2.3. Unwillingness to cooperate.

7.31.2. Such members should be separated if they:
7.31.2.1. Lack the potential for continued military service.

7.31.2.2. Need long-term treatment and are transferred to a civilian medical facility for
treatment.

7.32. Failure in Alcohol Abuse Treatment.

7.32.1. Members are subject to discharge under this provision if they:
7.32.1.1. Are in a program of treatment for alcohol abuse; and
7.32.1.2. Fail to successfully complete the program due to:

7.32.1.2.1. Inability.
7.32.1.2.2. Refusal to participate in the program.
7.32.1.2.3. Unwillingness to cooperate.

7.32.2. Such members should be separated if they:
7.32.2.1. Lack the potential for continued military service; or

7.32.2.2. Need long-term treatment and are transferred to a civilian medical facility for
treatment.

7.33. Type of Separation and Separation Authority.
7.33.1. Separation under this section is:
7.33.1.1. Described as an entry level separation if the member is in entry level status.

7.33.1.2. Characterized as honorable or general in accordance with Section 3A,
paragraph 3.14.1.3, in other cases.
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7.33.2. Refer to paragraph 3.18.6 to determine if information concerning personal alcohol or
drug abuse provided by the member, or if evidence of drug abuse derived from drug testing,
may be considered on the issue of characterization.

7.33.3. The SPCMCA personally approves or disapproves discharge under this section unless
a member who has made an unrestricted report of sexual assault requests review of the
discharge (see paragraph 3.29). If the SPCMCA also exercises GCMCA, the vice
commander may be designated, in writing, to act personally on these cases. If the SPCMCA
is the initiating commander, the case is referred to the GCMCA for final decision. See
paragraph 13.1.1 for ARC involuntary discharge and separation authority guidance.

7.34. Suspension of Discharge. Members approved for discharge under this provision are
eligible for probation and rehabilitation under Chapter 9. |If they have lengthy service or
sanctuary, the provisions of Section 8E apply. In most cases, the failure in rehabilitation that is
the basis for discharge makes probation and rehabilitation impractical. In rare cases, it may be
found that the particular circumstances warrant one last opportunity for probation and
rehabilitation. It should be authorized if there are good reasons to expect the member to serve
satisfactorily.

Section 7G—Misconduct.

7.35. Members in all DAF components are required to maintain, both on and off duty, the
high standards of personal conduct set for AF and SF members. (T-1). Unacceptable conduct
at any time adversely affects military duty performance.

7.36. Types of Misconduct. Members are subject to discharge when there is evidence of one or
more of the acts or patterns of misconduct described in this section. If this requirement is met, the
entire military record may be considered in deciding whether the member should be discharged or
retained.

7.36.1. For information about patterns of conduct that make a member subject to discharge,
see paragraph 7.39 Members in entry level status are not discharged under paragraph 7.39
If a pattern of minor disciplinary infractions warrants the discharge of a member in entry level
status, process the case under paragraph 7.22.

7.36.2. One serious military or civilian offense may be a basis for discharge for misconduct.
Commanders should look closely at the specific circumstances of the offense and the guidance
in paragraph 38.1 to decide whether discharge processing is warranted.

7.36.3. Conviction by civilian authorities is a basis for discharge under some conditions. To
find whether the action by a court makes the member subject to discharge for misconduct, see
paragraph 7.40.

7.36.4. Misconduct involving sexual assault is processed under paragraph 7.44.
7.36.5. Misconduct involving fraudulent entry is considered under paragraph 7.13.
7.36.6. Misconduct involving drug abuse is processed under Section 7F.

7.36.7. Do not start discharge processing for minor disciplinary infractions under paragraph
7.38 or a pattern of misconduct, paragraph 7.39, until the member has been counseled about
the deficiencies and given a chance to overcome them. If the sole reason for discharge is one
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serious offense or a civilian court conviction, the counseling and rehabilitation requirements
of paragraph 7.2 are not applicable.

7.36.8. For guidance on how incomplete action under the UCMJ affects separation, review
paragraph 3.7.

7.37. Type of Separation:

7.37.1. Refer to Section 3A, for guidelines for characterizing service. Usually, discharges
under paragraph 7.39, paragraph 7.40, paragraph 7.41, paragraph 7.43, and paragraph
7.44, should be UOTHC if the misconduct occurred in a military status. In addition, refer to
paragraph 3.14.1.3 of this publication for a service characterization UOTHC.

7.37.2. If the service of a member warrants an UOTHC characterization and the sole basis for
discharge is a serious offense that resulted in conviction by a court-martial authorized to
impose a punitive discharge that did not impose a punitive discharge, the commander will
process the case under paragraph 8.2.2 and paragraph 3.20.1. (T-1). Exception: Cases
processed by the Commander, Security Forces Center, JBSA-Lackland TX, on members in
rehabilitation or prisoners attached to an AF Correctional Facility are forwarded directly to
AFPC/DP2SSR (paragraph 3.20.1).

7.37.3. If discharge UOTHC does not appear to be warranted under those guidelines:

7.37.3.1. The separation of a member in entry level status is described as an entry level
separation.

7.37.3.2. The separation of a member who has completed entry level status may be
characterized as General (Under Honorable Conditions).

7.37.4. The service of a member discharged under this section may be characterized as
honorable only if:

7.37.4.1. The member has completed entry level status.

7.37.4.2. The member's record has been so meritorious that any other characterization
would be clearly inappropriate; and

7.37.4.3. The GCMCA or ANG separation authority approves the service characterization.

7.38. Minor Disciplinary Infractions. A pattern of misconduct consisting solely of these
infractions in the current enlistment makes a member subject to discharge.

7.38.1. The infractions under this section may involve failure to comply with non-punitive
regulations or minor offenses under the UCMJ or state military code.

7.38.2. Infractions of this type result, as a rule, in informal (reduced to writing) or formal
counseling, letters of reprimand, or Article 15 nonjudicial punishments.

7.38.3. Do not discharge members in entry level status under this provision. Process the action
under paragraph 7.22 if a member in entry level status should be discharged based on minor
disciplinary infractions.

7.39. A Pattern of Misconduct. (Note: See Section 8F, the misconduct alleged does not have
to be the same type of misconduct to create a pattern.) A pattern of misconduct in the current
enlistment consisting wholly or in part of misconduct more serious than that considered under
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paragraph 7.38 makes a member subject to discharge. The specific pattern or patterns of
misconduct should be cited in the separation case. See Section 8F, when more than one reason
identified below is used. The pattern may consist of:

7.39.1. Discreditable Involvement with Military or Civilian Authorities. Acts for which the
member was or might have been punished under the UCMJ or state military code may be part
of the pattern. The lack of UCMJ or state military code jurisdiction over the offense is
irrelevant. Civilian offenses that in and of themselves are not a basis for discharge under
paragraph 7.40 may be cited to show the pattern of misconduct.

7.39.2. Conduct Prejudicial to Good Order and Discipline. This includes conduct of a nature
that tends to disrupt order, discipline, or morale within the military community. This category
of misconduct usually involves causing dissent, disruption, and degradation of mission
effectiveness. It also includes conduct of a nature that tends to bring discredit on the AF or SF
in the view of the civilian community.

7.39.3. Failure to Support Dependents. An established pattern showing failure to contribute
adequate support to dependents or failure to comply with orders, decrees, or judgments of a
civilian court concerning support of dependents.

7.39.4. Dishonorable Failure to Pay Just Debts. An established pattern showing failure to pay
just debts. This includes dishonorable failure to make timely payments on the government
travel card. Dishonor is presumed when the member fails to make any payments for a period
of 120 or more consecutive days, or when the member fails to keep any promise for payment
specifically made on any debt. The member may rebut the presumption through the
introduction of competent and relevant evidence.

7.40. Commission of a Serious Offense. Members are subject to discharge for misconduct based
on the commission of a serious offense if a punitive discharge would be authorized for the same
or a closely related offense under the UCMJ or state military or criminal code for ANG. Discharge
processing should be initiated if the specific circumstances of the offense warrant separation.
Discharges based on other serious offenses not specifically listed below should cite this paragraph.

7.40.1. Sexual Misconduct. Members are subject to discharge for misconduct based on acts
of sexual misconduct not referenced in paragraph 7.44, which include, but are not limited to,
the following specific UCMJ offenses: stalking; indecent viewing, indecent recording,
broadcasting of an indecent recording, distribution of an indecent visual recording; forcible
pandering; indecent exposure; indecent conduct or other offenses. Discharge of ANG
members may be based on the same or closely related provisions of the state military or
criminal code.

7.40.2. Prolonged Unauthorized Absence. Members may be discharged for misconduct based
on unauthorized absence continuing for 1 year or more. When a member who has been absent
for 1 year or more returns to military control, the GCMCA decides whether the member is tried
by court-martial. If trial for the unauthorized absence is barred, or is considered inadvisable,
the member may be processed for administrative discharge. Discharge processing takes place
at the base where the member returns to military control. Members who do not return to
military control may not be processed for discharge for unauthorized absence without the
approval of AFPC/DP2SSR. Refer to Section 8G, for more information.
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7.40.3. Unprofessional Relationships with Prospective Members of the Armed Forces or New
Members During Recruiting, Entry-Level Processing, Entry-Level Training or Initial Skills
Training (Reference, AFI 36-2909, Air Force Professional Relationships and Conduct).
Members whose duties include recruiting or assessing persons for enlistment or appointment
as a commissioned officer, or are assigned to a Military Entrance Processing Station, or
performing duties as faculty or staff at entry level training facility or school relationships
should be professional and impartial, do not create the appearance of favoritism, and do not
detract from the professional image the AF and SF project. These members are subject to
discharge for misconduct for:

7.40.3.1. Engaging or attempting to engage in an unprofessional relationship with a
prospective member of the Armed Forces during recruiting, entry level processing, entry
level training, or initial skills training.

7.40.3.2. Engaging or attempting to engage in an unprofessional relationship with new
members during entry level processing, entry level training, or initial skills training.

7.40.3.3. Unprofessional Relationships Mandatory Discharge Processing. Discharge
processing must be initiated against a member identified in paragraph 7.40.3, for engaging
or attempting to engage in any of the following prohibited activities in paragraph
7.40.3.3.1 through paragraph 7.40.3.3.4 with a prospective member of the Armed Forces
or an AF/SF member undergoing entry level processing, entry level training, or initial skills
training. (T-0). See paragraph 7.40.3.6 for procedural guidance. (T-1). Covered enlisted
members will not:

7.40.3.3.1. Develop, or conduct a personal, intimate, or sexual relationship with a
prospective member, an applicant, or a recruit. (T-0). This includes, but is not limited
to, dating, handholding, kissing, embracing, caressing, and engaging in sexual
activities.  Prohibited personal, intimate, or sexual relationships include those
relationships conducted in person or via cards, letters, e-mails, telephone calls, instant
messaging, video, photographs, social networking, or any other means of
communication. (T-1).

7.40.3.3.2. Use grade or position, threats, pressure, or promise of return of favors or
favorable treatment to gain sexual favors from a recruit or trainee. (T-1).

7.40.3.3.3. Make sexual advances toward, or seek or accept sexual advances or favors
from, a recruit or trainee. (T-1).

7.40.3.3.4. Allow entry of any recruits or trainees into their dwelling. (T-1). Note:
See Special Considerations section in AFI 36-2909 for exceptions related to command-
authorized programs, activities, and events.

7.40.3.4. Discharge processing may be initiated against a member identified in paragraph
7.30.3 for engaging or attempting to engage in the specific prohibited relationships and
activities contained in AFI 36-2909, with a prospective member of the AF/SF or an AF/SF
member undergoing entry level processing, entry level training, or initial skills training not
already addressed in paragraph 7.40.3.

7.40.3.5. Processing Procedures. Commanders must act promptly to initiate discharge
processing under this publication for the first substantiated violation of engaging or
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attempting to engage in any of the following prohibited activities in paragraph 7.40.3.3.1
through paragraph 7.40.3.3.4 by a member covered under paragraph 7.40.3. (T-1). The
requirement to initiate administrative processing does not mean that the result of that
processing must be administrative discharge. The specific facts of each individual case
will determine whether administrative discharge is appropriate. There is no time limit for
initiating discharge action, and failure to do so does not at any time constitute a constructive
waiver. Discharge action is waived only if a waiver is expressly approved under
paragraph 7.40.3.6.6 and Section 8K. (T-1).

7.40.3.5.1. Substantiated Violations. Commanders must initiate discharge processing
when: an enlisted member covered under paragraph 7.40.3 has a court-martial
conviction for one of the prohibited activities identified in paragraph 7.40.3.3.1
through paragraph 7.40.3.3.4 of this publication, but the adjudged sentence does not
include a punitive discharge or a nonjudicial punishment authority determines an
enlisted member covered under paragraph 7.40.3 committed a violation of one the
prohibitions identified in paragraph 7.40.3.3.1 through paragraph 7.40.3.3.4 of this
publication. (T-0).

7.40.3.5.2. An issuing authority determines through administrative action (e.g., letter
of reprimand, admonishment, or counseling), that an enlisted member covered under
paragraph 7.40.3 committed a violation of one the prohibitions identified in
paragraph 7.40.3.3.1 through paragraph 7.40.3.3.4 of this publication. (T-1).

7.40.3.6. Retention Criteria and Consideration.

7.40.3.6.1. Following initiation of discharge notification for a member found to have
engaged, or attempted to engage, in an unprofessional relationship with prospective
members of the Armed Forces or new members during recruiting, entry level
processing, entry level training, or initial skills training, an enlisted member may
submit a request for retention for consideration by the separation authority. In deciding
whether to waive separation, a separation authority gives full consideration to the
retention criteria contained in paragraph 7.40.3.6.

7.40.3.6.2. An enlisted member found to have engaged, or attempted to engage, in an
unprofessional relationship with prospective members of the Armed Forces or new
members during recruiting, entry level processing, entry level training, or initial skills
training, in accordance with paragraph 7.40.3.3.1 through paragraph 7.40.3.3.4, will
be discharged unless the enlisted member meets all of the following criteria: the
misconduct is a departure from the member’s usual and customary behavior; (T-1) the
misconduct is not likely to recur; (T-1) the misconduct did not involve the use of force,
threats, or coercion; (T-1) the misconduct was not the result of an abuse of rank, grade,
authority, or position; (T-1) and under the particular circumstances of the case, the
enlisted member’s continued presence in the AF or SF is consistent with the interest of
the AF or SF in maintaining proper discipline, good order, leadership, and morale. (T-
1).

7.40.3.6.3. In addition to the retention criteria, the commander, the board members and
the separation authority must all consider the impact of the misconduct on the
prospective member of the Armed Forces or new member and their views on retention.
(T-2).
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7.40.3.6.4. The burden of proving that retention is warranted under these limited
circumstances rests with the enlisted member. Findings regarding the existence of each
of the limited circumstances warranting the enlisted member’s retention are required
of the board or separation authority only if: the enlisted member clearly and
specifically raises such limited circumstances in their response to the discharge
notification or if the board, or in the absence of a board, the separation authority relies
upon such circumstances to justify the enlisted member’s retention.

7.40.3.6.5. The enlisted member’s squadron commander may support the waiver of
discharge to the separation authority. The squadron commander provides the
separation authority the commander’s reason(s) for recommending the waiver, to
include a statement explaining how the enlisted member meets each of the retention
criteria set forth in paragraph 7.40.3.6, rehabilitative action taken in the enlisted
member’s case, and any other relevant information.

7.40.3.6.6. The separation authority determines, based on the enlisted member’s
retention submissions, whether the facts and circumstances of an enlisted member's
case meet the retention criteria.

7.40.3.6.7. If the separation authority approves the waiver, no further action in the case
is required. Ifitis disapproved, discharge processing continues.

7.40.3.7. A member found to have engaged, or attempted to engage, in an unprofessional
relationship with prospective members of the Armed Forces or new members during
recruiting, entry level processing, or entry level training is not eligible for probation and
rehabilitation in accordance with Chapter 9.

7.40.4. Other Serious Offenses. If the offense that makes the member subject to discharge
under this paragraph is not covered in paragraph 7.40.1, paragraph 7.40.2, or paragraph
7.40.3, cite this paragraph as the basis of the action.

7.41. Civilian Conviction:

7.41.1. Members are subject to discharge for misconduct based on conviction by civilian
authorities or action equal to a finding of guilty, including similar adjudications in juvenile
proceedings, when:

7.41.1.1. A punitive discharge would be authorized for the same or a closely related
offense under the UCMJ or state military code; or

7.41.1.2. The sentence by civilian authorities includes confinement for 6 months or more
without regard to suspension or probation.

7.41.2. Action equal to a finding of guilty may occur despite the absence of a specific finding
of guilty by the court. In such case, a respondent may still be discharged although not
convicted in a civilian court. The most common example of this exists where, under statutory
authority, a court or other agency of the judicial or legal system (to include a state or county
prosecuting attorney in some instances) without a specific finding of guilty, and with the
consent of the individual, proceeds to subject the individual to some form of deprivation or
restraint of the unrestrained liberty the individual enjoyed up to that time for a period of time
as a condition to some ultimate official act of grace, forgiveness, or dismissal of charges; for
example, successful probation in return for a clean record.



DAFI36-3211 24 JUNE 2022 129

7.41.3. Commanders will act promptly when they have information indicating a member is
subject to discharge based on a civilian conviction. (T-2). They evaluate the specific
circumstances of the offense, the actions of the civilian authority, the member’s records, and
the member’s potential for future service and take prompt action to initiate discharge or waiver
action. Where there has been no action taken which is tantamount to a finding of guilty, or an
adjudication of guilty has been set aside under Federal or state laws, the unit commander may
consider the member for discharge for [unsatisfactory duty] performance under paragraph
7.26, for a different misconduct basis under this section, or by direction of the SecAF, under
paragraph 3.2, if otherwise appropriate.

7.41.3.1. Ifitiswarranted, discharge action is started promptly. However, there is no time
limit for initiating discharge action, and failure to do so does not, at any time, constitute
constructive waiver. Discharge action is waived only if waiver is expressly approved under
Section 8H or if the limitations of paragraph 7.41.3.3 apply.

7.41.3.2. If the commander determines that retention is appropriate and the civilian
conviction involves an offense for which a punitive discharge would be authorized for the
same or closely related offense under the UCMJ or state military code, then a request for
waiver of discharge must be processed. (T-1).

7.41.3.3. If the commander determines that retention is appropriate and the offense under
the UCMJ or state military code does not authorize a punitive discharge, then a request for
waiver of discharge is not required.

7.41.4. For processing instructions unique to cases involving civilian conviction, see Section
8H.

7.42. Human Immunodeficiency Virus (HIV). A member with serologic evidence of HIV
infection may be discharged when the member is found not to have complied with lawfully ordered
preventive medicine procedures in accordance with AFI 44-178, Human Immunodeficiency Virus
Program.

7.43. Drug Abuse. Drug abuse is incompatible with military service and members who abuse
drugs one or more times are subject to discharge for misconduct.

7.43.1. Drug abuse for purposes of this regulation is the illegal, wrongful, or improper use,
possession, sale, transfer, or introduction onto a military installation of any drug. This includes
improper use of prescription medication. The term drug includes any controlled substance in
schedules I, II, 111, 1V, and V of 21 USC § 812, Schedules of Controlled Substances. It also
includes anabolic/androgenic steroids, and any intoxicating substance, other than alcohol or
tobacco, that is inhaled, injected, consumed, or introduced into the body in any manner for
purposes of altering mood or function.

7.43.2. The presence of persons in the military environment who engage in drug abuse
seriously impairs accomplishing the military mission. Members who abuse drugs adversely
affect the ability of the AF and SF to:

7.43.2.1. Maintain discipline, good order, and morale.
7.43.2.2. Foster mutual trust and confidence among members.
7.43.2.3. Facilitate assignments and worldwide deployment.
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7.43.2.4. Recruit and retain members.
7.43.2.5. Maintain public acceptability of military service.
7.43.2.6. Prevent breaches of security.

7.43.3. Evidence obtained through urinalysis or evidence furnished by the member in
connection with initial entry in rehabilitation and treatment may be used to establish a basis
for discharge. See paragraph 3.18 for limits on using such evidence in characterizing service.

7.43.4. Processing Procedures.

7.43.4.1. Action required. Commanders act promptly when they have information
indicating a member is subject to discharge for drug abuse. They evaluate the specific
circumstances of the offense, the member's records, and the member's potential for future
service and take prompt action to initiate discharge or waiver action in accordance with the
following paragraphs:

7.43.4.1.1. If it is warranted, discharge action is started promptly. However, there is
no time limit for initiating discharge action, and failure to do so does not at any time
constitute a constructive waiver. Discharge action is waived only if waiver is expressly
approved under Section 81 or if the limitations of paragraph 7.3.1 apply.

7.43.4.1.2. 1f the commander determines a waiver of discharge is appropriate, a request
for waiver must be processed promptly. (T-3). See Section 81.

7.43.4.2. Retention Criteria and Consideration. A member found to have abused drugs is
discharged unless the member meets all of the following criteria:

7.43.4.2.1. Drug abuse is a departure from the member's usual and customary
behavior.

7.43.4.2.2. Drug abuse occurred as the result of drug experimentation (a drug
experimenter is defined as one who has illegally or improperly used a drug for reasons
of curiosity, peer pressure, or other similar reasons) and does not involve recurring
incidents, other than drug experimentation as defined above.

7.43.4.2.3. The member does not desire to engage in or intend to engage in drug abuse
in the future.

7.43.4.2.4. Under the circumstances of the case, the member's continued presence in
the AF or SF is consistent with the interest of the AF or SF in maintaining proper
discipline, good order, leadership, and morale (e.g., Noncommissioned Officers have
special responsibilities by virtue of their status; fulfill an integral role in maintaining
discipline; and, therefore, must exhibit high standards of personal integrity, loyalty,
dedication, devotion to duty and leadership). (T-1).

7.43.4.2.5. Drug abuse did not involve drug distribution. For the purpose of this
paragraph, drug distribution means the delivery to the possession of another.
Distribution does not occur with the transfer of the drugs from one person to another
while such persons are engaged in the mutual use of drugs, except those individuals
who obtain, or arrange for obtaining, the drugs used by others are involved in
distribution. "Delivery™ means the actual, constructive, or attempted transfer of the
drugs, whether or not there exists an agency relationship.
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7.43.4.3. The burden of proving that retention is warranted under these limited
circumstances rests with the member. Findings regarding the existence of each of the
limited circumstances warranting a member's retention are needed from the board or the
separation authority only if:

7.43.4.3.1. The member clearly and specifically raises such limited circumstances.

7.43.4.3.2. The board, or in the absence of a board, the separation authority relies upon
such circumstances to justify the member's retention.

7.43.4.3.3. A member approved for discharge for drug abuse is not eligible for
probation and rehabilitation in accordance with Chapter 9.

7.44. Sexual Assault. Sexual assault is incompatible with military service, and members who
commit these offenses are subject to discharge for misconduct.

7.44.1. Sexual assault for purposes of this publication includes a broad category of sexual
offenses consisting of the following specific UCMJ offenses: rape, sexual assault, aggravated
sexual contact, abusive sexual contact, or attempts to commit these offenses. This includes
sexual offenses against children consisting of the following specific UCMJ offenses: rape of a
child, sexual assault of a child, and sexual abuse of a child, or attempts to commit these
offenses. Discharge of ANG members may be based on the same or closely related provisions
of the state military or criminal code.

7.44.2. The presence in the military environment of persons who commit sexual assault
undermines the ability of AF/SF members to work effectively as a team, impairs readiness,
and significantly detracts from accomplishing the military mission. The presumption is that
members who commit sexual assault will be discharged. Members who commit a sexual
assault adversely affect the ability of the AF or SF to:

7.44.2.1. Maintain discipline, good order, and morale.
7.44.2.2. Foster mutual trust and confidence among members.
7.44.2.3. Facilitate assignments and prevent disruptions in worldwide deployment.
7.44.2.4. Recruit and retain members.
7.44.2.5. Maintain public acceptability of military service.
7.44.3. Processing Procedures.

7.44.3.1. Action required. Commanders will act promptly when they have information
indicating a member is subject to discharge for sexual assault. (T-1). They evaluate the
specific circumstances of the offense and take prompt action to initiate discharge or waiver
action in accordance with the following paragraphs:

7.44.3.1.1. Commanders may not consider the member’s personal, family, or financial
circumstances; good military character or service record; or medical or mental health
condition in determining whether the facts meet the requirements for discharge action
with a sexual assault basis. Note: Commanders may consider the member’s service
record and physical and mental condition when making a recommendation on
characterization of discharge.
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7.44.3.1.2. If discharge action is warranted, it is started promptly. There is no time
limit for initiating discharge action, and there is no situation in which a delay in
initiating discharge will constitute a constructive waiver. Discharge action is waived
only if a waiver is expressly approved under Section 8J.

7.44.3.1.3. Waiver of Discharge. Commanders may not consider the member’s
personal, family, or financial circumstances; good military character or service record,
or medical or mental health condition in determining whether a waiver of discharge
action is appropriate. Note: Commanders may, however, consider the member’s
service record and physical and mental condition when making a recommendation on
characterization of discharge. If the commander determines a waiver of discharge
action is appropriate, a request for waiver must be processed promptly. (T-1). See
Section 8J.

7.44.3.2. Exceptions to Mandatory Separation.

7.44.3.2.1. A member found to have committed sexual assault will be discharged
unless the member proves all the following five criteria by a preponderance of the
evidence:

7.44.3.2.1.1. The member does not have another substantiated allegation of sexual
assault or sexual harassment at any point in their history, whether before joining
the military or not and regardless of whether the member was on active duty at the
time of the offense.

7.44.3.2.1.2. The sexual assault did not involve a child victim or a sexual act as
defined in Article 120, UCMJ.

7.44.3.2.1.3. The sexual assault was not committed (1) by using or threatening
such physical strength or violence as is sufficient to overcome, restrain, or injure a
person, (2) by threatening or placing the other person in fear that any person will
be subjected to death, grievous bodily harm, or kidnapping; (3) when the victim
was incapable of consenting to the sexual contact due to impairment by a drug,
intoxicant, or other similar substance, a mental disease or defect, or physical
disability, and the person committing the assault knew or reasonably should have
known the victim was incapable of consenting to the sexual contact due to
impairment by a drug, intoxicant, or other similar substance, a mental disease or
defect, or physical disability; (4) by administering to the other person by force or
threat of force, or without the knowledge or consent of the person, a drug,
intoxicant, or other similar substance and thereby substantially impairing the ability
of the other person to appraise or control conduct; (5) by making a fraudulent
representation that the sexual contact served a professional purpose; or (6) by
inducing a belief by artifice, pretense, or concealment that the person committing
the assault was another person.

7.44.3.2.1.4. The sexual assault was not the result of an abuse of rank, grade,
authority, or position. The government need not present any evidence and the
member is presumed to have abused his/her authority in the following
circumstances: (1) the member is a recruiter or trainer providing entry-level training
and the victim was a prospective member, applicant, recruit, trainer, student, or
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cadet, (2) the member was the superior in a direct superior-subordinate relationship
with the victim, to include civilian subordinates; (3) the victim is a civilian
employee/contractor in a corresponding grade lower to the member; (4) the victim
was enlisted and the member was senior in grade to the victim by two or more
grades; or, (5) the member was in the grade of E-5 or higher and senior in grade to
the victim. Lack of evidence of these five enumerated circumstances does not mean
the sexual assault was not the result of an abuse of rank, grade, authority, or
position; rather, that the presumption of such does not exist. Evidence may still be
presented and a finding may be reached that the sexual assault was the result of an
abuse of rank, grade, authority, or position.

7.44.3.2.1.5. Under the circumstances of the case, the member’s continued
presence in the Department of the Air Force is consistent with the interest of the
Department of the Air Force in maintaining proper discipline, good order,
leadership, morale, and a culture of respect for the safety, dignity, and personal
boundaries of others.

7.44.3.2.2. Information concerning the member’s personal, family, or financial
circumstances; good military character or service record; or medical or mental health
diagnoses is not relevant to the determination of whether the member meets all the
criteria. Note: The Member’s service record and physical and mental condition may
be considered when making a recommendation on characterization of discharge.

7.44.3.3. In addition to the exception criteria, the board or the separation authority
considers the impact of the sexual assault on the victim and the views of the victim on
retention. The burden of proving that retention is warranted under each of these limited
circumstances rests with the member. Findings regarding the existence of each of the
limited circumstances warranting a member's retention are needed from the board or the
separation authority only if:

7.44.3.3.1. The member clearly and specifically raises such limited circumstances.

7.44.3.3.2. The board, or in the absence of a board, the separation authority relies upon
such circumstances to justify the member's retention.

7.44.4. A member approved for discharge for sexual assault is not eligible for probation and
rehabilitation in accordance with Chapter 9.

7.45. Separation Authority: Unless a member who has made an unrestricted report of sexual
assault requests review of the discharge (see paragraph 3.29), the SPCMCA personally approves
or disapproves recommendations for discharge under this section processed by:

7.45.1. Notification in accordance with paragraph 8.8, and resulting in:
7.45.1.1. Retention except in cases under paragraph 7.43 and paragraph 7.44.
7.45.1.2. General discharge under Section 7G.
7.45.1.3. Entry level separation under paragraph 7.22.

7.45.2. Board hearing in accordance with, Section 8B if the board recommends:

7.45.2.1. Retention and action to request discharge in accordance with paragraph 3.2 is
not contemplated.
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7.45.2.2. General discharge or entry level separation and referral to the GCMCA for
consideration of honorable discharge if not warranted in accordance with paragraph 7.37.

7.45.2.3. If the SPCMCA is also the GCMCA, the vice commander may be designated, in
writing, to personally act on actions listed in paragraph 7.45.1.1 and paragraph 7.45.1.2.

7.45.3. The GCMCA approves or disapproves the recommendations for discharge under this
section which are not listed in paragraph 7.45.1 The GCMCA approves or disapproves
conditional and unconditional board hearing waivers for misconduct cases and cases when the
SPCMCA is the initiating commander. The SPCMCA has the authority to disapprove
conditional board hearing waivers.

7.45.3.1. The GCMCA must personally act on cases resulting in:
7.45.3.1.1. Discharge UOTHC. (T-0).

7.45.3.1.2. An honorable discharge based on misconduct. (T-1). The GCMCA may
delegate to the SPCMCA to approve honorable separations when the sole evidence of
misconduct is command-directed urinalysis results, which cannot be used for
characterization of service, or when an administrative discharge board has
recommended separation with an honorable discharge.

7.45.3.1.3. Disapproval of a SPCMCA's recommendation for an honorable discharge
for misconduct. (T-1).

7.45.3.1.4. Disapproval of the SPCMCA's recommendation for action under
paragraph 3.2 (T-1).
7.45.3.2. The GCMCA may designate, in writing, the vice commander to act on all cases
not requiring the personal attention of the GCMCA as listed in paragraph 7.45.2.1.
7.45.4. The SPCMCA can disapprove conditional waivers. See paragraph 8.26.

7.45.5. For ARC involuntary discharge and separation authority guidance, see paragraph
13.1.1.

Section 7TH—Discharge in the Interest of National Security.

7.46. Criteria for Discharge. A member whose retention is clearly inconsistent with the interest
of national security may be discharged. Discharge action in accordance with this paragraph is not
started until:

7.46.1. The final denial or revocation of a member’s security clearance by appropriate
authorities acting under DoDM 5200.02_AFMAN 16-1405 or failure of the member to apply
for an initial or a reinvestigation for a clearance requires that separation be initiated.

7.46.2. All applicable actions required by DoDM 5200.02_AFMAN 16-1405 must be
completed. (T-0).

7.46.3. Only use this basis to separate members with a final denial or revocation of their secret
security clearance if the underlying reason(s) for the denial or revocation is not an independent
basis for discharge under this publication. (T-1).
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7.47. Required Processing. Process a recommendation for discharge in the interest of national
security by board hearing or a waiver of board. (T-0). Attach evidence of the action required by
paragraph 7.46 Comply with all applicable portions of Chapter 8. Notify the DAF component
of the DoD Central Adjudication Facility of the final decision in the case. The preprocessing
counseling and rehabilitation requirements of paragraph 7.2 do not apply.

7.48. Types of Separation. Commanders and other officials responsible for recommending or
approving discharge under this section must review and be guided by the criteria for service
characterization in Section 3A. (T-1). The separation is described as an entry level separation if
the member is in entry level status. The service of other members may be characterized as
honorable, general, or UOTHC. In addition, refer to paragraph 3.20 of this publication for special
processing procedures for a service characterization UOTHC.

7.49. Separation Authority. The GCMCA personally takes final action on recommendations for
discharge in the interest of national security. The GCMCA’s vice commander may be designated
in writing to act in cases that do not involve the issuance of a discharge UOTHC. For options of
the separation authority, use Table 8.10 For ARC involuntary discharge and separation authority
guidance, see paragraph 13.1.1.

Section 71—Failure in Prisoner Retraining or Rehabilitation.

7.50. Applicability and Separation Authority. This provision applies only to members in
correction or rehabilitation programs conducted at the AF Security Forces Center, Corrections
Division (AFSFC/SFC), JBSA-Lackland TX; Detachment 1, Fort Leavenworth KS; Detachment
2, Naval Consolidated Brig (NAVCONBRIG) Miramar, CA, or Detachment 3, Charleston Naval
Brig, SC. The Commander, AF District of Washington (USAF) and the Commander, Space
Operations Command (SpOC), are authorized to take final action on recommendations for
discharge under this provision for their respective services. The authority may be delegated, in
writing, to the respective vice commander.

7.51. Eligibility for Discharge. Members are not discharged under this provision if they are
subject to an approved punitive discharge, whether suspended or not, or when other administrative
or punitive action is more appropriate.

7.51.1. Members may be discharged if:

7.51.1.1. Through inability or unwillingness to cooperate they fail to satisfactorily
progress in, or to complete, a prisoner retraining or rehabilitation program.

7.51.1.2. They are not selected for a retraining or rehabilitation program.

7.52. Characterization of Service. As a rule, the service of a member discharged under this
provision is characterized as General (Under Honorable Conditions). An honorable discharge may
be authorized if the member's service, apart from the reason for separation, has been so meritorious
that any other characterization would be clearly inappropriate.

7.53. Processing Discharge Action. The commander will:

7.53.1. Prepare a letter to the Commander, AF District of Washington & Space Operations
Command (SPoC), recommending discharge and the type of discharge to be issued. (T-1). A
copy of the Prisoner Disposition Board Report with the admission and progress summary
sheets is attached to the letter. (T-1).
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7.53.2. Give the member a copy of the recommendation for discharge with a letter explaining:

7.53.2.1. If the recommendation is approved, final decision as to the type of discharge to
be issued rests with the separation authority. (T-1).

7.53.2.2. Statements in rebuttal to the proposed action may be submitted and are
considered by the separation authority. (T-1).

7.53.2.3. Advice and assistance are provided by military legal counsel on request. (T-1).

7.53.3. Require the member to acknowledge receipt of the notice and state whether legal
counsel is desired and whether a rebuttal will or will not be submitted. (T-1).

7.53.4. Send the recommendation for discharge, the member's acknowledgment, and any
statements submitted by the member to the separation authority for final decision. (T-1).

7.54. Separation Authority and the Type of Separation. The SPCMCA personally approves
or disapproves discharge under this provision unless a member who has made an unrestricted
report of sexual assault requests review of the discharge (see paragraph 3.29). If the SPCMCA
also exercises GCMCA, the vice commander may be designated, in writing, to act personally on
these cases. If the SPCMCA is the initiating commander, the case is referred to the GCMCA for
final decision.

Table 7.1. Action after Concealment of Prior Service is Verified.

A B C D
R
E If verification of prior then the action
service discloses that the and, S and,
E Is to:
member
Was discharged from a prior
enlistment and is subject to discharge the
1 .
discharge from the current member or grant
enlistment because of a waiver.
concealment of prior service
the member had not
Has an unterminated received orders to advise the request that the
5 enlistment in a reserve report for active service member be
component of one of the military service or for | concerned of the| discharged from the
armed forces other than AF | a medical examination| enlistment in the| unterminated reserve
or SF prior to enlistment in | AF or SF enlistment.
the AF or SF
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The member had
received orders to
report for active
military service or
medical examination
in preparation for
entry on active duty
and the service
concerned requests
that AF or SF
discharge the member

process the
member for
discharge.

Is absent without leave
(AWOL) or in desertion
status from prior service in
Army, Navy, Marine Corps
or Coast Guard

the other service
verifies the
unauthorized absence

give the other
service an
opportunity to
take custody

release the member
from the void
enlistment by reason
of incompatible
status.

Is AWOL or in desertion
status from one prior service
enlistment in the AF or SF

trial for desertion
from the first
enlistment is barred
by the statute of
limitations

discharge the
member from
the unterminated
enlistment for
prolonged un-
authorized
absence

dispose of the void
enlistment or
enlistments in
accordance with
Section 4A.

Is AWOL or in desertion
status from one prior service
enlistment in the AF or SF

trial for desertion
from the first
enlistment is not
barred by the statute
of limitations

dispose of the
charges by trial
or other
appropriate
action.

Is AWOL or in desertion
status from more than one
unterminated enlistment in
the AF or SF

discharge the
member from
the unterminated
enlistment for
prolonged un-
authorized
absence.
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Table 7.2. Disposition of Case Involving Concealment of Mental IlIness or Disorder.

If a member enlists

R
concealing a history of and at the time of
E mental iII?\ess or dizorder enlistment, the member then the member may be
E and is presently
had the substantial capacity
1 to appreciate the illegality of |discharged for fraudulent
Able to understand the nature| the act and to conform to the |enlistment.
of the proceeding and help in| Jaw or established standards
the defense
5 because of mental illness or |discharged for erroneous

defect was not able to enlistment.
appreciate the illegality of the

Not able to understand the act and to conform to ] ]
separated in accordance with

3 | nature of the proceeding and | established standards (see | AF| 36-3212
help in the defense Note) |

had the substantial capacity
to appreciate the illegality of |discharged for erroneous
the act and to conform to the |enlistment.

law or established standards

Note: If the member was diagnosed with a disqualifying psychiatric disorder, refer to paragraph
4.18.
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Table 7.3. Disposition Entering Fraudulently Concealing Medical Disqualification (See

Note 1).
R A B C D
U . then the member
| 1f member enlists .
concealing: and is now may Or,
E ' be discharged for:
Medical defects or a
1 | history of medical medically qualified may be given a
conditions (see Note 2)| for further service fraudulent entry waiver of discharge.
not medically
2 qualified for further ;eg? ;ﬁtizd ﬂgﬂiggg:]t
service (see Note 3) P '
not medically
Medical defects or a qual_|f|ed for further
2a | . : service, but not
history of medical . s fraudulent entry.
.. subject to disability
conditions .
processing under Part
2 of this publication
A record of prior fraudulent entry
3 . ) based on
service terminated by .
i R concealment of prior,
discharge for disability .
service.
Notes:

1. Members who did not enlist fraudulently and are disqualified for further service because of
medical defects that existed prior to enlistment are considered for disability evaluation.

2. For information about cases involving mental illness or disorder, see Table 7.2.

3. For information about dual action cases, see Section 8D.
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Table 7.4. Type of Separation and Approval Authority--Erroneous Enlistment or
Fraudulent Entry.

A B C D E
R -
U and the member is
| If the reason for i : then the type of | and the
£ | discharge is: in Entry not in ENntry | separation authority is
Level Status | Level Status
1 is Entry Level
X .
Separation
) Erroneous enlistment the SPCMCA.
X is honorable
3 X may be entry level
separation
the SPCMCA.

Fraudulent entry not (See Note 1 and

involving prior service 2)
4 | with less than an X (r;ayegirr;?norable

honorable discharge g
5 may be UOTHC

Fraudulent entry X the GCMCA.
6 involving prior service X usually is UOTHC

with less than an (see Note 3)

honorable discharge
Notes:

1. If the initiating commander is also the SPCMCA or a member who has made an unrestricted
report of sexual assault requests review of the discharge (see paragraph 3.29), the case is referred
to the GCMCA.

2. If the SPCMCA is also the GCMCA, the vice commander may be designated, in writing, to
personally act on this action.

3. Inrare cases a less severe type of discharge may be warranted. In such circumstances the
separation of a member from entry level status may be described as an entry level separation and
other members may receive general discharges. The separation authority's letter directing the type
of separation gives the reason for the more favorable action.

4. For ARC involuntary discharge and separation authority guidance, see paragraph 13.1.1.




DAFI36-3211 24 JUNE 2022

141

Table 7.5. Reasons and Authority for Involuntary Separation.

R
U
L A B C
E
Authorizing| Types of Separation/Service Characterization
Reason (see Note 1) Paragraph | Authorized (see Note 2)
1 | Parenthood 7.9 Entry-Level Separation or Honorable discharge.
Insufficient retainability or
2 | unqualified for required 7.10 Entry-Level Separation or Honorable discharge.
retraining
3 C(_)ndltl_o_ns that m_terfere 7.11 Entry-Level Separation or Honorable discharge.
with military service
4 | Erroneous enlistment 7.14 Entry-Level Separation or Honorable discharge.
5 Fraudulent entry (see Note 715 Entry-Level Separation, or Honorable, General,
3) ' or UOTHC discharge.
6 Entry-level performance 7.22 Entry-Level Separation.
and conduct
7 Unsatisfactory 7.25 Honorable or General discharge.
performance
Failure in drug abuse Entry-Level Separation, Honorable, or General
8 7.31 :
treatment discharge.
Failure in alcohol abuse Entry-Level Separation, Honorable or General
9 7.32 :
treatment discharge.
: 7.38 thru Entry-Level Separation, Honorable, General, or
10 | Misconduct (See Note 4) 744 UOTHC discharge.
11 Discharge in the interest of 746 Entry-Level Separation, Honorable, General, or
national security ' UOTHC discharge.
12 Fallu_re_ inprisoner 7.51 Honorable or General discharge.
retraining or rehabilitation
13 ARC Enlisted members 749 N/A (*Note 5)

dropped from rolls

Notes: 1. Before processing any individual for separation for these reasons, comply with
requirements of paragraph 3.7, if applicable.

2. For guidance in determining the type of separation, see Section 3A.
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3. Discharge UOTHC is usually appropriate if the person concealed prior service ending in a less
than honorable discharge.

4. Only the GCMCA may approve an honorable or an UOTHC discharge. For ANG, TAG or CG
is equivalent to the GCMCA.

5. There is no service characterization when dropped from the rolls. See paragraph 3.16.3.1.




DAFI36-3211 24 JUNE 2022 143

Chapter 8
PROCEDURES FOR INVOLUNTARY DISCHARGE
Section 8A—Processing Guidelines.

8.1. Separation or Retention. If processing is not mandatory, the initiating commander, the
board members, and the separation authority may evaluate the member's potential for future useful
service. This is most important in a case where the member's prior service has been good. If
separation is warranted, they may find that execution of the discharge should be suspended in
accordance with Chapter 9. The facts and circumstances are different in each action and are
judged on a case-by-case basis.

8.1.1. The decision to discharge or retain a member should be consistent with the AF or SF
policy explained in paragraph 3.5 Before deciding, fully consider all the factors that make
the member subject to discharge, including:

8.1.1.1. The seriousness of the circumstances that make the member subject to discharge
and how the member's retention might affect military discipline, good order, and morale.

8.1.1.2. Whether the circumstances that are the basis of the discharge action continue or
recur.

8.1.1.3. The likelihood that the member is a disruptive or undesirable influence in present
or future duty assignments.

8.1.1.4. The member's ability to perform duties effectively in the present and in the future.
8.1.1.5. The member's potential for advancement and leadership.
8.1.1.6. Evaluation of the member's military record includes, but need not be limited to:
8.1.1.6.1. Records of nonjudicial punishment.
8.1.1.6.2. Records of individual counseling.
8.1.1.6.3. Letters of reprimand, admonition or counseling.
8.1.1.6.4. Records of conviction by courts-martial.
8.1.1.6.5. Records of involvement with civilian authorities.
8.1.1.6.6. Past contributions to the AF or SF, to include deployment history.
8.1.1.6.7. Duty assignments and EPRs.
8.1.1.6.8. Awards, decorations, and letters of commendation.

8.1.1.6.9. The effectiveness of preprocessing rehabilitation as prescribed by
paragraph 7.2. Note: Prior to initiating discharge of a member, special processing
may be required in some cases. See paragraph 3.29, paragraph 3.30, and paragraph
7.11.

8.1.1.7. Medical data meriting consideration.
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8.1.2. Commanders, board members, or discharge authorities consider facts they find to be
material and relevant. Their specialized training, duties, and experience enable them to weigh
such matters in making recommendations and decisions under this regulation.

8.1.3. Isolated incidents and events that are remote in time normally have little probative value
in determining whether the member should be discharged. Cases in which the circumstances
may warrant the use of records from prior enlistments are ordinarily limited to those where
patterns of conduct or duty performance show up only over a long period of time. The
successful completion of a period of service is a fact that is usually evaluated without reference
to material held in the Master Personnel Record.

8.1.4. Commanders should confer on their proposed course of action with the MPF and their
servicing legal office, who will review the supporting file and advise on the appropriate course
of action.

8.2. Procedural Requirements:

8.2.1. Mandatory Action. The fact that there is a basis for discharge under Chapter 7 does
not make discharge processing mandatory unless the reason is:

8.2.1.1. Sexual assault, unless there is an approved waiver under the provisions of Section
8J.

8.2.1.2. Fraudulent or erroneous enlistment unless there is an approved waiver under the
provisions of Section 8D.

8.2.1.3. Civilian court conviction, as defined in paragraph 7.41.1, unless there is an
approved waiver under the provisions of Section 8H.

8.2.1.4. Drug abuse, unless there is an approved waiver under the provisions of Section
8l.

8.2.1.5. Unprofessional relationships with prospective members of the armed forces or
new members during recruiting, entry level processing, entry level training or initial skills
training under paragraph 7.40.3.5.2, unless a waiver is expressly approved under
paragraph 7.40.3.6.7 and Section 8K.

8.2.2. Board Hearing. Members recommended for discharge for a reason in Chapter 7 are
offered an opportunity for a hearing by an administrative discharge board if one or more of the
conditions listed below applies:

8.2.2.1. The respondent is a noncommissioned officer at the time discharge processing
starts. (T-0). Exception: This does not apply to ANG. (T-0). See DoDI 1332.14,
Enclosure 5.

8.2.2.2. The respondent has 6 years or more of either total active federal military service
or satisfactory service (if ANG) at the time the discharge processing starts. This includes
service in the delayed enlistment program. The disposition board hearing meets this
requirement for cases processed under Section 71. Note: Periods of desertion, absence,
confinement, or inability to perform duties because of intemperate use of drugs or alcoholic
liquor, or because of disease or injury resulting from their misconduct, are not included in
computing length of service in determining board entitlement. See 10 USC § 972. (T-0).
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8.2.2.3. An UOTHC discharge is recommended.

8.2.2.4. Discharge in the interest of national security, per DoDM 5200.02_ AFMAN 16-
1405 is recommended. (T-0).

8.2.2.5. Refer to Table 13.1 for additional AFR board entitlement.

8.2.3. Notification Procedure. Use the notification procedure in paragraph 8.8 if the offer of
a board is not required under paragraph 8.2.2.

8.2.4. Additional Processing. To find whether the circumstances of the case make additional
processing necessary, use Table 8.6, before discharge processing starts. Comply with these
requirements for members who qualify at any time before discharge. Refer to Section 8G and
Section 8H if the reason for discharge is unauthorized absence or civilian conviction. Review
paragraph 3.27, paragraph 3.10, and paragraph 7.11 to determine if the circumstances of
the case require special processing under one of these paragraphs.

8.3. Medical Examinations. In addition to health assessments required under paragraph 3.30
and paragraph 19.8.5, members recommended for involuntary discharge are given an
examination in accordance with DAFMAN 48-123, Chapter 7. (T-0). If time permits, the member
may elect to have the SHPE accomplished through the VA.

8.3.1. If applicable, the examination specifically documents the medical aspects pertaining to
the reason(s) for the discharge action. Example: Reference paragraph 7.26.6, document that
there is not a medical condition that would preclude the member from meeting fitness program
standards.

8.3.2. In addition, the medical examination indicates whether the member is or is not
medically qualified for worldwide service and separation. See Table 8.2 of this publication,
AFMAN 36-2102, and DAFMAN 48-123 for more information.

8.3.3. Also, add the report of medical examination to the case file as soon as it is complete.
8.3.4. In addition, refer to paragraph 3.20 of this publication for discharge UOTHC.

8.3.5. If discharge processing in absentia is authorized, the medical examination is not
required.

8.4. EPR and Letter of Evaluation: Refer to DAFI 36-2406 for specific criteria on whether an
EPR or letter of evaluation in connection with voluntary or involuntary separation is needed.

8.5. Information Received After Discharge Action Starts:

8.5.1. Unfavorable Information. More evidence about the reason for discharge may be found
after discharge action starts. In some cases, there may be new information about the reasons
for discharge. If the evidence or information could materially affect the outcome of the case,
the commander must immediately give the member an addendum to the original notification
letter. (T-1). The addendum states the substance of the new evidence or reasons for discharge.
This letter tells the member again to consult legal counsel and that statements in rebuttal may
be submitted. The member should normally be given at least 3 workdays (30 calendar days
for ARC members not in a full-time status) to consult counsel and submit statement(s) in
rebuttal.
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8.5.1.1. If board proceedings are not involved, the initiating commander notifies the
appropriate separation authority at once and sends a copy of the addendum, the new
evidence, and any statements submitted by the respondent to the appropriate separation
authority for consideration.

8.5.1.1.1. The separation authority may consider the new evidence or reason for
discharge an integral part of the discharge case if a final decision has not been made.
It may be a basis for returning the case to the commander to start new discharge
proceedings.

8.5.1.1.2. If the final decision has been made, the separation authority may not change
the decision to make it less favorable to the member. However, the separation authority
may change the decision to one of retention, thus terminating the action. Insuch a case,
the separation authority may also return the case to the initiating commander for use in
a new administrative discharge action. For limitations on using the material to establish
a basis for discharge, see paragraph 7.4.3.

8.5.1.2. If board proceedings are involved and the board has not reached its findings and
recommendations, the commander notifies the appropriate separation authority at once, and
then sends a copy of the addendum to the appropriate separation authority. The new
evidence or additional reasons for discharge and the member's statements are included. The
appropriate separation authority may:

8.5.1.2.1. Refer the new material to the board. The board may consider it, if the
member is given the right to defend against it. When the board has already been
ordered, the legal advisor determines how much time the member should be given
(typically at least 3 workdays/30 days for ARC members not in full time status) to
consult counsel and prepare to defend against it (to include submitting statements in
rebuttal). The same rules of evidence and procedures applicable to other evidence
before the board apply to the new evidence.

8.5.1.2.2. Elect not to refer the new material to the board. If so, it may not be
considered in the pending action or used later as the sole basis to start other
administrative discharge proceedings.

8.5.1.3. If the board has closed after announcing its findings and recommendations, the
new evidence and additional reasons for discharge:

8.5.1.3.1. May not be referred to the board.

8.5.1.3.2. May be sent to the separation authority with the record of the board
proceedings. The commander notifies the separation authority at once and sends a copy
of the addendum to the notification letter and the respondent's reply. The separation
authority may consider the information but may not take any administrative action less
favorable to the respondent than recommended by the board and authorized for the
reason for discharge. However, if the decision is to retain the member, the new material
may be returned to the initiating commander for use in a new administrative action.
Further, if the decision is to discharge the member, the separation authority may change
the decision to one of retention; thus, terminating the separation action. In such cases,
the separation authority may also return the case to the initiating commander for use in
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a new administrative discharge action. For limitations on using the material to establish
a basis for discharge, see paragraph 7.4.3.

8.5.1.3.3. May be considered in a new action referred to a second board in accordance
with Table 8.2.

8.5.2. Favorable Information. The initiating commander determines whether the new
information could materially affect the outcome of the case. When the new information is
material, the initiating commander gives the member an opportunity to consult counsel and
submit statements (normally at least 3 workdays/30 calendar days for ARC members not in a
full-time status) if the information was not provided by the member. The initiating commander
will send the new information and any statements submitted by the member to the appropriate
separation authority for inclusion in the discharge case file and consideration by any remaining
reviewing authorities. (T-1).

8.6. Preparation of Recommendations for Discharge. Make enough copies so the original and
one copy with all attachments reaches the separation authority. Make sure a copy is available for
the member (reference Table 3.1). List all the reasons or allegations on which the action is based
and the circumstances upon which each is based in the body of the letter of notification signed by
the initiating commander. Use the organizational letterhead, printed or typed, for letters
recommending or approving discharge.

8.7. Processing Time Goals. It is usually in the best interest of both the member and the AF/SF
to process the case without delay. This does not mean that the respondent's rights can be denied
in any way. Neither does it mean that the AF or SF case should be less than complete. Processing
time varies because of local circumstances. It is affected by location, the availability of counsel,
court reporting capability, processing a referral evaluation, the need for referral to the AF physical
disability system, or other special processing requirements. Average total processing times are
shown in Table 8.3.

8.7.1. The appropriate separation authority sets local processing time standards for each
agency involved to make sure that all their actions are usually completed within the AF or SF
goals. MAJCOMs and FLDCOMSs monitor the effectiveness of member separation programs
under their control to make sure cases are being processed within the goals established by
Table 8.3 Failure to meet the suggested time standards does not affect the validity of the
action.

8.8. Notification Procedures.

8.8.1. Use and Purpose. To find when a recommendation for discharge is processed by
notification, see paragraph 8.2 Under this procedure, the member has the right to:

8.8.1.1. Receive written notice of the reasons, including the circumstances upon which the
action is based, for discharge and the least favorable type of separation authorized.

8.8.1.2. Copies of the documents to be forwarded to the separation authority in support of
the recommendation.

8.8.1.3. Consult counsel.
8.8.1.4. Submit statements in rebuttal.
8.8.1.5. Waive the rights in paragraph 8.8.1.3 and paragraph 8.8.1.4 listed above.
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8.9. Action by the Initiating Commander. The initiating commander takes immediate action
on individuals under the personnel reliability program for their permanent decertification prior to
discharge. In all separation actions, the commander will:

8.9.1. Refer to DAFI 36-2406 for specific criteria whether an EPR in connection with
separation is needed. (T-1).

8.9.2. Give the member written notice of the proposed discharge. (T-1). For active
component discharges use the letter of notification at Figure 8.1 or Figure 8.2 For ARC use
Memorandum of Notification at Attachment 10. Attach documents reflecting derogatory
information, such as demotions, time lost, and record of disciplinary actions, EPRs, and
derogatory data, if applicable. The letter of notification will contain the following:

8.9.2.1. A statement that the member has a right to military counsel. (T-1). Counsel must
be a judge advocate qualified and certified under UCMJ, Article 27(b). (T-0). ANG JAGs
must be qualified under the UCMJ, Article 27(b) (1). (T-0). Include the name,
organizational address, and telephone number of military counsel in the memorandum.
The member may also consult civilian counsel, retained at the member’s own expense, or
request military counsel of respondent’s choice if such counsel is serving in an active status
in any branch of the armed forces of the US and is reasonably available in accordance with
DAFI 51-201. Non-lawyers may not represent a member before a board unless (T-1):

8.9.2.1.1. The member expressly declines appointment of counsel qualified and
certified under Article 27(b) of the UCMJ or an ANG JAG qualified under Article
27(b)(1) and requests specific non-lawyer counsel. (T-1); or

8.9.2.1.2. The separation authority assigns the non-lawyer as assistant counsel. (T-1).

8.9.2.2. A statement of the member’s right, within three workdays (30 calendar days for
ARC members not in a full-time status), to submit any statements or documents to be
considered in the disposition of the case. (T-1).

8.9.2.3. An explanation that members may waive their rights contained in paragraph
8.9.2.1 and paragraph 8.9.2.2 after having the opportunity to consult with counsel.
Include a statement that within three workdays (30 calendar days for ARC members not in
a full-time status and 30 calendar days for all members if the commander or separation
authority knows that the respondent is in civilian confinement) after receipt of the letter of
notification, the respondent must return an attachment showing decisions (see Figure 8.3
or Attachment 11 for ARC) on each of the rights in paragraph 8.9.2.1 and paragraph
8.9.2.2. (T-1). The respondent or counsel must sign the attachment. (T-1).

8.9.2.4. A statement that the member must immediately (within 24 hours for ARC if not
served in person) acknowledge receipt of the letter of notification and attachments. (T-1).

8.9.2.5. A statement that the commander considers granting an extension of the time to
reply if additional time is needed by member or counsel. The member or counsel must
submit a written request for such delay, stating the reasons and how much time is needed.
(T-1). The decision whether to grant the additional time is discretionary with the
commander.



DAFI36-3211 24 JUNE 2022 149

8.9.2.6. A statement that failure to acknowledge receipt or to respond regarding selection
of rights within three workdays (30 calendar days for ARC members not in a full time
status and 30 calendar days for all members if the commander or separation authority
knows that the respondent is in civilian confinement) after receipt of the letter of
notification constitutes a waiver of all rights with the result that the case is processed based
on the information available and without further notice to the member.

8.9.2.7. A statement advising the member that an involuntary discharge makes an
individual ineligible for reenlistment in the AF or SF and probably precludes enlistment in
any component of the armed forces.

8.9.2.8. A statement advising the member where a copy of this publication may be found
for use while the case is being processed.

8.9.2.9. A statement that when there is evidence that respondents have received advanced
educational assistance money or special pay or bonuses, they may be required to repay the
US for these funds under the authority of 10 USC § 2005, Advanced Education Assistance:
Active Duty Agreement; Reimbursement Requirements. (T-0).

8.9.2.10. A statement that, if the member previously filed an unrestricted report of sexual
assault and is recommended for discharge within 1 year of final disposition of the
member’s sexual assault allegation, the member can request review of their involuntary
separation by the commander exercising GCMCA (or TAG or CG for ANG) or the first
general officer in the member’s chain of command if the GCMCA is not a general officer,
whichever is higher. See paragraph 3.29.

8.9.2.11. A statement that the member is required to complete a comprehensive SHPE and
the date and time of the scheduled medical examination. (T-0). Note: If time permits, the
member may elect to have the SHPE accomplished through a DoD MTF or through the
VA. Note: This requirement does not apply to all ARC personnel. Refer to DAFMAN
48-123, Chapter 7.

8.9.3. Schedule the member for a medical examination and tell the medical facility the reason
for the recommended discharge. (T-1). For more information, see paragraph 8.3. Note:
Commanders may schedule the member for a separation physical upon making the initial
decision to initiate separation, prior to serving the member with a letter of notification of
discharge.

8.9.4. (ARC Only) For ARC members, personally deliver the Memorandum of Notification to
the member, when feasible. The delivering official obtains a written acknowledgment of
receipt of the letter. If the member refuses to acknowledge receipt, the delivering official
makes an annotation to that effect on the receipt, including date and approximate time of actual
delivery of the Memorandum of Notification. The receipt is placed in the case file.

8.9.4.1. When personal delivery of the Memorandum of Notification is not feasible, send
the Memorandum of Notification by encrypted electronic mail to the member. An
electronic receipt confirming delivery is included with the file. If an electronic mail
address is not available, send the Memorandum of Notification to the member’s last known
address by registered or certified mail. An equivalent form of notice may be used if such
service is not available for delivery to an address outside the US.
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8.9.4.2. If the postal service returns the memorandum without indicating a more current
address, file the returned envelope with the Affidavit of Service by Mail (Attachment 9)
in the case file. Also, consider use of procedures for locating the respondent and
documenting efforts at delivery found in paragraph 13.9.4 (Inability to Locate) of this
publication. If a returned envelope discloses a more current address, re-mail the
Memorandum of Notification to the member at that address as set forth in paragraph
8.9.4.1.

8.9.5. Obtain a receipt for the notification letter. (T-1).

8.9.6. Obtain the member's statement or statements within three workdays (30 calendar days
for ARC members not in a full-time status). (T-1). For a sample format of the member's
statement, use Figure 8.3 or Attachment 11 or Attachment 13 for ARC personnel. Note: If
the member does not sign this statement, the commander annotates the letter to show whether
the member indicated that any of the rights would be exercised.

8.9.7. Prepare a recommendation to the appropriate separation authority as shown in Figure
8.4 or Attachment 8 for ARC. (T-1). Note: The initiating commander can elect to withdraw
the discharge action if the commander no longer believes discharge action is appropriate (or
required in the case of a mandatory discharge). The withdrawal and reason(s) therefore should
be documented in a memorandum and a copy provided to the member. Such a withdrawal
does not invoke the restrictions set forth in paragraph 7.4.

8.9.8. Send the case file to the servicing MPF for further processing. (T-1). At this point the
case file should contain:

8.9.8.1. The commander’s recommendation with attachments (Figure 6.2).

8.9.8.2. A copy of the notification letter with attachments (paragraph 8.9.2 and Figure
8.1 or Figure 8.2).

8.9.8.3. Addendum to notification letter (if applicable).

8.9.8.4. Member’s statement with or without attachments (see Figure 8.3 and the Note in
paragraph 8.9.6).

8.9.8.5. Medical examination (if available).
8.9.8.6. Other documents, if applicable.

8.9.9. Notify the local financial services office, in writing, as soon as the discharge is initiated.
(T-1). The letter should request the financial services office notify the initiating commander
if the member is indebted to the government and what action is taken to collect the debt. Use
AFMAN 36-2102, to notify local base agencies of discharge initiation. If discharge is
disapproved, re-notify appropriate agencies.

8.9.10. For members who are convicted by court-martial and do not receive a punitive
discharge, consideration should be given to the initiation of involuntary separation action under
this directive.
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8.10. Action by the Member. The member will:

8.10.1. Acknowledge receipt of the letter of notification in a statement made in accordance
with Figure 8.1 and Figure 8.2 (Attachment 10 for ARC). (T-1). If the member does not
respond or responds without signing the memorandum, the commander will make an
appropriate notation on the statement regarding the member's failure to do so. (T-1).

8.10.2. Report for the medical examination as directed. (T-1).
8.10.3. Consult the appointed military legal counsel.

8.10.4. Submit statements by the date set in the letter of notification or decline the opportunity
to do so. (T-1). The commander may give the member more time if there is good reason for
the request. Failure by the member to respond within three workdays (30 calendar days for
ARC members not in a full-time status) or by the end of an approved extension constitutes a
waiver of the member's rights. For a format of the member's statement, use Figure 8.3 or
Attachment 11 or Attachment 13 for ARC personnel. If the member does not respond or
responds without signing the statement provided, the commander will make an appropriate
notation on the statement regarding the member's failure to do so. (T-1).

8.11. Action by the FSS/MPF. FSS or MPF Career Development Section makes sure the case
file contains all required discharge documents and attachments, including the medical examination
completion notification (the DD Form 2807-1, Report of Medical History, and DD Form 2808,
Report of Medical Examination, are not included in record due to Health Insurance Portability and
Accountability Act rules). The FSS or MPF Career Development Section is provided an advance
information copy of the notification letter without attachments for suspense and internal MPF
coordination. The SHPE completion notification is recorded in the member’s record before the
member is cleared for separation. Ensure the SJA's legal review is included as an attachment to
the separation authority’'s letter. The MPF Career Development Section makes sure the separation,
if approved, is not executed until the member is found qualified for worldwide duty or the
processing required by Section 8D is complete. ARC members, see paragraph 13.1.1.

8.12. Action by the SPCMCA. The SPCMCA is the separation authority for cases processed by
notification. For the ARC, see paragraph 13.1.1 for involuntary discharge and separation
authority guidance. Exception: GCMCA is required when an honorable discharge is
recommended for misconduct, when a member who has made an unrestricted report of a sexual
assault requests review of the discharge (see paragraph 3.29), or when the SPCMCA wants to
retain a member recommended for discharge under paragraph 7.54. (T-1).

8.12.1. On receipt of the case the SPCMCA will:

8.12.1.1. Obtain a review for legal sufficiency and add it to the case file. (T-1). As part
of the review for legal sufficiency the servicing legal office should ensure all discharge
documents and attachments are included in the case file. Exception: The review for legal
sufficiency is not required if the reason for discharge is entry level performance and
conduct under paragraph 7.22.

8.12.1.2. Determine whether the facts of the case meet the criteria for the reason cited in
the letter of notification. (T-1). An allegation that is not supported by a preponderance of
the evidence may not be used as a basis for separation. (T-1).
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8.12.1.3. Package will be reinitiated for processing in accordance with Section 8D if the
issuance of an UOTHC discharge may be warranted. (T-1).

8.12.2. If the reason for discharge is erroneous enlistment in accordance with paragraph 7.14,
the appropriate separation authority will approve or disapprove the recommended discharge or
direct retention. (T-1).

8.12.3. In all other cases, the appropriate separation authority decides whether separation is
warranted in accordance with paragraph 8.1 and approves discharge or retention. If discharge
IS approved, the appropriate separation authority also decides:

8.12.3.1. How the service is characterized if the reason for discharge permits the issuance
of a general discharge.

8.12.3.2. Whether the member should be offered probation and rehabilitation in
accordance with Chapter 9.

8.12.3.3. Which reason is cited as the primary reason for discharge if more than one reason
is involved. The separation is reported on the reason designated as the primary reason.

8.12.4. If the initiating commander recommends an honorable discharge and the separation
authority approves a general discharge, the approval letter cites the specific aspects of the
military record that warrant the general discharge.

8.12.5. Whether execution of the discharge should be held in abeyance for any reason.

Note: The separation authority’s discharge memorandum should include the matters in
paragraph 8.12.3, paragraph 8.12.4, and paragraph 8.12.5. For a format for the discharge
memorandum see Figure 8.4.

Section 8B—Board Hearing or Board Waiver.

8.13. Procedural Rights:

8.13.1. A member recommended for discharge under Chapter 7 and entitled to a board
hearing in accordance with paragraph 8.2 has the right to:

8.13.1.1. Receive written notice of the reasons for discharge, including the circumstances
upon which each reason is based, and the least favorable type of separation authorized.

8.13.1.2. Receive copies of the documents to be forwarded to the separation authority in
support of the recommendation for discharge.

8.13.1.3. Consult counsel. Military legal counsel is detailed to assist the respondent.
8.13.1.4. Request a hearing before an administrative discharge board.
8.13.1.5. Present written statements in addition to, or in lieu of, the board proceedings.

8.13.1.6. Be represented before the board by an Area Defense Counsel or military counsel
of the member's own choice (if the counsel of choice is reasonably available), but not by
both. The availability of counsel of choice is determined in accordance with DAFI 51-201.
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8.13.1.7. Be represented before the board by civilian counsel. Civilian counsel will be
employed at the member's own expense. (T-1).

8.13.1.8. Waive any of the above rights listed in paragraph 8.13.1.1 through paragraph
8.13.1.7.

8.13.2. The member is given written notice of these rights in accordance with Figure 8.5
(Attachment 12 for ARC) and is required to respond indicating which rights are exercised and
which, if any, are waived. (T-1).

8.13.2.1. The written notice advises that a member's failure to respond after being given
seven workdays (30 calendar days for ARC members not in a full-time status and 30
calendar days for all members if the commander or separation authority knows that the
respondent is in civilian confinement) to consult counsel constitutes a waiver of the rights
in paragraph 8.13.1 (except paragraph 8.13.1.1 and paragraph 8.13.1.2).

8.13.2.2. The notice should also advise that, should a board hearing be requested, the
member's failure to appear constitutes a waiver of the right to be present at the hearing.
Note: The failure to respond is noted on the original or copy of the written notice given to
the member and in the correspondence forwarded to the separation authority for decision.

8.13.3. A board is convened to hear the case when:
8.13.3.1. The member requests the hearing.
8.13.3.2. A conditional or unconditional waiver is disapproved.

8.13.3.3. In absentia processing is allowed under this publication if the respondent is
absent in civil confinement and does not submit a written waiver of the board hearing. For
more information about special procedures for these cases, see paragraph 3.10 and
paragraph 8.22.

8.14. The Initiating Commander will:
8.14.1. Notify the MPF if an EPR is needed in accordance with DAFI 36-2406. (T-1).

8.14.2. Obtain military legal counsel qualified and certified under UCMJ, Article 27(b) to
assist the member (ANG counsel must be qualified under UCMJ, Article 27(b) (1). (T-0).

8.14.3. Schedule a medical examination (paragraph 8.3) for the member and notify the
medical facility the reason for the discharge recommendation. (T-1). If time permits, the
member may elect to have the SHPE accomplished through a DoD MTF or through the VA.

8.14.4. Notify the member of the proposed discharge in a letter prepared in accordance with
the format in Figure 8.5 or Attachment 12 for ARC personnel. (T-1). Attach documents
reflecting derogatory information, which are not listed in the notification letter, such as
demotion, time lost, record of disciplinary actions, EPRs and derogatory data (use Figure 8.5),
if applicable. Provide an advance information copy of the notification letter without
attachments to MPF Career Development Section for suspense and internal MPF coordination.

8.14.5. Advise the member that an involuntary discharge makes an individual ineligible for
reenlistment in the AF or SF and probably denies enlistment in any component of the armed
forces.
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8.14.6. Notify the local financial services office, in writing, as soon as the discharge is initiated
and request the financial services office notify the commander if member is indebted to the
government and what action will be taken to collect the debt. (T-1). Use AFMAN 36-2102,
as an example, to notify local base agencies of discharge initiation. If the discharge is
disapproved, notify appropriate agencies.

8.14.7. Advise the member where a copy of this publication may be found for use while the
case is being processed.

8.14.8. Obtain the member's acknowledgment (use Figure 8.5 or Attachment 12 for ARC
personnel). (T-1).

8.14.9. Obtain the member's response with or without attachments (use Figure 8.6 or
Attachment 13 for ARC personnel). (T-1), or

8.14.10. Obtain member's statement of conditional or unconditional waiver with or without
attachments (use Figure 8.5, Figure 8.6, or Attachment 13 for ARC). (T-1). If the member
does not respond or responds without signing the statement provided, the commander will
make an appropriate notation on the statement regarding the member's failure to do so. (T-1).

8.14.11. Obtain application for retirement (if applicable) within seven workdays (30 calendar
days for ARC members not in a full-time status) if the member elects to apply to retire in lieu
of further administrative action (for the ANG, this must be the AF Form 131, Application for
Transfer to the Retired Reserve). (T-1).

8.14.12. Prepare a recommendation to the convening authority or, for the ANG, the wing
commander if the initiating commander is not the wing commander. For a sample format, use
Figure 8.4 (Attachment 8 for ARC). (T-1). Note: The initiating commander can elect to
withdraw the discharge action if the commander no longer believes discharge action is
appropriate (or required in the case of a mandatory discharge). The withdrawal and reason(s)
therefore should be documented in a memorandum and a copy provided to the member. Such
a withdrawal does not invoke the restrictions set forth in paragraph 7.4.3.

8.14.13. Send the case file through the servicing MPF, or servicing legal office to the
convening authority. At this point the case file should contain:

8.14.13.1. The commander’s recommendation with attachments (listed below), and

8.14.13.2. A copy of the letter of notification with attachments (use Figure 8.5 or
Attachment 12 for ARC personnel), and

8.14.13.3. Addendum to letter of notification (if applicable), and

8.14.13.4. Member’s statement, with or without attachments (use Figure 8.6 or
Attachment 13 for ARC personnel), or

8.14.13.5. Member’s statement of conditional waiver with or without attachments (use
Figure 8.7), or

8.14.13.6. Application for retirement (if applicable), and
8.14.13.7. Medical examination (if available), and
8.14.13.8. Other documents (if applicable).
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8.14.14. For members who are convicted by court-martial and do not receive a punitive
discharge, consider initiating involuntary separation under this directive.

8.15. The member will:

8.15.1. Acknowledge receipt of the notification letter. For a sample format, use Figure 8.5 or
Attachment 12 for ARC personnel. (T-1).

8.15.2. Consult the appointed military legal counsel (unless waived).
8.15.3. Report for the medical examination as directed. (T-1).

8.15.4. Respond within seven workdays (30 calendar days for ARC members not in a full-
time status) after receiving the notification letter. (T-1). Failure by the member to respond
within seven workdays (30 calendar days for ARC members not in a full-time status) or an
approved extension constitutes a waiver of the member's rights. The response tells the
squadron commander whether the member wants a hearing before an administrative discharge
board or waives this right. Use Figure 8.5 or Attachment 13 for ARC personnel, as a format
for the letter. Note: A member may conditionally waive a board hearing contingent on receipt
of a specific type of discharge. Use Figure 8.7, as a format for this letter. For more information
about conditional waivers, see Section 8C.

8.16. Action by the MPF. MPF Career Development Section makes sure the case file contains
all required discharge documents and attachments, including the medical examination when it is
completed. The FSS or MPF Career Development Section is provided an advance information
copy of the notification letter without attachments for suspense and internal MPF coordination.
Ensure the legal review is included as an attachment to the separation authority's letter. Do not
delay processing to wait for the report of the medical examination. The MPF Career Development
Section makes sure the separation, if approved, is not executed until the member is found qualified
for worldwide duty or the processing required by Section 8D is completed.

8.17. Action by the Administrative Discharge Board. For board procedures and authorized
actions, use Chapter 10 and Table 8.5.

8.17.1. The board must:

8.17.1.1. Decide whether each allegation set forth in the notification letter or addendums
to it, is supported by a preponderance of the evidence. (T-1). Allegation refers to the basic
act or omission cited in the notification letter and not the additional circumstances of the
act or omission included in the notification letter. (T-1).

8.17.1.2. If the letter of notification cites more than one reason for separation, there is a
separate determination for each reason. (T-1). Make a separate finding regarding each
allegation. (T-1).

8.17.1.3. Determine whether findings warrant separation with respect to the reasons set
forth in the letter of notification. (T-1). For guidance in these matters, see paragraph 7.1
and paragraph 8.1.

8.17.1.4. Recommend discharge or retention. (T-1).
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8.17.2. If the board recommends discharge, it must also:

8.17.2.1. Apply the criteria in Section 3A and recommend a type of separation authorized
in accordance with Chapter 7. (T-1).

8.17.2.2. Make a recommendation concerning suspension of discharge in any case where
it is authorized. (T-1). For information about probation and rehabilitation, see Section 9A.
A recommendation for probation and rehabilitation is not binding on the separation
authority. (T-1).

8.18. The Wing Commander (for ANG) or Convening Authority will:

8.18.1. On receipt of the case from the FSS or MPF, examine it and comply with Table 8.4.
(T-1).

8.18.2. On receipt of administrative discharge board proceedings:

8.18.2.1. Ensure that any special processing requirements are met. (T-1). For more
information, use Table 8.1 Also see paragraph 3.27, paragraph 3.29, paragraph 3.30,
and paragraph 7.11.

8.18.2.2. Obtain a review for legal sufficiency from the servicing legal office and add it to
the case file. (T-1). As part of the review for legal sufficiency, the servicing legal office
should ensure all discharge documents and attachments are included in the case file. (T-
1).

8.18.2.3. Examine the report to make sure that the findings and recommendations are
appropriate. (T-1).

8.18.2.4. Take final action on the case, if referral to the GCMCA, as separation authority,
is not required and further action to request discharge in accordance with paragraph 3.2
is not contemplated (T-1); or

8.18.2.5. Send the complete file to the GCMCA with a recommendation for disposition.
(T-1). If the wing commander or convening authority does not concur with the board’s
recommendations, the reason for non-concurrence is explained in the forwarding
correspondence. For the ARC, see paragraph 13.1.1 for involuntary discharge and
separation authority guidance.

8.19. Actions by the Separation Authority. To determine the separation authority, refer to the
authorizing section of Chapter 7. For the ARC, see paragraph 13.1.1 for involuntary discharge
and separation authority guidance. The separation authority will:

8.19.1. Obtain a review for legal sufficiency from the servicing legal office (T-1);
8.19.2. Add the legal review to the case file (T-1); and

8.19.3. Take final action on the case in accordance with Table 8.6, Table 8.7, Table 8.8,
Table 8.9, or Table 8.10. (T-1).

8.19.4. If the member is subject to discharge for more than one reason, determine which is the
primary reason. (T-1). The type of separation is one that is authorized for the reason named.
The separation is reported on that reason.
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8.19.5. Cite the specific aspects of the military record that warrant the general or UOTHC
discharge if paragraph 3.20 applies. (T-1).

8.19.6. Indicate whether execution of the discharge should be held in abeyance for any reason.
(T-1). Indicate a recommendation regarding lengthy service or sanctuary probation in cases
where the member is eligible for and requests lengthy service or sanctuary consideration.
Note: The separation authority’s discharge memorandum should include the matters in
paragraph 8.19.3 through this paragraph. For a format for the discharge memorandum see
Figure 8.9.

8.20. Withdrawal of the Board Waiver. Members who have waived the right to a board hearing
may request withdrawal of the waiver in writing.

8.20.1. The member states the reason and sends the request to the SPCMCA through the MPF
Career Development Section.

8.20.2. The SPCMCA is required to approve or recommend disapproval to the separation
authority of the withdrawal of a waiver not yet referred to the separation authority.

8.20.3. The separation authority may approve or disapprove all other requests for withdrawal
regardless of the status of the case.

8.20.4. The separation authority makes the decision on the merit, or lack of merit, in each case.

8.21. Referral to a New Board. The board convening authority, or higher authority, up to the
separation authority, may set aside the findings and recommendations of a board and direct that a
new board be appointed to consider a case only if the authority makes either of these
determinations as referenced in Table 8.2 See also Table 8.4.

8.21.1. Finds legal prejudice to a substantial right of the respondent; or,
8.21.2. Determines that the board arrived at its findings by fraud or collusion.

8.21.3. No member of the new board may have served on a prior board that considered the
case.

8.21.4. If the board convening authority, or higher authority, up to the separation authority,
directs a new board under paragraph 8.21.1, the successor board may read the record of the
proceedings of the earlier board, excluding the findings, recommendations, and matters
prejudicial to the respondent’s rights. See Table 8.2.

8.21.5. In cases where the board recommended discharge, the board convening authority, or
higher authority, may reconvene the board any time before the SecAF makes a final decision
when the separation authority receives evidence that could materially affect its findings and
recommendations. The board convening authority, or higher authority up to the separation
authority, must establish that this evidence was not reasonably available for presentation during
the board hearing. (T-1). New evidence includes conduct after the board adjourns.

8.21.6. When the board convening authority, or higher authority, receives evidence before
sending the board report but decides not to reconvene the board, the authority sends the
evidence or a summary to AF/JAJ and SecAF, or designee, with the reasons for the decision
not to reconvene the board.
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8.21.7. The board convening authority, or higher authority, up to the separation authority,
gives the respondent 10 calendar days from the date of notification to submit comments or
rebuttal before the separation authority acts on the new information or evidence received.

8.22. Members Not Present for the Board Hearing:

8.22.1. Whereabouts Known. The restrictions of paragraph 3.10 apply. In some
circumstances, members whose whereabouts are known may not be available to be present at
a board hearing. This usually occurs when the respondent is in civil confinement. In such
cases, send the notice of the proposed discharge by certified mail or personal delivery, return
receipt requested. Change the letter of notification (Figure 8.5 or Attachment 12 for ARC
personnel) to explain the special procedures applicable to in absentia discharge processing.

8.22.1.1. In accordance with AFI 48-123, omit instructions about a medical examination
(process mandatory waiver in accordance with SHPE Guide).

8.22.1.2. Tell the member that:
8.22.1.2.1. If a board hearing is desired, it is held in the member's absence.

8.22.1.2.2. Military legal counsel is appointed to represent the member before the
board.

8.22.1.2.3. If discharge is approved, it may be executed in absentia.

8.22.2. Allow 30 calendar days from the date of delivery of notice (longer if special
circumstances warrant) for a reply.

8.22.3. Consider failure to reply within the allotted time a waiver of board hearing, if there is
proof of delivery of the notification letter and the member is absent without authority.

8.22.4. Convene a board to hear the case at the end of the prescribed period if:
8.22.4.1. There is no proof of delivery of the notification letter or
8.22.4.2. A member in civil confinement has not replied.

8.23. Witnesses for the Board Hearing. The commander, with the help of the servicing legal
office, must determine the separation or reassignment status of each prospective witness. (T-2).
As a rule, witnesses should not be reassigned from the jurisdiction of the MAJCOM or FLDCOM
until they are no longer needed. Take depositions from essential witnesses who are not available
when the board meets. Keep the depositions for later use in the board hearing. For more
information about how to arrange for witnesses, see Chapter 10.

Section 8C—Conditional Waiver of Board Hearing.

8.24. Options Explained. A conditional waiver is a statement made by a member who gives up
the rights associated with the administrative discharge board proceedings. The waiver is
contingent on the receipt of a type of separation more favorable than the least favorable authorized
for any basis for separation set forth in the letter of notification. Only the type of separation may
be addressed in a conditional waiver.

8.24.1. For example, in a case based on unsatisfactory performance, the least favorable service
characterization is General (Under Honorable Conditions). The conditional waiver would ask
for an Honorable discharge.
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8.24.2. Ina misconduct case, the member could be discharged UOTHC. The waiver might be
contingent on the receipt of an Honorable or a General discharge. It specifies one or the other.
The waiver may not be conditioned on probation and rehabilitation or be conditioned on
approval of discharge for a specific reason.

8.25. Offer by the Member. The member submits the conditional waiver to the squadron
commander for the SPCMCA (or ARC waiver authority pursuant to paragraph 13.1.1) to review.
The member asks for no less than a specific type of separation. For conditional waiver format, use
Figure 8.7 The case file considered by the SPCMCA (or ARC waiver authority pursuant to
paragraph 13.1.1) contains the commander's recommendation with attachments that include the
conditional waiver.

8.26. Acceptance or Rejection:
8.26.1. The SPCMCA (or ARC waiver authority pursuant to paragraph 13.1.1) may:

8.26.1.1. Reject the conditional waiver and tell the member that either an unconditional
waiver or a request for a board hearing may be submitted. If the member fails to respond
within 3 workdays (30 calendar days for ARC members not in a full-time status) or by the
end of an approved extension, a board hearing is convened (paragraph 8.28). Note: The
additional 3 workdays are not an extension of the initial response period and will not result
in a delay of a scheduled discharge board. (T-1).

8.26.1.2. Recommend acceptance of the conditional waiver and send it to the separation
authority for decision. The letter to the separation authority tells why the waiver should be
accepted. It tells how the member's military record warrants the issuance of the type of
discharge the member requests. Note: If the SPCMCA is also the separation authority,
this step is omitted, and action is taken in accordance with paragraph 8.26.1 Refer to the
relevant section of Chapter 7 or Chapter 13 waiver. Processing then continues in
accordance with Section 8B.

8.26.1.3. Accept the conditional waiver and approve the type of separation specified in it,
or a better type. The approval letter signed by the separation authority, tells how the
member's military record warrants the type of separation approved.

8.27. Withdrawal of a Conditional Waiver. The member may send a written request for
withdrawal of the conditional waiver to the SPCMCA through the servicing legal office. The
request gives the reason for the withdrawal. The SPCMCA approves or recommends disapproval
to the separation authority, of the withdrawal of a conditional waiver not yet referred to the
separation authority. The separation authority may approve or disapprove all other requests for
withdrawal regardless of the status of the case. The separation authority makes the decision on
the merit, or lack of merit, in each case.

8.28. Action After a Conditional Waiver is Rejected:

8.28.1. The member requests a board hearing or submits an unconditional waiver of a board
hearing. If the member fails to respond within three workdays (30 calendar days for ARC
members not in a full-time status) or by the end of an approved extension, a board hearing is
convened. For the format of the unconditional waiver, use Figure 8.6 or Attachment 13 for
ARC personnel. A second conditional waiver is not accepted. Note: The additional 3
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workdays are not an extension of the initial response period and will not result in a delay of a
scheduled discharge board. (T-1).

8.28.2. Processing continues without reference to, or consideration of, the rejected conditional
waiver. The fact that a conditional waiver was offered and rejected is not made a part of the
record shown to the administrative discharge board. A conditional waiver is withdrawn from
the commander's recommendation for discharge.

8.28.3. After the discharge board acts on the case, the MPF adds the conditional waiver
correspondence to the file. It shows when the waiver was submitted and when it was rejected.
This accounts for what might seem to be delays in processing. The separation authority should
not consider the rejected conditional waiver when acting on the case.

8.29. Action When a Conditional Waiver is Accepted. The acceptance of a conditional waiver
of the board hearing does not change any other right of the respondent. The case must be reviewed
for legal sufficiency by the SJA for the separation authority. (T-1). The separation authority
decides whether probation and rehabilitation should be offered. The conditional waiver
correspondence is part of the case file and stays with it. Note: Unless it contains all matters in
paragraph 8.19, the waiver acceptance document does not eliminate the need for the separation
authority’s discharge memorandum.

Section 8D—Dual Action Processing.

8.30. What Makes a Case Dual Action. A case is dual action when a member is concurrently
processed for both disability evaluation and involuntary discharge/administrative separation. The
member’s eligibility for disability separation or retirement is identified and processed in
accordance with AFI 36-3212. The member’s involuntary discharge/administrative separation is
processed in accordance with this publication. Both processes run independently, and final
disposition is withheld for decision by either SecAF or a GCMCA (which is the TAG or CG for
the ANG) when it involves an enlisted member with less than 16 years and eligible for possible
UOTHC discharge characterization of active service (18 years of satisfactory service for ARC
members) as of the discharge date.

8.31. Members Not Qualified for Worldwide Duty. When the medical examination
(paragraph 8.3) shows that the member is not qualified for worldwide duty, the member may be
eligible for evaluation under the DES under AFI 36-3212. Comply with Table 8.12. These cases
should be closely monitored to ensure a discharge under this publication is not executed before the
DES case has been completed.

8.31.1. An approved involuntary discharge under this publication is held in abeyance until
completion of AFI 36-3212 processing or final decisions by the SecAF, or designee.

8.31.2. Once a complete involuntary discharge package is assembled and a member’s DES
case results in a determination that the member has an unfitting medical condition warranting
disability separation/retirement, both actions are considered and SecAF or the GCMCA makes
the final determination as to whether involuntary discharge or disability separation/retirement
is more appropriate. Reference AFI 36-3212.

8.31.3. If the SecAF designee directs disability separation/retirement, service is generally
characterized as Honorable unless (Reference DoDI 1332.14, Enclosure 3, paragraph 4):
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8.31.3.1. An entry level separation is needed in accordance with paragraph 3.17; (T-0).
Or

8.31.3.2. Characterization of service as general (Under Honorable Conditions) is
warranted under paragraph 3.17.2, and evidence from the involuntary discharge case
supports such a characterization is warranted under the guidelines in Section 3A. (T-0).

8.31.4. Members may be ineligible for referral into DES, and may be removed from the DES,
if they have an approved, unsuspended punitive discharge or dismissal, or are pending
separation under provisions that authorize a characterization of service of UOTHC. However,
if evaluation for disability is warranted in accordance with AFI 36-3212, paragraph 1.7, the
member may be eligible. Reference DoDI 1332.18, Disability Evaluation System (DES), App
1 to Enclosure 3, paragraphs 4(a) and 4(b), AFI 36-3212 and AFMAN 41-210. Note: DES
eligibility is established in accordance with DoDI 1332.18, as implemented by DAFMAN 48-
108 and AFI 36-3212. DES eligibility and dual action processing is not a matter of command
discretion or authority. (T-0). Administrative Actions Not Eligible for Dual Processing are
Discharge in Lieu of Court-Martial.

8.31.5. The Office of Disability Counsel is available to advise members on cases processed
under AFI 36-3212.

8.31.6. ARC Only. When a disability evaluation system case results in a determination that
an ARC member has an unfitting medical condition that is not compensable under the DES
(i.e., disability separation/retirement is not warranted), dual action processing under
paragraph 8.31 does not apply (see also paragraph 13.9.16).

Section 8E—Members with Lengthy Service.

8.32. Procedures Explained.
8.32.1. Members with lengthy service or sanctuary are defined as follows:

8.32.1.1. A regular component member who has completed at least 16 but less than 20
years of active service creditable toward a regular retirement at the time discharge action
starts. These members are entitled to special consideration for probation upon their request.

8.32.1.2. An ARC member who has completed at least 18 but less than 20 years of service
creditable toward a non-regular (reserve) retirement or an AGR member with at least 18
but less than 20 years of total active federal military service toward an active duty
retirement at the time discharge action starts. These members are entitled to special
consideration for probation automatically, regardless of whether they request it.

8.32.2. This section applies only to members nearing retirement eligibility as described above.
If the separation authority directs discharge, the discharge shall not be executed until the case
has been referred to SAFPC for further review in accordance with procedures set forth below
(see Note). (T-1). If that review results in an offer of probation, the terms of the probation for
each case are set out in the authorizing Secretarial Action. Note: For regular component
members described in paragraph 8.32.1.1, an approved discharge is executed if member does
not request review.

8.33. Referral Required. When the criteria for lengthy service or sanctuary are met in
accordance with paragraph 8.32.1, withhold the execution of the approved discharge. Forward
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the case file, with the separation authority’'s recommendation regarding lengthy service or
sanctuary probation, through the MAJCOM, FLDCOM, or equivalent for SAFPC review and
further action and processing if the:

8.33.1. Separation authority cannot or does not offer probation and rehabilitation in
accordance with Chapter 9.

8.33.2. Member does not accept probation and rehabilitation offered in accordance with
Chapter 9.

8.33.3. Separation authority approves revocation of the suspension of a discharge in
accordance with paragraph 9.12; or

8.33.4. Separation authority concurs with a recommendation for revocation of a probation
authorized under this section.

8.34. MAJCOM, FLDCOM, or Equivalent Review and Processing. The following is needed
in addition to the recommendation of the separation authority.

8.34.1. Regular Component. The parent MAJCOM/A1 or FLDCOM/AL acquires a legal
review from the MAJCOM/FLDCOM servicing legal office and recommendation from the
MAJCOM or FLDCOM commander. Forward the complete case file to AFPC/DP2SSR,
JBSA-Randolph TX 78150-4713, for review and further processing to SAFPC.

8.34.2. Air National Guard (ANG). NGB/AL obtains a legal review from NGB/JA and a
recommendation from the Director of the Air National Guard (NGB/CF) before forwarding
the complete case file to SAFPC.

8.34.3. Air Force Reserve (Unit-Assigned Reservists). HQ AFRC/A1 provides comments and
a recommendation, including a legal review from HQ AFRC/JA. Forward the complete case
file to SAFPC.

8.34.4. Air Force Reserve (Individual reservists i.e., individual mobilization augmentee, and
participating individual ready reserve personnel). HQ ARPC/CC (or higher) provides
comments and a recommendation, including a legal review from HQ ARPC/JA. Forward the
complete case file to SAFPC.

8.35. Disposition of the Case. SecAF, or designee, can direct:

8.35.1. Probation for the time the member needs to get minimum retirement eligibility in
accordance with AFI 36-3203.

8.35.2. Execution of the discharge; or
8.35.3. Revocation of a previous grant of probation and execution of discharge; or
8.35.4. Other action.

8.36. Notifying Members of Lengthy Service or Sanctuary Probation. The separation
authority ensures the commander and member receive the Secretarial Action if lengthy service or
sanctuary probation is mandated. The Secretarial Action contains the terms and conditions of the
probation. The commander gives the member the Secretarial Action with the Fact Sheet at Figure
8.11 and the member acknowledges receipt.
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8.37. Revocation of Lengthy Service or Sanctuary Probation. Good conduct and satisfactory
duty performance are required of members on probation. Behavior similar to that for which
discharge was approved or other evidence of failure to meet DAF standards shows the goals of
probation are not being met. In such a case, a commander may recommend revocation of lengthy
service or sanctuary probation. Lengthy service or sanctuary probation does not prevent a
commander from initiating a new administrative discharge action, taking punitive action under the
UCMJ, or taking some other administrative action, if such action is more appropriate than
recommending revocation of lengthy service or sanctuary probation. If a new discharge action is
initiated, the result could be less favorable than the one already approved and suspended through
lengthy service or sanctuary probation. Note: The basis of the suspended discharge may not be
part of the basis of a new discharge action. However, the basis of the suspended discharge can be
considered in deciding whether to discharge and for service characterization if the conduct
occurred in the current enlistment, and on any probation.

8.37.1. The commander notifies the member by memorandum of the proposal to recommend
revocation of lengthy service or sanctuary probation. The memorandum gives:

8.37.1.1. The reason or reasons for the action (attach supporting documentation).

8.37.1.2. The name, address, and telephone number of the military counsel named to help
the member.

8.37.1.3. Advice that civilian legal counsel may be employed at the member’s own
expense.

8.37.1.4. Instructions to reply within seven workdays (30 calendar days for ARC members
not in a full-time status) with rebuttal or waiver of the right to rebut.

8.37.2. The commander will send the case file through the FSS/MPF to the separation
authority when the member’s reply is received. (T-1). The case file contains:

8.37.2.1. A copy of the Secretarial Action authorizing lengthy service or sanctuary
probation and the Fact Sheet on Lengthy Service or Sanctuary Probation with the member’s
acknowledgment.

8.37.2.2. A copy of the memorandum notifying the member of the proposed revocation of
probation.

8.37.2.3. The member’s rebuttal or waiver of the right to rebut.
8.37.2.4. A legal review from the separation authority’s servicing legal office.
8.37.2.5. A copy of the original case file.
8.37.3. The separation authority may:
8.37.3.1. Disapprove the recommendation and direct continued probation; or

8.37.3.2. Concur with the recommendation and refer the case in accordance with
paragraph 8.36 and paragraph 8.37.

8.37.4. SecAF can direct:
8.37.4.1. Continued probation;
8.37.4.2. Revocation of probation and execution of discharge; or
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8.37.4.3. Other action.

8.38. Unfavorable Information. Unfavorable Information received after separation authority
approval but before SecAF disposition can be referred for SecAF consideration following the
procedures in paragraph 8.36 and paragraph 8.37 Prior to referral of information, the member
is notified of the information and given the opportunity to submit statements in rebuttal. The
member gets at least 3 workdays (30 calendar days for ARC members not in a full-time status) to
submit statements in rebuttal. If information under this paragraph is not referred to SecAF and
probation is granted, the information can be used later to support a recommendation to revoke
lengthy service or sanctuary probation (revocation procedures in paragraph 8.40 apply).

8.39. Favorable Information Received After Separation Authority Approval. Referral to
SecAF of favorable information offered by the member after separation authority approval, but
before SecAF disposition is at the discretion of the separation authority. The separation authority
should base their determination on whether the information could materially affect the outcome of
the case. Information should be referred using the procedures in paragraph 8.36 and paragraph
8.37.

8.40. Nothing in paragraph 8.41 affects SAFPC’s ability to review a member’s personnel
records when making probation decisions.

Section 8F—Joint Processing.

8.41. Reasons for Joint Processing. A recommendation for discharge for more than one reason
may be processed jointly as a single action. A commander may do this when the member's military
record in the current enlistment would support discharge for more than one reason. Two or more
of the reasons for discharge in Chapter 7 or Chapter 13 may be cited as the basis of a
recommendation for discharge. Note: If discharge for more than one reason is approved, the
separation authority’s discharge memorandum cites which reason is the primary basis for
discharge (see paragraph 8.12.3.3).

8.42. Supplemental Procedures for Joint Processing:

8.42.1. Change the notification letter, the acknowledgment, and the member's statement to list
all the reasons for discharge. Cite the authority for each one.

8.42.2. Process the case in accordance with Section 8B if one of the reasons cited as the basis
of the action makes the member entitled to a board hearing. The convening authority may
direct that the board exclude one or more of the reasons from consideration as the basis of the
discharge. If the deletion eliminates the board entitlement, process the case in accordance with
paragraph 8.8.

8.42.3. Apply the guidance on service characterization that allows the most latitude, if
discharge for more than one reason is approved. For example, if a recommendation for
discharge is approved for both misconduct and unsatisfactory performance, apply the criteria
for characterization of discharge for misconduct because it allows the greater latitude.

8.42.4. Resolve conflicts between a specific requirement applicable to one reason and a
general requirement applicable to another by applying the specific requirement.

8.42.5. Use the procedure most favorable to the member if a conflict in procedures cannot be
resolved based on the above.
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8.43. Separation Authority for Cases Processed Jointly. The GCMCA acts on the case if any
part of it processed alone would have required such referral. The SPCMCA is the separation
authority in other cases. For the ARC, see paragraph 13.1.1 for involuntary discharge and
separation authority guidance.

8.44. Reporting Separation for More Than One Reason. The separation authority complies
with paragraph 8.12.3.3 in deciding whether to approve discharge for one reason or more than
one. If the separation authority directs discharge for more than one reason, the instrument (or
documentation) directing discharge must cite the primary reason. (T-1). The separation is
reported in MilPDS on that basis.

8.45. Execution of Discharge Involving Civilian Conviction. The restrictions on executing a
discharge based on a civilian conviction under appeal, or while a member is in confinement in a
foreign country, apply. See paragraph 8.59 and paragraph 8.60 for more guidance. If the
civilian conviction is overturned on appeal, send the case back to the separation authority for action
in accordance with the other reason or reasons.

Section 8G—Processing Members Dropped from the Rolls of the Air Force or Space Force or
for Discharge in Absentia When Not Under Military Control.

8.46. Dropping ARC Enlisted Members from the Rolls of the AF or SF. In rare cases, in
accordance with 10 USC 8§ 12684, enlisted members who have been found guilty by civilian
authorities of any offense and sentenced to confinement in a Federal or state penitentiary, or
correctional institution may be dropped from the rolls of the AF or SF.

8.46.1. Under the statutes of some states, sentence to confinement in a county jail may
constitute confinement in a correctional institution.

8.46.2. The squadron or other commander of a member who meets the criteria of civilian
conviction forwards a report to the separation authority or the TAG or CG. (T-2).

8.46.3. The separation authority or TAG/CG action. Upon receipt of the case report from the
squadron (or other) commander, the separation authority or TAG/CG determines whether to
forward the case to the SecAF, or designee for SecAF, for a decision on whether to drop the
enlisted member from the rolls of the AF or SF. If the separation authority or TAG/CG
determines a dropped from rolls action is appropriate, the separation authority or TAG/CG:

8.46.3.1. Notifies the enlisted member of the proposed action in writing.

8.46.3.2. Allows the enlisted member a reasonable time to submit comments (normally 10
calendar days from the enlisted member’s receipt of notice).

8.46.3.3. Forwards the case to SecAF, or designee, through command channels
(specifically NGB for ANG), including the following:

8.46.3.3.1. Proof of notice to the enlisted member.

8.46.3.3.2. The enlisted member’s comments, if any.

8.46.3.3.3. A statement whether discharge action is or has been started.
8.46.3.3.4. Any other appropriate comments and recommendations. And
8.46.3.3.5. The information required by civilian conviction.
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8.46.4. SecAF, or designee, announces the decision whether to drop the enlisted member from
the rolls.

8.46.5. The appropriate agency publishes orders dropping an enlisted member from the rolls
of the AF or SF. Issue no separation documents. Dropping an enlisted member from the rolls
of the AF or SF terminates the enlisted member’s military status at 2400 hours on the date
specified in the orders.

8.46.6. Conviction by a Foreign Court. Do not drop an enlisted member from rolls of the AF
or SF based upon a conviction and sentence of a foreign court. Members may, however, be
dropped from rolls of the unit on this basis.

8.46.7. Members dropped from the rolls of their units. Dropping from unit rolls is an
administrative action that does not change the member's status as a member of the AF or SF.
(Dropping from unit rolls should not be confused with separation actions to “drop from the
rolls of the AF or SF” covered in paragraph 3.16). For information about how it applies to
deserters, see DAFI 36-3802, Force Support Readiness Programs. The fact that a member
was dropped from rolls as a deserter does not bar a later finding under DAFI 36-3802 that the
member was only absent without leave (AWOL).

8.46.8. Nothing in this section prevents considering the removal or discharge of the enlisted
member under any other provision of this publication.

8.47. Eligibility for In Absentia Processing. In addition to processing separations approved by
the GCMCA pursuant to paragraph 3.11, AFPC/DP3SA or ARPC/DPTTS may authorize in
absentia discharge processing when:

8.47.1. Prosecution of the member is apparently barred. For more information, see Article 43,
UCMJ.

8.47.2. The member is an alien living in a foreign country where the US lacks authority to
apprehend.

8.48. Notice to the Absentee. When in absentia discharge processing is authorized, use
paragraph 8.22 for guidance in adapting procedures for in absentia processing. If the in-absentia
member is not entitled to a board hearing, adapt the guidance in paragraph 8.22 as appropriate.

8.48.1. Send notification by certified mail, return receipt requested, to the address of record
for the member or the next of kin. The receipt for the letter serves as proof of notification. If
the letter is returned as undeliverable, it serves as proof of the attempt to notify the member.

8.48.2. The letter tells the member that discharge UOTHC, resulting from an unauthorized
absence of 180 days or more, is a conditional bar to benefits administered by the VA,
notwithstanding any action by the discharge review board. For more information, see 38 USC
§ 5303. (T-0).

8.48.3. A medical examination is not required, but may be authorized when:

8.48.3.1. Unique circumstances show the information developed in an examination might
have a strong, direct bearing on the type of separation.

8.48.3.2. The absentee is not in civil confinement. And
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8.48.3.3. Facilities for the examination of a person not under military control are
reasonably available. Note: If necessary to comply with paragraph 3.30, a medical exam
is required.

8.49. Return to Military Control. As a rule, an absentee processed for discharge in accordance
with this section are not permitted to return to military control. It may be authorized, however,
when AFPC/DP2SSR or ARPC/DPTTS finds return to military control would serve a useful
purpose. In these cases, the letter of notification tells the member:

8.49.1. Processing is suspended for at least 30 days. Cite a specific date.

8.49.2. If the member does not return to military control by that date, the recommendation for
discharge is referred to the GCMCA for final decision. For the ARC, see paragraph 13.1.1
for involuntary discharge and separation authority guidance.

8.50. Alien Absentees. As arule, aliens discharged for prolonged unauthorized absence may not
return to the US. Comply with procedures outlined in AFI 36-3202.

Section 8H—Procedures for Cases Involving Civilian Conviction.

8.51. Commander’s Responsibilities. \When information is received indicating that a member
has been the subject of action by civilian authorities, the commander gets more information about
the case. Figure 8.10 is the format used to ask for the information a commander needs to determine
whether the member is subject to discharge for misconduct due to civilian conviction.

8.51.1. If the civilian conviction involved an offense for which a punitive discharge would be
authorized for the same or closely related offense under the Manual for Courts-Martial or state
military code, or the sentence by civilian authorities includes confinement for 6 months or
more, the commander must either recommend discharge or request a waiver of discharge
processing. (T-1). For other civilian court conviction cases in which the member would be
subject to discharge in accordance with criteria in paragraph 7.40, see paragraph 7.40.1.

8.51.2. If there is a need to determine whether there is a record of other civil convictions in
prior periods of service, ask the OSI detachment to run a fingerprint check through the Federal
Bureau of Investigation to find whether there have been other offenses and how they were
handled.

8.52. Waiver of Discharge:

8.52.1. Some cases warrant consideration for waiver of discharge. In deciding whether a
waiver should be recommended, consider the gravity of the specific offense involved, all the
circumstances surrounding it, and any matters in extenuation. Review the member's military
record before the offense was committed and the member's potential for rehabilitation.

8.52.1.1. Find out what disposition would have been appropriate if the offense had
occurred and had been resolved entirely within the AF or SF community. If the penalty
assessed usually would have been less than discharge, a waiver may be appropriate.

8.52.1.2. Get a psychiatric evaluation if the offense involves moral turpitude as defined in
Attachment 1.

8.52.2. Process promptly a waiver recommendation in accordance with paragraph 7.19.4.1.
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8.52.3. (For ARC only) If the commander determines that retention is appropriate and the
civilian conviction involves an offense for which a punitive discharge would be authorized for
the same or closely related offense under the UCMJ or state military code, or the sentence
imposed by civilian authorities includes confinement for 6 months or more, then a written
justification must be processed to the MAJCOM, FLDCOM, TAG or CG. (T-2).

8.53. Processing Recommendations for Waiver:

8.53.1. A commander who considers waiver of discharge appropriate sends a recommendation
to the SPCMCA. For the ARC, see paragraph 13.1.1 for involuntary discharge and separation
authority guidance. The recommendation includes:

8.53.1.1. Charges or accusations against the member.
8.53.1.2. Any available investigation report, military or civilian, of the offense.

8.53.1.3. Actual sentence imposed, maximum punishment possible under the jurisdiction
concerned, and status of any appeal made by the member.

8.53.1.4. If the court's action did not include sentencing, tell how the actions by the civilian
authorities make the member subject to discharge under paragraph 7.51.

8.53.1.5. Maximum punishment possible under the UCMJ.

8.53.1.6. A copy of the judgment or order of the court. If there is a delay in obtaining such
copy, forward the case without it. Send the copy to the SPCMCA when it is obtained.

8.53.1.7. The commander may substitute a letter from the clerk of the court for the copy
of the judgment, if this letter contains all the needed information. In overseas areas, the
commanders may use a copy of the military trial observer report cited below in lieu of a
copy of the judgment or order of the court.

8.53.1.8. A copy of the report of the military trial observer or other official US observer
assigned to attend the trial.

8.53.1.9. Whether any fine was imposed by the court.

8.53.1.9.1. If afine was imposed, tell whether the member has paid the fine or any part
of it.

8.53.1.9.2. If the fine has not been paid in full, give the approximate date the member
plans to pay it.

8.53.1.10. Whether the member is under military control or in civil confinement.

8.53.1.10.1. If the member is under military control, say whether there is any restraint
such as probation or parole status imposed by the civil jurisdiction.

8.53.1.10.2. If the member is in civil confinement, state the earliest possible date that
the member is eligible for release or for parole consideration.

8.53.1.11. Whether the foreign jurisdiction objects to the member's return to the CONUS.
If so, give the specific reason for the objection.

8.53.1.12. A resume of the member's military record as shown in Figure 8.4, paragraph
2..
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8.53.1.13. Any other relevant information. Note: Omit items required by these paragraphs
if they do not apply.

8.53.2. The SPCMCA may finally approve or disapprove the waiver. For the ARC, see
paragraph 13.1.1 for involuntary discharge and separation authority guidance.

8.53.3. If itis approved, no further action in the case is needed.
8.53.4. Ifitis disapproved, discharge processing starts at once (Section 8A, paragraph 8.2).

8.54. Notice to Civilian Authorities. While action in the case is pending, commanders do not
tell civilian authorities that a member may be retained in the service. Furthermore, commanders
should not ask civilian authorities to end or suspend any form of civilian custody that may exist.
If final action results in a decision to retain the member, the commander will:

8.54.1. Notify civilian authorities that the member is retained. (T-3).

8.54.2. Advise civilian authorities that a member who is in civil confinement is returned to
duty on release (T-3). If:

8.54.2.1. Any form of civilian custody or restraint, such as parole or probation, ends; or

8.54.2.2. Any form of civilian custody or restraint, such as parole or probation, is
suspended for the rest of the member's service in the AF or SF.

8.54.3. Explain in the request for suspension or termination of civilian custody or restraint
that:

8.54.3.1. Such custody or restraint is not compatible with the AF or SF need for
jurisdiction over a member.

8.54.3.2. Commanders assign the member where their services are needed without regard
to a requirement to report in person to a probation officer at periodic intervals or to stay
within the jurisdiction of the court.

8.54.3.3. It is not practical for the AF or SF to guarantee assignment at a particular base
for a specified period of time.

8.54.3.4. The civilian authorities may consider permitting the member to report, in writing
rather than in person, when the terms of the probation or parole require reporting at certain
intervals.

8.54.4. Refer the case to AFPC/DP2SSR or ARPC/DPTTS, if the problem cannot be resolved
by:
8.54.4.1. Termination or suspension of civilian custody or restraint; or

8.54.4.2. Modification of any requirement for reporting in person to a probation or parole
officer or restrictions on departure from the jurisdiction of the court.

8.55. Civilian Court Actions Under Appeal. Process a recommendation for discharge or waiver
of discharge even though the conviction is under appeal. It is, however, the general policy to
withhold execution of discharge, if approved, until the outcome of the appeal is known or the time
for appeal has passed. (Note: If only the sentence, and not the conviction, is being appealed then
discharge may be executed). If the appeal results in the conviction being set aside, the member
may not be discharged due to civilian conviction.
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8.55.1. The respondent may request execution of the approved discharge while the appeal is
pending. The respondent will make the request in writing, tell how separation would benefit
the respondent and show that it was made with the advice and assistance of legal counsel. (T-
1). The separation authority asks the SJA to comment on the validity of the reasons given and
to assess the possibility that the conviction may be overturned on appeal. The GCMCA acts
on the request. For the ARC, see paragraph 13.1.1 for involuntary discharge and separation
authority guidance. Usually, approve the request if:

8.55.1.1. There is an indication the respondent benefits.
8.55.1.2. The conviction is expected to withstand the appeal.

8.55.1.3. No other circumstances exist requiring the return to military control of a member
who is in civilian confinement.

8.55.2. A separation authority who believes that an approved discharge should be executed
without waiting for the outcome of the appeal may ask for authority to do so. Route cases to
AFPC/DP2SSR or ARPC/DPTTS (as appropriate) through the servicing MAJCOM/AL,
FLDCOM/S1, AFRC/AL or NGB/AL, for comments and recommendations. If the respondent
is @ member of a tenant unit of another MAJCOM or FLDCOM, the separation authority also
sends a copy of the case file to the parent MAJCOM/AL, FLDCOM/S1, AFRC/Al or NGB/AL,
who sends comments and recommendations to AFPC/DP2SSR or ARPC/DPTTS (as
appropriate). AFPC/DP2SSR or ARPC/DPTTS (as appropriate) refers the request for
authority to discharge while an appeal is pending to SecAF for decision. The request includes:

8.55.2.1. A complete review of the circumstances.

8.55.2.2. An indication whether or not the appeal is frivolous, or unlikely to result in
reversal.

8.55.2.3. An assessment by those in the best position to judge the validity of appeal.

8.55.2.4. An explanation of any reason why the case should be treated as an exception
prior to the completion of the appellate process.

8.55.2.5. The estimated date action on the appeal may be finalized.

8.56. Execution of Discharge Based on Civilian Conviction When Member is Not Under
Military Control:

8.56.1. A member whose home of record is in the CONUS may be discharged in absentia if
the member:

8.56.1.1. Is in civilian confinement in the CONUS; or

8.56.1.2. Has been released from confinement in the CONUS and is at home, unable to be
located since release or absent without authority after having been returned to military
control.
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8.56.2. A member whose home of record is in the CONUS is not discharged while in civilian
confinement outside the CONUS. The discharge case may be processed; however, if discharge
is approved, it may not be executed until the member has been released from confinement and
returned to the CONUS.

8.56.3. Members involved in civilian court action outside the CONUS (for example, Alaska,
Hawaii, or Puerto Rico) may be discharged in absentia if:

8.56.3.1. The area is the member's home of record; and
8.56.3.2. The member has requested discharge in that area.

8.56.4. Do not discharge a member in absentia if the GCMCA determines that return to
military control for trial by court-martial is appropriate. In that case, the commander will lodge
a detainer with civilian authorities to make sure the member returns to AF or SF custody. (T-
1). The return of a member to military control should not be requested unless serious charges
are pending. In some cases, the detainer may keep the member from being considered for
parole. Civilian authorities may be reluctant to grant parole if the inmate is subject to further
confinement elsewhere. In this case, consider the type of military offense or offenses, the age
of the member, the military record, the member's rehabilitation potential and the length of civil
confinement.

8.56.5. When an exception to any of the foregoing restrictions on executing discharge in
absentia is considered appropriate, the case may be referred to AFPC/DP2SSR or
ARPC/DPTTS (as appropriate) for decision. The request for authority to discharge should
include a complete explanation of the facts of the case. It tells why they warrant an exception
to policy (ETP).

8.56.6. In some cases, the commander may decide to wait until the member returns to the base
before discharge is executed. This may happen when the time of confinement is short, and the
place of confinement is near the base of assignment. In other cases, where a member was
AWOL before the offense and the place of confinement is far from the base, the same
consideration need not be given. Note: The restrictions of paragraph 8.53 apply in all civilian
conviction cases.

8.57. Cases Involving Foreign Courts.

8.57.1. Do not discharge a member while in a foreign penal institution. Withhold execution
of an approved discharge until the member is released from confinement and is returned to the
CONUS. Only AFPC/DP2SSR or higher authority may authorize exceptions. This also
applies to ARC members who are in active duty status at the time they enter the foreign penal
institution.

8.57.2. A member confined in a foreign penal institution for a long term may be dropped from
the unit rolls. This is an administrative action. It does not change the member's status as a
member of the AF or SF. This status continues until discharge, and if approved, is executed.

8.57.3. Commanders may retain a member beyond ETS in some cases. When a member who
is present for duty is nearing ETS and is also awaiting action by foreign civil authorities,
comply with paragraph 4.7.
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Section 81—Waiver Processing Requirements in Drug Abuse Cases.

8.58. Waiver of Discharge. A member found subject to discharge for drug abuse under
paragraph 7.43 may warrant consideration for waiver of discharge. In deciding whether to
recommend a waiver, commanders consider the nature of the offense involved, all the
circumstances surrounding the offense, any matters in extenuation, the member's military record,
and the member's potential for future productive service. Consideration includes evaluation of the
retention criteria in paragraph 7.43.4.2 of this publication. The commander must determine that
the facts and circumstances of a member’s case meet the retention criteria in this publication and
therefore warrant a recommendation for waiver action. (T-1). Promptly process a waiver
recommendation in accordance with paragraph 8.62.

8.59. Processing Recommendations for Waiver.

8.59.1. A commander who initiates waiver of discharge action sends a recommendation to the
SPCMCA. For the ARC, utilize paragraph 13.1.1 for waiver authority guidance. This
provides the commander's reasons for recommending the waiver and includes:

8.59.1.1. Evidence substantiating the member's drug abuse, completed disciplinary or
administrative action taken as a result of the member's drug use (e.g., courts-martial orders,
Article 15 actions, letters of reprimand).

8.59.1.2. Any available investigation report, military or civilian, of the drug offenses.

8.59.1.3. The commander's statement explaining how the member meets each of the seven
retention criteria set forth in paragraph 7.43.4.2.

8.59.1.4. Rehabilitative action (e.g., ADAPT or similar program) taken in the member's
case and results.

8.59.1.5. Any other relevant information.

8.59.2. The SPCMCA may disapprove the waiver. If the SPCMCA recommends approval of
the waiver action, it is sent to the GCMCA for final action. If it is approved, no further action
in the case is needed. If it is disapproved, discharge processing starts at once (paragraph 8.2).
For the ARC, utilize paragraph 13.1.1 for waiver authority guidance.

Section 8J—Waiver Processing Requirements in Sexual Assault Cases.

8.60. Waiver of Discharge. A member found subject to discharge for sexual assault under
paragraph 7.44 may warrant consideration for waiver of discharge. In deciding whether to
recommend a waiver, commanders consider the victim’s views on retention of the member, the
nature of the offense involved, all the circumstances surrounding the offense, and an evaluation of
the requirements for an exception to mandatory separation in paragraph 7.44.3.2.

8.60.1. Commanders may not consider the member’s personal, family, or financial
circumstances; good military character or service record; or medical or mental health condition
in determining whether the facts meet the requirements for discharge action with a sexual
assault basis. Note: Commanders may consider the member’s service record and physical and
mental condition when making a recommendation on characterization of discharge.
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8.60.2. The commander must determine that the facts and circumstances of a member’s case
meet the requirements for an exception to mandatory separation in paragraph 7.44.3.2 and
therefore warrant a recommendation for waiver action. (T-1).

8.60.3. Promptly process a waiver recommendation in accordance with paragraph 8.64.
8.61. Processing Recommendations for Waiver.

8.61.1. A commander who initiates waiver of discharge action sends a recommendation to the
SPCMCA. For the ARC, utilize paragraph 13.1.1 for waiver authority guidance. This
provides the commander's reasons for recommending the waiver and includes:

8.61.1.1. Evidence substantiating the member’s sexual assault. This is typically the
completed disciplinary or administrative action taken as a result of the member’s sexual
assault (e.g., courts-martial orders, Article 15 actions, and letters of reprimand).

8.61.1.2. Any available investigation report, military or civilian, of the sexual assault
offense.

8.61.1.3. Any victim impact statement the victim or Special Victims’ Counsel provide.

8.61.1.4. The commander's statement explaining how the member meets each of the
requirements for an exception to mandatory separation set forth in paragraph 7.44.3.2.

8.61.1.5. Rehabilitative action taken in the member’s case, if any, and results.
8.61.1.6. Any other relevant information.
8.61.2. SPCMCA Action on Waiver Recommendation.

8.61.2.1. The SPCMCA may not consider the member’s personal, family, or financial
circumstances; good military character or service record; or medical or mental health
condition in determining whether a waiver of involuntary separation processing is
appropriate.

8.61.2.2. The SPCMCA may disapprove the waiver. If the SPCMCA recommends
approval of the waiver action, it is sent to the GCMCA for final action. If it is approved,
no further action in the case is needed. If it is disapproved, discharge processing starts at
once (paragraph 8.2). For the ARC, utilize paragraph 13.1.1 for waiver authority
guidance.

Section 8K—Waiver Processing Requirements in Cases Involving Unprofessional
Relationships with Prospective Members of the Armed Forces or New Members During
Recruiting, Entry-Level Processing or Initial Skills Training.

8.62. Waiver of Discharge. A member found subject to discharge under paragraph 7.40.3 for
engaging, or having tried to engage, in an unprofessional relationship with, prospective members
of the Armed Forces or new members during recruiting, entry level processing or entry level
training under paragraph 7.40.3 may warrant consideration for waiver of discharge.

8.62.1. In deciding whether to recommend a waiver, commanders must consider the victim’s
views on retention of the member, the nature of the offense involved, all the circumstances
surrounding the offense, any matters in extenuation, the member’s military record, the
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member’s potential for future productive service, and an evaluation of the retention criteria in
paragraph 7.40.3.6. (T-1).

8.62.2. The commander must determine that the facts and circumstances of a member’s case
meet the retention criteria in paragraph 7.40.3.6 and therefore warrant a recommendation for
waiver action. (T-1).

8.62.3. Promptly process a waiver recommendation in accordance with paragraph 8.62.
8.63. Processing Recommendations for Waiver.

8.63.1. A commander who initiates waiver of discharge action sends a recommendation to the
SPCMCA. For the ARC, utilize paragraph 13.1.1 for waiver authority guidance. This
provides the commander's reasons for recommending the waiver and must include:

8.63.1.1. Evidence substantiating the member’s misconduct. This is typically the
completed disciplinary or administrative action taken as a result of the member’s
misconduct (e.g., courts-martial orders, Article 15 actions, letters of reprimand,). (T-1).

8.63.1.2. Any available investigation report, military or civilian, of the misconduct. (T-
1).

8.63.1.3. Any victim impact statement the victim or Special Victims’ Counsel provide.
(T-1).

8.63.1.4. The commander's statement explaining how the member meets each of the
retention criteria set forth in paragraph 7.40.3.6 (T-1).

8.63.1.5. Rehabilitative action taken in the member’s case, if any, and results. (T-1).
8.63.1.6. Any other relevant information. (T-1).

8.63.2. The SPCMCA may disapprove the waiver. If the SPCMCA recommends approval of
the waiver action, it is sent to the GCMCA for final action. If it is approved, no further action
in the case is needed. If itis disapproved, discharge processing starts at once (paragraph 8.2).
For the ARC, utilize paragraph 13.1.1 for waiver authority guidance. (T-1).

Section 8L—Processing for Retirement Eligible Members.

8.64. Service Retirement Eligibility. Members who are eligible for retirement or transfer to the
retired reserve in accordance with AFI 36-3203 may be permitted to retire or transfer to the retired
reserve. AFI 36-3203 provides additional guidance regarding service retirement eligibility and
processing.

8.64.1. Ifdischarge action is initiated against a member who has already applied for retirement
or transfer to the retired reserve, immediately notify AFPC/DP2SSR or ARPC/DPTTR (as
appropriate). AFPC/DP2SSR or ARPC/DPTTR will suspend processing the retirement or
transfer to the retired reserve action in accordance with AFI 36-3203. (T-1).

8.64.2. Members who have not applied for retirement or transfer to the retired reserve may
apply for retirement in lieu of discharge if they are retirement eligible at the time discharge
starts or if they attain retirement eligibility after discharge action starts (see Table 8.13, Note
1 and Table 8.14).
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8.64.3. The discharge notification letter tells the member the member may apply for retirement
or transfer to the retired reserve, as appropriate. For a sample of the information the
commander should include in the letter of notification for regular component members, use
Figure 8.8 Commanders should follow the format provided in Attachment 12 for ARC
members.

8.65. Action When the Respondent Does Not Apply. Process the discharge action to
completion if the member does not apply for retirement or transfer to the retired reserve. If the
final determination is to retain the member, no further action is necessary. If the final
determination is approval for discharge, the servicing FSS/MPF notifies AFPC/DP2SSR or
ARPC/DPTTR (as appropriate) and does not execute the discharge until they get a reply.

Figure 8.1. Sample Letter of Notification—Entry Level Separation.
(Appropriate Letterhead)

(Date)

MEMORANDUM FOR (GRADE, NAME, UNIT)

FROM: (functional address symbol)

SUBJECT: Letter of notification

I am recommending your discharge from the (Insert United States Air Force or United States
Space Force) for (quote the title of the applicable paragraph(s)). The authority for this action is
AFPD 36-32, Military Retirements and Separations and DAFI 36-3211, Military Separations,
paragraph(s) 7.22.(XX). If my recommendation is approved, your discharge will be described as
an entry level separation, and you will be ineligible for reenlistment in the (Insert United States
Air Force or United States Space Force) (see Note 1).

My reasons for this action are: (Tell how the criteria of the cited paragraph(s) are met. Give the
specifics of the act or acts or condition or conditions on which the recommendation is based).
Copies of the documents to be forwarded to the separation authority in support of this
recommendation are attached. The commander exercising special court-martial jurisdiction or
higher authority will decide whether you will be discharged or retained in the (Insert United
States Air Force or United States Space Force). If you have previously made a restricted or
unrestricted report of sexual assault, you have the right to seek assistance from the Sexual
Assault Response Coordinator prior to discharge.

If you have made an unrestricted report of sexual assault and are being recommended for
discharge within 1 year of final disposition of the sexual assault allegation, you have the right to
request review of this recommendation by the commander exercising general court-martial
convening authority or, if the general court-martial convening authority is not a general officer,
the first general officer in your chain of command. If you request this review, the commander
exercising general court-martial convening authority or higher authority will review the
circumstances of, and grounds for, this recommendation for discharge and decide whether you
will be discharged or retained in the (Insert United States Air Force or United States Space
Force).
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You have the right to consult counsel. Military legal counsel has been obtained to assist you. |
have made an appointment for you to consult (grade, name) at (place) on (date) at (time). You
may consult civilian counsel at your own expense.

You have the right to submit statements on your own behalf. Any statements you want the
separation authority to consider must reach me by (allow 3 workdays or 30 calendar days if
needed for ARC members) unless you request and receive an extension for good cause shown. |
will send them to the separation authority.

(For AFR Only) You have the opportunity to voluntarily extend your ETS to allow the
separation process to run its course. If separation takes place on ETS while involuntary
discharge is pending, then you are not eligible to reenlist. See DAFI 36-3211, paragraph 3.12.4.

If you fail to consult counsel or to submit statements on your own behalf, your failure will
constitute a waiver of your right to do so.

You are required to complete a comprehensive Separation History and Physical Examination.
You have been scheduled for a medical examination. You must report to (medical facility) at
(time) on (date) for the examination. (See Note 2). Note: If time permits, the member may elect
to have the Separation History and Physical Examination accomplished through a DoD MTF or
through the Department of Veterans Affairs.

Any personal information you furnish in rebuttal is covered by the Privacy Act of 1974. A copy
of DAFI 36-3211, is available for your use at the e-Publishing website.

Execute the acknowledgment below and return it to me immediately.

(Commander’s signature)

(Commander’s name, grade), USAF/USSF

Attachment(s): (see Note 3)

1. Documents supporting discharge action

Member’s Receipt:

I received this letter of notification (date of memorandum), at (hours) on (date of receipt),
informing me of processing in accordance with AFPD 36-32 and DAFI 36-3211, Military
Separations, DAFI 36-3211, paragraph(s) 7.22.(XX) on which discharge is based).

I understand that I have the right to: Consult counsel.

Submit statements on my own behalf. Waive either of the above rights.
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I acknowledge that:

I have received copies of the documents to be forwarded to the separation authority in support of
the recommendation for my discharge.

I have been given an appointment to consult military legal counsel. 1 understand that:

This action may result in my discharge from the (insert Air Force or Space Force) with (enter the
least favorable type of separation).

That my failure to consult counsel or to submit statements will constitute a waiver of my right to
do so.

(Member's signature)

(Typed name, grade), USAF/USSF

Notes:

1. Substitute “will” for “may” if Reenlistment Eligibility Code 3A applies. Add required
statement that condition does not qualify as a disability for discharges based on paragraph 7.11.

2. Omit this paragraph if the enlistment physical is still valid.

3. List each document individually as an attachment.

4. Withdraw member's receipt of notification letter for attachment to the commander's
recommendation for discharge (Figure 8.4).

5. For the ARC, utilize paragraph 13.1.1 for involuntary discharge and separation authority
guidance.

6. In discharge cases where the member has received special pay, a bonus, or education
assistance, include the following: “and any special pay, bonus, or education assistance funds may
be subject to recoupment.”

7. Add the following paragraph only in cases involving recoupment of education assistance
funds, under 10 USC § 2005: “The separation authority will make the findings and
recommendations required to the Secretary of the Force if such person does not complete the
period of active duty specified in the agreement, or does not fulfill any term or condition
prescribed, such person shall be subject to the repayment provisions of 37 USC § 303a(e); and
(4) to such other terms and conditions as the Secretary concerned may prescribe to protect the
interest of the US (10 USC § 2005, (a) (3)).”
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Figure 8.2. Sample Letter of Notification—No Board Entitlement (Honorable or Under
Honorable Conditions (General) Discharge) (See Note 7).

(Appropriate Letterhead)

(Date)

MEMORANDUM FOR (GRADE, NAME, UNIT)

FROM: (functional address symbol)

SUBJECT: Letter of notification

I am recommending your discharge from the (insert United States Air Force or United States
Space Force) for (quote the title of the applicable paragraph or paragraphs). The authority for
this action is AFPD 36-32, Military Retirements and Separations and DAFI 36-3211, Military
Separations, Part 2, Separation of Enlisted Members. The least favorable service
characterization you could receive is (honorable) (honorable or general). | am recommending
that your service be characterized as (see Note 1).

My reasons for this action are: (Tell how the criteria of the cited paragraph or paragraphs are
met. Give specifics of the act or acts or condition or conditions on which the recommendation is
based). Copies of the documents to be forwarded to the separation authority in support of this
recommendation are attached. The commander exercising special court-martial jurisdiction or a
higher authority will decide whether you will be discharged or retained in the Air Force (see
Note 2). If you are discharged, you will be ineligible for reenlistment in the Air Force (see Note
4).

If you have previously made a restricted or unrestricted report of sexual assault, you have the
right to seek assistance from the Sexual Assault Response Coordinator prior to discharge.

If you have made an unrestricted report of sexual assault, are being recommended for discharge
within 1 year of final disposition of the sexual assault allegation and believe this
recommendation for discharge was initiated in retaliation for making that report, you have the
right to request review of this recommendation by the commander exercising general court-
martial convening authority or, if the general court-martial convening authority is not a general
officer, the first general officer in your chain of command. If you request this review, the
commander exercising general court-martial convening authority or higher authority will review
the circumstances of, and grounds for, this recommendation for discharge and decide whether
you will be discharged or retained in the (insert Air Force or Space Force).

You have the right to consult counsel. Military legal counsel has been obtained to assist you. |
have made an appointment for you to consult (grade, name) at (place) on (date) at (time). You
may consult civilian counsel at your own expense.

You have the right to submit statements on your own behalf. Any statements you want the
separation authority to consider must reach me by (allow 3 workdays) unless you request and
receive an extension for good cause shown. | will send them to the separation authority.
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If you fail to consult counsel or to submit statements on your own behalf, your failure will
constitute a waiver of your right to do so.

You are required to complete a comprehensive Separation History and Physical Examination.
You have been scheduled for a medical examination. You must report to (medical facility) at
(time) on (date) for the examination. Note: If time permits, the member may elect to have the
Separation History and Physical Examination accomplished through a DoD Military Treatment
Facility or through the Department of Veterans Affairs.

Any personal information you furnish in rebuttal is covered by the Privacy Act of 1974. A copy
of DAFI 36-3211, Part 2, is available for your use at the e-Publishing website. Execute the
acknowledgment below and return it to me immediately.

(Typed name, grade) USAF/USSF

Commander

Attachment(s): (see Note 3)

1. Documents supporting discharge action

Member’s Receipt:

I received this letter of notification (date of memorandum), at (hours) on (date of receipt),
informing me of processing in accordance with AFPD 36-32 and DAFI 36-3211, paragraph
(paragraph(s) on which discharge is based).

I understand that I have the right to: Consult counsel.

Submit statements on my own behalf. Waive either of the above rights.

I acknowledge that:

I have received copies of the documents to be forwarded to the separation authority in support of
the recommendation for my discharge.

I have been given an appointment to consult military legal counsel. | understand that: This
action may result in my discharge from the (insert Air Force or Space Force) with (enter the least
favorable type of separation).

(If member is being recommended for a separation with an other than honorable discharge add
the following sentence: “I understand that if the characterization results in an other than
honorable discharge | may petition the Veterans Benefits Administration of the Department of
Veterans Affairs for certain benefits under the laws administered by the Secretary of Veterans
Affairs.” If the recommendation is not for a characterization of other than honorable, please
delete the entirety of this paragraph.)
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That my failure to consult counsel or to submit statements will constitute a waiver of my right to
do so.

(Member's signature)

(Typed name, grade), USAF/USSF

Notes:

1. Omit this sentence if the reason requires the issuance of an Honorable discharge. Add
required statement that condition does not qualify as a disability for discharges based on
paragraph 7.11.

2. If the issuance of an honorable discharge is not required add "and, if you are discharged, how
your service will be characterized."

3. List each document individually as an attachment and indicate the number of pages for each
attachment.

4. In discharge cases where the member has received special pay, a bonus, or education
assistance, include the following: “and any special pay, bonus, or education assistance funds may
be subject to recoupment.”

5. Add the following paragraph only in cases involving recoupment of education assistance
funds, under 10 USC § 2005: “The separation authority will make the findings and
recommendations required to the Secretary of the Force if such person does not complete the
period of active duty specified in the agreement, or does not fulfill any term or condition
prescribed, such person shall be subject to the repayment provisions of 37 USC § 303a(e); and
(4) to such other terms and conditions as the Secretary concerned may prescribe to protect the
interest of the US (10 USC § 2005, (a) (3)).”

6. Withdraw member's receipt of notification letter for attachment to the commander's
recommendation for discharge (Figure 8.4).

7. See Attachment 8 through Attachment 14 to this publication for ARC samples.
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Figure 8.3. Sample Memorandum Member's Statement—No Board Entitlement (See Note
1).

(Appropriate Letterhead)

(Date)

MEMORANDUM FOR (COMMANDER)

FROM: “Member’s Name”

SUBJECT: Discharge Under DAFI 36-3211

I have been notified that you are recommending me for discharge for (reason) (reasons) cited in
the letter of notification in accordance with AFPD 36-32, Military Retirements and Separations
and DAFI 36-3211, Military Separations, Part 2, Separation of Enlisted Members, (paragraph)
(paragraphs) X.XX and of the specific basis of the proposed discharge.

Military legal counsel was made available to me. | (have consulted) (hereby waive my option to
consult) counsel.

(Note: Include the following statement if the member is eligible for paragraph 3.29 provisions
and subsequently invokes those provisions: “I am entitled to and request general court-martial
convening authority review of this separation action under DAFI 36-3211, paragraph 3.29”)

I (am submitting the attached statements for your consideration) (hereby waive my right to
submit statements.)

(Member's signature)

(Typed name, grade), USAF

Attachments:

1. Statements (if any). Note: Delete inapplicable words or statements.

2. See Attachments 11 through Attachment 14 to this publication for ARC samples.
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Figure 8.4. Sample Memorandum Recommendation for Discharge (See Note 10).
(Appropriate Letterhead)

(Date)

MEMORANDUM FOR (SPECIAL COURT-MARTIAL CONVENING AUTHORITY)

FROM: CC

SUBJECT: Recommendation for Discharge (name, grade)

I recommend that (grade, name) be discharged from the (insert United States Air Force or United
States Space Force) for (quote the applicable section title). The authority for my
recommendation is AFPD 36-32, Military Retirements and Separations and DAFI 36-3211,
Military Separations, Part 2, Separation of Enlisted Members, paragraph X.X.X. | recommend
(type of characterization). The specific (reason) (reasons) for the proposed discharge and (act)
(acts) or (condition) (conditions) on which the recommendation is based are contained in
Attachment 1, and letter of notification (give date of memorandum).

The following information from the military record follows or is found at Attachments 1 or 3
(see Notes 1, 2 and 3).

a. Date and term of enlistment and date this period of continuous active duty started, pay-date,
TAFMS date, and dates of prior service.

b. Date of birth.

c. Test Scores.

d. Formal training (see Note 3).

e. Date assigned unit.

f. Current grade and effective date.

g. Demotions, if any, reasons, and dates thereof.

h. Time lost. Give reason or reasons and dates.

i. Record of disciplinary actions. Include action under Article 15, UCMJ, and conviction by
court-martial. Specify offenses, findings, sentence.

J. Overall rating or ratings on EPRs as reflected on the reports at Attachment 5 or 8. (Attach
copies of the EPRs from the ARMS. Do not re-type the rating(s) in the recommendation)

k. Favorable communications, citations, or awards.

I. Derogatory data, other than action by court-martial or under Article 15, UCMJ.

m. Medical or other data meriting consideration.

n. The respondent, (grade and name) reported being a sexual assault victim (see Note 7).
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Actions required under DoDM 5200.02_AFMAN 16-1405 are complete (see Note 5).

I (do) (do not) recommend probation and rehabilitation in accordance with Part 2. Specific
reasons must be given if probation and rehabilitation is not recommended (see Note 5).

(I am aware that the member is alleging or has alleged that (he) (she) was the victim of sexual
assault but (he) (she) is not entitled to request review of this separation action by the general
court-martial convening authority or the first general officer in the chain of command, whichever
is higher, per DAFI 36-3211, paragraph 3.29.)

(I am aware that the member is within 1 year of the of the final disposition of (his)(her) sexual
assault case and entitled to request review of this separation action by the general court-martial
convening authority or the first general officer in the chain of command, whichever is higher, per
DAFI 36-3211, paragraph 3.29. The member has been properly notified of (his) (her) right to
request review. (The member has requested general court-martial convening authority review
and | have attached documents to justify this separation action in accordance with the
requirements of DAFI 36-3211, paragraph 3.29.) (The member did not request general court-
martial convening authority review.)

(Type name grade) USAF

Commander

No board entitlement - example of attachments

Attachments:

Copy of Letter of notification with attachments

Addendum to Letter of notification (if applicable)

Member’s Single Uniform Retrieval Form (automated career brief)

Member's Statement (Figure 3.9) with or without attachments

Medical Examination

EPRs

Njoo M wN e

Other documents, if applicable (see Note 6)

Board Action - Example of attachments

Attachments:

Copy of Letter of notification with attachments

Addendum to Letter of notification (if applicable)

Member’s Single Uniform Retrieval Form (automated career brief)

Member’s Statement with or without attachments or

Member’s Statement of Conditional Waiver (Figure 8.7) with or without attachments or

Application for Retirement (if applicable)

N hwINE

Medical Examination



184 DAFI136-3211 24 JUNE 2022

8. EPRs

9. Other documents, if applicable (see Note 6)

Notes:

1. AFPC provides copies of documents from, or information about prior service on request.

2. Documents containing derogatory information will be attached to the letter of notification. If
a document is attached to the letter of notification, do not repeat the information in this figure,
paragraph 2, indicate its attachment number to the letter of notification.

3. Information contained in the Member’s Single Uniform Retrieval Form does not need to be
repeated in this figure, paragraph 2..

4. If the respondent has not completed initial training (basic or technical), summarize progress
or describe failure to progress.

5. Use this paragraph only for respondents who have access to sensitive information or sensitive
compartmented information. For more information, see paragraph 3.6.

6. Additional attachments may include any additional documents or statements submitted in
rebuttal by the member and evidence of preprocessing rehabilitation. Information from
classified documents may be provided in an unclassified summary.

7. Omit if not applicable. Under AFI 90-6001, paragraph 6.6.2, when a commander
recommending administrative separation action is aware, or is made aware by the respondent or
other, that the respondent is alleging or has alleged that the respondent was a sexual assault
victim, the commander shall notify the separation authority that the discharge proceeding
involves a sexual assault victim. The commander, (or equivalent) recommending administrative
separation must provide sufficient information to the separation authority concerning the alleged
assault and the respondent’s status to ensure a full and fair consideration of the victim’s military
service and particular situation. Commanders should consult with OSI and the servicing legal
office for guidance on the level of information that may be applicable.

8. If the reason for discharge is supported by an Article 15 as documentation, include with the
record of Article 15 punishment all the evidence and supporting documents, if reasonably
available. The evidence and supporting documents should be available in the files of the
servicing legal office that advised the Commander on the Article 15.

9. Indicate the number of pages for each attachment.

10. See Attachment 8 of this publication for an ARC sample.
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Figure 8.5. Sample Letter of notification—Board Hearing.
(Appropriate Letterhead)

(Date)

MEMORANDUM FOR (Respondent Grade, Name, Unit)

FROM: CC

SUBJECT: Letter of notification--Board Hearing

I am recommending your discharge from the (insert United States Air Force or United States
Space Force) for (cite the title of the applicable part or parts of Chapter 7) in accordance with
AFPD 36-32, Military Retirements and Separations, and DAFI 36-3211, Military Separations,
Chapter 7, Reasons for Involuntary Separation, under the provisions of (paragraph) (paragraphs).
Copies of the documents to be forwarded to the separation authority to support this
recommendation are attached.

My reasons for this action are:

(Itemize the factual details of the actions that are the basis of the recommendation.)

This action could result in your separation with (see Note 1). | am recommending that you
receive (see Note 2) discharge. The commander exercising special court-martial jurisdiction or a
higher authority will make the final decision in this matter. If you are discharged, you will be
ineligible for reenlistment in the (insert Air Force or Space Force) and will probably be denied
enlistment in any component of the armed forces (see Note 3). If you are discharged, the least
favorable service characterization you could receive is (honorable) (general (under honorable
conditions)) (UOTHC).

You have the right to:

a. Consult legal counsel.

b. Present your case to an administrative discharge board.

c. Be represented by legal counsel at a board hearing.

d. Submit statements on your own behalf in addition to, or in lieu of, the board hearing.

e. Waive the above rights. You must consult legal counsel before deciding to waive any of your
rights.

f. If you have previously made a restricted or unrestricted report of sexual assault you have the
right to seek assistance from the Sexual Assault Response Coordinator prior to discharge.

g. If you have made an unrestricted report of sexual assault, are being recommended for
discharge within 1 year of final disposition of the sexual assault allegation and believe this
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recommendation for discharge was initiated in retaliation for making that report, you have the
right to request review of this recommendation by the commander exercising general court-
martial convening authority or first general officer in your chain of command if the general
court-martial convening authority is not a general officer, whichever is higher. If you request
this review, the commander exercising general court-martial convening authority or higher
authority will review the circumstances of, and grounds for, this recommendation for discharge
and decide whether you will be discharged or retained in the (insert Air Force or Space Force).

h. If the member is being recommended for a separation with an UOTHC discharge, add the
following sentence: “If your separation is approved for a characterization of under other than
honorable conditions (UOTHC) discharge you may petition the Veterans Benefits
Administration of the Department of Veterans Affairs for certain benefits under the laws
administered by the Secretary of Veterans Affairs.”

You are required to complete a comprehensive Separation History and Physical Examination.
You have been scheduled for a medical examination. You must report to (medical facility) at
(time) on (date) for the examination. Note: If time permits, the member may elect to have the
Separation History and Physical Examination accomplished through a DoD Military Treatment
Facility or through the Department of Veterans Affairs.

Military legal counsel (grade, name, duty address, and duty phone number) has been obtained to
assist you. An appointment has been scheduled for you to consult (him) (her) on (date, time, and
place). Instead of the appointed counsel, you may have another, if the lawyer you request is in
the active military service and is reasonably available as determined in accordance with DAFI
51-201. In addition to military counsel, you have the right to employ civilian counsel. The
Department of the Air Force does not pay expenses incident to the employment of civilian
counsel. Civilian counsel, if employed, must be readily available.

Confer with your counsel and reply, in writing, within seven workdays, specifying the rights you
choose to exercise. The statement must be signed in the presence of your counsel who also will
sign it. If you waive your right to a hearing before an administrative discharge board, you may
submit written statements on your own behalf. | will send the statements to the separation
authority with the case file to be considered with this recommendation. If you fail to respond,
your failure will constitute a waiver of the right to the board hearing (see Note 5).

Any personal information you furnish in rebuttal is covered by the Privacy Act of 1974. A copy
of DAFI 36-3211 is available for your use (say where) (see Note 5).

If you request a board and you fail to appear without good cause, your failure to appear
constitutes a waiver of your right to be present at the hearing.

If you received advanced educational assistance, special pay, or bonuses, and have not completed
the period of active duty you agreed to serve, you may be subject to recoupment (see Note 7).

Execute the attached acknowledgment and return it to me immediately.

(Typed name, grade), USAF/USSF

Commander
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Attachments (see Note 6):

1. Supporting documents--for the reason for discharge

2. Documents containing derogatory information--which are not listed in the notification letter

Member’s Acknowledgment:

I received your (date of memorandum) memorandum notifying me of action in accordance with
DAFI 36-3211, Military Separations, Part 2, Separation of Enlisted Members,
(paragraph)(paragraphs) X.XX at (time) hours on (date of acknowledgment).

I understand that I have the right to:

a. Consult counsel.

b. An administrative discharge hearing.

c. Be represented by counsel at a board hearing.

d. Submit statements on my own behalf at any time, to be considered in the disposition of this
case.

e. Waive the above rights.

I acknowledge that:

a. | have received copies of the documents to be forwarded to the separation authority in support
of the recommendation for discharge.

b. I have been given the opportunity to consult with military counsel.

| understand that:

a. Approval of this recommendation for my discharge could result in my receiving a (see Note 1)
separation.

b. My failure to acknowledge receipt of this action, consult with counsel, or submit statements
will constitute a waiver of my right to do so.

c. (If member is being recommended for a separation with an UOTHC discharge, add the
following sentence: “I understand that if the characterization results in an under other than
honorable conditions (UOTHC) discharge | may petition the Veterans Benefits Administration of
the Department of Veterans Affairs for certain benefits under the laws administered by the
Secretary of Veterans Affairs.”)
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(Member's signature)

(Typed name, grade), USAF/USSF

Notes:

1. Specify the least favorable type of separation authorized for the reason or reasons given in
paragraph 1.. To find the type of discharge authorized for each reason, see Chapter 7.

2. Specify the type of discharge recommended.

3. Add required statement that condition does not qualify as a disability for discharges based on
paragraph 7.11.

4. Include information about special processing requirements if the member is eligible to apply
for retirement, lengthy service or sanctuary review, or holds a commission or appointment as a
warrant officer of the AFR (see Figure 8.8 and Table 8.1, Special Processing.).

5. Tell the member where to return the directive when the case is completed.

6. List each document individually as an attachment and include the number of pages for each
attachment.

7. In discharge cases where the member has received special pay, a bonus, or education
assistance, include the following: and any special pay, bonus, or education assistance funds may
be subjected to recoupment.

8. Withdraw member’s acknowledgment of receipt of letter of notification for attachment to the
commander’s recommendation for discharge (Figure 8.5).

9. For reserve component personnel, use sample notification at Attachment 12.
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Figure 8.6. Sample Letter Member's Statement of Board Hearing or Unconditional Waiver
(see Note 1).

(Appropriate Letterhead)

(Date)

MEMORANDUM FOR (SQUADRON COMMANDER)

FROM:

SUBJECT: Discharge Under DAFI 36-3211 (Board Hearing or Unconditional Waiver)

I have been notified that you are recommending me for discharge (reasons cited in paragraph 1
of the notification letter) in accordance with AFPD 36-32, Military Retirements and Separations,
and DAFI 36-3211, Military Separations, Part 2, Separation of Enlisted Members, (paragraph)
(paragraphs) X.XX and of the specific basis of the proposed discharge. | know that | am entitled
to request or waive, in writing, the following rights:

To present my case to an administrative discharge board subject to my availability.

To be represented by military counsel.

To submit statements on my own behalf to be considered by the administrative discharge board
and separation authority.

Military counsel has been made available to me and | have been notified of my right to employ
civilian counsel, if | desire to do so.

I (do) (do not) desire to consult with civilian legal counsel of my own choosing and at my own
expense. The name, address, and telephone number of my civilian legal counsel(s) is/are as
follows:

I (do) (do not) request the following individual military defense counsel for my military counsel:

I (waive) (do not waive) my right to a hearing before an administrative discharge board. 1
understand that if the separation authority approves the recommendation for my discharge (he)
(she) will also determine the type of discharge to be issued to me. 1 (do) (do not) waive my right
to military counsel. | (am) (am not) submitting statements on my own behalf.

(See Note 2) I further understand that, regardless of your recommendation, | may be discharged
Under Other Than Honorable Conditions. | know that as a result of such discharge | may be
deprived of veteran’s benefits. 1 am aware of the adverse nature of such a discharge and the
possible consequences thereof.

(If member is being recommended for a separation with an UOTHC discharge add the following
sentence: “I understand that if the characterization results in an under other than honorable
conditions (UOTHC) discharge | may petition the Veterans Benefits Administration of the
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Department of Veterans Affairs for certain benefits under the laws administered by the Secretary
of Veterans Affairs.”

(See Note 3) If this discharge is approved, | understand | am entitled to lengthy service or
sanctuary probation or sanctuary consideration. | have read and | understand DAFI 36-3211,
Section 8E of Chapter 8 and (do) (do not) request lengthy service or sanctuary probation or
sanctuary consideration in the office of the Secretary of the Air Force in accordance with that
section.

(See Note 4) If this discharge is approved and | become eligible for retirement or transfer to the
retired reserve (20 years active or creditable service for retirement), | may apply for retirement;
however, the convening authority may decide to complete the discharge processing action before
referral to Secretary of the Air Force Personnel Council (SAFPC).

I have signed this statement voluntarily and kept a copy of it (see Note 4.).

(Member's signature)

(Typed name, grade), USAF/USSF

The preceding statement of (member's name) was (his)(her) decision, signed by (him)(her) after
(he)(she) was fully counseled by me and after (he)(she) was advised of (his)(her) rights.

OR

(See Note 5) The preceding statement of (member's name) was (his)(her) decision, signed by
(him)(her) after (he)(she) had been advised of (his)(her) rights.

(Signature of counsel)

(Typed name, grade), USAF/USSF

Notes:

1. Delete the words that do not apply.

2. Omit this paragraph when an Under Other Than Honorable Conditions discharge is not
authorized.

3. Include this paragraph when member is entitled to a lengthy service or sanctuary review (see
paragraph 8.36).

4. Include this paragraph when member qualifies for retirement per AFI 36-3203 (also see
Figure 8.8).

5. If the respondent indicates that one or more of the rights will be exercised, but declines to
sign the appropriate form, the selection of rights and the failure to sign will be noted.

6. For reserve component personnel, use sample member’s statement at Attachment 13.
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Figure 8.7. Sample Letter Member's Conditional Waiver Statement (See Note 1).
(Appropriate Letterhead)

(Date)

MEMORANDUM FOR (SQUADRON COMMANDER)

FROM:

SUBJECT: Discharge Under DAFI 36-3211, (Conditional Waiver Statement)

I have been notified that you are recommending me for discharge (reason is cited in the
notification letter, paragraph 1) under AFPD 36-32, Military Retirements and Separations, and
DAFI 36-3211, Military Separations, Part 2, Separation of Enlisted Members, (paragraph)

X. XX, and of the specific basis of the proposed discharge. | know that | am entitled to request or
waive, in writing, the following rights:

To present my case before an administrative discharge board. To be represented by military
counsel.

To submit statements on my own behalf to be considered by the administrative discharge board
and separation authority.

Military counsel has been made available to me. | have been notified of my right to employ
civilian counsel, if | so desire.

I hereby offer a conditional waiver of the rights associated with an administrative discharge
board hearing. This waiver is contingent on my receipt of no less than (a type of separation more
favorable than the most severe authorized), if the recommendation for my discharge is approved.
I understand that if the convening authority or the separation authority reject this waiver the
processing of my case will continue in accordance with DAFI 36-3211.

(See Note 2) If this discharge is approved, I understand | am entitled to lengthy service or
sanctuary probation or sanctuary consideration. | have read and | understand DAFI 36-3211,
Section 8E of Chapter 8 and (do) (do not) request lengthy service or sanctuary probation
consideration or sanctuary in the office of the Secretary of the Air Force in accordance with that
section.

I have voluntarily signed this statement and retained a copy of it.

(Member's signature)

(Typed name, grade), USAF

The preceding statement of (member's name) was (his) (her) decision, signed following
counseling by me and after being advised of (his) (her) rights and privileges.

OR
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(See Note 3) The preceding statement of (member's name) was (his)(her) decision, signed by
(him)(her) after (he)(she) had been advised of (his)(her) rights and privileges.

(Signature of counsel)

(Typed name, grade), USAF

Notes:

1. Delete words that do not apply.

2. Include this paragraph when member is entitled to lengthy service or sanctuary review (see
paragraph 8.36).

3. Use this statement when notification of proposed discharge is accomplished by certified mail
(see paragraph 8.22).
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Figure 8.8. Sample Paragraph Format Notice to Retirement-Eligible or Lengthy Service
Review Eligible Members.

SAMPLE

NOTICE TO RETIREMENT ELIGIBLE MEMBERS (see Note 1)

1. If, after separation action starts, you attain the additional service necessary for retirement or
transfer to the retired reserve (20 years active or creditable service for retirement), you may apply for
retirement; however, the convening authority may decide to complete the discharge processing action
before referral to Secretary of the Air Force Personnel Council (SAFPC).

a. The application must:

(1) Be prepared and submitted in accordance with DAFI 36-3211.

(2) (See Note 2) Request that retirement be effective the 1st day of the month following the month in
which retirement eligibility is attained.

OR

(2) (See Note 3) Request that retirement be effective the 1st day of the 2nd month following the
current month.

b. Submission of the application for retirement will not cancel the proposed discharge action.
Discharge processing may be suspended, pending a decision on the retirement application.

c. If the application for retirement in lieu of further processing is:

(1) Approved, discharge processing will be discontinued.

(2) Disapproved, the discharge action will be processed to completion. If discharge is approved, the
case file and the retirement application will be forwarded to AFPC/DP2SSR, 550 C Street, Suite 11,
JBSA-Randolph TX 78150-4713, or ARPC/DPTTR, Buckley AFB CO 80011-9502 for further
processing.

NOTICE TO MEMBERS WITH LENGTHY SERVICE OR SANCTUARY (see Note 1)

2. (See Note 4) If this discharge recommendation results in an approved discharge, you may request
that it be reviewed by the Secretary of the Air Force Personnel Council for lengthy service or
sanctuary probation prior to execution, in accordance with DAFI 36-3211, Section 8E of Chapter 8.

Notes:

1. The proposed paragraphs should be inserted, with edits as appropriate, in the notification template
at Figure 8.5 or Attachment 11.

2. Use this paragraph for those members who, after separation action starts, attain the additional
service necessary for retirement (see paragraph 8.32).

3. Use this paragraph for members eligible for retirement at time separation action starts.

4. Use this paragraph when member is entitled to lengthy service or sanctuary review (see
paragraph 8.36).
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Figure 8.9. Sample Separation Authority Discharge Memorandum.

(Appropriate Letterhead)
(Date)

MEMORANDUM FOR SQ/CC

FROM: (Separation authority)

SUBJECT: DAFI 36-3211, Part 2, AB Jane M. Doe, (Squadron)

The recommendation for discharge on AB Jane M. Doe, 123-45-6789, 111th Security Forces
Squadron, Joint Base San Antonio-Randolph, TX is approved. | direct that AB Doe be
discharged from the (insert United States Air Force or United States Space Force) for
Misconduct: Commission of a Serious Offense (If the separation is for more than one reason, the
separation authority must cite the primary reason). The authority for this action is DAFI 36-
3211, Military Separations, Part 2, Separation of Enlisted Members, paragraph (put paragraph
number here). | direct a General (Under Honorable Conditions) Discharge without the
opportunity for probation and rehabilitation.

Separation authority’s Signature Block
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Figure 8.10. Sample Memorandum Request for Information about Civilian Conviction.
(Appropriate Letterhead)

(Date)

MEMORANDUM FOR (CLERK OF THE APPLICABLE COURT)

FROM: (functional address symbol)

SUBJECT: Request for Information About Civilian Court Action

We have been told that (full name), a member of the Air Force assigned to this base, has been the
subject of criminal action in your court (give whatever information is available--the offense and
the dates of the court action).

We need information about the offense for official use in this command. Please send us a
certified copy of the court record containing the requested data. If charges are pending or the
individual is on parole, please give us the name and address of the person or agency with whom
we should correspond.

A self-addressed envelope requiring no postage is attached for your use. Thank you for your
help.

(Typed name, grade), USAF

(Commander or Staff Judge Advocate)

Attachment: Envelope
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Figure 8.11. Fact Sheet for Lengthy Service or Sanctuary Probation.
FACT SHEET FOR LENGTHY SERVICE OR SANCTUARY PROBATION

1. During lengthy service or sanctuary probation your discharge will be suspended. You will
receive the chance to comply with the conditions of lengthy service or sanctuary probation set
out in the Secretarial Action and to show that you are capable of good conduct, that you can
perform your assigned duties, and that you can adhere to Department of the Air Force Standards.

2. If you successfully comply with the conditions of lengthy service or sanctuary probation and
it is not otherwise revoked, the discharge will be remitted, and you will be retired when you
attain minimum retirement eligibility under the applicable provisions of law and Department of
the Air Force directives.

3. Lengthy service or sanctuary probation does not excuse your conduct leading to the
discharge. Lengthy service or sanctuary probation carries with it the discharge as recommended
and approved. You can, however, prevent this discharge by good conduct and duty performance
and compliance with standards. If you fail to maintain the high standards set for Department of
the Air Force personnel and comply with conditions of lengthy service or sanctuary probation set
out in the Secretarial Action, your immediate commander or higher authority may recommend
your lengthy service or sanctuary probation be revoked in accordance with DAFI 36-3211,
Section 8E. If the decision authority accepts that recommendation and revokes your lengthy
service or sanctuary or sanctuary probation before you attain retirement eligibility, your
approved discharge will be immediately executed, and you will be separated from the (insert Air
Force or Space Force).

4. Lengthy service or sanctuary probation does not prevent your commander from initiating a
new administrative discharge action, taking punitive action under the UCMJ, or some other
administrative action if warranted by your conduct. If a new discharge action is initiated, the
result may be less favorable than the one already approved and suspended.

5. Lengthy service or sanctuary probation is not an attempt to keep you in the Air Force against
your will. It is, rather, a final effort to help you attain minimum retirement eligibility.

ACKNOWLEDGMENT OF RECEIPT

I counseled regarding Lengthy Service or Sanctuary Probation on

Commander’s Signature and Date

I, , acknowledge receipt of the Secretarial Action granting lengthy service or
sanctuary probation and this Fact Sheet. | was counseled by you on

Member’s Signature and Date
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Table 8.1. Special Processing.

R
U
2 A B C D
E
If the respondent Fhen processing in accordance and
includes with
accrues the addition-
al service necessary
for retirement (20
years active service . |
1 | creditable for an opportunity to apply .
. for retirement (see Section 8L AFI 36-3203.
retirement) or Rule 3)
transfer to the retired
reserve after the
separation action
starts
is not medically
) qualified for AFI 36-3212 and
worldwide duty and | disability processing Section 8D DAFMAN 48-
subject to entry into 108.
the DES
consideration for
lengthy service
has less than 20 but probation (Note: For .
regular component, this
more than 16 years is upon request of
3 | and ARCwithover | o por “ARC Section 8E
18 years of service at .
. . members are entitled to
the time discharge | .
. engthy service or
action starts . .
sanctuary consideration
regardless of whether
they request it.
4 is recommended for a_deC|S|on whether to _ identify the reason which the
discharge for more discharge for a Section 8F . )
U discharge is reported.
than one reason combination of reasons
IS subject to
5 d_lS(_:harge based on (See column C) Section 8H N/A
civilian court action
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Table 8.2. Referral to a New Board.
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R
U
L A B C
E
If the separation the case may be referred to a : .
authority finds new board that and the separation authority
is furnished the record of the
proceedings of the first board may not approve findings and
legal prejudice to the without the findings, _ recommendations less
1 right of the respondent recommendations, and without favorable to the respondent
prejudicial matters that occurred | than those rendered by the first
during or appear in the record of | board.
those proceedings
the results of the board is not furnished any record of the is not bound by the findings
2 | were obtained by fraud or . : and recommendations of the
. action by the first board .
collusion first board.

Table 8.3. Regular Component Average Processing Time Goals.

R

U

L A B

E
Processing method (see Average number of workdays between date action starts
Note 1, 2, 3) and DOS or date of departure from the overseas area

1 | Notification Procedure 15

2 | Board Hearing 50

3 | Board Hearing Waiver 25

Notes:

1. Add 15 workdays when referral for consultation or further evaluation at an AF regional or
area medical facility is needed.

2. Add 10 workdays when the separation authority is not co-located with MPF and the
convening authority. Use express mail service when the usual mail time exceeds 2 days.

3. Add 5 workdays to overseas bases in order to compensate for port call scheduling and other
related matters.
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Table 8.4. Action by the Special Court-Martial Convening Authority (SPCMCA).

A B C D E
R and a board hearing
U | Ifthe is
L | recommendation waived
E | for discharge is | requested | (See Then the SPCMCA may | or
Note 1)
forward it to the separation ;ifclfet tt(r)]e
Proper and fully X authority with comments <P
1 . waiver and
documented (see and regqmmendatlons for order a board
Note 2) disposition to be convened
5 X order a board to be

convened to hear the case.

Brought under an
inappropriate
3 | section of the

direct re-initiation under a
X X more appropriate section of
this regulation (See Note

regulation 3)
4 Not su_pported by direct that the action be
the evidence discontinued. (See Note 3)
Notes:

1. To find when a waiver may not be accepted, see paragraph 8.13.

2. In a case involving more than one reason for discharge being processed jointly, the
convening authority may direct that one or more of the actions be dropped. For more
information, see Section 8F.

3. For the AFR, this may be accomplished by the separation authority which is delegable. For
ARC discharge and separation authority guidance, see paragraph 13.1.1.
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Table 8.5. Action by the Administrative Discharge Board.

RULE
If the commander recommended discharge for 11213 als
A Parenthood, c_onditions that interfere with military service or yes
erroneous enlistment
B | Fraudulent enlistment yes
C Unsatisfactory performance, drug abuse rehabilitation failure, or
alcohol abuse rehabilitation failure yes
D | Misconduct yes
E | National security yes
then the board may recommend:
F | Retention X
G | Honorable discharge X X
H | General discharge X
I | UOTHC discharge X
J | Entry Level Separation (see Note 1) %
K | Probation and rehabilitation (see Note 2) X
L | Discharge without probation and rehabilitation
Notes:
1. Not authorized for members in entry level status.
2. Members are not eligible for probation and rehabilitation for the reasons outlined in
paragraph 9.2.6.
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Table 8.6. Options of the Separation Authority—Convenience of the Government
Discharge.

RULE
If the administrative discharge board 1 2 3 4 5 6
A | Hearing was waived yes
B | Recommends discharge for parenthood yes
Recommends discharge for a condition that
interferes with military service yes
D Recommends suspension of discharge for yes
probation and rehabilitation
E Recommends discharge without an yes
opportunity for probation and rehabilitation
recommends retention yes
then the separation authority may:
G | Approve the recommended discharge X X X X
H | Direct retention X X X X X X
I | Approve discharge for parenthood X
Approve discharge for a condition that
J |. . " . X X
interferes with military service
K Direct execution of the approved discharge X
without probation and rehabilitation
L Authorize suspension of the discharge for X
probation and rehabilitation
M Recommend the case be referred to the X
Office of the SecAF under paragraph 3.2
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Table 8.7. Options of the Separation Authority—Discharge for Fraudulent Entry.
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RULE
If the administrative discharge board 1 2 3 4 5 6 7
A | Hearing was waived yes
Recommended retention yes
c Recommended waiver of fraud and discharge yes
for another
D Recommended discharge described as entry yes
level separation
Recommended discharge with an honorable
E : . yes
service characterization
= Recommended discharge with a general
X o yes
service characterization
G | Recommended discharge UOTHC yes
then the separation authority may:
H |Direct retention X X X X X | X
Waive the fraud and direct separation for
| X X
another reason (see Note 1)
Direct discharge described as entry level
J . X
separation (see Note 2)
Direct discharge with an honorable discharge
K X X
(see Note 3)
L Direct discharge with a general service X
characterization (see Note 3)
M |Direct discharge UOTHC X
Recommend referral to the Office of the
N [SecAF for discharge in accordance with X
paragraph 3.2
Notes:
1. The type of separation based on a new action may not be less favorable than the action
recommended by this board.
2. Applicable only to member in entry level status.
3. Not applicable to member in entry level status.
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Table 8.8. Options of the Separation Authority—Unsatisfactory Performance or Failure in

Drug or Alcohol Abuse Rehabilitation.

If the administrative discharge board

RULE

2

Hearing is waived

yes

Recommends honorable discharge without
probation and rehabilitation

yes

Recommends general discharge with or without
probation and rehabilitation

yes

Recommends retention

yes

Then the approval authority may:

Direct retention

X

Approve discharge with an honorable certificate

Approve discharge with a general discharge

Offer the member an opportunity for probation
and rehabilitation

Direct execution of the approved discharge
without an opportunity for probation and
rehabilitation

Recommend the case be referred for discharge to
the Office of the SecAF under paragraph 3.2
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Table 8.9. Options of the Separation Authority—Discharge for Misconduct.
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RULE
If the administrative discharge board | 1 5 6
A | Hearing is waived yes
B Recommends retention yse
Recommends entry level
C | separation with or without o
suspension of discharge y
Recommends honorable
D | discharge with or without yes
suspension of discharge
Recommends general discharge
E | with or without suspension of yes
discharge
Recommends discharge UOTHC
F | with or without suspension of yes
discharge
then the approval authority may:
G | Direct retention. X X X X
H Approve Entry Level Separation. X
(See Note 1)
I Approve an Honorable X X
discharge.
3 Approved a general discharge. X
(See Note 2)
K | Approve discharge UOTHC. X X
Authorize suspension of the
L | discharge for Probation and X X
Rehabilitation.
Direct execution of the discharge
M | without Probation and —
Rehabilitation. (See Note 3)
Recommend referral to the
N Office of the SecAF for
discharge in accordance with
paragraph 3.2
Notes:

1. Authorized only if the member was in entry level status at the time discharge action was initiated.

2. Not authorized for member in entry level status at the time the discharge was initiated.

3. If civil conviction is one basis of the action, see paragraph 8.56 for restrictions on execution.

4. Only the GCMCA can approve an honorable characterization for misconduct discharges.
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Table 8.10. Options of the Separation Authority—Discharge in the Interest of National

Security.
A B C
R
E If the board
£ proceedings [and the board [then the separation authority is authorized to and may

are

1 recommends | approve the recommendation and may not direct discharge
Involved retention in the best interest of national security (See Note 1)

9 recommends | approve discharge with the type of discharge recommended

discharge by the board or a more favorable type (See Note 2)

Not
involved approve retention, or direct discharge with an honorable,

3 (privilege general, or UOTHC discharge, or reject the waiver and
waived by refer the case to an administrative discharge board (See
the Note 2)
member)

Notes:

1. The separation authority may recommend separation in accordance with paragraph 3.2.

2. Members approved for discharge in the best interest of national security are not eligible for
probation and rehabilitation in accordance with Chapter 9.

Table 8.11. Processing Cases Requiring Medical Evaluation.

A B C D
R and the evaluation by the
U psychiatrist or the sanity and the member is then the
L | If the disability | board indicates the member NOW discharge
E at the time of the specific acts action is
involved
1 Does not involve N/A N/A
mental illness
competent to cooperate| processed to
2 in the presentation of | completion.
met the _st_apdards of mer_wtal the case
responsibility and capacity
3 | Involves mental suspended.
illness
not competent to
did not meet the standards of | cooperate in the
4 mental responsibility and presentation of the case| discontinued.
capacity
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Table 8.12. Dual Action Processing Involving Disability Separation.

A B C D
R and disability
U | If action under this separation in
L publication accordance then and
E with AFI 36-
3212
forward an electronic
copy of the discharge
case file to
. . AFPC/DP2SSR or
o Withhold execution ARPC/DPTTS, for
is being of the approved !
1 . . further processing
processed discharge under this ferral to th
ublication and re erral to the
P appropriate dual
action decision
authority as defined
Has been approved by :
! ; in AFI 36-3212.
the separation authority i g execute the
recommendation | notify AFPC/ ?Xg/boglrjl;tzglizcnharge
2 for medical DP2SSR or ARPC/ . .
. decision authority
retirement or DPPTS S
separation direction. (See Note
Y 1)
results in notify AFPC/ Execute the approved
3 member bein DP2SSR or ARPC/ | discharge under this
g DPPTS, request publication. (See
returned to duty
return of the case Note 1)
. . Then process under
o | Reteins deeionto
single action case.
Notes:

1. Probation and Rehabilitation should be considered in accordance with guidance in this
publication.
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Table 8.13. Processing Cases Involving Service Retirement.

R A B C
y | If the member applies for and forward application for
| | retirementor transfer to then the discharae retirement or transfer to the
E the retired reserve (see g retired reserve and discharge
Note 1) case to
1 In lieu of discharge action may be Process in accordance with AFI 36-
processing (see Note 2) suspended (see Note 3) | 3203.
After discharge has been . Process in accordance with AFI 36-
2 approved iS not executed 3203
Notes:

1. If, after separation action starts, the member accrues the additional service necessary to attain
retirement eligibility (20 years active or reserve service creditable for retirement), the member may
apply for retirement in accordance with AFI 36-3203.

2. If the application is submitted after a board convened, the hearing is completed.

3. The convening authority decides whether to suspend or complete the discharge processing. If
the convening authority decides to complete the discharge processing, the retirement application is
held without action. After completion of discharge processing, the retirement application is
processed with the discharge.

Table 8.14. Disposition of Cases After SecAF Action.

R A B C
U : . :
L llf the r_nember applied and the retirement is Fhen the involuntary discharge
E or retirement IS
not processed and the member
! In lieu of discharge approved by SecAF retires.
9 processing disapproved by SecAF processed to completion. (See
Note)
suspended and terminated when
3 After discharge has been approved by SecAF member retires.
approved . .
4 disapproved by SecAF | executed as directed by SecAF.
Note: Information about the denial of the retirement request is not given to the board members.
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Chapter 9
PROBATION AND REHABILITATION (P&R)
Section 9A—The Probation and Rehabilitation Program.

9.1. Program Objectives. The DAF program of probation and rehabilitation for members
subject to administrative discharge gives members an opportunity to stay in the AF or SF and get
help so they may be able to serve until ETS.

9.1.1. Members who complete the program and return to a productive capacity within the AF
or SF represent the retention of a trained resource that might otherwise have been lost.

9.1.2. The program includes suspension of approved discharges for specific periods of
probation and rehabilitation. Members who complete the program may enhance their chances
for a productive military or civilian career.

9.2. Rehabilitation Procedures:

9.2.1. Concept: It is based on the principle of conditional suspension of administrative
discharge for cause in deserving cases. Under the program, execution of the approved
discharge for cause is conditionally suspended. This gives the member a chance to show that
the member is able to meet DAF standards.

9.2.2. Premise. In the right circumstances, a member can change a pattern of behavior. This
assumption is consistent with the principles applied in the retraining program for members
sentenced to confinement by court-martial. Civilian authorities take similar action in the
disposition of persons who have committed a variety of civil offenses.

9.2.3. Do not require the member to state whether probation and rehabilitation, if offered,
would be accepted. Consideration of probation and rehabilitation is automatic and based on
the member's potential for rehabilitation and further useful military service. It should not be
contingent on an intention stated before the outcome of the case is known.

9.2.4. A recommendation for discharge may not be contingent on approval of probation and
rehabilitation.

9.2.5. A conditional waiver of board entitlement may not be conditioned on an opportunity for
P&R.

9.2.6. Members are not eligible for probation and rehabilitation if the reason for discharge is:
9.2.6.1. In lieu of trial by court-martial, Chapter 6.
9.2.6.2. Fraudulent entry, paragraph 7.15.
9.2.6.3. Entry Level Performance or conduct, paragraph 7.22.

9.2.6.4. Unprofessional Relationships with Prospective Members of the Armed Forces or
new members during Recruiting, Entry-Level Processing, Entry-Level Training or Initial
Skills Training (Reference, AFI 36-2909), paragraph 7.40.3.

9.2.6.5. Drug abuse, paragraph 7.43.
9.2.6.6. Sexual assault, paragraph 7.44.
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9.2.6.7. In the interest of national security, paragraph 7.46.

9.2.7. If the reason for separation is not listed in paragraph 9.2.6, the separation authority
may offer probation and rehabilitation in any case where there seems to be a reasonable
expectation of rehabilitation. For information about required consideration of probation and
rehabilitation, see paragraph 9.4.

9.2.8. Probation in accordance with this chapter is not a substitute for preprocessing treatment.
It is not to be confused with treatment for drug or alcohol abuse in accordance with AFI 44-
121.

9.3. Criteria for Suspension of Discharge. Consistent with DoDI 1332.14, the AF and SF
provide for the rehabilitation and return to duty of members whose conduct or performance
warrants their discharge. Offer members the opportunity for probation and rehabilitation when it
is reasonably possible to do so, for example those members:

9.3.1. Who have demonstrated a potential to serve satisfactorily.

9.3.2. Who have the capacity to be rehabilitated for continued military service or for
completion of the current enlistment.

9.3.3. Whose retention in a probationary status is consistent with the maintenance of good
order and discipline in the AF and SF. Note: Suspension is appropriate only if the
circumstances of the case indicate that there is a reasonable likelihood that the member is
capable of being rehabilitated. During the period of suspension (also called the “probationary”
period), the member has the opportunity to meet appropriate standards of conduct and duty
performance. During the period of suspension, if the member engages in any misconduct the
commander may vacate the suspended discharge or separation. If the member fails to meet
any of the conditions placed on their probation, then the separation authority may also vacate
the suspension. Vacation of a suspended discharge or separation does not affect the
commander’s authority to deal with misconduct in other ways. See paragraph 9.12 for
specific provisions regarding vacating the suspension of a discharge.

9.4. Documenting Consideration of Probation and Rehabilitation. If the reason for discharge
makes the member eligible for probation and rehabilitation, the case file must show that probation
and rehabilitation was considered by the initiating commander, the board members if a hearing is
involved, and the separation authority. (T-1). If the initiating commander does not recommend
probation and rehabilitation, the reason must be given. (T-1). A separation authority who
disapproves a recommendation of probation and rehabilitation states the reasons for the decision.
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Section 9B—Probation and Rehabilitation Procedures.

9.5. Authority To Suspend Execution of Discharge. Rests with the separation authority.

9.6. Action by the Separation Authority. When probation and rehabilitation is appropriate, the
separation authority will:

9.6.1. Mandate suspending execution of the approved discharge contingent on the successful
completion of rehabilitation. (T-1).

9.6.2. Seta specific period of rehabilitation. (T-1). This period may not be less than 6 months
nor more than 12 months. Note: The time limits defined here do not apply to approved lengthy
service or sanctuary probation and rehabilitation.

9.6.3. Send a copy o